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Cover the preseribed syllabus of NSUT/GGSIP University as applicable, as indicated therein within the
preserined time as per academic calendar of NSUT/GGSIPU as applicable.

Give 3 assignments per unit, evaluate and discuss these assignments in the class. A copy of all the
assignmenis given to students 15 ta e provided to the Academic Heads.

Evaluate the assignment (given on Google elass ream) within one week of last date of its submission

Dusplay marks of mid-term theery exam and handover evaluated answer sheets 1o Academic Haads wathie
15 davs of conduct of the same
Regularly monitor students® anendance and also interact with their parenls,

Disalay summary of sessional marks for all theory/ practical subjects as per NSUT/GGSIPU norms and
subm it the same along with filled OMP sheets for intamal/ external assessment [ Theory/Practica]) prior 1
commencement of end term theory practical exam

Each faculty shall obrain feedback about himself from the students in the last class through ananymous
mode

Evaluate the end term answer sheets of theory subjecis at NSUT/GGSIP University as per their schedule

Remunerntion/Atiendance of Guest Faculty
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Marking biomeiric attendance is compulsory for claiming remunzration. In case biometric machine is not
functional inform concerned Head in writing on the same day. In case the Biometric is non-functignal,
the eniry in the register maintained at dept. level will be considered final,

All the guest faculty members are mandatorily required to fill entries in the register maintained by
concerned head of the department.

The monthly hill performa duly filled in 2nd completed in all respect will be submitted to concemed
Academic Hzad on the last working day of every month, All are requesizd for its strict compliancs.
Students attendance registers are 1o be verified by concerned Head at the time of submission of montaly
ramuneration bills on the last working day of the manth, .

In case fio students atrand the class, the coneerned faculty will be peid remunsration ofons Lecturs howr
for the whole day.

All the guest taculty members must reach college at least 15 minutes.
classes and mark Bio-metric antendance and leave only after clear

held back more than 30 minutes after the class, Howe
any, after the class or before leaving collegz.
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brought 1o the notice of concerned HO

In case the Guest Faculy forgets
remuneration amount for the day.
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