BUREAU OF INDIAN STANDARDS
(Establishment Department)
Our Ref : Estt-1/1/30(8)/2020 Dated : 10 May 2021

OFFICE MEMORANDUM

Subject : Engaging persons on contract basis for Marketing & Consumer
Interface Wings in BIS Regional & Branch Offices
- Instructions for issuing of Identity Card and TA/DA

The matter relates to issue of Identity Cards and grant of TA/DA to the persons
engaged on contract basis for Marketing and Consumer Interface Wings at ROs/BOs of
BIS.

2. In this connection, the following has been decided with the approval of the
Competent Authority:

() The ROs/BOs shall print and issue the Identity Card to the engaged
candidates in the given format; and

(in) The ROs/BOs shall use the existing form of TA/DA used in BIS for claim
thereof. All ROs/BOs need to use the existing TA/DA claim Form of BIS by
indicating “On behalf of KDS Services Pvt Ltd” at the appropriate place in
the form.

3. It is clarified that:

(0 As and when deputed to outstation on official duty, entitlement of TA/DA of
the person so engaged will be as per the entitlement of officers of the
Bureau in Level-10 of Pay Matrix as per 7" Central Pay Commission;

(in) DA shall mean Daily allowance, i.e. entitlement of food allowance as per
SR 51,GOI(1);

(i)  Lodging expenses and accommodation charges shall be as stipulated
under Regulation 12(4)(a) of BIS(Terms and Conditions of service of
Employees) Regulations, 2020; and

(iv)  Local Travel expenses shall be reimbursed as per Regulation 12(4) (b) of
BIS (Terms and Conditions of service of Employees) Regulations, 2020.

Encl : 1. Format of IdentityCard
2. Format of TA/DAForm
Sd/-
(N. Vittoba)
Director (Establishment)

Circulated through BIS Intranet for information of ROs/BOs.
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BUREAU OF INDIAN STANDARDS TOUR PROGRAMME FORM
ITAT FiHA/Tour Programme 0O saR#A/Tentative O 3fa® ¥ A/Finalized
ATH YeaTH

Name Designation

FAT FET aaa % ufa Al | 99 B

Emp. No. Pay Rs. Per month | Contact Phone

3G AT & e A, Bl GgH UF S gefder arsde, e @rar @18, wried yghe uF, e @ o Se fHard 3

For travel by Air it is mandatory to take along photo identity proof such as driving licence, PAN card, identity card etc.

gdl gEardot THATT & STYhAT
Identity document Unique No. Issued by
. TEAT/ efre g.
IECica ieo) AT : e TR | Soft | e d
95 : 2 Ticket Remarks
Date Day Time A Station Air/Rail/Bus | Class | Fare Paid
Dep/Arr No.

FEIAGAF/ITR FEITACUH/3T FIACRNSF FUAT AT Fieha &1 IHeTAGA F & AT AR Hear 1 AP rereh f Fql & g
T gl F 38 & AAR B|/F7 379a 3 T Tad Jaiel haT|

DG/ADG/DDG May kindly accord approval and sanction advance to TA & DA. | intended to stay in a hotel/make my own arrangement.

qdr

Address
toicy FEARR
Date Signature

Hag ATIH & edRI
Through proper channel

gfafafd/Copy
T s - Ao 9, v sfaRed iy @l gars amn & QA & sfaled wiaf

Accounts Dept - Original along with one extra copy. For air journey two extra copies.




AT 99 / Certificate

yaifora forar Sram § fh/Certified that:

il

I 9% fed aTC faevor & AR dr 7 | The tour programme was carried out as per details given overleaf.

2. 39 I & Y 3= HEIa @ aiefAe stear sié forar s TA & DA for this tour has not been drawn from any source
3. aRWISH/Yeh TRage 3Uclstl Fg! FIAT I11|Free transit by Air/Rail/Road was not provided.
4 (0231 | P (AT 1 o, #1. g F & Ty A FERIRTT WHR 3¥ar fFl 37 w9 & ad
W fA:Yeh A TG ST Yeld Fel T NI FHIAT 4T 2]
Free boarding and lodging at the expenses of Central/State Government or any other organization connected with BIS work was not
provided at e (SEAHON) ON oo (dates)
5. #Hal el / Hereel fAaR0T & TR T .. ... 3T A @ & &7 F qF FU| T A=t F QAU gany a7 A 9@y 8, 396
AT TR FR/A-eeh TRager 3TAWT wer fohar arar o)
Conveyance expenses of Rs. . were actually incurred by me as per details given below/attached staff car/free
transport was not used for the journey for which conveyance expenses has been claimed.
6. faeh @R & R A g@ry foran aran A srcan qU kg & 39AWT &) fodm § 3rwar s73g & foRar I $eud Coicy
& TART FRATET P a9 X AT T § (S AR 7 &, 38 Fe )
Per diem allowance drawn by me for the overseas tour has been fully utilized or the unspent per diem allowance of $/RS. ..o
has been refunded to office vide Receipt NO. .....mcmiemecranes. QAEOA corverirerenesnecinesrinen. (strike out which is not applicable)
feetien AT q GEd AT FH HAdT myﬁ Ly g F a5 R
Date Station From To Purpose of Journey used Distance | Amount Spent
7. # el aor & quR gledgied # agu/sedl, fowe e @efeet )/Hotel carffree transport was not used for the journey for which
conveyance expenses has been claimed.
= gealgieee #1 A TR A AW (A/aF) spTara #Y T AR feoqoiy
Station Name of Hotel/Hostel Period of Stay (from/To) Amount Paid (Rs.) Remarks
fetter FEAER
Date Signature
(@1 umT & gAer & fT /For Use in Accounts Department)
gaar/Admissibility af/Amount (%./Rs.)
argRel/sH T /Air/Rail/Bus Fare
HaRT sgg/ass Hiel 181/ Conveyance Expenses/Road Mileage
FAIET Sca/Cash Allowance ... . Iday @ [Rs. .. IS s
.. Iday @ [Rs. .. 7| o (- R ——
4. TG $cdT /Lodging allowance
fe@m sram 33 gerd/Less Advance Paid: [(FgsT/Ref.: a3TR AN NO- oo (20 )]
Q€ ca/arad AFd N /Net payablefrefundable :
%. & faw oRa /Passed for Rs.
ereal # / In Words : $9d/Rupees AE/Only
Fafrd TgEas JeTST TR 1.3 e e (Taca)
Dealing Assistant Section Officer AD/DD Director (Fin)
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