
 
 

BUREAU OF INDIAN STANDARDS  
(Establishment Department) 

Our Ref : Estt-I/1/30(8)/2020                                                          Dated : 10 May 2021  
 

OFFICE MEMORANDUM 
 

Subject : Engaging persons on contract basis for Marketing & Consumer 
  Interface Wings in BIS Regional & Branch Offices 
  - Instructions for issuing of Identity Card and TA/DA 
 

 The matter relates to issue of Identity Cards and grant of TA/DA to the persons 
engaged on contract basis for Marketing and Consumer Interface Wings at ROs/BOs of 
BIS. 
 
2. In this connection, the following has been decided with the approval of the 
Competent Authority: 
 

(i) The ROs/BOs shall print and issue the Identity Card to the engaged 
candidates in the given format; and 

 
(ii) The ROs/BOs shall use the existing form of TA/DA used in BIS for claim 

thereof. All ROs/BOs need to use the existing TA/DA claim Form of BIS by 
indicating “On behalf of KDS Services Pvt Ltd” at the appropriate place in 
the form. 

 
3. It is clarified that: 
 

(i) As and when deputed to outstation on official duty, entitlement of TA/DA of 
the person so engaged will be as per the entitlement of officers of the 
Bureau in Level-10 of Pay Matrix as per 7th Central Pay Commission; 

 
(ii) DA shall mean Daily allowance, i.e. entitlement of food allowance as per 

SR 51,GOI(1); 
 

(iii) Lodging expenses and accommodation charges shall be as stipulated 
under Regulation 12(4)(a) of BIS(Terms and Conditions of service of 
Employees) Regulations, 2020; and 

 
(iv) Local Travel expenses shall be reimbursed as per Regulation 12(4) (b) of 

BIS (Terms and Conditions of service of Employees) Regulations, 2020. 

 
 

Encl :  1. Format of IdentityCard 
 2. Format of TA/DAForm 
           Sd/- 

     (N. Vittoba) 
    Director (Establishment) 

 
 
Circulated through BIS Intranet for information of ROs/BOs. 
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