
 

 

भारतीय मानक ब्यरूो 
वित्त विभाग 

 

हमारा संदभभ : वित्त/मुखयालय/वित्त//1/2020-वित्त-बी आई एस           ददनाकं :  27 अक्तूबर 2020 

 

विषय  विशषे त्योहार पैकेज के तहत सरकारी कमभचाररयों के ललए प्री-लोडडे रुपे काडभ जारी करना : 
 
  

 पररपत्र संख्या बी॰आई॰एस/मुख्यालय/वित्त/14/2020 ददनांक 27 अक्तूबर 2020 सभी संबन्धित 
की जानकारी हेतु सलंग्न है |  

 
 

 

            हस्ता 
 (गुरप्रीत लसहं) 

 ननदेशक  (वित्त)  

 

पररचाललत सेिा में भा मा ब्यूरो इंटरनेट के माध्यम से  : 
 

• सभी क्षते्रीय कायाभलय/शाखा कायाभलय/प्रलशक्षण संस्थान/कें द्रीय प्रयोगशाला/उत्तर क्षते्रीय 
प्रयोगशाला के प्रमुख 

• मुख्यालय के सभी विभागों के प्रमुख 

• भा मा ब्यूरो के सभी अधिकारी एंिम कमभचारी 
 

प्रनतललवप - जानकारी के ललए   :  

❖ ननजी सधचि )महाननदेशक( - महाननदेशक की जानकारी के ललए  

❖ अपर महाननदेशक / मुख्य सतकभ ता अधिकारी / सभी उप महाननदेशक  

 

 

सूचना और प्रौद्योधगकी विभाग - भारतीय मानक ब्यूरो के इंट्रानेट पर रखने के ललए  

  



 
 

 

 

 

BUREAU OF INDIAN STANDARDS 

(FINANCE DEPARTMENT) 

 

Our Ref: HQ/FIN/1/2020-FIN-BIS                                                                                    27 October  2020 

 

Sub :  Issuance of Pre-loaded Rupay Cards for Government Servants as part of  

                      Special Festival Package  

 
            The Circular No. BIS/FIN/HQ/Circular(14)/2020 dated 27 October 2020 on the captioned subject is 

enclosed for information of all concerned. 

 

 

                                                              sd/- 

          (Gurpreet Singh)              

                       Director (Finance) 

 

 

Circulated through Intranet to: 
· Heads of ROs/BOs/ CL/NITS/NROL 
· Heads of all Departments at HQ 
· All Official of BIS 
 
 
Copy for Information:   

• PS to DG – For DG’s Information 

• ADG/CVO/ All DDGs   

 

Copy to: ITSD for placing on BIS INTRANET 

 

 

 

 

 
 
  



 
 

 

BIS/FIN/HQ/CIRCULAR(14)/2020 

 

BUREAU OF INDIAN STANDARDS 

(FINANCE DEPARTMENT – HQ) 

 

 

 Sub :Issuance of Pre-loaded Rupay Cards for Government Servants as part of  

                      Special Festival Package  

 

 

The Government of India, Ministry of Finance, Department of Expenditure had issued 

the following Office Memorandums on the above subject: 

 

i) No. 12(2)/2020-E.II.A(Pt) dated 12th October 2020 

ii) No. 12(2)/2020-E.II.A(Pt) dated 16th October 2020 

 

2. The AD(A&F)/SOs of ROs/BOs/NITS/NROL/CL, who are looking after the accounts, are 

being nominated as Nodal Officer for the above subject.  The Nodal Officer in case of HQ being 

Shri Vikram Gupta, Deputy Director (A&F).  As per the aforesaid OMs, the procedure as laid 

down by the Ministry of Finance be followed viz contacting State Bank of India for issuing of 

Rupay Cards and  sending the data in the prescribed format as given in OM dated 16.10.2020  

to SBI etc. 

 

3. The employees of ROS/BOs/NITS/NROL/CL, who wish to take Special Festival Advance, 

are required to fill the Form F13 and submit to their respective Accounts Sections there and 

employees at HQ are required to submit the said Form F13 to Salary Section (Finance 

Department).  As per the discussions held with the officials of State Bank India, it has been 

derived that the normal processing time for issuance of pre-loaded Rupay card is         

approximately 10–11 working days.  Therefore, all the employees who are willing to take 

Special Festival Advance, shall submit the Form F13 to the Nodal Officer well in advance.   

 

 

 

 

 

 

 

 



 

 

4. After the issue of Rupay Card to the employees, the following shall be sent to Finance 

Department at HQ by email (fin@bis.gov.in/df@bis.gov.in)  to enable recovery from the salary 

of the concerned employee : 

i) Copy of Rupay Card issued 

ii) Data of employees i.e. Employee Number, Name & Designation 

5. The Inter Office Debit Advice for the amount paid, shall be sent by 

ROs/BOs/NITS/CL/NROL to Accounts Department at HQ. 

This issue with approval of DDGF. 

 
 

            sd/- 
                                     (Gurpreet Singh) 
                                                                                                                                  Director (Finance) 

Our Ref: HQ/FIN/1/2020-FIN-BIS 

Date: 27 October 2020 

Circulated through Intranet to: 

• Heads of ROs/BOs/CL/NITS/NROL 

• Heads of all Departments at HQ 

• All Official of BIS 
 

Copy for Information: 

• DG/ADG/CVO/ All DDGs 

•  
Copy to: ITSD for placing on BIS INTRANET 

 

 

















¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN 
STANDARDS 

ŸµÖÖîÆüÖ¸ü †×�ÖÏ´Ö �êú †−Öã¤üÖ−Ö �úÖ †Ö¾Öê¤ü−Ö
APPLICATION FOR GRANT OF FESTIVAL ADVANCE FI 13

 
−ÖÖ´Ö 
Name 

¯Ö¤ü−ÖÖ´Ö 
Designation 

�ú´Öá ÃÖÓ�µÖÖ 
Emp. No. 

¾ÖŸÖÔ´ÖÖ−Ö ´Öæ»Ö ¾ÖêŸÖ−Ö 
Present Basic Pay 

†Ö¾Öê¤ü−Ö�ú¢ÖÖÔ EòÒ ÎºlÉÊiÉ   Ã£ÖÖµÖß Æîü µÖÖ †Ã£ÖÖµÖß 
Status of applicant   temporary or permanent 

ŸµÖÖîÆüÖ¸ü ×•ÖÃÖ�êú ×»Ö‹ †×�ÖÏ´Ö ´ÖÓŸÖ¾µÖ Æîü 
Festival for which advance desired 

 

ŒµÖÖ †Ö¾Öê¤ü−Ö�úŸÖÖÔ −Öê “ÖÖ−Öã ¾ÖÂÖÔ ´Öë ¯ÖÆü»Öê �ú³Öß �úÖê‡Ô ŸµÖÖîÆüÖ¸ü 
†×�ÖÏ´Ö ×»ÖµÖÖ Æîü?  Whether applicant has drawn 
any festival advance earlier during the 
current calendar year ? 

 

ŒµÖÖ ×¯Ö”û»Öê ¾ÖÂÖÔ »Öß �Ö‡Ô ŸµÖÖîÆüÖ¸ü †×�ÖÏ´Ö �úß ¯Öæ¸üß ŸÖ¸üÆü �ú™üÖîŸÖß ÆüÖê 
“Öã�úß Æîü µÖÖ −ÖÆüà ? µÖ×¤ü −ÖÆüà, ŸÖÖê ×¾Ö¾Ö¸ü�Ö ¤ëü… 
Whether festival advance drawn in previous 
year has been fully recovered or not.  If not, 
give particulars. 

 

´Öï ¯ÖÏ´ÖÖ×�ÖŸÖ �ú¸üŸÖÖ ÆæÑü ×�ú ˆ¯Ö¸ü ×¤ü‹ �Ö‹ ŸÖ£µÖ ´Öê¸êü –ÖÖ−Ö ¾Ö ×¾ÖÀ¾ÖÖÃÖ ÃÖê �Ö¸êü Æïü…  I certify that the facts stated above are true to the best 
of my knowledge and belief. 

½þºiÉÉIÉ®ú 
Signature 

Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

1. �úÖµÖÖÔ»ÖµÖ †Ö¤êü¿Ö ÃÖÓ. DOM/DG(72) ×¤ü−ÖÖÑ�ú 14 ×ÃÖŸÖ´²Ö¸ü 1969 �êú ŸÖÆüŸÖ �êú¾Ö»Ö ˆ−Æüà †Ö¾Öê¤ü−ÖÖë �úÖê †−Öã¤Ö−Ö ÆêüŸÖã ×»ÖµÖÖ •ÖÖ‹�ÖÖ •ÖÖê »Öê�ÖÖ ×¾Ö³ÖÖ�Ö ´Öë ˆÃÖ ŸµÖÖîÆüÖ¸ü ÃÖê 10 ×¤ü−Ö 
¯ÖÆü»Öê ¯ÖÏÖ¯ŸÖ Æãü†Ö ÆüÖê… 
In terms of office order no. DOM/DG (72) dated 14 Sept 1969 only applications received in Accounts Department 
at least 10 days before the date on which festival falls will be considered for grant of advance. 

2. µÖ×¤ü †Ã£ÖÖµÖß Æîü ŸÖÖê ³ÖÖ. ´ÖÖ. ²µÖæ¸üÖê �êú ×�úÃÖß Ã£ÖÖµÖß �ú´Öá ÃÖê •ÖÖ×´Ö−Ö ²ÖÖÑ› ¤ëü. 
If temporary, a surety bond from a permanent BIS employee be furnished 

 
•ÖÖ×´Ö−Ö ²ÖÖÑ›ü/SURETY BOND 

µÖ×¤ü †Ö¾Öê¤ü−Ö�úŸÖÖÔ †Ã£ÖÖµÖß ÆüÖê ŸÖÖê ×�úÃÖß Ã£ÖÖµÖß �ú´Öá �úÖê ³Ö¸ü−ÖÖ “ÖÖ×Æü‹ 
To be completed by a permanent employee, in case the applicant is temporary. 

´Öï, -----------------------, ³ÖÖ. ´ÖÖ. ²µÖæ¸üÖê, −Ö‡Ô ×¤ü»»Öß �úÖê ¯ÖÏÖ×¬Ö�éúŸÖ �ú¸üŸÖÖ/�ú¸üŸÖß ÆæÑü, ´Öê¸êü ¾ÖêŸÖ−Ö ÃÖê  ŸµÖÖîÆüÖ¸ü †×�ÖÏ´Ö �úß ºþ. ---------------  ¸üÖ¿Öß �úß 
�ú™üÖîŸÖß �ú¸ü−Öê �êú ×»Ö‹ •ÖÖê ÁÖß/ÁÖß´Ö×ŸÖ -------------------------- �úÖê †−Öã¤üÖ−Ö ×¤üµÖÖ �ÖµÖÖ Æîü µÖ×¤ü †×�ÖÏ´Ö µÖÖ ˆÃÖ�úÖ �úÖê‡Ô ³ÖÖ�Ö ˆ−Ö�êú ¾ÖêŸÖ−Ö ÃÖê �úÖ™ü−ÖÖ ÃÖ¿ÖêÂÖ 
¸üÆü �ÖµÖÖ ÆÖê… 
I, _________________________ authorise Bureau of Indian Standards, New Delhi to recover from my pay 
the amount of Festival Advance of Rs. _________ granted to Shri/Smt. _____________________ in case 
the advance or any part thereof remains unrecovered from his/her salary. 
½þºiÉÉIÉ®ú 
Signature 

−ÖÖ´Ö 
Name 

ÊnùxÉÉÆEò 
Date 

¯Ö¤ü−ÖÖ´Ö 
Designation 

Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

�ú´Öá ÃÖÓ�µÖÖ 
Emp. No. 

 


