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BIS HQ/GEN/Circular(07)/2018
Date: 18 September 2018

BUREAU OF INDIAN STANDARDS

GENERAL SERVICES DEPARTMENT

CIRCULAR
Subject: Security Instructions

Reports are being received from some Departments that thefts have occurred in their
Section in recent days. Inthisregard, it is reiterated in accordance to the earlier security instruction
that employee should not keep any valuable items in their table drawer like cash, jewellery, costly
items and also to ensure that table drawers are kept locked.

All official equipments, valuables and important files should be kept safely and the
equipments should be checked before leaving office and immediately on the next day to ensure
that nothing has been removed from the equipments. In case of any theft, the Security Officer
should be informed immediately.

(N. Vittoba)
Director (Admn.)

Our Ref: GSD/17/01/2018

Circulated to: All Departments of BIS at HQs/ROs/BOs/Labs/NITS through Intranet of the
Bureau



