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†“Ö»Ö ÃÖÓ¯Ö×¢Ö � êú »Öê−Ö-¤êü−Ö ÆêüŸÖã ÃÖß. ÃÖß. ‹ÃÖ (†Ö“Ö¸ü�Ö) ×−ÖµÖ´Ö, 1964 �êú ×−ÖµÖ´Ö 18(2) �êú 

†ÓŸÖ�ÖÔŸÖ †×�ÖÏ´Ö ÃÖæ“Ö−ÖÖ ¤êü−Öê +lÉ´ÉÉ †×�ÖÏ´Ö †−Öã´Ö×ŸÖ »Öê−Öê ÆêüŸÖã ¯ÖÏ¯Ö¡Ö 
FORM FOR GIVING PRIOR INTIMATION OR SEEKING PREVIOUS SANCTION UNDER RULE 18(2) OF THE 

 CCS (CONDUCT) RULES 1964 FOR TRANSACTION IN RESPECT OF IMMOVABLE PROPERTY 
 

1. −ÖÖ´Ö 
Name 

¯Ö¤ü−ÖÖ´Ö 
Designation 

2. ¾ÖêŸÖ−Ö´ÖÖ−Ö ¾Ö ¾ÖŸÖÔ´ÖÖ−Ö ¾ÖêŸÖ−Ö  
Scale of pay and present pay 

 

3. ×−Ö¾Öê¤ü−Ö �úÖ ´ÖÓŸÖ¾µÖ  
Purpose of application 

»Öê−Ö-¤êü−Ö �úß †−Öã´Ö×ŸÖ/»Öê−Ö-¤êü−Ö �úß ¯Öæ¾ÖÔ ÃÖæ“Ö−ÖÖ  
Sanction for transaction/prior intimation of transaction 

4. ŒµÖÖ ÃÖÓ¯Ö×¢Ö †Ù•ÖŸÖ /×−Ö¯Ö™üÖ−Ö ×�úµÖÖ •ÖÖ ¸üÆüÖ Æîü 
Whether property is being acquired or disposed of  

 

5. ÃÖÓ¯Ö×¢Ö �êú †•ÖÔ−Ö/×−Ö¯Ö™üÖ−Ö �úß ÃÖÓ³ÖÖ×¾ÖŸÖ ×ŸÖ×£Ö  
Probable date of acquisition/disposal of property 

 

6. †•ÖÔ−Ö/×−Ö¯Ö™üÖ−Ö �úß ¯Ö¨ü×ŸÖ  
Mode of acquisition/disposal 

 

7. Eò) Ã£ÖÖ−Ö �êú ¯Öæ�ÖÔ ×¾Ö¾Ö¸ü�Ö •ÖîÃÖê −Ö�Ö¸ü ¯ÖÖ×»Ö�úÖ ÃÖÓ., �Ö»Öß/�ÖÖÑ¾Ö/ 
ŸÖÖ»Öã�ú/×•Ö»ÖÖ ¾Ö ¸üÖÂšÒü •ÖÆüÖÑ µÖÆü Ã£ÖÖ−Ö ÛÃ£ÖŸÖ Æîü  
a) Full details about location, viz. Municipal No., 
Street/Village/Taluk/District and State in which situated 

 

 JÉ) µÖ×¤ü �éú×ÂÖ µÖÖê�µÖ ³Öæ×´Ö, ÃÖæ�ÖÖ µÖÖ ØÃÖ“ÖÖ‡Ô ³Öæ×´Ö ÆüÖê ŸÖÖê ÃÖÓ¯Ö×¢Ö �úÖ 
×¾Ö¾Ö¸ü�Ö 
b) Description of the property in the case of cultivable 
land, dry or irrigated land 

  

 MÉ) ŒµÖÖ ¯Öæ�ÖÔ Ã¾ÖÖ×´ÖŸ¾Ö µÖÖ ¯Ö¼üÖ ³Öæ×´Ö Æîü 
c) Whether freehold or leasehold 

 

 PÉ) ŒµÖÖ ×−Ö¾Öê¤ü�ú �úÖ ×ÆüÃÃÖÖ ‡ÃÖ ÃÖÓ¯Ö×¢Ö ´Öë ¯Öæ¸üÖ Æîü µÖÖ ³ÖÖ�Ö (µÖ×¤ü ×ÆüÃÃÖÖ 
³ÖÖ�Ö �úÖ ÆüÖê ŸÖÖê ˆÃÖ ×ÆüÃÃÖê �úß ÃÖß´ÖÖ ×¾Ö¾Ö×¸üŸÖ �ú¸ü−ÖÖ “ÖÖ×Æü‹) 
d) Whether the applicant’s interest in the property is in 
full or part (in case of partial interest, the extent 
of such interest must be indicated) 

 

 b÷) µÖ×¤ü »Öê−Ö-¤êü−Ö ÃÖ¸ü�úÖ¸üß �ú´ÖÔ“ÖÖ¸üß �êú −ÖÖ´Ö ¯Ö¸ü ×¾Ö¿ÖêÂÖŸÖ: −ÖÆüß Æîü ŸÖÖê  
´ÖÖ×»Ö�úÖ−ÖÖ Æü�ú ¾Ö Æü¸ü ÃÖ¤üÃµÖ �úß ×ÆüÃÃÖê¤üÖ¸üß �úÖ ×¾Ö¾Ö¸ü�Ö 
e) In case the transaction is not exclusively in the 
name of the Government servant, particulars of 
ownership and share of each member 

 

8. Eò) ÃÖÓ¯Ö×¢Ö � êú �ÎúµÖ/×¾Ö�ÎúµÖ �úÖ ´Öæ»µÖ (ŸÖÖêÆü±úÖë �êú ´ÖÖ´Ö»Öê ´Öë ˆ−Ö�úÖ ²ÖÖ•ÖÖ¸ü 
³ÖÖ¾Ö) 
Sale/purchase price of the property (market value in 
the case of gifts) 

 

9. †•ÖÔ−Ö � êú ´ÖÖ´Ö»Öê ´Öë, Ã¡ÖÖêŸÖ ¾Ö Ã¡ÖÖêŸÖÖë ÃÖê †£ÖÔ-¯ÖÏ²ÖÓ¬Ö ×�úµÖÖ/×�úµÖÖ •ÖÖ−ÖÖ 
Æîü/In case of acquisition, source or sources from which 
financed/proposed to be financed 

 

 Eò) ×−Ö×•Ö ²Ö“ÖŸÖ 
a) Personal savings 

 

 JÉ) †−µÖ Ã¡ÖÖêŸÖ, ×¾Ö¾Ö¸ü�Ö ¤ëü 
b) Other sources, giving details 

 



10. ÃÖÓ¯Ö×¢Ö �êú ×−Ö¯Ö™üÖ−Ö �êú ´ÖÖ´Ö»Öê ´Öë, ŒµÖÖ ˆÃÖ�êú †•ÖÔ−Ö ÆêüŸÖã †¯Öê×�ÖŸÖ 
†−Öã´Ö×ŸÖ/ÃÖæ“Ö−ÖÖ »Öß/¤üß �Ö‡Ô £Öß (†−Öã´Ö×ŸÖ/Ã¾Öß�éúŸÖß �úß ¯ÖÏ×ŸÖ ÃÖÓ»Ö�−Ö �ú¸ü−ÖÖ 
ÆüÖê�ÖÖ )/ In the case of disposal of property, was requisite 
sanction/intimation obtained/given for its acquisition (a 
copy of the sanction/acknowledgement should be 
attached)  

 

11. Eò) ¯Ö�Ö �úÖ −ÖÖ´Ö ¾Ö ¯ÖŸÖÖ ×•ÖÃÖ�êú ÃÖÖ£Ö »Öê−Ö-¤êü−Ö ÆüÖê−Öê �úß †¯Öê�ÖÖ Æîü/ÆüÖê 
“Öã�úß Æîü 
a) Name and address of the party with whom 
transaction is proposed to be made/ has been made 

 

 JÉ) ŒµÖÖ ¯Ö�Ö ×−Ö¾Öê¤ü�ú ÃÖê −ÖÖŸÖÖ ¸ü�ÖŸÖÖ Æîü ? µÖ×¤ü ÆüÖÑ, ŸÖÖê −ÖÖŸÖê¤üÖ¸üß ²ÖŸÖÖ‹Ñ 
b) Is the party related to the applicant? If so, state the 
relationship 

 

 MÉ) ŒµÖÖ ×−Ö¾Öê¤ü�ú �úÖ ˆÃÖ ¯Ö�Ö ÃÖê †×¬Ö�úÖ×¸ü�ú �Ö´ÖŸÖÖ ´Öë �ú³Öß �úÖê‡Ô »Öê−Ö-
¤êü−Ö Æãü‡Ô Æîü, µÖÖ ³Ö×¾ÖÂµÖ ´Öë »Öê−Ö - ¤êü−Ö �úß ÃÖÓ³ÖÖ¾Ö−ÖÖ Æîü ? 
c) Did the applicant have any dealings with the party in 
his official capacity at any time, or is the applicant 
likely to have any dealings with him in the near future? 

 

 PÉ) »Öê−Ö-¤êü−Ö �îúÃÖê ¾µÖ¾ÖÛÃ£ÖŸÖ �úß �Ö‡Ô £Öß ? (ŒµÖÖ ×�úµÖß ¾Öî¬ÖÖ×−Ö�ú ÃÖÓÃ£ÖÖ 
µÖÖ ×−Ö×•Ö ‹•ÖëÃÖß �êú «üÖ¸üÖ, ‡¿ŸÖêÆüÖ¸ü �êú «üÖ¸üÖ, †£Ö¾ÖÖ ×´Ö¡ÖÖë µÖÖ ²ÖÓ¬Öã†Öë �êú 
«üÖ¸üÖ, ¯Öæ�ÖÔ ×¾Ö¾Ö¸ü�Ö ¤ëü ) 
d)  How was the transaction arranged? (Whether 
through any statutory body or a private agency, 
through advertisement or through friends and 
relatives.  Full particulars to be given) 

 

12. ŸÖÖêÆü±êú «üÖ¸üÖ †•ÖÔ−Ö �êú ´ÖÖ´Ö»Öê ´Öë, ŒµÖÖ ÃÖß. ÃÖß. ‹ÃÖ. (†Ö“Ö¸ü�Ö) ×−ÖµÖ´Ö 
18 �êú ŸÖÆüŸÖ ³Öß †−Öã´Ö×ŸÖ »Öê−ÖÖ †Ö¾Ö¿µÖ�ú Æîü /In the case of 
acquisition by gift, whether sanction is also required 
under Rule 18 of the CCS (Conduct) Rules, 1964 

 

13. ×−Ö¾Öê¤ü�ú ×�úÃÖß †−µÖ ŸÖ£µÖ �úÖ ¾Ö�ÖÔ−Ö �ú¸ü−ÖÖ “ÖÖÆüŸÖÖ ÆüÖê /Any other 
relevant fact which the applicant may like to mention 

 

 

‘ÖÖêÂÖ�ÖÖ / DECLARATION 
´Öï, ------------------------------------------ ‹ŸÖ¤ü¾ÖÖ¸üÖ ‘ÖÖê×ÂÖŸÖ �ú¸ŸÖÖ ÆæÑü ×�ú ˆ¯Ö¸ü ×¤ü‹ �Ö‹ ×¾Ö¾Ö¸ü�Ö ºÉiªÉ Æïü … ´Öï ×−Ö¾Öê¤ü−Ö �ú¸üŸÖÖ ÆæÑü ×�ú ´Öã—Öê ˆÃÖ ¯Ö�Ö 
ÃÖê, ×•ÖÃÖ�úÖ −ÖÖ´Ö ˆ¯Ö¸ü ´Ö¤ü 11 ´Öë ¾ÖÙ�ÖŸÖ ×�úµÖÖ Æîü, ˆ¯Ö¸üÖêŒŸÖ ÃÖÓ¯Ö×¢Ö �êú †•ÖÔ−Ö/×−Ö¯Ö™üÖ−Ö �ú¸ü−Öê �úß †−Öã´Ö×ŸÖ ¯ÖÏ¤üÖ−Ö �ú ȩ̈ü/ I, 
_________________________, hereby declare that the particulars given above are true.  I request that I may be given 
permission to acquire/dispose of property as described above from/to the party whose name is mentioned in item 11 
above. 

†£Ö¾ÖÖ / Or 
´Öï, ------------------------------ ‹ŸÖ¤ü¾ÖÖ¸üÖ ÃÖÓ³ÖÖ×¾ÖŸÖ ÃÖÓ¯Ö×¢Ö �êú †•ÖÔ−Ö/×−Ö¯Ö™üÖ−Ö �úß ÃÖæ“Ö−ÖÖ ¤êüŸÖÖ ÆæÑü … ´Öï ‘ÖÖêÂÖ�ÖÖ �ú¸üŸÖÖ ÆæÑü ×�ú ˆ¯Ö¸ü ×¤ü‹ �Ö‹ ×¾Ö¾Ö¸ü�Ö 
ÃÖŸµÖ Æïü/ I ________________________ hereby intimate the proposed acquisition/disposal of property by me as detailed 
above.  I declare that the particulars given above are true. 
ÆüÃŸÖÖ�Ö¸ü 
Signature 

¯Ö¤ü−ÖÖ´Ö 
Designation 

�ú´Öá ÃÖÓ�µÖÖ 
Employee Number 

×¾Ö³ÖÖ�Ö/†−Öã³ÖÖ�Ö 
Dept./Section 

×¤ü−ÖÖÓ�ú 
Date 

Ã™êü¿Ö−Ö 
Station 

ÃÖÓ²Ö¨ü ´ÖÖ¬µÖ´Ö � êú «üÖ¸üÖ / (Through proper channel) 

xÉÉä]/Note : 1 -  ={É®ú Eäò ¡òÉ¨ÉÇ ¨Éå ‡´É‡¦ÉzÉ ¦ÉÉMÉÉå EòÉ +É´É„ªÉEòiÉÉxÉÖºÉÉ®ú ={ÉªÉÉäMÉ Eò®åú /In the above form different portions may be used according 
to requirement. 

xÉÉä]/Note: 2 - VÉ¤É +‡OÉ¨É +xÉÖ¨É‡iÉ EòÒ ¨ÉÉÄMÉ EòÒ VÉÉ ®ú½þÒ ½þÉä, ±ÉäxÉ-näùxÉ Eäò ¨ÉÆiÉ´ªÉ ‡iÉ‡lÉ ºÉä, Eò¨É ºÉä Eò¨É 30 ‡nùxÉ {ÉÚ´ÉÇ |ÉºiÉÖiÉ Eò®úxÉÉ ½þÉäMÉÉ /Where 
previous sanction is asked for, the application should be submitted at least 30 days before the proposed date of the 
transaction. 


