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ºÉÆnù¦ÉÇ& {ÉÖºiÉ.2(6)/(     ) 
Ref: Lib.2(6)/(         ) 

ÊnùxÉÉÆEò 
Date 

 
 ªÉ½þ/ªÉä |ÉEòÉ¶ÉxÉ(xÉå) ½þ¨ÉÉ®äú {ÉÖºiÉEòÉ±ÉªÉ ¨Éå ={É±É¤vÉ xÉ½þÓ ½èþ/½éþ 

This/these publication(s) is/are not available in our Library please 
 <ºÉ/<xÉ {ÉÖºiÉEò(EòÉå) EòÒ +É{ÉÚÌiÉ ½äþiÉÖ JÉ®úÒnù Eäò EòÉä<Ç ÊxÉnæù¶É xÉ½þÓ ÊnùB MÉB ½éþ 

No such order has been placed so far for supply of this/these book(s) please 
={É ±ÉÉ<Ç¥ÉäÊ®úªÉxÉ 
Dy. Librarian 

{ÉÖºiÉEòÉ±ÉªÉ ºÉ½þÉªÉEò 
Library Assistant  

                  

ºÉ½þÉªÉEò ±ÉÉ<Ç¥ÉäÊ®úªÉxÉ 
Assistant Librarian 

                    

 
EÞò{ÉªÉÉ ------------------------------------------------ Eäò ÊºÉ¡òÉÊ®ú¶É ºÉä ºÉ½þ¨ÉiÉ ½þÉå ´É <xÉ/<ºÉ |ÉEòÉ¶ÉxÉ(xÉÉå) ¨ÉÖ±ªÉ ÊVÉºÉ¨Éå b÷ÉEò ¶ÉÖ±Eò, ¤ÉéEò ¶ÉÖ±Eò, 
ÊxÉ{É]õÉxÉä ´É ºÉä´ÉÉ ¶ÉÖ±Eò, +ÉÊnù VÉÉä |ÉnùÉªÉEò uùÉ®úÉ ¨ÉÉÆMÉÒ MÉ<Ç ½èþ Eäò Ê±ÉB °ü ------------- Eäò ®úÉÊ¶É |ÉnùÉxÉ EòÒ +xÉÖ¨ÉÊiÉ nåù* 
May please agree to the recommendation of ________________________ and accord sanction for an 
amount of Rs. __________ only towards the cost of this/these publication(s) including postage, bank 
charges, handling and service charges, etc. to be claimed by the supplier. 
ÊxÉnäù¶ÉEò ({ÉÖºiÉEòÉ±ÉªÉ ºÉä´ÉÉBÆ) 
Director (Library Services) 

={É ÊxÉnäù¶ÉEò ({ÉÖºiÉEòÉ±ÉªÉ) 
Dy. Director (Library) 

 
|ÉnùÉªÉEò ºÉä xÉÒSÉä ÊnùB MÉB Ê´É´É®úhÉÉå Eäò +ÉvÉÉ®ú {É®ú {ÉÞ¹`ö/------ {ÉÖºiÉ.2(1)/(     ) ÊnùxÉÉÆEò ------------- Eäò iÉ½þiÉ Ê¤É±É ¨ÉÉÆMÉÒ MÉ<Ç*  Ê¤É±É EòÉä ¦ÉÖMÉiÉÉxÉ 
½äþiÉÖ |ÉºiÉÖiÉ ÊEòªÉÉ VÉÉiÉÉ ½èþ* 
Bill asked for vide p/_____ Lib.2(1)/(       ) dated _________ from the supplier as per details given below.  
The bill is put up for payment please 
BCºÉä„ÉxÉ ºÉÆ. 
Acc. No.(s) 

ÊnùxÉÉÆEò 
Dated 

Ê¤É±É ®úÊVÉº]õ®ú ¨Éå Gò¨É ºÉÆJªÉÉ 
S. No. of the bill register 

Ê¤É±É ºÉÆ. 
Bill No. 

ÊnùxÉÉÆEò 
Dated 

®úÉÊ¶É 
Amount 

|ÉnùÉªÉEò      ¨ÉäºÉºÉÇ 
Supplier    M/s 

ÊxÉnäù¶ÉEò ({ÉÖºiÉEòÉ±ÉªÉ ºÉä´ÉÉBÆ) 
Director (Library Services) 

={É ÊxÉnäù¶ÉEò ({ÉÖºiÉEòÉ±ÉªÉ) 
Dy. Director (Library) 

 




