


 
Annex-I 

PROFORMA OF OPTION 
 
Referring to your Memorandum No. _______________ dated ________, I hereby opt for 
fixation of my pay as under: 
 
a) to get my pay fixed from my date of next increment (either 1st July or 1st January, as 
the case may be). 
 
In case, consequent upon his/her promotion, the Government Servants opts to have his/her 
pay fixed from the date of his/her next increment (DNI) (either 1st July or 1st January, as 
the case may be) in the Level of the post from which Government Servant is promoted, 
then, from the date of promotion till his/her DNI, the Government Servant shall be placed at 
the next higher cell in the level of the post to which he/she is promoted. 
 
Subsequently, on DNI in the level of the post to which Government Servant is promoted, 
his/her Pay will be re-fixed and two increments (one accrued on account of annual 
increment and the second accrued on account of promotion) may be granted in the Level 
from which the Government Servant is promoted and he/she shall be placed, at a Cell 
equal to the figure so arrived, in the Level of the post to which he/she is promoted; and if 
no such Cell is available in the Level to which he/she is promoted, he/she shall be placed 
at the next higher Cell in that Level. 
 
In such cases where Government Servant opts to have his/her pay fixed from the date of 
his/her next increment in the Level of the post from which he/she is promoted, the next 
increment as well as Date of Next Increment (DNI) will be regulated accordingly. 
 
b) to get my pay fixed in the higher grade from the date of my promotion. 
 
 
 
NOTE - OPTION ONCE EXERCISED SHALL BE FINAL. 
 

Signature ____________________ 
 

Name _______________________ 
 

Emp. No. ____________________ 
 

    Deptt/Sec.____________________ 
 

                                                                                                      Date: ________________________ 
 

Head (HRD) 
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