
BUREAU OF INDIAN STANDARDS
(HRD Department)

CIRCULAR

Our Ref: HRD/19:5 27 January 2020

Subject: Link Officer for Activity Heads/DDGs and Heads of DepartmenUROs/BOs

ln supersession of HRD Deptt Note of even number dated 27 November

2019, it has been decided by the Competent Authority that whenever any Activity
Head / DDG and Head of Department proceeds on leave, the officer shown against
his/her name in the Annex-l enclosed shall function as his/her Link Officer.

The Link Officer shall perform all the duties assigned to the officer that
require immediate action i decision.

DDGs may bring out similar orders in respect of officials below the Heads

working under them.

'.f' .-r' ',r ', i'''- ,' .

(ROMA ROY)

DDG (Administration)

Circulated for information to all concerned as per Annex-l throuqh BIS
intranet



Annex-I

Activity Heads / DDGs Link Officer

CVO Senior most officer in Vioilance Department

DDG(Standardization-Products & Methods DDG(Standardization - Services Sector)

DDG(Standardization - Services Sector) DDG(Standardization-Products & Methods)

DDG(Certification) DDG(MSCD/FMC/HM)

DDG(MSCD/FMC/HM) DDG(Certification)

DDG(PRT) DDG(Labs)

DDG(Labs) DDG(PRr)

DDG(CRO) Next senior most officer in the Region

DDG(NRO) Next senior most officer in the Region

DDG(wRO) Next senior most officer in the Region

DDG(SRO) Next senior most officer in the Region

DDG(ERO) Next senior most officer in the Region

DDG(Administration) DDG(Finance)

DDG(Finance) DDG(Administration)

Heads of Deptts Link Officer

DAC DF

DF DAC

Head(CMD-l) Head(CMD-lll)

Head(CMD-ll) Head(CMD-l)

Head(CMD-lll) Head(CMD-ll)

Head-CMD-lV (FMCS) Head(Registration)

Head(Registration) Head-CMD-lV (FMCS)

DEST Head(HRD)

Head(HRD) DEST

DRA Head(GSD)

Head(GSD) DRA

Head(TNMD) Head(PRT)

Head(PRT) Head(TNMD)

Head(SSD-l) Head(SSD-ll)

Head(SSD-ll) Head(SSD-l)

Head(Planning Cell) Head(Coordination Cell)

Head(Coordination Cell) Head(Planning Cell)



Heads of Deptts Link Officer

Bureau Secretary DRL

DRL Bureau Secretary

Head(Hindi) DLSC

DLSC Head(Hindi)

Directo(Sales) Head(Publication)

Head(Publication) Director(Sales)

Head(CED) Head(WRD)

Head(WRD) Head(CED)

Head(CHD) Head(PCD)

Head(PCD) Head(CHD)

Head(DLBO-l) Head(DLBO-ll)

Head(DLBO-ll) Head(PMWD)

Head(ETD) Head(LITD)

Head(FAD) Next senior most officer

Head(Hall Marking) Hall Marking officer CRO

Hall Marking officer CRO Head(Hall Marking)

Head(lR&TISD) Head(MED)

Head(ITSD) Senior most officer in ITSD

Head(LITD) Head(MHD)

Head(LPPD) Head CL

Head CL Head(LPPD)

Head(MED) Head( (TED)

Head(MHD) Head(ETD)

Head(MSCD) Head(MSD)

Head(MSD) Head(MSCD)

Head(MTD) Next senior most officer

Head(NITS) Next senior most officer

Head(PGD) Next senior most officer

Head(PMWD) Head(DLBO-l)

Head(TED) Head(PGD)

Head(TXD) Next senior most officer

Head of Branch office Senior most officer in the Branch

* Head(Publication) will continue to report to DDG(Standardization - Products &
Methods).
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