BUREAU OF INDIAN STANDARDS

(HUMAN RESOURCE DEVELOPMENT DEPARTMENT)

Ref: HRD/Gen/ P&C

08 March 2018

CIRCULAR

As decided by the Competent Authority, in supersession of circular no. HRD/19:5 dated 23
August 2005, the following delegation of power to DDGs for placement of Officiating Heads with
Administrative and Financial Powers shall come into force with immediate effect.

SITUATION

DELEGATION

CONDITION

The Head of the
Department goes on
leave or is transferred/
retires and no regular
Head is posted or in
case of any
unforeseen exigency

DDG may directly
authorize next senior most
officer in the department
for officiating as Head, in
addition to his own duties,
with  Administrative &
Financial Powers, ‘till
further orders’. The officer
authorized for officiating
as Head should be of the
level of Scientist — D and
above. However, if such
an officer is not available
in the Department, another
suitable officer should be
nominated from among the
officers serving under the
DDG.

(1) In case the next senior most officer,
who is Scientist — D and above, has not
been recommended due to valid
reasons, DDG should seek approval of
DG by e-mail.

(i) The officer assigned with the
responsibilities of Headship will not
review the cases dealt by him/her. Such
cases should be forwarded to
respective DDG.

(iii) All such authorizations should be
copied to DDGA, BIS / Head (HRD)
for information.

Circulated to all through BIS intranet

Sa/-

(Lt. Col. Kumar Shantanu)
Head (HRD)
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