
URGENT 

BUREAU OF INDIAN STANDARDS 
(HRD Department) 

Our Ref: HRD/21/284(2020-21)              01.10.2020 

 

It is requested that the details of total leave availed by the following officers(list enclosed), 
with effect from the date of their appointment/promotion to the present post till 01 July 2020 
may please be furnished in the format given below, to HRD Department, latest by                               
09 October  2020. 

FORMAT 
 
NAME & DESIGNATION ________________ EMPLOYEE No.________________ 

 
DATE OF APPOINTMENT/PROMOTION TO THE PRESENT POST 
_________________ 
  
PLACE OF POSTING ______________ 
 

 

 Period No. of Days of 
Leave 

i) Earned Leave   
ii) Half Pay Leave   
iii) Commuted Leave   
iv) Leave on medical grounds   
v) Extraordinary leave (EOL) (with MC)   
vi) Extraordinary leave (EOL) (without MC)   
vii) Any other kind of leave/CCL   
viii) Maternity Leave   
ix) Any leave in continuation of Maternity Leave   
x) Study leave/any other leave availed to improve 
academic accomplishment 

  

xi) Period of deputation/foreign service to other 
organization on Non-Scientific Post 

  

xii) Period of deputation/foreign service to other 
organization on Scientific Post 
 

  

Signature of Departmental Head 
 

 

2. In this regard, the photocopies of the Leave Account/File/Leave sanctioning memo should 
not be sent. EL/HPL taken on Medical ground should be mentioned specifically against each. 
Leave in continuation of Maternity Leave should be mentioned specifically. 



3.The leave data provided should be verified and duly authenticated by the concerned Head of 
Department and he/ she should submit the following certificate along with a copy of the leave 
statement duly signed by him/her. 

I certify that the leave record of Shri/Smt. / Ms.___________________ has been checked 
verified and found to be in order. The details of leaves availed by Shri/Smt./ 
Ms.____________________, since his/her joining/ last promotion have been authenticated and 
are enclosed as per performa. 

4. This may be treated on TOP PRIORITY 

 

        (Deepak Kumar Aggarwal) 
         Scientist – E & Head (HRD) 
 

To all concerned as per the enclosed list through intranet 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                              त×काल 

 

भारतीय मानक Þयरूो 

(मानव संसाधन ͪवकास ͪवभाग) 

 

हमारा संदभ[ : एचआरडी /21 /284 /2020-21                                                                           Ǒद.01.10. 2020 

 

       अनरुोध है ͩक वत[मान पद पर Ǔनàनͧलͨखत अͬधकाǐरयɉ (सूची संलÊन है )कȧ  ǓनयिुÈत/ पदोÛनǓत कȧ 

Ǔतͬथ से 1 जलुाई 2020 तक उनके ɮवारा लȣ गई कुल छुɪǑटयɉ के ͪववरण नीचे Ǒदए गए फॉमȶट मɅ मानव संसाधन 

ͪवकास ͪवभाग को Ǒदनांक 09 अÈटूबर 2020 तक अवæय ͧभजवा दɅ । 
 

फॉमȶट 

नाम एव ंपदनाम : …………………                                                                           कम[चारȣ सÉंया:------
----- 
                                                  

 वत[मान पद पर ǓनयिुÈत/ पदोÛनǓत कȧ Ǔतͬथ:……………………….. 

 तनैाती èथल --------- 

        

                                                                                                  अवͬध                                 छुɪǑटयɉ के 

Ǒदनɉ  
 

                                                                                                                                                 कȧ संÉया  
1 -अिज[त छुɪटȣ 

2 -अध[ वेतन छुɪटȣ 

3 -पǐरणत छुɪटȣ 

4-ͬचͩक×सा Ĥमाण पğ आधाǐरत छुɪटȣ 

5- असाधारण छुɪटȣ( EOL)(एमसी सǑहत)  

6-असाधारण  छुɪटȣ(EOL)(MCरǑहत ) 

7-कोई अÛय Ĥकार कȧ छुɪटȣ /सीसीएल 

8- मैटरǓनटȣ छुɪटȣ  

9-मैटरǓनटȣ छुɪटȣ के Đम मɅ अÛय छुɪटȣ  

10-शैͯ¢क योÊयता उÛनत करने हेत ुलȣ गई अÚययन हेत ुछुɪटȣ /अÛय कोई छुɪटȣ  

11-गैर-वै£ाǓनक पद पर अÛय संगठन मɅ ĤǓतǓनयिुÈत/ ͪवदेश सेवा कȧ अवͬध  

12-वै£ाǓनक पद पर अÛय संगठन मɅ ĤǓतǓनयिुÈत /ͪवदेश सेवा कȧ अवͬध 

                         ͪवभाग Ĥमुख के हèता¢र  



 
 
 

2-इस संबंध मɅ, छुɪटȣ खाता /फाइल /छुɪटȣ मंजरूȣ £ापन कȧ फोटो ĤǓतयां ना भेजी जाए ।Ĥ×येक के सम¢ 

ͬचͩक×सा कारणɉ से लȣ गई अिज[त /अध[ वेतन छुɪǑटयां ͪवशेष Ǿप स ेदशा[ई जाए। मैटरǓनटȣ छुɪǑटयɉ के Đम मɅ 

लȣ गई अÛय छɪǑटयɉ को ͪवशेष Ǿप से दशा[या जाए । 

3 -उपलÞध कराए गए छुɪटȣ के आकंड़ɉ को ͪवभाग Ĥमुख ɮवारा स×याͪपत एव ंͪवͬधवत Ǿप से Ĥमाͨणत ͩकया 

जाए एव ंउनके ɮवारा ͪवͬधवत हèता¢ǐरत छुɪटȣ ͪववरण कȧ ĤǓत के साथ मɅ उÛहɅ Ǔनàनͧलͨखत Ĥमाण पğ 

Ĥèततु करना चाǑहए । 

मɇ Ĥमाͨणत करता/करती हंू ͩक Įी/Įीमती/सĮुी -------का छुɪटȣ - ǐरकॉड[ जांचा/स×याͪपत ͩकया गया है और 

Ǔनयमानसुार पाया गया है। Įी/Įीमती/सĮुी-----ɮवारा लȣ गई छुɪǑटयɉ के ͪववरण, उनके काय[भारĒहण/ͪपछलȣ 

पदोÛनǓत से Ĥमाͨणत ͩकए गए है और Ĥोफामा[ के अनसुार संलÊन ͩकए गए हɇ। 

4-इसे सवȾÍच Ĥाथͧमकता से ͩकया जाए । 

                               

                              (दȣपक कुमार अĒवाल)  

              वै£ाǓनक - ई एवम Ĥमुख (एचआरडी ) 
 
 

इंĚानेट के माÚयम से संलÊन सूची के अनसुार सभी संबंͬधतɉ को पǐरचाͧलत ͩकया जाये। 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



LIST OF SCIENTISTS IN THE ZONE OF CONSIDERATION FOR PROMOTION 

 

Sl.No Emp.No Name Place of posting 

Scientist-D  
1.  60585 SHRI  B RAJAGOPAL DDGW Sectt 

 
2.  61557 SHRI  P.N.MURALI TXD 
3.  62693 SHRI  TILAK RAJ CMD-IV(FMCS) 

 
4.  62642 Smt. VIBHA RANI CMD-V(CRS) 

 
5.  62871 Smt.  BHAVNA SHARMA NROL 
6.  62928 SHRI  PARIJAT SHUKLA MUBO-II 

 
7.  62910 SHRI  JITENDER KUMAR ITSD 
8.  63631 SHRI  ARUN KUMAR S. CED 
9.  63436 SHRI  PINAKI GUPTA Vigilance 
10.  51233 SHRI  R P JINDAL PRBO 
11.  63304 SHRI  ASIT KUMAR 

MAHARANA 
RPBO 

12.  63827 Ms.  SURYA KALYANI S. PRTD 
13.  63321 SHRI  CHINMAY DWIVEDI Vigilance 
14.  63711 SHRI  SAURABH TIWARI Central Laboratory 
15.  62553 SHRI  JITENDER KUMAR 

GUPTA 
TXD 

Scientist-C  
1.  51012 SHRI  RAM SINGH CHBO 
2.  51101 SHRI  SURENDER YADAV JPBO 
3.  63452 Dr.  SEEBAI T. SROL 
4.  63592 SHRI  JAINENDRA KUMAR DLBO-II 
5.  63622 SHRI  SAKURAM 

GUGULOTHU 
VZBO 

6.  56030 SHRI  K SRINIVASA RAO CNBO-II 
7.  55310 SHRI  RAM NIWAS RAI GZBO 
8.  55700 SHRI  PARSU RAM DLBO-II 
9.  64122 SHRI  AMIT KUMAR RJBO 
10.  64165 SHRI  PRADEEP KUMAR M BNBO 
11.  55352 SHRI  TAPAS CHAKRABORTY BHBO 
12.  64130 SHRI  KAUSHELENDRA 

KUMAR 
JPBO 

13.  58343 SHRI  A K MOHINDROO MED 
14.  64238 MS.  SHRISHTI DIXIT CHD 
15.  64254 MS.  SUPRIYA SACHDEVA NROL 
16.  64297 SHRI  KAREM RAJA 

SHEKHAR 
VZBO 

17.  64319 SHRI  VIJAY KUMAR GUPTA PCD 



Sl.No Emp.No Name Place of posting 

18.  55425 SHRI  SUBRATA MUKHERJEE EROL 
19.  65217 SHRI  M. ARUL SATHYA 

MURUGASAMY 
BNBOL 

20.  65463 Dr.  BHAWANA FAD 
21.  65242 MS.  DEEPTI ARORA BNBOL 
22.  65285 MS.  SHIKHA DAWAR MSCD 
23.  65421 Ms.  HEMLATHA 

PURUSHOTHAMA 
CTBO 

24.  65296 SHRI  MANOJ BALIRAM 
CHAVAN 

MUBO-I 

25.  65161 SHRI  ADBHUT SINGH WROL 
26.  65269 MS.  NAVITA YADAV FAD 
27.  65171 SHRI  ASHISH TIWARI LITD 
28.  65234 MS.  ADANE KHRASI CMD-II 
29.  65276 Smt.  NEHA YADAV SSD-I 
30.  65158 SHRI  RITWIK ANAND ETD 
31.  65315 SHRI  MAHINDAR SINGH 

JAKHAR 
BNBO 

32.  65307 SHRI  MUNINARAYANA R. BNBO 
33.  65331 SHRI  HEMANT KUMAR 

BANSIWAL 
ITSD 

34.  65323 SHRI  RAJPAL FAD 
35.  65056 SHRI  MANODIP BAG KKBO 
36.  65200 SHRI  RINO JOHN KOBO 
37.  64912 SHRI  CHANDAN GUPTA MED 
38.  65251 MS.  NEHA KUMARI NROL 
39.  65037 SHRI  SRINIVAS MOHAN 

SHANKAR DUVVURI 
NGBO 

40.  65226 MS.  PRIYANKA MHD 
41.  65013 SMT  BEAUTY KUMARI JHA BNBOL 
42.  64877 SHRI  SAI KUMAR VEDULA VZBO 
43.  65048 SHRI  SUDIPT KUMAR KKBO 
44.  65005 SHRI  RANJIT KUMAR CMD-I 
45.  64882 SHRI  KANAN GOVINDARAJ CNBO-II 

 
46.  65021 SHRI  RAKESH TANEERU HUBO 
47.  65391 SHRI  SHIV PRAKASH AHBO 
48.  65072 SHRI  VINITH KUMAR G CTBO 
49.  65145 MS.  VINODINI KISHORE LITD 
50.  65366 SHRI  RAKESH KUMAR CMD-III 
51.  64963 SHRI  MANVENDRA SINGH AHBO 
52.  64920 SHRI  MITRASEN VERMA Central Laboratory 
53.  64997 SHRI  DEEPAK PATRA KKBO 
54.  65412 SHRI  RONGALI TIRUMALA 

RAO 
VZBO 

55.  64904 SHRI  KUMAR MANISH RAJA WROL 



Sl.No Emp.No Name Place of posting 

56.  65374 SHRI  PRABHUNATH YADAV RPBO 
Scientist-B  
1.  60739 SHRI  SHYAM LAL PRBO 
2.  66125 SHRI  RAJIV RANJAN LKBO 
3.  67571 Ms.  NEELAM SINGH DHBO 
4.  67547 SHRI  CHIRAGKUMAR 

BHAVNESHKUMAR SHAH 
AHBO 

 

 

 

 

 


