HUMAN RESOURCES DEVELOPMENT DEPARTMENT

Our Ref: HRD/APAR (2019-2020) 01 May 2020

Subject: Online submission ofAnnual Performance Assessment Report (APAR) for period
2019-2020

CIRCULAR

1. It has been decided that online APAR module for Online submission of Annual
Performance Assessment Report (APAR) 2019-2020 shall be made immediately
active w.e.f.1% May 2020 for Scientific Cadre Officers of BIS.

2. The officers are therefore requested to kindly fill up Part I and Part II of the blank
Proforma of APAR including Annual Work Report APAR given in the Online module
and submit the same.

3. In case, the officer has worked for less than three months under the Reporting Officer,
he/she is not required to submit APAR including Annual Work Report for that period.
However, officer reported upon may write work performed by him/her of the
unreported period in his/her self assessment for kind consideration of
Reviewing/Accepting Authority.

4. In case, during an assessment year, if an officer has worked under different reporting
officers for 3 months or more than 3 months, he/she is required to fill up separate
APAR including Annual Work Report for each respective period.

5. The reporting structure of Group ‘A’ Scientific Cadre Officers of BIS would be as per
organization chart, in place from time to time. In case of any doubt/discrepancy, HRD
Department may please be contacted.

6. The writing of ACR is a public trust and responsibility. As cases continue to occur
where regular promotion, could not be considered in time because of non-availability
of APARs for the relevant period, the Competent Authority has decided the time
limits for submitting the APAR including Annual Work Report by the respective
authorities as per the time schedule given in Annex-I.

7. If no self-appraisal is received from the officer within the stipulated date, the
Reporting Officer shall proceed to write the report in Part III of APAR in the Online
APAR module on the basis of his experience of the work and conduct of the officer
reported upon.Further, in case the Reviewing Officers do not receive the APAR from
the Reporting Officers within the stipulated date, the Reviewing Officer shall proceed
reporting in Part IV of APAR.

8. It may be mentioned that the time limits specified will be strictly adhered and the
online module for above stated action will be closed automatically after due date and
the public duty and responsibility of writing/reporting/reviewing APAR will stand
forfeited.



10.

11.

12.

Those officers who have already submitted the hard copy of their part/full APAR for
the period 2019-20 to their Reporting Officers need not submit their APAR again
through online mode. However, they shall intimate HRD regarding the same
including the date of submission to their Reporting officer. All the reporting officers
with whom the APARs/part APARs for the above said period are pending may take
immediate necessary actions with regards to reporting either offline or online as the
case may be under intimation to HRD. Further, Reviewing authorities may also
review the pending APARs either offline or online as the case may be and forward
the APARs in their custody to HRD.

To facilitate operation of online APAR Module, Standard Operating Procedure(SOP)
is enclosed with this circular on BIS Intranet.

For login id, password and other technical issues, concerned officers may kindly take
up with ITS Department.

This may be treated on TOP PRIORITY.

This issues with the approval of DG, BIS

(Deepak Kumar Aggarwal)
Head(HRD)

Circulated to: All concerned BIS Scientific Cadre Officers through BIS Intranet

Copy to: Head, ITSD — with a request to:

a) Immediately allot login id and password to all concerned
officers if not done already and also allocate a helpline
number for resolving any technical issues.

b) To host this circular along with SOP on APAR module on
BIS Intranet

Encl: As above.



Annexure-I

Time schedule for preparation/completion of APAR through online APAR

Module

(Reporting year- Financial year for the period 2019-20)

SLNo | Activity Date by which to be
completed

1. Availability of blank APAR proforma through | 1% May 2020
online APAR module to all concerned(i.e.officer to
be reported upon)

2. Submission of self-appraisal by officer to be | 30" June 2020
reported upon for reporting by reporting officer

3. Submission of report by reporting officer for review | 31*July 2020
by reviewing officer

4. Report to be completed by Reviewing Officer for | 31" August 2020
acceptance by accepting authority, wherever
provided.

5. Appraisal by Accepting Authority 30™September 2020

6. (a) Disclosure to the officer reported upon where | 3"*October 2020
there is no accepting authority
(b) Disclosure to the officer reported upon where 10™October 2020
there is accepting authority

7. Receipt of representation, if any, on APAR 15 days from the date of

receipt of communication
8. Forwarding of representations to the competent

authority
(a) where there is no accepting authority for

31" October 2020

APAR
(b) where there is accepting authority for APAR 10" November 2020
0. Disposal of representation by thecompetent | one month from the date of
authority receipt of representation
10. | Communication of the decision ofthe competent | 10™ December 2020
authority on the representation by HRD
11. | End of entire APAR process, after which the APAR | 20™ December 2020

will be finally taken on record




STANDARD OPERATING
PROCEDURE (SOP) ON
USING APAR MODULE OF
HFMS

HUMAN RESOURCE DEVELOPMENT DEPARTMENT
BUREAU OF INDIAN STANDARDS
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1. Login Process

In this process, User has to enter the User ID & Password in the respective login
screen. As shown below:-

Step 1:- Enter ‘user Id’ and ‘Password’ and ‘Captcha’ then click on ‘Login’ button
after successful
Login menu screen will appear.

~
Bureau of Indian Standards °°
The National Standards Body of India A % O .
. Ministry of Consumer Affairs, Food & Public Distribution,Government of India Home AboutUs Downloads ~ ContactUs Manak
iConnect - General Administration
A
LOGIN |< click here ta login 1o the portal

=) .

*Captcha 1s case sensttve.

A —
*ig

Login Form

1. Errors and exceptions in Login

Your Login may fail due to any of the following:

e Incorrect User Id or password

e Account is locked (report the matter to HFMS Helpdesk (hfnshelp@bis.gov.in)
and mentioning employee number)

e Network / Server failure

In all cases of errors, the system will display relevant error message.



mailto:hfmshelp@bis.gov.in

- Incorrect Login name or password

The system will display Invalid User Name/Password message:-

~
Bureau of Indian Standards
The National Standards Body of India a ﬁ o (N 02
® Ministry of Consumer Affairs, Food & Public Distribution,Government of India Home AboutUs Downloads ~ ContactUs  Manak
iConnect - General Administration
& LOGIN Click here tologin to the portal
u Enter User Name u Enter Password captcha 92, & =
*Captcha i itive.
=>  Invalid User Name/Password! s

This error could occur because the user has entered the User Id /or password incorrectly.

» User Login Expired
In the user management module, corresponding to every new user created, the expiry

date for that user ID is stored. Upon reaching the expiry date, the user would not be
able to login successfully.

e Network / Server failure

In the case where your system is unable to establish a network connection with the
designated server the system will display a message.

Forgot Password:-

All the Users of BIS have been allotted user name and Password. User name is a name,
which will enable the user to log on to the HFMS. The password is like a digital signature.
It is very imperative that one should keep one's password a secret. Disclosing your
password is like telling the secret code of a number lock to someone. Whenever a user saves
a crucial record mto the database, his user name is also attached to the record. At any
given point later, the System administrator can find out who saved the record into the
database. So if someone knows your Password he will log on to the system using it and
add anything into the database and you could be held responsible for it later. Neverdisclose
your Password to anyone and do not keep your name, family member’s names or
anything that can be guessed by people around you as Password




Note: - In case user forgets the password, then follow
following steps:-

Step 1:- Click on ‘Forgot Password’

iConnect - General Administration

~
Bureau of Indian Standards 2 el
The National Standards Body of India ﬁ E a “ o"
@ Ministry of Consumer Affairs, Food & Public Distribution,Government of India Home AboutUs Downloads ~ ContactUs  Manak
et

LOGIN  <click here to login to the portal

u, n [W]:

*Captcha is case sensitive.

|=:>e

Forgot Password

Purchase & Store Management System

Step 2:- Enter User Name, select hint question from list box and answer the hint
question.

Step 3:- Click on ‘Next’ button.

Forgot Password Details

“User Name [ ]

*Hint Question [Select Question v

*Answer | |




Step 4:- Enter new password and re-enter password in confirm password field, then click
on ‘Save’ to save the password.

New Password Details
»-“New Password This Field Is Required.
—* Confirm Password ( |

The Password is case sensitive.

— T I BT

After that you will get a message ‘Your password has been changed’

After successful login menu screen appear, you can select required service.

2. Initiation:

» After successful login and registration one can see the APAR menu.
e [ts links are given inside when you click APAR. The links in APAR module will vary
among the users based on their role as Reporting/Reviewing/Accepting authority.

mmaﬁ‘f Welcome, Sumit Kumar ox i dog
Bureau af Tndian Standarilsy
.......... ‘The National Standards Dody of ndla Wednesday, 04-Sep-2019 18:01

Payroll Hllmnll gllrm Finance Management System Control Panel Role Creator GPF FTsS Desk Inventory Pension Global

Home Menu

V Services LD Setup Q Reports

& Employee Registration - Guest ¥ Personnel Record Setup ¢ Leave Reports
+ Personnel Record + Leave Setup 4 Personnel Record Reports
+ Transfer + Transfer Reports
+ Increment + Promotion Reports
+ Promotion + Suspension Reports
+ Disciplinary Process 4+ APARReports
+ Suspension
+ Global
+ Leave
+ Property Declaration
¥ APAR
< Initiation
¢ Self Assessment
& Reporting Officer Assessment
& Initiation Validation
& Reviewing Officer Assessment
& Accepting Officer Assessment
¢ Custodian Desk
+ Personal Training
+ Visits

e First click on the Initiation link




Step 1 : Initiation list appears which contains details regarding the PAST
APARs.

[ iConnect

< Cc o © & hitps://uatbishfms.deservicesin/AHIMSGS /hisssofloginLogin.bis hid v IN @D @ =

ST O a!g} Welcome, Nitish Kumar Verma © A O L0 (4]
L) Bureau of Indian Standarids s R
B S The Katisoa Standarts Tod of inda Tuesday, 21-Apr-2020 13:04
—
Human Resource Inventory Global
|/ Home Menu | /" Initiation »
A P AR Initation (]
Emp. No. Emp. Name Designation APAR Date from APAR Date to Status 9

065854 NITISH KUMAR VERMA SCIENTIST-B 15-Apr-2010 31-Mar-2020 Accepted -]
065854 NITISH KUMAR VERMA SCIENTIST-B 00-Apr-2019 11-Mar-2020 Accepted 5
065854 NITISH KUMAR VERMA SCIENTIST-5 00-Apr-2010 31-Mar-2020 Self Assessment 5]
065854 NITISH KUMAR VERMA SCIENTIST-B 00-Apr-2019 31-Mar-2020 Accepted B
065854 NITISH KUMAR VERMA SCIENTIST-B 01-Apr-2019 06-Apr-2020 Accepted ]
065854 NITISH KUMAR VERMA SCIENTIST-B 01-Jan-2020 31-Mar-2020 Accepted B
065854 NITISH KUMAR VERMA SCIENTIST-B 01-5ep-2010 31-Dec-2019 Accepted B
065854 NITISH KUMAR VERMA SCIENTIST-B 01-Apr-2010 31-Dec.2010 [Aue-2018 Accepted =}
065854 NITISH KUMAR VERMA SCIENTIST-B 20-Mar-2019 20-Mar-2020 Reviewed [

p Page (1 Jof 1 View 1-90of 9

® CENTER FOR DEVELOPMENT OF ADVANCED COMPUTING

i p s =g = 1305
AL Type here to search O & ] ﬂ 9 5 ] ;C J % U) ENG

21-04-2020 Le)

Add record: * indicates mandatory fields.

Step 2:
(+]
e C(Click on icon to mitiate anew APAR.

e Sclect the Deptt/Section during the reporting period for which the APAR is being
submitted.

e Specify the reporting period for which the APAR is being submitted.
e Select the staff Type and complete the form which opens on selecting the Staff type.
¢ Fill the mandatory fields. * indicates mandatory fields




@ emai:

&«

yTeiT AT SR
Bureau of Indian Standaris

[ iconnect

¢ @ O & htpsy

tbishéms.deservices.in/AHIMSGS/hissso/loginLogin.bis

¥ In@D@® =
Lodh gRedy |

Tuesday, 2

Kumar Verma

The National Standards Dody of ndla
‘Human Resource Inventory Glebal
| / Home Menu |

i/ The Natlonal Standards Dody of Indla

A ———-
Payroll  Human Resource

PART 1
oot st
PERSONAL DATA

*Employee No/THar . 065854
TSD
*Present Dept/Section/fawm BIS-HQ
/3

Dept/Section during (Selact Valus ~
P Period

*Name/7™ NITISH KUMAR VERMA

*Date of birth(DD/MM 06-Nov-1990
J¥vyy) /e Ry

*For the period from/ ® (01-Apr-2019 | “To Date /% i 3t ¥ f 21-Apr-2020 | 7

*Designation/TeAM SCIENTIST-B

*Date of Entry/Wa% 3T ad 05-May-2014

“Staff [Select Value ~

= Save g Clear “/ Cancel

© CeNTER FOR DEVELOPMENT OF ADVANCED C

A Type here to search

Fill the date of appointment/last promotion.

Select the Reporting Authority, Reviewing Authority and Accepting Authority for the period

for which APAR is being submitted.

T A SRY
Bureau of Tndian Standarils

Finance Management System  Control Panel  Role Creator GPF  FTS  Desk  Inventory

Welcome, Bisadmin

oxp g

Thursday, 05-Sep-2019 11:18

Pension  Global

Home Menu |/ Initiation x

Initiation Details
*Academic qualifications/ i
T ‘

Period of absence from duty
exceeding 31 days during the(on
ﬁ{‘;av:&rhgimnmgE ;ﬂg/aﬁﬂm 31
Y s 3 el T

) (e, e g )

*Date of appointment/Promotion (y;-131-2016 |
to present Grade)/ @R g & ‘—*[
Ffwdie

*Reporting Officer (gelect Value Y

“Last date for review by [p1.5q-9018 [

"Last date for review by |15.,q-3019 |
Reporting officer s

Reviewing officer

“Last date for review by Self ‘m] i
Assessment ——————

‘ *Present grade/THHA 7 (5050000 |- Level 10

“Reviewing Officer (Select Value y

‘ *Discipline (0perations Research

*Accepting Officer (geloct Vglue v

Last date for review by Accepting [1-gep-pp1g [
offices ————




For the period of absence from duty exceeding 31 days, the following may be taken into

consideration while filling up:

a) Type of leave such as EL, Medical Leave, Study leave, CCL, Maternity Leave etc. along
with period of leave to be clearly stated.

b) Earmed Leave taken more than 15 days at a time should be taken into consideration for
the purpose of counting minimum 3 months for Reporting of APAR,

Step 3: Click on ‘Save’ button to save the record. Initiation details saved successful message
appears when records are saved.

Details Saved Successfully.




3. Initiation Validation:

Step 1: Click on the ‘Initiation validation’ menu in APAR.

Step 2: The screen will display all the APARs mitiated by the user. There are three options against
each mitiated APAR.

o =5 toview details of the APAR initiated.

e @ to approve the APAR initiated. This will lead to the 37 stage of APAR submission by
employee.

e €3 {0 reject the APAR initiated. Exercise this option when it is felt that the details have
been entered incorrectly in ‘Initiation’ stage.

[Bf] iconnect Pl Eis Oniine
e e O @ nttpsyu - @ v INDe® =
ES Welcome, R K Kain o % g0 [<]
Burean af Indian Standards . S
i The National Srandards Dody of Indla Tuesday, 21-Apr-2020 16:40

Human Resource

n Validation = |

O Emp. No. Emp. Name Designation APAR Date from APAR Date to Status Action
O 059106 R K KAIN SCIENTIST-E 01-Apr-2010 314ul-2010 New E [ W%}
£ @ B o @Validae Page(1 of 1 10 v View 1-10of 1

© CenTeR FOR DEVELOPMENT OF ADVANCED COMPUTING

°) I=h mE e Y £ = - @~ e

21-04-2020 EZ

javascriptvoid(0)

£ Type here to search




Step 3: After you check the validate (tick) option a confirmation popup arises, then click
on OK to proceed further.

[ iconnect b + - X
€)> C @ 0 @ hipsyat

TR | SR
Bureau af Indizn Standarids
—

‘The National Standards Dody of [ndfa

s.deservices.in/AHIMSGS/hissso/loginLogin bis +InD ® =

O Emp. No. Emp. Name Designation APAR Date from APAR Date to Status Action
059106 R KKAIN SCIENTIST-E 01-Apr-2019 31Jul-2019 New El [/ (x]
£ 5 F o @ Validate Confirmation View 1-1of 1

of following Employee Number(s) - 053196

| ok | cancel

© CenTER FOR DEVELOPMENT OF ADVANCED COMPUTING

O &t H £ m ) ENG

16:44 =
21-04-2020 V2

&«

Welcome, R K Kain @ % O ‘ (0) [0}
Bureau af Indian Standarils

The Nattonal Standards Dody of India Tuesday,

‘Human Resource

Home Menu

APAR INITIATION DETAIL

Emp. No. Emp. Name Designation APAR Date from APAR Date to Status Action
050106 R K KAIN SCIENTIST-E 01-Apr-2010 31-Jul-2010 Validated @
FoR I Page 1 ]of 1 10 [v View |

|APAR Initiation Details Validate for Employee Number(s) - 059196

< >

© CENTER FOR DEVELOPMENT OF ADVANCED COMPUTING

16:45
oz 5

R Type here to search O gt 0 ENG

Step 5: When rejected button is clicked then reasons for rejection should be mentioned in
validator remarks.

10




[0 iConnect Bl =

&« c @ @ & hitpsy//uatbishfms.deservices.in/AHIMSGS/hissso/loginLogin.bis O O 4 v In @D ® =
e 7 Welcome, R K Kain o % £ G'D) .
Burean af Indian Standaris
Tuesday, 21-Apr.

et The National Standards Dody of Indla

uman urce

|I Home Menu | /Initiation Validation = | ‘

| APAR nitiation validation \

¥, Fending _'"0 validated :0 Rejected da Validator Details $¢ Cancel

“Validate By (550106 “Validator Remarks (Teat Remard

“*Validate Date

i

[21-Apr-2020

APAR Initiation Details -]
O Emp. No. Emp. Name Designation APAR Date from APAR Date to Status Action

050106 R K KAIN SCIENTIST-E 01-Aug-2010 30-Nov-2010 New E [ %]

£ & B o @ validate Page (1 ]of 1 0 [ View 1 -1 0of 1

javascriptveid(0)

£ Type here to search

i Wﬂm Welcome, Bisadmin @ ¢ {} Q(D).

Tureau af Indian Slandary
TheNafoal Sraadar Dody of ndla Thursday, 05-5ep-2019 12:31

Payroll HuManaesouw:e' Finance Management System  Control Panel  Role Creator  GPF  FTS  Desk  Inventory  Pension  Global

Home Menu |/ Initiation Validation » 1

PAR Initiation Validation

" ) : S
¥, Pending « Validated «) Rejected & Validator Detail || Report §{ Cance
*Validate By b admin | *Validator Remarks not sacisfactory
*Validate Date ——s
05:5ep-2019 |
0
0 Emp. No, Emp, Name Designation APAR Date from APAR Date to Status Action
Confirmation o
D 064530 BALBIR KUMAR LOWER DIVISION CLERK ) o 15-5ep-2018 New H o 0
Are You Sure to Reject APAR Initiation of &
0 054569 KASH RAM PRIVATESECRETARY ~ following Employee Number(s) - 064530 155ep2018 New il /] 0
0 068152 ABHISHEK KUMAR Scientist - B 155ep-2018 New il 0 O
o 6 & o @Vlidate Ok | Cancel View1-3of3

11




Step 6: Rejected option here shows APAR rejected for validation due to various

reasons.
qmﬂqqma{a Welcome, bisain ~ ©) & {} 4(0)'
Dot o Tdian Standanty )
ey T s o e Thursday, 05-Sep-2019 1237

Payroll  Human Resource  Finance Nanagement System  Control Panel ~ RoleCreator  GPF  FTS  Desk Inventory Pension Global

Home Menu ‘ Intiation Validation

\PAR Initiation Validation ;

[} (] : EY
9 Pending ) Valdated 'x Rejected < Reont § Caned
APAR INITIATION DETAIL
Emp.No. Emp. Name Designation APAR Date from APAR Dateto Statts Acton
(64530 BALBR KUMAR LOWER DIVSION CLERK O1fu-2018 1532018 Reected ‘:_:
oI g ot o iy Vw11

12




4, Self-Assessment:

For this process the respective Employee has to login through his account.
After that, open the APAR menu and click on the ‘Self Assessment’ link.
On this screen the user will see all the validated APARs. The user has to complete his self-

assessment of the work carried out during the period for which the APAR is being
submitted.

(+]
Step 1: The add new icon opens the form to be filled.

uredta O @ﬁ' Welcome, R K Kain e O 40@
L) Bureau af Indian Standaris - A
. The National Standars Tody of Indla Tuesday, 21-Apr-2020 16:59
auman'gesnurce
| Home Menu | Self Assessment |
APAR Self Assessment List (-]
O Emp. No. Emp. Name | Designation APAR From APAR To Status Staff Type Action
- 38 Texale [l i )i o e e R i, o R ] x
O 059106 R K KAIN SCIENTIST-E 01-Apr-2010 31-Jul-2010 Validated Scientific Officer @ @
PR A Paga\_Dofl 10 [a view 1-1of 1
]m}ﬁq"qﬁﬁa{a Welcome, Alismita Khag O % i} ‘ ) (0]
Bureau of Tndian Standanly
Sty TeNatinal Stadards odyof Inda Thursday, 05-5ep-2019 14:10

Payroll Huinan Resource  Finance Management System  Control Panel  RoleCreator ~GPF  FTS  Desk  Inventory  Pension  Global

Home Memi | Self Assessment x | ‘

PART-2
SELF ASSESSMENT REPORT BY THE OFFICER

1. Additional academic qualifications acquired during the year
3| J

U
o]
d. |
e ‘ ‘

2. Membership of Professional bodies

3. Brief details of the Technical/Scientific papers written/published or talks/lectures delivered in seminars,Conferences,etc.
(

13




Step 2: The view button on the right-hand side shows the details filled in the above form.

uﬂ;ﬂqmqﬁ Welcome, AKMandal @ o {} q 0] o
Bureau of Tndian Standarils )
e/ TheNaual Sraudorts Dody of Thursday, 19-ep-201912:59

Payroll  HumanResource  Finance Management System  Control Panel ~ RoleCreator  GPF  FTS  Desk  Inventory  Pension  Global

Home Menu | el Assessment

APAR Self Assessment List 0

0 Emp. No. Emp, Name Designation APAR From APARTO Status Staff Type Action

R 22 DETATL REPORT |
Apar Self Assessment Details : A

Ay Additional academic qualification 1 : asdf ofl

Additional academic qualification 2 : asdf
Additional academic qualification 3 : asdf
Additional academic qualification 4 : asdf
Additional academic qualification 5 : asdf

Preference @ 1 Standards Formulation
2 Certfication
3 Laboratory Testing
4 Other Technical Support

Membership @ The temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations with France,
the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction of the first
version circa 1863.(24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wat did not become a symbol of
national pride sui generis but had been inscribed into a larger politico-cultural process of French-colonal heritage production in which the original temple
site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.[25] Angkor Wat's aesthetics were also on
display in the plaster cast museum of Louis Delaporte called musA@e Indo-chinois which existed in the Parisian Trocadero Palace from c.1880 to the
mid-1920sThe temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic refations
with France, the United States and its neighbour Thailand, A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction v

Step 3: Till the form is to be submitted, status ofthe employee is pending at self assessment.
The ‘Submit’ button besides the view button will submit the record for further processing.
Edit provision is also available prior to Submission of APAR.

v 3 m’-\- Welcome, R K Kain © % O ‘ ] .
Turean of Tndian Standards - " IR .
ity The Nafional Standards Dody of India Tuesday, 21-Apr-2020 17:02

Human Resource

{ Home Menu ‘ ‘-".S-SelfAssessment * |
O Emp. No. Emp. Name Designation APAR From APAR To Status Staff Type Action
~ Jx o~ Jx o~ lx  ~ | Jx o~ Jx o~ lx o~ | | x
| 059106 R K KAIN SCIENTIST-E 01-Apr-2019 31Jul-2019 pending at Self Assessment | Scientific Officer E Submit
a8 B o Page|i]ofl View 1-10f 1

14




5.

Reporting Authority Assessment:

Step 1: Logn through Reporting Authority then after immediately the Alert Management
system will give a popup alert message explaining to the Authority to fill the assessment of
the respective employee.

® APAR Alet (Admin)

-> Your arerequested f submityour APAR for e peiod (duraton). Lastdate fo submisson o the same i dat).Incase APAR is not submited by te st dae the provision o submit the same wilbe forged and te
same il be ntaed by the Reporting ofcer

-> Your arerequested f submityour APAR forthe peiod (duraton). Lastdate for submisson of the same i dat).Incase APAR is not submited by te st dae the proision to submit the same wilbe forged and te
same il be ntaed by the Reporting ofcer

-> APAR successfully submitted by ALISMITA KHAG] forthe period from [undefined] to {undefined]. You are requested to evaluate the same by (undefined], faing which your willforfet your rightto report on the APAR. n

Case you ot your right o repotthe APAR D/G-85 may calfr expianaion fornot having perfomed pubc duty of wing APAR wihin the dug date: I the ahsence of poper ustfcation iect hat awriten waming for
delay i completn te APAR and t il b laced i your APAR foler

EnterNumber Betveen 41 to 1 - m

Step 2: Now go to the APAR module and click on the Reporting Officer Assessment link
which will show the list of APARs received by the employee as Reporting Authority.

YIReltd A& Rt
O Moreau af Tndian Standands . :
ey TNl Sndars Dody ool Thursday, 05-Sep-2019 15:35

—_—
Payroll  HumanResource  Finance Management System  Control Panel  Role Creastr GPF  FTS  Desk  Inventory Pension  Global

HomeMenu  Reporting Officer Assessment x

0 Emp. No. Emp. Name Designation APAR From APARTo Status Staff Type Action
X~ A X - X o~ X - X o~ X
0 067601 ALSMITA KHAG Scientist - B 01ul-2018 155ep2018 Self Assessment Scientific Officer 0 ﬁ
0 030880 HARI SHANKAR PRASAD ATTENDANT 01ul-2018 155ep2018 Self Assessment éoled‘Sem\-Sl:\\‘edﬁ'fethm:ai J ﬁ
ost o
: (59862 ANITACHOPRA STENOGRAPHER 01ul-2018 15-5ep2018 Self Assessment :m\id‘Sefv‘\»Sk‘He:\‘Trclﬂm:a v f
ost s
fage Jof1 10y w1 -3 of3

15




Step 3: The ‘Assess’ button will open the form to be filled by reporting Authority.
Save button will save the records.

YTTATT O @ Welcome, Ankita Srivastava
Bureau af Tndian Standarids

=i The National Standards Dody of [ndia

Humn lﬁunr(e Inventory Global

 Homs Menu | Reporting Officer Assessment x}
APAR Self Assessment List Q
O Emp. No. Emp. Name APAR From APAR To Status Staff Type Action
~ [ Jx |~ ) x Jx |~ Jx |~ Jx |~ Jx |~ ) x
O 059196 R K KAIN SCIENTIST-E 01-Apr-2019 31ul-2019 Self assessment Scientific Officer Assess E
D 065854 NITISH KUMAR VERMA SCIENTIST-B 15-Apr-2019 31-Mar-2020 Accepted A&F and other officers E
D 065854 NITISH KUMAR VERMA SCIENTIST-B 039-Apr-2019 11-Mar-2020 Accepted Scientific Officer EI
D 005854 NITISH KUMAR VERMA SCIENTIST-B 039-Apr-2019 31-Mar-2020 Accepted scientific Officer EI
] 065854 NITISH KUMAR VERMA SCIENTIST-8 01-Apr-2019 06-Apr-2020 Accepted Scientific Officer 2
] 065854 NITISH KUMAR VERMA SCIENTIST-8 20-Mar-2012 20-Mar-2020 Reviewed Scientific Officer b
ARG Page(i of 1 View 1 -6 0of 6
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F Add Record N Save ‘g Clear M Cancel

PART IIT
ASSESSMENT BY THE REPORTING OFFICER

1. Length of service under reporting officer
asfd

2. Nature and quality of work
a) Comments of Part I1 as filled by the officer and specially state whether you agree whith
the answer. Also specify constraints, if any, in achieving the objectives.

Record Submited Successfully
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Step 4: The view button wil now show the assessment by the Reporting Authority
along with the self-assessment details by the employee in the form.
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APAR Self Assessment List 0

Emp. No. Emp. Name Desiqnation APAR From APAR To Status Staff Type Action

Bl APAR DETAIL REPORT =

v i
Apar Reporting Officer Assessment Details :
0

0 Length of service : 01-Jul-2018 To 15-Gep-2018

| =

Officer Work Details : The temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations with France,
the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction of the first —
version circa 1863.[24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wat did not become a symbol of
national pride sui generis but had been inscribed into a larger politico-cultural process of French-colonial heritage production in which the original temple
site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.[25] Angkor Wat's aesthetics were also on
display in the plaster cast museum of Lois Delaporte called musi@e Indo-chinois which existed in the Parisian Trocadero Palace from c.1880 to the
mid-1920sThe temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations
with France, the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction
of the first version circa 1863.[24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wat did not become a
symbol of national pride sui generis but had been inscribed into a larger politico-cultural process of French-colonial heritage production in which the
original temple site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.[25] Angkor Wat's
aesthetics were also on display in the plaster cast museum of Louis Delaporte called musi@e Indo-chinois which existed in the Parisian Trocadero
Palace from c.1880 to the mid-1920s

Scientific and Technical work details : The temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations with France,
the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction of the first
version circa 1863.[24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wat did not become a symbol of
national pride sui generis but had been inscribed into a larger politico-cultural process of French-colonial heritage production in which the original temple
site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.[25] Angkor Wat's aesthetics were also on
display in the plaster cast museum of Louis Delaporte called musA@e Indo-chinois which existed in the Parisian Trocadero Palace from ¢.1880 to the
mid-1920sThe temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations
with France, the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction v

Step S: Unless the form is submitted the employee, status will show pending at reporting
Authority end. So, now click on the ‘submit’ button to submit the records.
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6. Reviewing Authority Assessment:

Step 1: Logn through Reviewing Authority then after immediately the Alert Management
system will give a popup alert message explaining to the Authority to fill the assessment of
the respective employee forwarded by the Reporting Authority.

® APAR Al (dctmin)

-> Representaton on APAR for the period nuf} o nulf i respect of nul]vith Employee No. [067601) has been received by reporting offcer and the same il be:avalabi fo you for comments fatestby [nul]

Ente Number Betveen 3910 ss:-m

Step 2: Now go to the APAR module and click on the Reviewing Officer Assessment link
which will show the status of the particular employee as reported.
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Step 3: The ‘Review’ button will open the form to be filled by Reviewing Authority. Save
button will save the records and the view shows the assessment in previous records and
the assessment by the Reviewing Authority.
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Step 4: Unless the form is submitted, the employee status will show pending at Reviewing
Authority end. So, now click on the ‘Submit’ button to submit the record.
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\) Record Submited Successfully
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7.

Accepting Authority Assessment:

Step 1: Login through Accepting Authority then after immediately the Alert Management
system will give a popup alert message explaining to the Authority to fill the assessment of
the respective employee forwarded by the Reviewing Authority.

2 APAR Alet (Admin)

-> Representaton on APAR for the period [nu} o nul} i respect of nul]vth Employee No. [067601] has been received by reporting offcer and the same il be avalab fo you for comments latest by [nul]

Enter Number Between 39 t0 59 - m

Step 2: Now go to the APAR module and click on the Accepting Officer assessment link

which will show the list of al past APARs and APARs pending at Accepting Authority
end.

YTy Wa{!’f Welcome, Onkarmath Shasti @ v {3 ‘[0).
S DureanofTdian Slandaris )
s/ ToeNathoa s Doty ol Thursday, 03-Sep-201917:21

—_—
Payroll  HumanResource  Finance Management System  Control Panel ~ Role Creator ~ GPF  FTS  Desk  Inventory  Pension  Global

Home Menu | Accepting Offcer Assessment x

APAR Self Assessment List 0

0 Emp. No. Emp. Name Designation APAR From APAR To Status Staff Type Action
~ | AR JX | JX  ~ X X o« X o~ X
d 067601| ALISMITA KHAG Scientist- B 01ul2018 15-5¢p-2018 Reviewed Scientific Officer U E
page Jof1 ..+ (n]y View -1 of1
— | Add New
| Bt

20




Step 3: The ‘Review and Accept’ button will open the form to be filled by Accepting
Authority. Save button will save the records and the view shows the assessment in
previous records and the assessment by the Accepting Authority.
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Action

symbol of national pride sui generis but had been inscribed into a larger politico-cultural process of French-colonial hertage production in which the A
original temple site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.25] Angkor Wat's

4 aesthetics were also on display in the plaster cast museum of Louis Delaporte called musA@e Indo-chinois which existed in the Parisian Trocadero 1of]
Palace from ¢.1880 to the mid-1920s

Apar Accepting Officer Assessment Details :

Do you agree with the overall assessment by the : 069205069205The temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic
Reviewing officer? If not indicate your  relations with France, the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the
assessment with reasons, wherever necessary  introduction of the first version circa 1863,[24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wt did not
become a symbol of national pride sui generis but had been inscribed into a larger palitico-cultural process of French-colonial heritage production in
which the original temple site was presented in French colonial and universal exhibitions in Paris and Marseile between 1889 and 1937,[25] Angkor
Wat's aesthetics were also on display in the plaster cast museum of Louis Delaporte called musi@e Indo-chinais which existed in the Parisian Trocadero

Palace from . 1880 to the mid-1920sThe temple is a powerful symbol of Cambodia, and s a source of great nat

Final Grading : 6.3 - Very Good

Adivsory remarks, if any : The temple is a powerful symbol of Cambodia, and is a source of great national pride that has factored into Cambodia's diplomatic relations with France,
the United States and its neighbour Thailand. A depiction of Angkor Wat has been a part of Cambodian national flags since the introduction of the first
version circa 1863,[24] From a larger historical and even transcultural perspective, however, the temple of Angkor Wat did not become a symbol of
national pride sui generis but had been inscribed into a larger politico-tultural process of French-colonial heritage production in which the original temple
site was presented in French colonial and universal exhibitions in Paris and Marseille between 1889 and 1937.[25) Angkor Wat's aesthetics were also on
dispay in the plaster cast museum of Louis Delaporte called musi@e Indo-chinois which existed in the Parisian Trocadero Palace from ¢.1880 to the
mid-1920sThe temple is a powerful symbol of Cambodia, and is a source of great national pride

** End of Report **
Computer Generated Report M

Step 4: Unless the form is submitted the APAR status will show pending at Accepting
Authority end. So, now click on the ‘submit’ button to submit the records.
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8. Representations:

The module also has provision to submit representations against an APAR within the
defined time frame.

Once the APAR assessment is complete, the link for submission of representation will be
activated by the system. The link will remain active for the defined time-frame for
submission of representations against an APAR.

Step 1: Login to HFMS module using your credentials. Click on APAR and then click on
‘Self Assessment’.

You will List if APARs submitted by you. Find the APAR against which you want to submit
a representation. Click on ‘Initiate Representation’ link.
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E B Initiate ¢
Representation
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Do remember that representation once submitted is final, resubmissions are not allowed.

Step 2: In the pop-up that opens, upload a file (pdfonly) and fill the remarks.

APAR Representation File Upload

upload File | growse . | No file selected.

“Annexure - A [
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If upload is successful, you will see a ‘Upload Successful message’. This means that your
representation has been submitted to concerned deptt. for further action.
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