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DDGA SECRETARIAT

Ref: Estt V/G-2018(Vol.ll) 10 Feb 2020
Sub: Updation of records in HFMS Software

CIRCULAR

Vide circular of even number dated 24 Jan 2020 on the above subject, all
employees were asked to login and update their personal records in the database by
07" February 2020.

A training programme was also scheduled on HFMS (Personal Record and
leave module) for departments at BIS HQs on 5 Feb 2020 to demonstrate the
functionalities of the said modules. Subsequent to the above training programme,
need has been felt to make some filter in the software. Training programme for each
Regional Office is being conducted separately through video conferencing.

In view of above, the date for furnishing the information by the employees has
been finally extended by 14 Feb 2020. Further, it has also been observed that some
departments have filled leave balance on 01 Jan 2020. However, the same needs to
be filled for period ending on 31.12.2019 only and the same shall be verified by
HRD/Establishment Department. Since the implementation of HFMS in BIS has been
accorded highest priority, the updation/furnishing information should be completed in a
time bound manner.
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(Roma Roy)
Deputy Director General (Admn.)

Circulated to all concerned at BIS HQs/NITS/ROs/BOs/
Labs through BIS Intranet.



