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EÆò{ªÉÚ]õ®úÉå/+xªÉ ={ÉEò®úhÉÉå/ºÉÉ}]õ´ÉäªÉ®úÉå EòÉ ÊxÉ{É]õÉxÉ
CONDEMNATION OF COMPUTERS/ 

PERIPHERALS/SOFTWARE 
GA 9

 
Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

|É¶ÉÉºÉxÉ Ê´É¦ÉÉMÉ ºÉä ÊxÉ´ÉänùxÉ ½èþ ÊEò xÉÒSÉä ÊnùB MÉB ={ÉEò®úhÉÉå EòÉ ÊxÉ{É]õÉxÉú Eò®åú* 
Administration Department is requested to dispose/condemn the following equipment. 

Gò¨É ºÉÆ. 
Sl. No. 

={ÉEò®úhÉ EòÉ xÉÉ¨É 
Name of the equipment 

iÉèªÉÉ®úÒ/¨ÉÉb÷±É ´É Gò¨É ºÉÆ. 
Make/Model and 

Serial No. 

ºÉÆºlÉÉ{ÉxÉ ÊiÉÊlÉ 
Date of 

Installation 

¨ÉÉjÉÉ 
Quantity 

ºÉä´ÉÉ Ê®ú{ÉÉä]Çõ ºÉÆ. 
Service Report 

No. 
      

 

+É´É¶ªÉEò/Important 
1. Please fill in separate forms for Laser Printers, Dot Matrix Printers, Computers and Scanners etc. 
2. Requests not accompanying service reports shall be summarily rejected 
Ê´É¦ÉÉMÉÒªÉ |É¨ÉÖJÉ 
Departmental Head 

ITSD ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in ITSD 
ºÉÚ. |ÉÉè. ºÉä´ÉÉBÆ Ê´É¦ÉÉMÉ Eäò +ÊvÉEòÉ®úÒ Eäò ½þºiÉÉIÉ®ú 
Signature of ITSD officer 

½þÉbÇ÷´ÉäªÉ®ú/Hardware 
 Completed life span of 5 years from the date of installation (7 

years, if the equipment is upgraded) 
 Non repairable (spares not available) 
 Incompatibility with newer version of software(s) 
 Non-availability of service support 
 Beyond economical repair/high up-gradation cost 
 Change in requirements 

ºÉÉ}]õ´ÉäªÉ®/Software 
 Incompatibility with existing hardware/software, surroundings 

(with outside agencies) 
 Non-availability of service support/Media failure 
 Technological advancement/change in requirements 

|É¨ÉÖJÉ (ºÉÚ. |ÉÉè. ºÉä´ÉÉBÆ) 
Head (IT Services) 
 
 

GAD ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in GAD – ºÉÆnù¦ÉÇ/ref - GA/DISP/4:1 
Ê]õ{{ÉÊhÉªÉÉÄ 
Notings 

ÊxÉnäù¶ÉEò (|É¶ÉÉºÉxÉ) 
Director (Admn.) 


