
 

¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN STANDARDS 

ºÉÊ¨ÉÊiÉ EòIÉ �úß ²ÖãØ�ú�Ö � êú ×»Ö‹ †Ö¾Öê¤ü−Ö ¯Ö“Öá
REQUISITION SLIP FOR BOOKING 

OF COMMITTEE ROOM
GA 7

 
Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

¯ÖÏ¿ÖÖÃÖ−Ö ×¾Ö³ÖÖ�Ö ÃÖê †−Öã¸üÖê¬Ö Æîü ×�ú µÖ£ÖÖ ×−Ö´−Ö×»Ö×�ÖŸÖ ×¾Ö¾Ö¸ü�Ö ºÉÊ¨ÉÊiÉ EòIÉ +É®úÊIÉiÉ/¤ÉÖEò �ú¸ëü 
Administration Department is requested to reserve/book Committee room as per detail given below 

ºÉ¨ÉªÉ / Time ºlÉÉxÉ 
Place 

×¤ü−ÖÖÓ�ú 
Date 

ÊnùxÉ 
Day ÃÖê / 

From 
ŸÖ�ú / To 

ºÉÊ¨ÉÊiÉ EòÉ xÉÉ¨É 
Name of the Committee 

ºÉÆ¦ÉÉÊ´ÉiÉ ºÉnùºµÖÖë EòÒ 
ÃÖÓ�µÖÖ  

Expected 
number of 
members 

       

       

       

       

Ê´É¦ÉÉMÉÒªÉ |É¨ÉÖJÉ 
Departmental Head 

†−Öã. †×¬Ö�úÖ¸üß 
Section Officer 

ºÉÉ |É Ê´É¦ÉÉMÉ ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in GAD 
ÊxÉnäù¶ÉEò (|É¶ÉÉºÉxÉ) 
Director (Admn.) 

Ê]õ{{ÉÊhÉªÉÉÄ 
Notings 

 µÖ£ÖÖ ´ÖÖÑ�Ö ºÉÊ¨ÉÊiÉ EòIÉ EòÒ ¤ÉÖËEòMÉ �ú¸ü ¤üß �Ö‡Ô Æîü /Committee room 
booked as per requisition 

 ´ÖÖÑMÉä MÉB ÊnùxÉ/ºÉ¨ÉªÉ ºÉÊ¨ÉÊiÉ EòIÉ ˆ¯Ö»Ö²¬Ö −ÖÆüà Æîü / Committee room not 
available on requested day/time 

 -------------- EòÉä ºÉÊ¨ÉÊiÉ EòIÉ ˆ¯Ö»Ö²¬Ö / Committee room 
available on ________ 

†−Öã. †×¬Ö�úÖ¸üß 
Section Officer 


