
¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN 
STANDARDS 

»Öê�Ö−Ö ÃÖÖ´Ö�ÖÏß ¾Ö †−µÖ ¾ÖÃŸÖã†Öë �êú ×»Ö‹ †×ŸÖ×¸ŒŸÖ ´ÖÖÑ�Ö ¯Ö“Öá
SUPPLEMENTARY REQUISITION SLIP FOR 

STATIONERY AND OTHER ITEMS
GA 5

 
Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

‡ÃÖ ×¾Ö³ÖÖ�Ö/†−Öã³ÖÖ�Ö �úß †Ö¾Ö¿µÖ�úŸÖÖ �êú ×»Ö‹ �éú¯ÖµÖÖ ×−Ö´−Ö ¾ÖÃŸÖã†Öë �úß †Ö¯ÖæÙŸÖ �ú ȩ̈ü* 
Please arrange to supply the following articles for use in this Department/Section 

Gò¨É ºÉÆ. 
Sl. 
No. 

´ÉºiÉÖ EòÉ xÉÉ¨É 
Nomenclature 

¨ÉÉjÉÉ 
Quantity 

ÊEòºÉ Eäò Ê±ÉB SÉÉÊ½þB 
For whom 
Required 

Ê]õ{{ÉÊhÉªÉÉÄ 
Remarks 

     

Ê´É¦ÉÉMÉÒªÉ |É¨ÉÖJÉ 
Departmental Head 

†−Öã. †×¬Ö�úÖ¸üß  
Section Officer 

ºÉÉ |É Ê´É¦ÉÉMÉ ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in GAD 
ÊxÉnäù¶ÉEò (|É¶ÉÉºÉxÉ) 
Director (Admn.) 

Ê]õ{{ÉÊhÉªÉÉÄ 
Notings 

†−Öã. †×¬Ö�úÖ¸üß (ÊxÉMÉÇ¨É) 
Section Officer (Issue) 

½þºiÉÉIÉ®ú 
Signature 

−ÖÖ´Ö 
Name 

�êú¾Ö»Ö ×“Ö−ÆüÖÓ×�úŸÖ ¾ÖÃŸÖã‹Ñ ¯ÖÏÖ¯ŸÖ EòÒ 
Received only tick-marked items 

¯Ö¤ü−ÖÖ´Ö 
Designation 

ÊnùxÉÉÆEò 
Date 

»Öê�Ö−Ö ÃÖÖ´Ö�ÖÏß �úß ÃÖ³Öß ´ÖÖÑ�Ö ¯ÖÙ“ÖµÖÖÑ {ÉÚ́ ÉÉ¼xÉ ¨Éå ÊxÉMÉÇ̈ É †−Öã³ÖÖ�Ö �úÖê ³Öê•Ö ¤ëü †Öî̧ ü ¾ÖÃŸÖã†Öë �úÖê ³ÖÓ›üÖ¸ü ÃÖê 1400 ²Ö•Öê ÃÖê 1600 ²Ö•Öê �êú ²Öß“Ö »Öê •ÖÖ‹Ñ… 
All requisition slips for stationery be sent to Issue Section in the forenoon and articles be collected from the Store 
between 1400 to 1600 hrs. 


