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This is to certify that on the basis of policy circulated vide GAD circular no. GAD/PUR/5:8 dated 08 03 2001,
| have become entitled to a new briefcase/purse. Therefore, | have purchased one and the Cash Memo No.

as per following details is enclosed herewith for reimbursement.
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Director (Admn.)/Director (Finance) are requested to arrange for re-imbursement of amount as per my

entitliement.
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Signature of Officer
With rubber stamp
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SO (Issue) to verify the date of previous purchase and also make a stock entry in the relevant stock register
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Stock entry made at P- of the Stock Register
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Director (Admn.) may please accord financial approval for reimbursement of Rs.
to Shri/Ms./Dr.
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