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Ref: Canteen/Misc.
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Certified that the information given below is correct as per daily slips by Head of the department for
procurement of tea/coffee/cold drinks, etc. Slips are enclosed in original.
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Dept./Section For the month of
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Tea Coffee Cold drinks Other items
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Departmental Head

Section Officer
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Certified that the above information is correct and the total expenditure for the items served is as under:
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Sl. No. Description of ltems Quantity Rate Total cost
1. =/ Tea
2. TR/ Coffee
3. 32 99/Cold drinks
4. I3 3 T&IL/Any other items
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FIT I =T I PTIAA & T {ohar e
Above expenditure may be processed for payment please.
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