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BUREAU OF INDIAN STANDARDS 

¤Éb÷Ò ¨ÉÉjÉÉ ¨Éå ¡òÉä]õÉäEòÉ{ÉÒ �êú ×»Ö‹ ´ÖÖÑ�Ö ¯Ö“Öá 
REQUISITION SLIP FOR LARGE 

VOLUME OF PHOTOCOPY WORK 
GA 11

 
Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

EÞò{ÉªÉÉ ‡ÃÖ ×¾Ö³ÖÖ�Ö/†−Öã³ÖÖ�Ö ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ ÊxÉ¨xÉÊ±ÉÊJÉiÉ nùºiÉÉ´ÉäVÉÉå Eäò UôÉªÉÉ-|ÉÊiÉ EòÒ ´ªÉ´ÉºlÉÉ Eò®åú* 
Please arrange to photocopy the following documents for use in this Department/Section 

Gò¨É 
ºÉÆ. 
Sl. 
No. 

nùºiÉÉ´ÉäVÉ EòÉ xÉÉ¨É 
Name of document 

{ÉÞ¹]õÉå EòÒ ºÉÆ. 
No. of 
pages 

|ÉÊiÉªÉÉå EòÒ 
ºÉÆ. 

No. of 
copies 

¡òÉ<Ç±É ºÉÆnù¦ÉÇ 
File 

Reference 

nùÉäxÉÉå iÉ®ú¡ò 
EòÒ ¨ÉÉÆMÉ 

Back-to-
back 

required 

Ê]õ{{ÉhÉÒªÉÉÄ 
Remarks 

1.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

2.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

3.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

4.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

5.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

6.     ½þÉÆ/xÉ½þÒ 
Yes/No 

 

Ê´É¦ÉÉMÉÒªÉ |É¨ÉÖJÉ 
Departmental Head 

†−Öã. †×¬Ö�úÖ¸üß 
Section Officer 

ºÉÉ |É Ê´É¦ÉÉMÉ ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in GAD 
ÊxÉnäù¶ÉEò (|É¶ÉÉºÉxÉ) 
Director (Admn.) 

Ê]õ{{ÉÊhÉªÉÉÄ 
Notings 

†−Öã. †×¬Ö�úÖ¸üß ({ÉÉ´ÉiÉÒ B´ÉÆ ÊxÉMÉÇ¨É) 
Section Officer (R&I) 

½þºiÉÉIÉ®ú 
Signature 

−ÖÖ´Ö 
Name 

{ÉÉ´ÉiÉÒ B´ÉÆ ÊxÉMÉÇ¨É +xÉÖ¦ÉÉMÉ ¨Éå ¤ÉxÉÉ<Ç MÉ<Ç -------- |ÉÊiÉªÉÉÆ 
ºÉÆiÉÉä¹ÉVÉxÉEò |ÉÉ{iÉ EòÒ* 
Satisfactorily received ________ copies done in 
R&I Section 

¯Ö¤ü−ÖÖ´Ö 
Designation 

ÊnùxÉÉÆEò 
Date 

1. Ensure that Requisition slip is properly completed, signed and stamped before undertaking the work 
2. Original Requisition slip may be submitted along with the monthly bill for payment 
3. No payment would be made for incomplete requisition slip. 


