
¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN STANDARDS 

±úÖê™üÖê�úÖ¯Öß ×²Ö»Ö �úÖ ³Öã�ÖŸÖÖ−Ö
PAYMENT OF PHOTOCOPYING 

BILL
FI 5

 
Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section 

ÊnùxÉÉÆEò 
Date 

xÉÒSÉä ÊnùB Ê´É´É®úhÉ Eäò +ÉvÉÉ®ú {É®ú MÉÉänù®äúVÉ Bhb÷ ¤ÉÉªÉºÉ ×»Ö×´Ö™êü›ü ÃÖê |ÉÉ{iÉ ±úÖê™üÖê�úÖ¯Öß ×²Ö»Ö �úÖê −Öß“Öê ¯ÖÏÃŸÖãŸÖ ×�úµÖÖ �ÖµÖÖ Æîü… 
Photocopying bill received from M/s Godrej & Boyce Ltd. is placed below as per the details given below 

 
×²Ö»Ö ÃÖÓ. 
Bill no. 

×¤ü−ÖÖÓ�ú 
Dated 

�êú ÃÖ´ÖµÖ ÃÖê  
Period from 

ŸÖ�ú 
To 

®úÉ¶ÉÒ ºþ¯ÖµÖê 
Amount Rs. 

¿Ö²¤üÖë ´Öë  
In words 

______ �úÖ¯Öß ˆ¯Ö¸üÖêŒŸÖ ÃÖ´ÖµÖ �êú ×»Ö‹ ÃÖŸµÖÖ×¯ÖŸÖ �úß •ÖÖŸÖß ÆüîÓ †Öî¸ü µÖÆü ÃÖ³Öß �úÖ×¯ÖµÖÖÑ �úÖµÖÖÔ»ÖµÖ �êú �úÖµÖÔ �êú ×»Ö‹ ‡ÃŸÖê´ÖÖ»Ö �úß �Ö‡Ô Æïü †Öî¸ü ×²Ö»Ö ¸ü×•ÖÃ™ü¸ü ´Öë 
³Öß “ÖœÍüÖ ×¤üµÖÖ �ÖµÖÖ Æîü … 
Certified that ______ copies have been made during the above-mentioned period for official use and has 
also been entered in the Billing register. 
‡ÃÖ ×²Ö»Ö �úß •ÖÖÑ“Ö �ú¸ü »Öß �Ö‡Ô Æîü †Öî¸ü šüüß�ú ¯ÖÖµÖÖ �ÖµÖÖ…  ‡ÃÖ�úß ¯ÖÏ×¾ÖÛÂ™ü ×²Ö»Ö ¸ü×•ÖÃ™ü¸ü ´Öë �ú¸ü »Öß �Ö‡Ô Æîü… 
The bill has been checked and is in order please.  It has been entered in the Billing Register. 

¯ÖéÂšü ÃÖÓ�µÖÖ 
Page no. 

�Îú´ÖÖÓ�ú ÃÖÓ�µÖÖ 
Serial No. 

MÉÊiÉÊ´ÉÊvÉ |É¨ÉÖJÉ ÃÖê †−Öã¸üÖê¬Ö ×�úµÖÖ •ÖÖŸÖÖ Æîü ×�ú ´ÖîÃÖÃÖÔ MÉÉänù®äúVÉ Bhb÷ ¤ÉÉªÉºÉ ×»Ö×´Ö™êü›ü �úÖê ºþ. ___________  �úß †−Öã´ÖÖê¤ü−Ö ŸÖ£ÖÖ ´ÖÓ•Öæ¸üß ¯ÖÏ¤üÖ−Ö �ú¸ëü … 
Activity Head may kindly accord approval and sanction for an amount of Rs. ____________ for making 
payment to M/s Godrej & Boyce Ltd. 
Ê´É¦ÉÉMÉÒªÉ |É¨ÉÖJÉ 
Departmental Head 

†−Öã. †×¬Ö�úÖ¸üß 
Section Officer 

MÉÊiÉÊ´ÉÊvÉ |É¨ÉÖJÉ 
Activity Head 

ÊnùxÉÉÆEò 
Date 

Accts ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in Accts 
‡xÉnäù„ÉEò (±ÉäJÉÉ) 
Director (Accounts) 

Ê]õ{{ÉÊhÉªÉÉÆ 
Notings 

†−Öã. †×¬Ö�úÖ¸üß  
Section Officer 

 


