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DETAIL ABOUT ADVANCE
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Please read instruction overleaf before filling this form.




Instructions:

1. Utilization certificate (Format enclosed) along with supportive documents must reach Finance Department within 30 days
from the date of crediting the Amount is subscriber’s Bank Account.
2. Atleast 15 days are required in processing /disbursing of Advance/Withdrawal.
3. In case, the Advance/Withdrawal is in connection with the property, kindly state whether or not HBA is availed/applied
separately for the house.
There should not be any Overwriting / Cutting in the form.
5. The GPF Withdrawal/Advance sanctioned is directly credited to the Bank Account of the employee as per the records of
the Finance Department for the purpose of salary and will be intimated to the employee concerned through mail.
6. All correspondence with regard to GPF may be made at email Id: gpfbudget@bis.org.in, and
Telno 011-23230131, 23233375, 23239402, Extn No. 4472
7. Supporting Documents
S. No. Purposes Documents required
1. Illness Doctor’s prescription alongwith estimate, if any and whether
the reimbursement is available under Medical Scheme of BIS
2. Education Admission Slip alongwith fee demand letter or schedule of
payment.
3. Obligatory Expenses- Betrothal and/or marriage of the | Undertaking. The applicant should specify the date of marriage
subscriber or his son/ daughter or any female relation | or engagement etc., wherever applicable along with date of
actually depedent on him birth and name of child .
4, Purchase of consumer durables such as TV, washing | Performa invoice/ quotation
machine, computers, geysers etc.
5. Cost incurred in connection with visiting places of | Date of travel
pilgrimage or places of eminence of any religion
6. Purchase/ booking of motor car, motor cycle, scooter, | Performa Invoice/Quotation
moped etc.
7. Repayment of loan taken for the above purpose (S1. No. 6) | In case of repayment of loan, foreclosure letter from the bank/
FI and payment shall be made directly to the lender
8. Building or acquiring a residential house or ready built flat | ¢ = Demand letter and allotment letter or Agreement to sell
for his residence including cost of the site or any payment | ¢  Vigilance clearance
towards the allotment of a plot/ flat by DDA, State | In case of repayment of loan, foreclosure letter from the bank/
Housing Board or a House Building Society FI and payment shall be made directly to the lender
9. Purchasing a house site for building a house thereon for
his residence or for repayment of outstanding loan
expressly taken for this purpose
10. Repayment of outstanding amount of home loan taken for | Foreclosure letter from the bank/ FI and payment shall be made
the purposes at (8) above directly to the lender
11. Construction of house on site purchased under (2) above | ¢  Approved site plan
12. Reconstruction or making additions or alterations to an | ® Vigilance clearance
existing flat/ house owned or acquired by the subscriber | ®  Estimate of expenditure proposed to be incurred
13. Renovating, additions or alterations or upkeep of ancestral | ¢  Proof of inheritance
house e Vigilance clearance
14. Withdrawal during last year of Service No Document Required
NOTE: a) Advances is also admissible in case of S1 No. 1 to 5 only

b) Advance is restricted to three months pay
¢) Permanent Withdrawal is not admissible against S1. No. 5.
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BUREAU OF INDIAN STANDARDS

Subject: GPF Withdrawal/Advance : Utilization thereof

GPF Advance/Withdrawal of% was taken by me on (date)

This is to certify that I have utilized the entire amount for the purpose for which it was

withdrawn.
Signatures
Name
Designation :
Emp. No
Deptt/RO/BO:
Date

To

Section Officerf (GPF)

Finance Department

Bureau of Indian Standards,
Manak Bhawan, New Delhi.
Email: gpf.budget@bis.gov.in
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