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Department of Consumer Affairs (DoCA), vide its Office Memorandum No. G-
25012/04/2018/IF dated 06 August 2018 in connection with the captioned matter has
forwarded certain instructions to be observed by the Bureau (copy enclosed).
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In the aforesaid OM, it is mentioned that all should ensure compliance of the
measures with a view to rationalize expenditure and optimize the available resources.
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Accordingly, it is circulated to all the Departments at HQ, ROs, BOs, Labs & NITS
for taking action in accordance to the instructions contained in the OM.
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This issues with the approval of the Competent Authority.
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Circulated to: All Departments at HQs/ROs/BOs/Labs/NITS through Intranet of the
Bureau
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OFFICE MEMORANDUM

Subject:- Expenditure management-economy measures and rationalization of
expenditure-Reg.
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Ministry of Finance, Department of Expenditure has been issuing instructions from
time to time on expenditure management. fiscal discipline. need for economy measures
including rationalization of Government expenditure. Such measures are intended at
promoting fiscal discipline. optimal use of available resources and containing non-
developmental expenditure. among others. without restricting the operational efticiency of

the Government. A review of implementation of these measures has brought forth instances
of extravagance.

. These measures for fiscal prudence and economy including the tollowing need to be

observed in letter and spirit:

(1) / Reduction in the establishment expenditure: Wasteful expenditure and non-
de)/elopmental items should be curtailed to the extent feasible.

o
-9

Se
D
S~

/é) Seminar and Conferences: Only such conferences/workshops/seminar etc.
which are-absolutely essential should be held. Holding of Exhibitions/ fairs etc.
abroad and inland should be discouraged except in the case of Exhibition for focussed
promotion of DoCA subject including trade promotion and enhancing awareness.

sababrarnnnn

o\

™M
%
o
~

(iii)  Use of vehicles within the prescribed limit: The existing limit of 2400 Km
and 300 hrs in a calendar month for official purpose and work only may be strictly
adhered to so as to avoid any audit objection. Staff Car Rules- 39 may be adhered to
neticulously.
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Domestic and International travel: Travel expenditure (both DTE & FTF)
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/ should be regulated so as to ensure that the Department remains within the allocated
. budget by restricting non essential foreign visits. All extant instructions on foreign
ON , travel may be scrupulously followed.

/\’]/\‘g\‘((L (v) Observance of discipline in fiscal transfer to States: Release of grant-in-aid

y shall be strictly as per provisions contained in GFR-17 and in the OMs issued by
‘X% v\j Department of Expenditure from time to time and relaxation of such conditions
attached to such transfers should not be resorted to normally.
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(vi)  Balanced. pace of expenditure: AS per extant instructions. the monthly

expenditure plan may be tollowed strictly.

(vii) Econmomy in use of paper/stationery: Judicious use of paper as also
contained in the MoP may be followed keeping in view its direct impact on the
environment and infructuous expenditure. Instructions such as. typed, written notes on
both sides of paper. typing in single space. increasing use of official website and e-
office for communication. fonts like ‘Garamond™ etc.. among others. may be

complied for day to day use of scarce resources like paper etc.

(viii) Energy conservation: Similarly. all feasible measures should be taken for

efficient use of appliances especially electrical and other resources.

3. Secretary of the Ministry 'Department. being the Chief Accounting Authority as per
Rule 70 of GFR-17. has been entrusted with the responsibilities. among others. for the
effective. efficient. economical and transparent use of the resources of the Ministry oF
Department in achieving the stated project objectives whilst complying with pertormance
standards. [t is imperative that all should be ensuring compliance of the measures outlined
above with a view to rationalize expenditure and optimize the available resources. All
officials/Officers in DoCA are advised to follow the aforesaid diligently.
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(P. K. Tyagi)

Under Secretary to the Government of India
Tel: 23070481

To.

1. All Division Heads. DoCA
xDG. BIS
.DG.NTH
. Registrar. NCDRC
_ Director. [ILM. Ranchi
6. DDs. RRSLs
7. Principal Accounts Office. Jeevan Deep Building
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Copy for Information to:
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. PSO to Secretary (CA)

. PPS to Principal Adviser

. PPS to AS&FA

.PPS to AS (CA)
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