
BUREAU OF INDIAN STANDARDS 
(Establishment Department) 

Manak Bhavan 
9, Bahadur Shah Zafar Marg 

New Delhi – 110002 

Subject: On-line examination to fill up the vacancies in various posts in BIS by direct 
recruitment - Examination venue management in Delhi Centres 

CIRCULAR 
 

 It is circulated for information of all the concerned that the on-line examination for filling 

up the vacancies in the posts of Assistant Director (A&F); Assistant Director (Marketing & Consumer 

Affairs); Assistant Director (Library); Senior Secretariat Assistant; Junior Translator (Hindi) and Library 

Assistant in BIS by direct recruitment, is to be conducted in various examination centres all 

over the country including Delhi, as per the Schedule given below:  

 

Day & Date Session 
Time 

Reporting time of 
candidates 

Duration of on-line 
examination  

Thursday, 
 

24.12.2020 

Ist Session 09:00 AM 10:30 A.M. to 12:30 PM 

IInd Session 12:30 AM 01:30 PM to 03:30 PM  

2. The details of the batch-wise domains of the examination to be conducted in Delhi is 

given in the attached Annexure-I.   

 

3. In this connection, it has been decided with the approval of the Competent Authority 

(DG-BIS) that BIS Officer(s) / Official(s) shall be deputed as `Venue Officers’ {VO(s)} for 

supervision at each examination venue.  

 

4. There are seventy seven (77) examination centres in Delhi and therefore, 155 officers 

/ officials posted at BISHQ; CL and NITS have been deputed as Venue Officer, as per the 

details given in the attached Annexure-I. 

 

5. Besides, 79 officers / officials have also been approved for deputing as Reserve Venue 

Officers in case the deputed officer not being available for any emergent/exceptional 

circumstances.  The name of the Reserve Venue Officers are also indicated against each 

Venue, as given in the attached Annexure-I.  As decided by the Competent Authority, the 

Reserve Venue Officers are required to be available for being deputed in case of any specific 

requirement. 
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6. The Representative(s) of the examination conducting agency shall be available at the 

examination centre(s) for co-ordination and conducting of the examination.   

 
7. The deputed VO(s) are compulsorily required to carry with him/them Identity Card 

and Authority Letter alongwith all the other relevant documents, for performing the duty at 

the Venue.  The Venue Officer are required to report at the Venue at 08:30 am positively.    

8. The duly signed Authority Letter in the name of the each officer deputed as Venue 

Officer, is being sent to them through their departmental heads. 

9. The Duties of the Venue Officer; Responsibilities of the examination conducting 

agency; instructions regarding PwD candidates; and Form A for Report on Examination, are 

given in the Annexure II.  All the Venue Officers are required to take the print of these 

documents also alongwith them.  

10. The officers deputed as VOs shall be entitled to TA/DA/local conveyance, as 

admissible under the rules.  No conveyance facility shall be provided by the BIS.  The officers 

deputed as VOs shall ensure all the preventive measures to contain spread of Covid-19.  

11. Contact details of Examination Control Room of BIS for resolving any query during the 

examination are also enclosed as Annexure-III. 

 

12. As decided by the Competent Authority, any officer/official seeking leave from being 

deputed as Venue Officer / reserve Venue Officer, shall have to submit the request with the 

approval of the DG. 

sd/- 

Encl: as above                    (Sandeep Meena) 

Director (Establishment) 

 

Our Ref.:  Estt. I/02:1/DR/2020    Date:  21 December 2020  

Circulated for information of all the concerned through BIS intranet  



Annexure-I

S.No
Exam Test 

Cities

 Batch 1

10:30 AM to 

12:30 PM

Batch 2

1:30 PM to 

03:30 PM

# of 

Batches
Exam Centre CS Name Contact no

No. of 

venue 

officer
Emp No

Name 

(Shri/Smt./Ms)

Desig-

nation

Place of 

posting
Contact No. Email ID Emp No

Name 

(Shri/Smt./Ms)

Desig-

nation

Place of 

posting
Contact No. Email ID

64246 V IRENDRA SINGH Sc-D IR&TISD 9818822791
virendra@bis.gov

.in

60097 DINESH PARKASH
SUPERVISOR 

(CAD)

PUBLICATION 

DEPTT.

55611 D. UMA Sc-D PCD 9840166632 duma@bis.gov.in

29432 RAM PRASAD ASO
HRD 

DEPTT.

63827 SURYA KALYANI S Sc-D PRTD 9818998742 skalyani@bis.gov.in

67351
HEMANT WARDHAN 

SHARMA

JR. 

TRANSLATOR 

(HINDI)

HINDI 

UNIT

4 Delhi/NCR 100 1

Tejas Online Testing ServicesWz-

152-B/2 Block-L Bal Uidyan Road, 

Uttam NagarNear Uttam Nagar 

West Metro Station, Pillor No-

678,Delhi110059

Mr. Shailesh 9873965479 1 61387 YUVRAJ CHAUHAN ASO IR&TISD

  

66826
Shri Mayank Kumar 

Srivastava
TA (LAB) CL

57266 JAIPAL SINGH
SECTION 

OFFICER
ADMIN

68080 PREETI PRABHA Sc-C CHD 9728146290 pp5997@gmail.com

70351 SHUBHANJALI UMRAO Sc-B CHD 8800705831
SHUBHANJALIUMRAO

1701@GMAIL.COM

67211 YESHPAL SINGH TA (LAB) CL  

63568 SUMIT KUMAR Sc-D MHD 9711112972 sumit@bis.gov.in

67326 KM. SHALINEE TA (LAB) CL

NAME & DETAILS OF THE OFFICERS KEPT AS RESERVE VENUE OFFICER                                            

(to be deputed in case of absence of any deputed Venue Officer due to acute emergency)

67334
SUNIL KUMAR 

TIWARI
TA (LAB) CL  

67130 DEEPAK KALURA TA (LAB) CL

29050001132Parveen

29996993753Mandeep Singh

2 Delhi/NCR 140 1

Nalanda Modern Public 

SchoolMain Burari Road, 

Santnagar, BurariBank Of 

BarodaDelhi110084

RAJENDRA MALLICK / 

KRISHAN

1 Delhi 2235212

Salasar Online Services Pvt Ltd.   C-

22,23,24, Suraj Park, Near 

Samaypur Badali,Metro Station, 

Opposite Hyundai Services Center, 

DELHI-110042

8816898890 / 

9896782665
2

3 Delhi/NCR 200 1 29312148061Mr. Neeraj

Rr Assessment CenterRr Tower 1, Z-

36, Sanjay Colony Ii, Pocket Z, 

Okhla Phase Ii Industrial 

AreaHarkesh Nagar Metro 

StationDelhi110020

149Delhi/NCR6

Tmc Online Center1 St Floor, Plot 

No. A 69, 70, 71 and B-82,Kuh.No. 

2054, Near Rajdhani Park Metro 

Station, MundkaSwarn Park, Metro 

Pillor No- 488Delhi110041

1150Delhi/NCR5

2
8930500001 / 

Parmvir Singh / Nitin

Four Digital ZoneA-47 Ramgarh, 

JahangirpuriOpp. Metro Pillar 1

NAME & DETAILS OF THE OFFICERS DEPUTED AS VENUE OFFICER 

64203 SHIKHA RANA Sc-D SSD-1 9910002276 srana@bis.gov.in

61557 P.N. MURALI Sc-D TXD 9871107370 pnmurali@bis.gov.in

60402 Smt.  Suman Sidana ASO HQ-ETD

70572
DHULE ANKITA 

LAXMAN
Sc-B CSMD 7588041272

ankitadhule@gmail.co

m
61433 Km.  Urmila Kumari     SC ASO HQ-WRD

64092 ANIL KAPRI Sc-D VIGILANCE 9899373008 anu.kaps@gmail.com

63321 CHINMAY DWIVEDI Sc-D VIGILANCE 9910334995 cdwivedi@bis.org.in

69647 LAVIKA SINGH Sc-B FAD 7838544589
LAVIKASINGH@GMAI

L.COM

58505 SABU JOSEPH
LAB. 

OFFICER
CL

61310 GOKAL SINGH ASO FMCD

60305 NAVIN ASO PRTD

61891 SURESH MINJ ASO FAD

VINOD KALRA
AD 

(HINDI)

HINDI 

UNIT

63334 DUSHYANT PRAJAPATI Sc-D WRD 9910080975
dushyant_02@rediffm

ail.com

ISHWAR SINGH
AD 

(HINDI)

HINDI 

UNIT

63436 PINAKI GUPTA Sc-D VIGILANCE 9891583430 pgupta@bis.gov.in

69744 ANUSHREE Sc-B LPPD 8960202827
anushreesingh024@g

mail.com

    

    

 VIJAY KUMAR AD (A&F)
VIG. 

DEPTT.

 RAVI AGGARWAL
SUP 

(REPROGR

APHY)

PUBLICATI

ON

    

67211 YESHPAL SINGH TA (LAB) CL  149Delhi/NCR6

200Delhi/NCR7 29811850652Ms. Kaushlaya

2
8930500001 / 

9254922222
Parmvir Singh / Nitin

Infinitum Web BinaryRz-L1, 

Mahavir Enclave, Palam - Dabri 

Marg, PalamOpposite Yamaha 

ShowroomDelhi110045

1

JahangirpuriOpp. Metro Pillar 

No.148Delhi110033

1

28595161773ROHIT

Genius Infotech SolutionPlot No.-2 

Rajeev Nagar Begampur Main Road 

Khanjawla Road, Sector 22 

RohiniNear Bank Of 

BarodaDelhi110086

2156156Delhi/NCR8

170Delhi/NCR10 28816898890R.S Malik

38882670015Jitendra

Jain Bharti Model SchoolGate No-3, 

Block- E, Sector-16, RohiniNear 

Nainital BankDelhi110089

1

M/S Fringe Institute of Advanced 

Studies234, Gt Karnal Rd, Near Jain 

Mandir, BudhpurNear Jain 

MandirDelhi110036

1250Delhi/NCR9

Delhi/NCR11 39268414442Sumit

CBSM Online Test Center, Cbsm 

Building,Behind Isckon 

Temple,Sector 13 Dwarka, Near 

Mrv School, Delhi-110078

1180Delhi

North Delhi TechnologiesTasa 

Khasra No 132 , Bagga Link Road, 

Rithala Rohini Near Rithala Metro 

Station Pillar No -468Delhi110085

1300

12 29873045741Amit Kumar



54470 SUNIL KUMAR
SECTION 

OFFICER

ACCOUNTS 

DEPTT.

65323 RAJPAL Sc-C FAD 9273286520
rajpalsingathia271@g

mail.com

14 Delhi/NCR 110 1

Balaji ComputersPlot No 6 & 7, 

Main Alipur Road, Near Gulab 

Sweets,NarelaAbove Vijaya 

BankDelhi110040

SandEEP MALLIK 7395080000 1 50423 S.L. GOSWAMI
SECTION 

OFFICER
ADMIN     

69213 NAGAVARSHINI Sc-B MHD 9445182847
NAGAVARSHINIM@G

MAIL.COM

70416 UROOSA WARSI Sc-B MHD 7835877634
UROOSAWARSI134@

GMAIL.COM

62006 MAHESH KUMAR
SECTION 

OFFICER
ADMIN

70491
GURPREET KAUR 

BHOMBRA
Sc-B MHD 9022247597

GURPREET.KAUR10.5.

96@GMAIL.COM

61794 SURINDER KUMAR PS
BUREAU 

SECTT

17 Delhi/NCR 137 1

A To Z Online Testing CentreB-27 

A, Patel Garden, Dwarka Mor Near 

Dwarka Mor Metro StationNear-

Dwarka Mor Metro 

StationDelhi110059 Sunny 7428951137 1

63797 BINDU KUMAR
SECTION 

OFFICER

BUREAU 

SECTT

61883 Shri  Amrit Toppo   ASO HQ-Accounts Deptt.

58327 PRAFUL KR MEHTA PS CMD-I

51926 SATISH KUMAR
SECTION 

OFFICER
CMD-I

19 Delhi/NCR 70 1

Bp Singh Public Charitable 

TrustJd/22, Vaishali Rd, Dakshini 

Pitampura, Pitam Pura, Delhi, 

110034Delhi110034
Dr VK Singh 8766237197 1

69321 DIVYA CHOUDHARY Sc-B NITS 9914956669
DIVYACH.7@GMAIL.C

OM
    

69736
ANURITA  NIDHI 

Sc-B NITS 9953447969
ANURITAHEMROM@G

    

    

    

    Delhi/NCR13

250Delhi/NCR15 3
9996568722 / 

9467554866

29718182119MOHIT

Rahul

Mahadev Online SolutionNear 

Toyota Oil Ware House, Behind 

Govt. Sr. Sec. School, Mundka 

Govt. Sr. Sec. SchoolDelhi110041

1

165

Shine Star AcademyPlot 

No..1143,Near Honda 

Showroom,Rithala Metro 

StationNear Honda 

ShowroomDelhi110085

1160

Delhi/NCR18 28447220047PRAVEEN CHHIKARA

2
8570857050 / 

9416323520
Ravinder

Bharti InfosystemRz-B/4, Raghu 

NagarOpposite Janak 

CinemaDelhi110045

1

B.R. Assessment CentreRz L-4, Gali 

No.-1, Mahavir EnclaveOpp. 

Shivani SchoolDelhi110045

1150Delhi/NCR16

69736
ANURITA  NIDHI 

HEMROM
Sc-B NITS 9953447969

ANURITAHEMROM@G

MAIL.COM

69311 ADITI CHOUDHARY Sc-B PCD 9695810914
ADITI.CHOUDHARY.C

HE15@ITBHU.AC.IN

60542 CHANDRA PAL
SECTION 

OFFICER
GSD

61700 MANMOHAN
SR. 

TRANSLAT

OR

HINDI 

UNIT

61077
KRISHAN KR 

SOLANKI
PS HRD

70599 VARSHA KARNANI Sc-B PUB 8761906324
KARANIVARSHA@GM

AIL.COM

60186 SURESH KUMAR PS LITD

65714 SAGAR SINGH Sc-C CHD 9899373008
sagarsingh24.iitd@gm

ail.com

23 Delhi/NCR 136 1

Amorino Assessment Centre, Plot 

No. 401/402 , 2Nd Floor , Choudary 

Kalu Ram Market, Union Bank Of 

India, DELHI-110030 Parveen kumar Sharma 8287269492 1

63967
JAGDISH PRASAD 

MEENA
PS TED

61450 SHRIKANT GAUR ASO GSD

61638 SANDEEP KUMAR ASO HRD DEPTT.

25 Delhi/NCR 120 1

Indraprastha College of Advanced 

Studies (Ipcas)A-3, Vijay Vihar, 

Phase-1, Sector-5, RohiniNear 

Rohini West Metro Station & Next 

To Krishna VatikaDelhi110085
MR. RAJNEESH GOEL 9868620254 1

61085
Shri Suman 

Batra
Private 

Secretary
HQ-LPPD     

64777 RAKESH
SECTION 

OFFICER
PMWD

63282 AJAY TIWARI Sc-D LPPD 7544008331 atewari@bis.gov.in

61379 MANOJ KUMAR ASO FINANCE

    

    

    

    

250Delhi/NCR20

37027470054VIRENDER  DHUHAN

Delhi Nirman InstitutePlot No.-233, 

Village-Budhpur Main Gt Road, 

Post Office  AlipurNear Tata 

AgencyDelhi110036

1220

3
9560902599, 

9899856871
Prashant

Catamorph SystemsC-55, Block-C, 

Okhla Industrial Area Phase-Ii, Near 

National Dharam Kanta, New Delhi-

110020Near National Dharam 

KantaDelhi110020

1

Delhi/NCR21

29868798499MR. AVINASH PAL

Delhi School of Professional 

Studies and Resarch (Dspsr)Plot No-

9, Institutional Area , Sector-25 

RohiniNear Iskcon 

TempleDelhi110085

1150Delhi/NCR22

28448506264Mr.HardeepSingh

Guru Nanak Institute of 

Management and It 

(GnimandIt)Road No.73 Punjabi 

Bagh Delhi110026

1180Delhi/NCR24

Delhi/NCR26 2
882152838/981

8988093 

AMEEN KHAN/O. P. 

SINGH

Inspiration Online Test Center5, 

Gagan Vihar, Near Tirupati Stone 

Hospital Opposite Karkari Mor 

FlyoverNear Tirupati Stone 

Hospital Delhi110051

1150



64157 NARENDER REDDY Sc-D PGD 9176182868 nreddy@bis.gov.in

61956 RAMESH CHANDER ASO
FINANCE 

DEPTT.

61611 RAJESH KUMAR ASO LPPD

58815 HARISH CHANDER
SUPERVISOR 

(CAD)

PUBLICATION 

DEPTT.

60348 NARESH KUMAR ASO
LEGAL 

DEPTT.

66486
Shri Satish Kumar 

Yadav
TA (LAB) CL

58866 DHANESH CHAND
SUPERVISOR 

(CAD)

PUBLICATION 

DEPTT.

67377 Archana Guatam Sc-C Central Lab 9818444071
gautam.archana_18@

yahoo.co.i

66516
Shri Guatam Kumar 

Mehta       
TA (LAB) CL

61581 RAJENDRA SINGH NEGI ASO FINANCE

66460 MANISH BISHT TA (LAB) CL

60828 SHYAM TYAGI ASO ADMIN

64238 SHRISHTI DIXIT Sc-C CHD 9336174138
shrishti.dixit@bis.gov.

in

63100 SUSHIL JAISINGHANI
LAB. 

OFFICER
CL

 GYAN CHAND AD (A&F)
NITS, 

NOIDA

    

    

    

    38130845004RK YADAV

Mrs Global Institute of Technology 

CollegeGround Floor ,Kh No 7/5,, 

Plot No 2 and 3, Opp. Pillar No 

811,Near Dwarka Metro Station, 

Harivihar , Kakrola, South West 

DelhiOpp. Pillar No 811,Near 

Dwarka Metro Station, 

HariviharDelhi110078

1300Delhi/NCR27

38700973915Sonu Solanki 

Noble Exam CenterA-1/9, Rajiv 

Nagar, Begumpur, Opp. Sector-22 

RohiniBegumpur 

ChowkDelhi110086

1285Delhi/NCR28

39899827791Anil Sharma 

Om and Chander EnterprisesA-44, 

Naraina Industrial Area,Phase-

INaraina Railway Station 1 

KmDelhi110028

1223Delhi/NCR29

250Delhi/NCR30

27419444299Vikas 

Rapid Online SolutionsB-1 /E -7 

Mohan Co-Operative Industrial 

Area BadarpurMohan Estate Metro 

StationDelhi110044

1150

38814896674DEEPTIVAN

Radiant Digital Services Plot 4 To 6, 

G T Road, Opposite Dilshad Garden 

Metro Station, Dilshad 

GardenOpposite Dilshad Garden 

Metro StationDelhi110095

1

Delhi/NCR31

64408 PARVEEN KUMAR
LAB. 

OFFICER
CL

  

60852 SANJAY SEXENA Sc-C CMD-I 9868815041
sanjaysaxena@bis.gov

.in

   

55697 SHAMBHU RAI
LAB. 

OFFICER
CL

65234 ADANE KHRASI Sc-C CMD-II 9501422561
adaneekhe@gmail.co

m

58300 RAKESH ARORA
SUP 

(REPROGR

APHY)

PUBLICATION 

DEPTT.

57487 ASHOK KUMAR
LAB. 

OFFICER
CL

66664 Shri Manish Kumar TA (LAB) CL

34 Delhi/NCR 110 1

Apple Digital Zone, Plot No.3 ,Opp. 

Metro Pillar No.704, Patanjali 

Store, Delhi-110059
YOGENDRA MOHAN 

HARSH / ANKUSH TYAGI

8802091023 / 

8510000524 1

066095
AUROSMITA 

KABIRAJ
Sc-C CMD-III 8902484910

aurosh4me@gamil.co

m
57240 Smt. Krishna Devi

Section 

Officer

HQ-

Accounts 

Deptt.

67423 DEEPAK LODHWAL Sc-C CMED 9179098027
deepak.lodhwal@bis.g

ov.in

066001 Avik Datta Sc-C DDG (Cert) 9903834359 ad0410@bis.gov.in

67580 NEHA AGGARWAL Sc-C ETD 9729012966
neha.agarwal@bis.gov

.in

65960 SHYAM KUMAR Sc-C ETD 8800431730
ershyamkumar17@g

mail.com

67601 ALISMITA KHAG Sc-C ETD 9560102998
alismita.khag@bis.gov

.in

67717 MEGHNA MUDGAL Sc-C ETD 8527644757
meghna.mudgal@bis.

gov.in

60950

60330
RAJENDRA 

PRASAD
ASO

NITS, 

NOIDA

60437
KHEM CHAND 

SINGH
ASO

NITS, 

NOIDA

    

56200 Smt. Harsh Kapoor
Private 

Secretary

HQ-

Accounts 

Deptt.

Smt. Rajnish Ahuja
Private 

Secretary
HQ-CHD

61522 ANIL KUMAR ASO
CL, 

Sahibabad

48285044450RAJEEV RANJAN

Rsp Online Data Processing and 

Infosystem Pvt Ltd.Khashra No 241 

, Budhpur Village , Gt Karnal Road 

(Alipur)Near Jain Mandir & Tata 

Motors Road 

(Budhpur)Delhi110036

1400Delhi/NCR32

39868670049Navin Sinha

Sky Online Exam CentreA-5, Jai 

Bharat Enclave, Above Icici Bank, 

Infront Of Pillar No.785Near 

Dwarka Mod. Metro Station, 

Delhi110059

1250Delhi/NCR33

147Delhi/NCR35

29518642850Shrikant bhardwaj 

Starwave Digital SolutionsMetro 

Pillar Number 507, 631/2 Near, 

MundkaOpp Renault Service 

CenterDelhi110041

1165

29868720563Pawan Kumar

Sra Online Palam ColonyPlot No.8, 

Second Floor Raju Extanation ( 

Rajiv Nagar ) KakrolaNear Mbd 

Senior Secondary 

SchoolDelhi110078

1

Delhi/NCR36

39990154555BIJENDER KUMAR 

Vinayak Global Academy132/1110, 

First FloorNear Bagga Link 

RithalaDelhi110085

1250Delhi/NCR37



65158 RITWIK ANAND Sc-C ETD 9811794432
ritwikanandbis@gmail

.com

65552 SUMIT BHARDWAJ Sc-C ETD 8488953783 sbhardwaj@bis.gov.in

67695 SHIKHA GOYAL Sc-C ETD 8146805224
shikhagoyal18@gmail.

com

67822 PAWAN KUMAR Sc-C FAD 9560040887 pawan.k@bis.gov.in

61930 AVTAR SINGH ASO MSCD

65269 NAVITA YADAV Sc-C FAD 9560965111 navita@bis.gov.in

65463 BHAWANA Sc-C FAD 8930691698
bhaona.31s@gmail.co

m

68101 SACHIN CHOUDHARY Sc-C FMCD 8895503423
sachin.choudhary@bis

.gov.in

068098 SHIVAM AHUJA Sc-C FMCD 9634339485
shiaja.ger10@gmail.c

om

61751 INDERJEET SINGH Sc-C HMD 9871309223 inderjeet@bis.gov.in

067733 KANCHAN ORAON Sc-C HMD 7301918239
kanchan207@gmail.co

m

68187 TUSHIT KAMAL Sc-C IRD 7292883237
tushitkamal@bis.gov.i

n

068110 Sachin S menon Sc-C IRD 9677204104
sachinsmeno84@gmai

l.com

65331
HEMANT KUMAR 

BANSIWAL
Sc-C ITSD 9868936963

heman7kumar@yahoo

.com

50385 Smt. Bhavna  Sagar
Section 

Officer

HQ-

Finance 

Deptt.

56022 Smt. Kiran
Private 

Secretary
HQ-FMCD

56391 Smt. Madhu Behl
Private 

Secretary

HQ-CMD-

III

55930 Smt. Renu Gautam
Private 

Secretary

HQ-

Coordinati

on Cell

40517 Smt. Sudesh Sehgal
Section 

Officer

HQ-CMD-

II

   39466711809MR.KAMAL PAWAR

Zecsoft DigitalKhasra No. 337, First 

Floor, Near Sultanpur Metro 

Station, SultanpurNear Sultanpur 

Metro StationDelhi110030

1225Delhi/NCR38

150Delhi/NCR39

4
9354182152/ 

7303224241
ROHIT CHAWLA

Mount Abu InternationalH Block, 

Dattaram Society, Block H, Sector 

18, RohiniDelhi110089

1370

2
9990003024/ 

8178264972
RAJENDER KUMAR

SRS InfosystemsBlock E-10, Main 

60 Feet Road,Molarband Ext. 

Faridabad By Pass Road 

BadarpurDelhi110044

1

Delhi/NCR40

29818022595Shweta Arora

Yuva Online Test Centre Block A, 

Vishwakarma Colony, Pul Pehlad 

PurDelhi110044

1150Delhi/NCR41

37838287562Vikram Khatri

Sun Computer Lab 2Metro Station, 

84/21, Near, Mundka Industrial 

Area, BakkarwalaDelhi110041

1250Delhi/NCR42

65854 NITISH KUMAR VERMA Sc-C ITSD 9999070236
nitishverma@bis.gov.i

n

065838 ANKITA SRIVASTAVA Sc-C ITSD 9871127128 ankitasri@bis.gov.in

065862 JYOTI KUSHWAHA Sc-C ITSD 9911746222 jkushwaha@bis.gov.in

67521 KSHITIJ BATHLA Sc-C LITD 8826291114
kshtj.bathla@gmail.co

m

62960 BIPIN JAMBHOLKAR Sc-C LITD 7065102345 jambholkar@bis.org.in

65171 ASHISH TIWARI Sc-C LITD 8797021642
ashishtiwari2205@gm

ai.com

65145 VINODINI KISHORE Sc-C LITD 7568565206
vinodini.ec09@gmail.c

om

069027 ANKITA TRIPATHI Sc-C LPPD 9452928997
ankitatrip25@gmail.co

m

68004 Rajat Gupta Sc-C LPPD 8800829386
rajat.gupta@bis.gov.i

n

064912 Chandan Gupta Sc-C MED 9418055559
chandan522@gmail.co

m

61530 SHIV KUMAR ASO MHD

065536 Khashboo Kumari Sc-C MED 9911712882
Khushboo.kumari@bis

.gov.in

067911 Sandeep Keshav Sc-C MED 8076320366
sandeep.keshav1@gm

ail.com

48 Delhi/NCR 110 1

Apex Online CenterLal Kothi, 

Chauhan Complex, Sohna Road, 

Sector 23Delhi121005 Sandeep Chauhan 9899223090 1

068128
Khusboo Jyotsana 

Kindo
Sc-C MED 9430173122

scorpioga.88@gmail.c

om
59110 Smt. Neelam Librarian HQ-LSC

55786 Smt. Sushma Kalra
Private 

Secretary
HQ-ITSD

53341 Smt. Durga Arora
Private 

Secretary

HQ-Legal 

Deptt.

55972 Smt. Simmi Gaba
Private 

Secretary

HQ-

IR&TISD

    

54178 Smt. Gulab Sinha
Section 

Officer
HQ-HRD

Area, BakkarwalaDelhi110041

248Delhi/NCR43

28383942813Manoj  

Modern TechnologyKh. No. 54/37, 

(Near Tcs Ion Zone) Nangli 

PoonaDelhi110036

1150Delhi/NCR

39467773936Dinesh

CDY Web SolutionMetro Pillar 

Number 342, 115, Block E, Mohan 

Cooperative Industrial Estate, 

BadarpurDelhi110044

1

44

29971322037Sandeep

Bhartiyam Digital Academy, 2/1 

First Lane Mange Ram Park Opp. 

Bank Of Baroda Near Sec 23 Rohini, 

Opp. Bank Of Baroda, Delhi-110086

1140Delhi/NCR45

27015454855Uttam Singh

Victorious Online SolutionsNh-44, 

Plot No. 1/1, Khasra No 23, Ambey 

Garden, Near Jhandewalan Petrol 

Pump, Libas Pur,Gt Karnal 

RoadDelhi110042

1187Delhi/NCR46

250Delhi/NCR47 38130845004Ravi Yadav

Abhinav Global School Online 

Centre,Sec-13, Dwarka, New Delhi 

Near Dwarka Sec-13 Metro 

StationDelhi110078

1



069175 Pradeep Dua Sc-C MHD 9811190570
duadrpradeep@bis.go

v.in

065226 Priyanka Sc-C MHD 9050735360
mehra.priyanka19@g

mail.com

067709 Chandan Kumar Sc-C MHD 8712934763
chandan.kumar@bis.g

ov.in

065285 SHIKHA DAWAR Sc-C MSCD 9988495818
shikha.dawar1@gmail

.com

67750 AKSHAY KAUSHIK Sc-C MTD 7406666062
drakshaykaushik@gm

ail.com

51 Delhi/NCR 145 1

BSR Online Examination 

CentreRanaji Enclav Nangli Metro 

StationAdjoining Nangli Metro 

StationDelhi110043

Parmod Kumar 9990527887 1 65438 ASHOK KUMAR Sc-C MTD 8527544533
ashokiitm2k10@gmail

.com
60194 Km. Beena Rani

Private 

Secretary
HQ-MHD

52 Delhi/NCR 137 1

Enervetic Assessment 

CentreBuliding No 2, Khasra No 

401, Kalu Ram Market, 

GhitorniDelhi110030

Ravi 9050712109 1 61689 SATISH KUMAR Sc-C NITS 9871280727
satish9984cap@bis.go

v.in
40525 Smt. Seema Abbi

Section 

Officer
HQ-HMD

065676 AABID HUSSAIN Sc-C NITS 9471192544
hussain.aabid@bis.go

v.in

64319
VIJAY KUMAR 

GUPTA
Sc-C PCD 9752577545

enguptavijay@gmail.c

om

67971 KUNDAN GIRI Sc-C PGD 9560092556
kundan.giri@bis.gov.i

n

64947
VICHITRA VIR 

SINGH
Sc-C PGD 8373908110

vichitravir007@gmail.

com

55 Delhi/NCR 135 1

Amaze Info Tech Online 

Assessment Center148, Patparganj 

Industrial Area, 

PatparganjDelhi110092

Ankit Singh 8447105211 1 68179
KRISHNA 

SUDEEHRAN
Sc-C PGD 8087120506

krishna.s@outlook.co

m
63754 SARITA

Section 

Officer
HRD DEPTT.

56 Delhi/NCR 120 1

Border Online Web Solution, Pillar 

No- 175, Near Tikri Border Metro 

Station, Babamharidas Nagar, Delhi 

Rohtak Main Road, Near Tikri 
Mr. Amit 9992188995 1 60887 MUKESH TAYAL Sc-C PMWD 9910600911

mukeshtayal@bis.gov.

in
60267

Smt. Neeru 

Parashar

Private 

Secretary
HQ-PGD

53333 Smt. Sunita Sapra
Private 

Secretary
HQ-MSCD

60755 Smt. Sarita Dua
Private 

Secretary
HQ-MSD

60984 Smt. Saroj Malik
Private 

Secretary
HQ-LSC

59862 Smt. Anita Chopra
Private 

Secretary
HQ-MED

38368967966Mohit 

Phonix Digital ZoneBuilding No. 

213, First Floor, Main Ignou Road, 

SaketDelhi110068

1235Delhi/NCR49

29812006215Vedpal

I Zone Online SolutionsI Zone 

Online Solutions, Near Malwa, 

Hyundai Showroom, 

NarelaDelhi110040

1190Delhi/NCR50

28196987588Sachin

SBN30 Online Test CenterPlot No. 

A-10, 1St Floor, Khasra No. 74/3, 

Kamruddin Nagar, NangloiJn 

SweetsDelhi110041

1150Delhi/NCR53

225Delhi/NCR54 29607000084Hardeep Singh

Ozone Exam SolutionC-57/3 Okhla 

Phase Ii, Okhla Industrial 

AreaDelhi110020

1

56 Delhi/NCR 120 1
Rohtak Main Road, Near Tikri 

Border Metro Station, Delhi-

110041

Mr. Amit 9992188995 1 60887 MUKESH TAYAL Sc-C PMWD 9910600911
in

60267
Parashar Secretary

HQ-PGD

57 Delhi/NCR 90 1

Apple Info Tech634, Second Floor, 

Khasra No 258, Lane No. 3, 

Westend Marg, 

SaidulajabDelhi110030

Gurmeet Singh 9599438023 1 065455 SAHIL BHATIA Sc-C PMWD 9021366605 sahilpec@yahoo.co.in 53848
Smt. Sunita S 

Karnani

Section 

Officer

HQ-

Planning 

Cell

065731 MILIND GUPTA Sc-C PMWD 7353784516
millind.dehradun@gm

ail.com
    

066044
SURABHI RAJA 

RAM ARYA
Sc-C PRTD 8283011206

surbhi.arya@bis.gov.i

n

59 Delhi/NCR 130 1

Impulse Online Exam CentreS-22, 

First Floor, Badli Industrial, Gate 

No.1, Samaypur BadliSamaypur 

Badli Metro StationDelhi110042

Ashish 9540125625 1 65846 MOHIT PRABHAT Sc-C REGISTRATION 8283828401
mohitprabhat@gmail.c

om
59560

Shri Girraj Prashad 

Meena

Section 

Officer

CL, 

Sahibabad

061247 Vinod Kumar Sc-C Registration Dept9910124194
vinodkumar@bis.gov.i

n

065871 PEEYUSH PRAKASH Sc-C Registration Deptt 8554842360 Peeyush.p@bis.gov.in

065129 Supriya Minz Sc-C SCMD 8882029086
supriyaminz@gmail.co

m

065276 Neha Yadav Sc-C SSD-I 9810766484
nehayadav1387@bis.

gov.in

067539 Dharamsoth Santhosh Sc-C SSD-II 8943305452
dharamsoth.s@bis.gov

.in

065765 Divya S Sc-C SSD-II 8903307552
divya.sreekumar@sha

poorji.com

61212 SHARAD KUMAR Sc-C TED 9718322332
sharad.kumar@bis.go

v.in

67857 RAVINDRA BENIWAL Sc-C TED 7042764929
engrbeniwal@gmail.co

m

66184 NAVEEN KUMAR ARORASc-C TNMD 9953240186
arora_kr_naveen@ya

hoo.com

28130172192Sunil

Zenex Online Exam CentreA-2, 

Second & Third Floor, Suraj Park, 

RohiniSamaypur Badli Metro 

StationDelhi110042

1210Delhi/NCR58

29811123689Mrs. Neelam Prasad

RSM Finserv LtdB2/68, Mohan 

Cooperative Industrial 

Area,BadarpurDelhi110044

1150Delhi/NCR60

39313863764Sachin

Guru Hargobind Institute of 

Management Information 

TechnologyHargobind Enclave, A G 

C R Enclave, Anand 

ViharDelhi110092

1275Delhi/NCR61

200Delhi/NCR62

29355877767Jatin

Mafrin Assessment Centre -2A- 78 

Metro Pillor No 487 Delhi Rohtak 

Road Swarn ParkDelhi110041

1150

29355877767Jatin

Mafrin Assessment Centre -

1 Khasra No 72/16 Opposite Metro 

Pillor No 478 Delhi Rohtak Road 

Near Rajdhni Park Metro Station 

Swarn ParkDelhi110041

1

Delhi/NCR63

52540 SARITA VIG PS MTD

40215
Smt. Yashoda 

Behal

Private 

Secretary

NITS, 

NOIDA

 GOPI CHAND AD (A&F)  

    

53171 Smt. Sarita Ahuja
Private 

Secretary
HQ-PRTD



66303 DHARAMVEER Sc-C TXD 9910825544
dharmbeeryadav007

@gmail.com

66206 MOHIT JUNOIYA Sc- C CMD-1 9911323278 mohitjanoiya@bis.gov.in

65 Delhi/NCR 110 1

Moon Tech WorldH.No-72, 

Bagdola Sector-8 DwarkaNear 

Radha Kirshna Mandir 

BagdolaDelhi110077

Dalbir 7027244574 1 68136
KUMAR 

HASHWARDHAN
Sc- C HRD 9718756736 bestofhwk@gmail.com

60240 Smt.  Nirmal Datt Sharma ASO HRD DEPTT.

63631 ARUN KUMAR  Sc-D CED 9818955761 sak@bis.org.in

63371 MADHURIMA MADHAVSc-D CED 9560886417
madhurima@bis.gov.i

n

67 Delhi/NCR 120 1

Buzzworthy Online Test 

Center106/11, Kanjhawala Rd, 

Pooth Kalan, Rohini, DelhiNear Bob 

& Axis BankDelhi110086

Naveen 9896392998 1 63398 MANOJ KUMAR RAJAK SC-D CED 9334766164
mkrajak.civil@gmail.c

om
55840 Smt. Beenu

Private 

Secretary

HQ-Sales 

Deptt.

63711 SAURABH TIWARI Sc-D Central Lab 9316818571 sourabh@bis.org.in

51292 L. S CHAUHAN Sc-D Central Lab 942655335
Ischauhan2007@redif

fmail.com

69 Delhi/NCR 120 1

Futurex OnlineGround Floor & 1St 

Floor Of Bulding, Kh-132/Pn-4, 

Infront Of Hero Agency I.G.N.O.U 

Road Neb SaraiInfront Of Hero 

Agency Delhi110068

Pawan Dabas 8860056012 1 64084 ADITYA DAS Sc-D CMD-II 7838979902
adityaready@gmail.co

m
61441

Smt. Indu 

Kumbnani

Private 

Secretary

HQ-

TN&MD

58122 P V MATHEW Sc-D ETD 9650514694 mathewpv@bis.org.in

64220 NITASHA DOGER Sc-D FAD 122718531
nitasha-

doger@yahoo.com

63533 VARSHA GUPTA Sc-D FAD 9810393403
varshasantosh@gmail.

com

63291 ANURITA JOJO Sc-D FMCD 9911055819 anurita@bis.org.in

28710010061AMIT KUMAR

Isha Online SolutionA-1/6,Mohan 

Garden ,Main Najafgarh Road 

Uttam Nagar West DelhiNear 

Rithala Metro StationDelhi110059

1150Delhi/NCR64

27027001701KULDEEP YADAV

New Era Online Test ServiceHn-

1,Opp-Canarabank,Gitorni,South 

WestCanarabankDelhi110030

1146Delhi/NCR66

150Delhi/NCR68 29717148688DINESH KUMAR

Future InfotechPlot No. A-10, G/F, 

74/3, Kamruddin Nagar 

RoadNangloi Railway Metro 

StationDelhi110041

1

Mk Online Exam CenterA/78, 

Delhi/NCR70 39310605949Mr. RAJENDER SINGH 

Jain Online Test CentreKhasra No. 

316/274, Saidulajab, Saket,Opp. 

Rase CaféNear Saket Metro Station 

Gate No. 2Delhi110030

1290

56499
Smt. Poonam 

Manocha

Private 

Secretary

HQ-

Publicatio

n Deptt.

    

59307
Smt. Sunita 

Parkash

Section 

Officer

HQ-Sales 

Deptt.

60976
Smt. Rachna 

Saxena

Private 

Secretary

HQ-

Vigilance 

Deptt.

63291

63461 SHOUVIK CHANDA Sc-D FMCD 9903441426 schanda@bis.org.in

72 Delhi/NCR 100 1

R L Group of InstitutionsPrince 

Colony, Tanki Road, Meethapur, 

BadarpurKrishna Modern Public 

School

Delhi110033

Gaurav Gupta
9012949905

1 63479 SINAM HUDSON SINGH Sc-D HQ-HRD 8966005637 shudson@bis.org.in Smt. Neha Singhal DD Accounts

62642 VIBHA RANI Sc-D

REGISTRA

TION 

DEPTT.

9871177848
vibharani@bis.go

v.in
64246

VIRENDRA 

SINGH
Sc-D IR&TISD 9818822791

VIRENDRA@

BIS.GOV.IN

63380 MANIKANDAN K. Sc-D LITD 9871004234 maniyan@bis.org.in

62910 JITENDER KUMAR Sc-D LITD 9212765357 jitender@bis.org.in

74 Delhi 137 1

Score HighB-89, 2 Floor,Wazirpur 

Industrial Area,Above Sbi Currency 

Bank DelhiOpp. Epf Office 

Delhi110052

Rakesh 9871361440 1 63541 SHALU VARSHNEY Sc-D MSD 9958200950
Shalukumari@gmail.c

om
Smt. Alka DDPR TN&MD

75 Delhi/NCR 130 1

Ch. Baldev Singh Model 

SchoolBaldev Park, Sheesh Mahal 

Enclave, Kirari Suleman Nagar, New 

DelhiNear Baba Haridaas 

VatikaDelhi110086

Amit Sharma 9643726868 1 63355 KANIKA KALIA Sc-D NITS 7023225555
kanikabharadwaj@gm

ail.com
Smt. Sulekha Rani AD LPPD

63541 SUNDEEP KUMAR Sc-D
Registration 

Deptt
9810547969

sundeep@bis.go

v.in

62553
JITENDER KUMAR 

GUPTA
Sc-D TXD 9810028626

jkdivyansh@ya

hoo.co.in

77
Elbrus Assessment Center, 

Khasra No. 258,635/636 

Lane No. 3, Westend Marg, 

Saidulajaib Saket, Near Delhi 

Haat, Saket, Delhi-110017

GAURAV 8950000050 1 058343 A K Mohindroo Sc-C MED 9811390038
akshaym18@hotmail.

com

61948 Smt.  Rajni  Ekka    ASO HQ-GSD.

Harish Kumar

Mk Online Exam CenterA/78, 

Ramgarh Opp. Metro Piller No. 

147, Jhangir PuriOpp. Metro Piller 

No.147Delhi110033

1

76

Delhi/NCR73

29315515845MR. MANNU

Delhi International School Online 

Exam CentreService Rd, Sector 23, 

Dwarka, New Delhi, DelhiAdjoining 

Dwarka Police StationDelhi110075

2199200Delhi/NCR

155Delhi/NCR71

39318485641Shivam Sharma 

Hiralal Public SchoolMain Mundka, 

Karala Road, Rani KhedaOn Main 

RoadDelhi110081

1250

28700004380 Shri Vikram Gupta DD Finance

SATISH SSA ACCOUNTS

53279 NEELAM PUNHANI SO VIGILANCE
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Annexure-II 

        Bureau of Indian Standards 

Recruitment of Administration and 
Finance Cadre 

 

GUIDELINES FOR VENUE OFFICERS (VOs) 

The following are brief guidelines about the online examination to be conducted: 

1. Candidates have applied online and had to download the Call Letters for Online Examination from BIS website along with the 

Information Handout. Candidates are also informed by email and sms about the Roll No. allotted, date and session time for 

online examination.  

2. Any deviation in the ‘Start’ of the test or any disturbance/discrepancies during the course of the test should invariably be 

intimated by the VO at the center/venue to the BIS control room maintained at each center or informed directly to  

M/s Merittrac Services Pvt. Ltd..  

3. Candidates have been instructed to bring their photo identity proof (PAN Card/Passport/Permanent Driving Licence/Voter’s 

Card/Bank Passbook with photograph/Photo Identity proof issued by a Gazetted Officer on official letterhead /Photo Identity 

proof issued by a People’s Representative on official letterhead/Valid recent Identity Card issued by a recognized 

College/University/Aadhar Card/E-Aadhar Card with a photograph/ Employee ID/Bar Council Identity card with photograph) in 

original and a photocopy along with their Call Letter and to submit the call letter and photocopy of photo identity proof 

(Declaration Form of Scribe if applicable to PWD candidates) in the examination hall. The candidate’s identity will be verified 

with respect to his/her details on the call letter and in the Attendance List. If identity of the candidate is in doubt the candidate 

will not be allowed to appear for the Online Examination. The photo identity proof must contain exactly the same name as it 

appears on the call letter.  In case of any discrepancy in identity i.e. mismatch in name, photograph and signature the candidate 

may not be permitted to appear for the examination. 

Please Note: 

(a) Ration Card and Learner’s Driving License will not be accepted as valid id proof for this examination. 

(b) In case of married candidates who have changed their name will be allowed if they produce Gazette notification / 

their marriage certificate and / or affidavit.    

It is essential for the venue management team to verify the ID-proof and call letter to establish the identity of the candidate 

before allowing the candidate to appear for the examination. Under certain exceptional circumstances where part of the 

name is abbreviated/condensed or spelt differently or the sequencing is not as per order, but there is sufficient reason to 

believe that the candidate is who he/she claims to be after examining the ID documents, the VO and M/S MERITTRAC 

SERVICES PVT. LTD. team can jointly decide to allow a particular candidate to appear for the examination. Such decisions 

may be made only in exceptional cases and a report of any such exceptions made must be reported to BIS after examination. 

4. Candidates are not to be allowed if they report after gate closure time 10.15 a.m. and/ or if they do not bring the following 
material: 

a. Original Call Letter with Photograph pasted on it 

b. Original Photo ID proof as given in the Call Letter 
 

5. VO does not have any discretion to allow the candidates to appear for the examination without the above documents. 

6. Necessary formalities such as verifying the identity of the candidate obtaining signature on call letter and attendance list will be 

completed prior to the start of the examination. There should be no variation in the duration of examination for candidates. 

7. After the Online test has been completed, M/S MERITTRAC SERVICES PVT. LTD. Should confirmation to BIS  that the test 

was conducted as per schedule in all centers and no untoward incident or violation of instructions occurred in any of the centers.  

This confirmation should be sent by fax/e-mail before 5.00 p.m. to BIS. 

8. The report regarding the conduct of examination (Online Exam report) duly filled in and certified by the VO is to be dispatched 

together for all the venues at a center so as to reach BIS within three days after the date of examination . 

 

 



Page 2 of 11 

 

 

VO should be alert about the following -  

1. While taking the rounds each time – candidate’s face and the photo displayed on the monitor be checked for all 

the candidates at different intervals 

2. While taking rounds if a VO notices some candidate whispering or sitting idle and waiting idle for long time – 

must be watched more closely & vigilantly to rule out use of any Bluetooth device. 

3. While taking rounds if a VO notices a candidate is sitting idle but the screen curser is moving – it is a very high 

alert and M/S MERITTRAC SERVICES PVT. LTD. authorities be immediately informed about it. 

 

Before the Exam 

BIS should arrange for deputation of one VO as per requirement. 

 VOs should be senior enough to ensure smooth conduct of the online examination and should also act bonafide in all 

dealings at the center.  

 The VO so deputed must carry both – his Identity Card and Authority Letter in the prescribed format on the day of 

examination failing which he/she may not be permitted at the examination center. VOs should carry the online 

examination report which is to be filled in and jointly signed by VO and M/S MERITTRAC SERVICES PVT. LTD. 

representative.  

 No request from the candidates for change of venue shall be entertained by VOs for any reason. 

 

III. After the Exam 

Door/s of the lab are to be opened on being satisfied that all documents have been counted, verified, exam has been 

conducted smoothly and no assistance of the candidates (like missing sign, etc.) shall be required.  

The following material is to be sent to BIS by VO. 

 
 Online Exam Report-Form A 

 

ON THE DAY OF THE EXAMINATION 

 VO should reach the venue at least an hour before the scheduled time for candidates to ensure that all necessary arrangements have been 

made. The conduct of online examination has been entrusted to M/S MERITTRAC SERVICES PVT. LTD. which has hired the venues at all 

the centers. M/S MERITTRAC SERVICES PVT. LTD. has also made the necessary arrangements to ensure checking of identification of the 

candidates and invigilation during the examination. The examination will be conducted in the following manner: 

1. There will be at least one VO for every venue and there will be one invigilator for every 24 candidates to be engaged by            

M/S MERITTRAC SERVICES PVT. LTD. One server manager for 150 candidates and one test administrator. All VOs should 

carry the BIS Identity Card and Authority Letter stating their appointment as VOs on the day of examination failing which 

he/she may not be permitted into the examination venue. There will be at least one official from M/S MERITTRAC SERVICES 

PVT. LTD. who will be in-charge at each venue besides one IT expert from M/S MERITTRAC SERVICES PVT. LTD. 

2. Candidates are asked to report with Call Letter and Photo Identity Proof in original. Candidates without these documents are 

not to be permitted to appear for the examination. No candidate is to be permitted to enter the venue after gate closure time. 

3. M/S MERITTRAC SERVICES PVT. LTD. will display board Seating Plan at the venue entrance giving the seating arrangements 

i.e. Lab No. etc. 

Candidates are to be advised that all their belongings (other than Call Letter, photo identity proof in original and photocopy 

and ball point pen) i.e. mobile phone, bag etc. are to be kept at the corner of the lab/ room/ examination hall and candidates 

are not allowed to take their belongings prior to the close of examination. 

4. Test Administrator (TA) may check at the entrance of the venue that candidates have brought all the requisite documents as 

mentioned in their call letters. The verification of the identity of the candidates will be carried out by the Invigilator. The 

invigilator will have to tally the photograph pasted on the Call Letter with the uploaded photograph, the candidate in person and 

photograph in the photo identity proof. Candidates will sign on the Attendance Sheet and Call Letter in the presence of the M/S 

MERITTRAC SERVICES PVT. LTD. official. In case of any doubt regarding the identity of the candidate the candidate may 

not be permitted to appear for the examination The candidate’s photograph and signature have been printed on the Attendance 

List. The Attendance List has been provided to M/S MERITTRAC SERVICES PVT. LTD. and the attendance will be taken 

prior to the start of examination and photograph will be taken during the examination. 
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5. M/S MERITTRAC SERVICES PVT. LTD. Official will collect duly filled scribe forms, used rough sheets ( in peculiar cases), 

the original Attendance sheet and will dispatch to BIS. The report regarding the conduct of online examination duly certified 

by VO & M/S MERITTRAC SERVICES PVT. LTD shall be sent by VO. 

6. Each candidate will login for the examination from his/her respective machine. No candidate should be allowed to leave the 

examination lab while the test is in progress. Candidates must enter their Password to enter the online examination site. Their 

name and other details will appear on the screen. They should ensure the correctness of their details.  

7. The candidates appearing for the Online test should be informed that no unfair practices be resorted to by them while taking 

up the Online test, so as to avoid disciplinary action. 

a) All the Test Administration personnel may be watchful against malpractices like trying to smuggle out the questions or 

candidates getting answers from an outside source. 

b) Candidates are to be informed that the use of mobile phones with or without camera facility or otherwise, any pager or any 

such device including calculators etc. is prohibited. 

c) Reference to any printed matter or manuscript while taking up the On-line test or consultation with any one is also prohibited. 

d) No candidate is to be permitted to go out while the test is in progress. 

8.            All arrangement regarding COVID-19 like thermal scanning, providing of  sanitizer wipes, hand sanitizer, maintaining social 

distancing will be carried out by the conducting agency. Further, any candidate suffering from COVID like symptoms while 

screening or during the examination, shall be taken to the isolation center at the venue.   

Such incidents, if any, are to be invariably indicated in the online examination report. These candidates are 

not to be allowed to continue the examination and an FIR is to be lodged by VO and M/S MERITTRAC 

SERVICES PVT. LTD. jointly against such candidates.  

A number of cases of impersonation have been detected in the recent examinations. To curb this no candidate is to be permitted 

for the examination if there is any doubt about the identity of the candidate (e.g. mismatch in photograph available in various 

documents) 

9.           Candidates have to do the rough work only on the rough sheet of paper provided in the examination 

hall. This paper is to be necessarily handed over to the Test Administrator/Invigilator before leaving 

the test centre. Candidates are to be instructed to necessarily write their roll number on each rough 

sheet used. These are to be destroyed in presence of VO and Merit Traq representatives. In case of 

any peculiar cases they need to be preserved for further evidence and sent to BIS along with 

attendance sheets. 

In case you receive a complaint about defective test question(s) ask the candidate to continue, assure the candidate that the 

matter will be reported to the respective authorities. Such cases can be reported to M/S MERITTRAC SERVICES PVT. LTD. 

and in Online Exam Report.  

 

Persons with Disability (PWD candidates) –  

VOs may kindly specially cross check if all guidelines are followed by M/S MERITTRAC SERVICES PVT. LTD. personnel. They should 
specifically ensure that all candidates eligible for compensatory time have been provided compensatory time and ensure that there 
are no lapses on this front. 

Disability type decision to be taken on the basis of registered disability (as printed on call letter) and not on actual disability. 

1. In case of Low Vision VI candidate does not use scribe but wants to view contents of test in magnified font, s/he will be given 

compensatory time of 20 minutes per hour of examination. All VI candidates are to be given compensatory time of 20 minutes 

per hour of examination. 

2. Candidates affected with Cerebral Palsy / Locomotor Disability where writing speed is affected may be allowed scribe and 

compensatory time of 20 minutes per hour of examination to be allowed in this case even if scribe is not used. 

It must be ensured intermittently that the scribe is clicking on the answers given by the candidates and NOT showing on his/her 

own. Scribe declaration form MUST be collected and sent to BIS. In case additional (compensatory) time is to be provided to 

PWD candidates eligible for compensatory time as mentioned above, necessary provision/ arrangements without any exception 

for the same are to be made in the system at the start of the examination by M/S MERITTRAC SERVICES PVT. LTD.. 

 M/S MERITTRAC SERVICES PVT. LTD./VOs must ensure that compensatory time is activated for all- 
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 Those PWD who use scribe 

 All VI/VH/VC(Visually impaired/handicapped/challenged) 

 Candidates whose writing speed is adversely affected permanently for any reason. 

No Medical Certificate is required for eligible PWD candidates to get compensatory time 

 

GUIDELINES FOR COVID-19 : 

 

1.  All arrangements regarding COVID-19 like thermal scanning, providing of sanitizer wipes, hand sanitizer, maintaining social 

distancing will be carried out by the conducting agency.  Further, any candidate found suffering from COVID like symptoms 

while screening or during the examination or declares so in the Admit Card, shall be taken to the isolation center at the 

venue. 

2. The documents (such as scribe form, rough sheet in case of peculiar incidents) collected from the candidates and 

Attendance Sheet is to be dispatched by the M/S MERITTRAC SERVICES PVT. LTD. These documents are to be dispatched 

together for all the venues at a centre so as to reach BIS within three days after the date of examination. 
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Bureau of Indian Standards 

Recruitment of Administration and Finance 

Cadre 
 

Merittraq Responsibilities 

 

I  On the Day Prior to the Examination  

1. Technical Requirements 

Ensuring all the technical requirements at the venues for the examination including readiness of the nodes, connectivity etc.  

2. Deployment of Manpower  

Adequate Merittraq personnel are to be necessarily deployed at each venue depending on the number of candidates allotted at 

a venue, one of whom should necessarily be an IT expert. Merittraq personnel will oversee the invigilation. 

3. Seating Arrangements 

 (i)  Display of Broad Seating plan at the entrance of the venue. 

       Boards for displaying seating arrangement at gate or entrance indicating the Floor No., Range of Roll No. of candidates  

      allotted in each room. 
  

(ii) Display of Seating arrangement at the door of each lab. 

        Range of Roll Nos. allotted to the specific lab are to be displayed at the entrance of the room/lab. 
  

(iii)  Seat No. of candidates to be pasted on the desk/terminal. 

         The Roll No. of the candidates should be written on the desk/terminal/node. 

          Node binding mechanism is to be implemented by the agency. 
   

The seating arrangement is to be drawn on the reverse of the attendance sheet. 
 

4. Material Requirements 

(i) Provision for adequate Blank Rough Work Sheets . Candidates are to be instructed to necessarily write their sea number 

on each rough sheet used. The same have to be destroyed in joint presence of Merit Traq representatives and VO. In case 

of any peculiar incident these are to be collected and sent to BIS along with attendance sheets.  

(ii) Room-wise Printed Attendance Sheets as per the details of the candidates allotted to a lab/room 

(iii) Provision for capturing photograph without mask.  

4. Disaster Management 

(i) In case of disruptions, Plans B & C are to be kept ready in order to ensure holding of the exam on the same day with 

less inconvenience to the candidates. 

(ii) Keep the Dos and DON’Ts ready for resolutions of disruptions from the past experience. (This must be provided by 

MERITTRAQ Project Manager) 

 

5.    Liaison:  Liaison with VO, Local Police and Electricity Board authorities 

 

II  On the Day of Examination 

3. Admittance of Candidates 

(i) Each candidate must carry a valid Call Letter with photograph affixed on it and photo-identity proof in original and a 

photocopy of it. 

(ii) Candidates are not to be allowed if they report after reporting time and/or if they do not bring the following 

documents: 

 Original Call Letter with Photograph pasted on it 

 Original Photo ID proof as given in the Call Letter 

 

Test Administration Personnel/Merittraq functionaries do not have any discretion to allow the candidates to 

appear for the examination without the above documents. 
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(iii) It is to be strictly ensured that belongings (other than call letter, photo identity proof in original and ball point 

pen) i.e. mobile phone, bag etc. of the candidates, are kept at the corner of the lab/ room/ examination hall and 

candidates are not allowed to take their belongings prior to the close of examination. 

 

4. Identity Verification 

The photograph affixed on the Call Letter and available in photo-identity proof and the candidate in person must 

match. Candidates have been instructed to bring their photo identity proof (PAN Card/Passport/Permanent Driving 

Licence/Voter’s Card/Bank Passbook with photograph/Photo Identity proof issued by a Gazetted Officer on official letterhead 

/Photo Identity proof issued by a People’s Representative on official letterhead/Valid recent Identity Card issued by a 

recognized College/University/Aadhar Card/E-aadhar Card with a photograph/ Employee ID/Bar Council Identity card with 

photograph) in original and a photocopy along with their Call Letter and to submit the call letter and photocopy of photo 

identity proof (Declaration Form of Scribe if applicable to PWD candidates) in the examination hall. The candidate’s identity 

will be verified with respect to his/her details on the call letter and in the Attendance List. If identity of the candidate is in 

doubt the candidate will not be allowed to appear for the Online Examination. The photo identity proof must contain the 

same name as it appears on the call letter. In case of any discrepancy in identity i.e. mismatch in name, photograph and 

signature the candidate may not be permitted to appear for the examination. 

 

Please Note: 

(c) Ration Card and Learner’s Driving License will not be accepted as valid ID proof. 

(d) In case of married candidates who have changed their name will be allowed if they produce Gazette notification / their 

marriage certificate and / or affidavit. 

 

Obtaining the candidates’ signature on the Call Letter and Attendance List before the start of the examination.  

Obtaining the candidates’ photograph during the examination. 

 

(i) No candidate should be allowed to leave while the test is in progress. 

(ii) Door/s of the lab is / are to be kept closed when the test/s is / are in progress. 

(iii) Collection of Scribe Form etc. from the candidates is to be started after 30 minutes from the scheduled 

commencement time of the exam without any disturbance to the candidates.  

It is essential for the venue management team to verify the ID-proof and call letter to establish the identity of the 

candidate before allowing the candidate to appear for the examination. Under certain exceptional circumstances 

where part of the name is abbreviated/condensed or spelt differently or the sequencing is not as per order, but 

there is sufficient reason to believe that the candidate is who he/she claims to be after examining the ID documents, 

the VO and Merittraq team can jointly decide to allow a particular candidate to appear for the examination. Such 

decisions may be made only in exceptional cases and a report of any such exceptions made must be reported to 

BIS/ Merittraq after examination. 

5. Venue Officers- VO’s identity 

Each VO will carry photo-identity card (preferably BIS employee ID) along with the Authority Letter from BIS and Form A. 

VOs will oversee the conduct of examination. Proper liaison with the VO is the key for successful conduct of test. 

The Attendance Sheet,   used rough sheets ( in peculiar cases) , and scribe declaration forms (as applicable) will be collected 

by Merittraq personnel and will dispatch the same to BIS. 

The certification regarding the examination (online exam report) is to be jointly signed by VO and Merittraq representative 

and be sent by fax/e-mail by VO. 

4. Handling cases of use of unfair means 

The candidates appearing for the Online test should be informed that no unfair practices be resorted to by them while taking 

up the Online test, so as to avoid disciplinary action. 

(a) All the Test Administration personnel may be watchful against malpractices like trying to smuggle out the questions or 

candidates getting answers from an outside source. 

(b) Candidates are to be informed that the use of mobile phones with or without camera facility or otherwise any pager or 

any such device including calculators etc. is prohibited. 

(c) Reference to any printed matter or manuscript while taking up the On-line test or consultation with any one is also 

prohibited. 
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(d) No candidate is to be permitted to go out while the test is in progress. 

 

Such incidents, if any, are to be invariably indicated in the online examination report. These candidates are not to be 

allowed to continue the examination and an FIR is to be lodged jointly by VO and MERITTRAQ against such candidates.  

A number of cases of impersonation have been detected in the recent examinations. To curb this no candidate is to be 

permitted for the examination if there is any doubt about the identity of the candidate (e.g. mismatch in photograph 

available in various documents). 

 

Disruptions 

Disruptions, if any, are to be immediately informed to the Examination Control Room and steps should be initiated to 

implement Plan B or C without making any trial and error method to resolve the issues. Candidates should not talk to each 

other during disruptions.  

Irregularities  

(i) Any irregularity must be reported to the Control Room and VO. 

(ii) If any candidate reports sickness or resorts to unruly behavior etc. before the close of the examination, the candidate may 

be seated in a different room and may be allowed to leave the venue after the close of examination. Mobile / electronic 

device of the candidate shall be under the custody of MERITTRAQ personnel till the exam is over. 

Sr. 

No. 
Report Decision 

1. 

VOs report to the venue without an 

Authority Letter 

VOs report to the venue without ID Card 

issued by BIS. 

VOs can be allowed entry to the venue on the basis of 

manpower shared by Merittraq. 

VOs can be allowed entry to the venue on the basis of any 

valid Photo-ID and Authority Letter 

2. 

Candidate reports to the venue without one 

of requisite documents i.e. Call Letter,  

photo-identity proof  

Valid documents (identity proof etc.) are a must and this 

must be established prior to reporting time failing which 

candidates should not be permitted to appear for the 

examination. 

3. 

Candidate reports to the venue with a Call 

Letter but his/her name is not available in the 

Attendance Sheet 

In case the Call Letter is valid, clarification may be 

obtained from Merittraq . Attendance sheets need to be 

checked. 

4. 
Candidates report for the examination  

after Reporting Time. 

Candidates will be permitted to take the examination if 

they report up to reporting time. No candidate will be 

permitted after closure of gate. 

5. 
Candidates desire to leave the examination 

hall prior to the close of the examination. 

This is to be denied. Candidates are not to be allowed to 

leave the examination hall prior to the close of the 

examination. 

Candidates who are indisposed may be made comfortable 

in a room away from the examination hall. In extreme 

cases a family member/ guardian of the candidate may be 

informed accordingly. Obtain a declaration from such 

candidates and the examination (paper) should be ‘Auto 

submitted’ 

This is to be recorded on the Attendance Sheet and Online 

examination report. 

6. 
Mismatch of candidate’s photograph with 

any of the documents/ candidate in person 

No candidate is to be permitted to appear for the 

examination if there is any doubt about the identity of the 

candidate 

 

. 
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IV. After the Exam 

Door/s of the lab are to be opened on being satisfied that all documents have been counted, verified, exam has been conducted 

smoothly and no assistance of the candidates (like missing sign, etc.) shall be required.  

The following material is to be sent to BIS by Merittraq: 

 

 Declaration Form of Scribe  

 The rough sheets have to destroyed in presence of VO and Merit Traq representatives. Same have to be retained in case of 

peculiar cases and shall be sent to BIS by Merit Traq.  

 Attendance Sheets  

       [Collected documents should be arranged Venue-wise and to be dispatched after the exam]. 

 

Any deviation/ exception may immediately and invariably be reported. In case of impersonation, cheating, fraud, etc. copy of the 

FIR lodged along with the incident in brief should be reported to BIS. 
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SCRIBE DECLARATION FORM  

GUIDELINES REGARDING PERSONS WITH DISABILITIES 

Those candidates who are visually impaired or affected by cerebral palsy with loco-motor impairment and/or whose writing 

speed is affected permanently for any reason can use own scribe at own cost during the online examination.  In all such 

cases where a scribe is used, the following rules will apply: 

 

* Please ensure you are eligible to use a scribe as per the Government of India rules governing the recruitment of 

Persons with Disabilities. 

 

* The candidate will have to arrange his own scribe at his own cost 

 

* The scribe should be from an academic stream different from that prescribed for the post.  

 

* Both, the candidate as well as the scribe, will have to give a suitable undertaking, in the prescribed format with 

passport size photograph of the scribe, confirming that the scribe fulfils all the stipulated eligibility criteria for a 

scribe as mentioned above.  Further, in case it later transpires that s/he did not fulfill any of the laid-down eligibility 

criteria or suppressed material facts, the candidature of the applicant will stand cancelled, irrespective of the result 

of the examination. 

 

* Such candidate who uses a scribe shall be eligible for compensatory time of 20 minutes for every hour of 

the examination. (Visually Impaired candidates who do not use scribe will also be eligible for compensatory 

time of 20 minutes for every hour of the examination.) 

 

* Visually Impaired candidates under Blind/Low Vision, who use scribe, may skip the non-verbal questions, 

if any, in Test of Reasoning and questions on Table/Graph, if any, in Test of Quantitative Aptitude.  The 

candidates will be awarded marks for such Section based on the overall average obtained in other Sections 

of the respective test. 

 

_____________________________________________________________________________________ 

Please fill up the DECLARATION and submit along with the call letter. 

_____________________________________________________________________________________ 

      

 

DECLARATION 

 

 We, the undersigned, Shri/Smt/Kum. __________________________________________ eligible candidate  

for  the  _____________________________________________________       examination  and 

Shri/Smt/Kum.___________________________________ eligible writer (scribe) for the eligible candidate, do hereby 

declare that :  

 

1. The scribe is identified by the candidate at his/her own cost and as per own choice. 

The candidate is blind/low vision or affected by cerebral palsy with loco-motor impairment and/or his/her 

writing speed is permanently affected and s/he needs a writer (scribe) as permissible under the Government of 

India rules governing the recruitment of Physically Challenged persons. 

2. As per the rules, the candidate availing services of a scribe is eligible for compensatory time of 20 minutes for 

every hour of the examination. 

3. In view of the importance of the time element and the examination being of a competitive nature, the candidate 

undertakes to fully satisfy the Medical Officer of the Organization that there was necessity for use of a scribe as 

his/her writing speed is affected by the disabilities mentioned in Paragraph ‘1’ above. 
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4. In view of the fact that multiple appearance / attendance in the examination are not permitted, the candidate 

undertakes that he/she has not appeared / attended the examination  more than once and that the scribe arranged 

by him/her is not a candidate for the examination . Also, the same scribe cannot be used by more than one 

candidate. If violation of the above is detected at any stage of the process, candidature of both the candidate and 

the scribe will be cancelled. 

5. We hereby declare that all the above statements made by us are true and correct to the best of our knowledge and 

belief.  We also understand that in case it is detected at any stage of recruitment that we do not fulfill the eligibility 

norms and/or that the information furnished by us is incorrect/false or that we have suppressed any material fact(s), 

the candidature of the applicant will stand cancelled, irrespective of the result of the examination.  If any of these 

shortcoming(s) is/are detected even after the candidate's appointment, his/her services are liable to be terminated.  

In such circumstances, both signatories will be liable to criminal prosecution 

 

 

Given under our signature:- 

 

______________________   ______________________ 

 

 Signature of the Scribe    Signature of the Candidate 

 

      Registration No. : 

 

      Roll No.: 

 

Postal address:     Postal address: 

 

 

 

 

 

 

STD Code: ……...  Phone No……………  STD Code:………     Phone No………… 

 

[Cell No., if any ………………………….]  [Cell No., if any ………………………….] 

 

 

 

              ____________________                                

Signature of Invigilator 

 

          

    

 

 

 

  

 

 

 

Photograph 

of the Scribe 
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Seal 

 

 

REPORT ON EXAMINATION - FORM-A 

  (To be filled in separately for EACH venue by VO& M/S MERITTRAC SERVICES PVT. LTD representatives 

CENTRE (CITY): _______________       VENUE :  ______________________ 

VO NAME: ______________________   SESSION :  MORNING/AFTERNOON/EVENING 

NAME OF M/S MERITTRAC SERVICES PVT. LTD. REPRESENTATIVE ________________________          

Total No. of candidates 

Post Allotted Present Absent 

    

    

    

    

    

    

 

 

IRREGULARITY REPORT, IF ANY  
 

Emergency: _________________________________________________________________________ 

Item error: _________________________________________________________________________ 

Illness * _________________________________________________________________________ 

 _________________________________________________________________________ 

Cheating *    _________________________________________________________________________ 

Other Types _________________________________________________________________________ 

i.e. about _________________________________________________________________________ 

Call Letter, _________________________________________________________________________ 

Photograph, _________________________________________________________________________ 

Name,  _________________________________________________________________________ 

 etc.  _________________________________________________________________________ 

 

Whether the services provided by conducting agency in respect of COVID-19was found satisfactory   

   

    Yes                       No 

 

If there was no irregularity of any kind write NIL in the box. 

 

We certify that (1) the test was administered as per instructions.   

 

 

Signature of VO____________________               Signature of M/S MERITTRAC SERVICES PVT. LTD. 

 

                                                                                                            Representative __________________ 

 

Date: _________________                 

*   As far as possible take a signed statement from these candidates and attach to this form. 

** Strike out whichever is not applicable.  



Annexure-III 
  

EXAMINATION CONTROL ROOM  
(On line examination on 24.12.2020) 

 

LIST OF OFFICERS AND STAFF OF ESTABLISHMENT DEPARTMENT 
DEPUTED IN THE CONTROL ROOM ON 24.12.2020 

 

Please contact the persons given below for resolving any query relating to 
conducting of on-line examination:  
 

Sl. No. Name  Designation Mobile No. 

OVERALL SUPERVISION 

1 Shri Sandeep Meena DEST 
8800665757 
011-23239394 

DELHI / CENTRAL REGIONAL OFFICE 

2 Smt. Parul Gupta DD (A&F) 9540412236 

3 Shri Amit Kumar Yadav JSA 8700136329 

NORTHERN REGIONAL OFFICE 

4 Shri Shoaib Akhter  DD (A&F) 9717223756 

5 Shri Narender Singh Rawat JSA 9711888530 

WESTERN REGIONAL OFFICE 

6 Shri Anupam Sharma SO 8178167738 

7 Shri Pawan Kumar Saxena ASO 9873155453 

EASTERN REGIONAL OFFICE 

8 Shri S. Thuambiaklian SO 9899683270 

9 Shri Amit Kumar JSA 8920494718 

SOUTHERN REGIONAL OFFICE 

10 Shri Shashi Bhushan Thakur SO 9899202696 

11 Smt. Simi Jaryal ASO 9818001992 

 
 

----- 




