Estt/ON : 01/2018
Dated : 15- 01-2018

BUREAU OF INDIAN STANDARDS
(Establishment Department)

Manak Bhavan
9, Bahadur Shah Zafar Marg
New Delhi — 110 002

OFFICE NOTE

In accordance with BIS (Recruitment to Administration, Finance & Other Posts)
Regulations, 2007, it is obligatory for all the Junior Stenographers / Lower Division Clerks to
pass the Style Manual Test (SMT) before they become cligible for consideration for promotion
to the next higher post.

2 As decided by the Competent Authority, the next Style Manual Test shall be conducted
on Friday, 09 March 2018. The venue for the test shall be intimated in due course.

3. Accordingly, the Junior Stenographers/Lower Division Clerks who have not yet passed
the Style Manual Test and are willing to appear in the test, may send their names through their
Departmental Heads to the undersigned, latest by 31 January 2018.

4. The test will be held in accordance with IS 12:2005 Guide for Drafting and Presentation
of Indian Standards (Fourth Revision). There will be two Question Papers as under:

Paper | 1000 h (Duration 90 minutes)
Paper 11 1145 h (Duration 90 minutes)

5. The use of IS 12: 2005 Guide for Drafting and Presentation of Indian Standards (Fourth
Revision) will be permitted in case of Paper Il only. The employees may bring their own copies
of IS 12:2005.

6. The applications received after 31 Jan 2018 shall not be entertained.

___~_(>__._'-—_—————>
U
(N. Ravi Shankar)
Director (Establishment)
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