BUREAU OF INDIAN STANDARDS
(Establishment Department)

Manak Bhavan
9 B.S. Zafar Marg
New Delhi-110002
Our Ref: Estt I1I-21(1) Dated: 19 December 2019

OFFICE MEMORANDUM

On the basis of the Qualifying Examination, and as decided by the Competent Authority, the
following Matriculate Group D employees have been selected for promotion to the post of Lower Division
Clerk in the Level-2 of Pay Matrix [Pre-revised: PB-1/Grade Pay of Rs. 1900] and posted at the places
mentioned against their names:

SL Emp. No. Name of the employee & New Place of Posting
No. Present place of posting

1. 028525 Shri N. Ramesh Hyderabad Branch Office
Hyderabad Branch Office

2. 028711 Shri Rakesh Kumar HQ- Administration
HQ- Admin. (Security)

3. 030317 Shri Chandu Manjhi HQ- DDGC Sect (CRO)
HQ- LSC

4. 031887 Shri Rajesh Kumar CL, Sahibabad
HQ-P&C

S. 031933 Shri Narender Singh Rawat HQ-Estt. Dept
HQ-Estt. Dept

6. 32000 Shri Bhagwan Sahai Meena Jaipur Branch Office
Jaipur Branch Office

7. 032026 Shri Parvind Kumar DDGA Sect.
DDGA Sectt.

8. 032093 Smt Dayawanti HQ- Distribution
HQ- Sales Dept

9. 032123 Shri Ashish Kumar HQ- GSD
HQ-Admin.

2. Their promotion will take effect from the date they assume the duties of the post of Lower Division

Clerk at the place of posting mentioned in Para 1 above. Therefore, they should send their duty assumption
report to the undersigned, through their Departmental Head.

3. It is also informed that, since all the above employees, except sl. No. 9, got the benefit of pay
fixation on grant of Financial Upgradation under MACP Scheme in Level 2 [PB-1/Grade Pay Rs.1900] and
above, they are not entitled for pay fixation consequent upon promotion, as per rules. The initial pay of sl.
No.9 will be fixed on receipt of his option in the enclosed Performa, which should be sent to the
undersigned through his Departmental Head within one month from the date of issue of this memo.
Option once exercised will be final.

4. From the date of assuming the duties of Lower Division Clerk, they shall be on probation for a
period of two years which may be extended by the Appointing Authority as permitted under the Rules and
Regulations of the Bureau. During the period of probation, they may be reverted from the post of Lower
Division Clerk without assigning any reason.

5 During the period of probation as Lower Division Clerk, they shall be required to pass the typing
test on computers at the speed of 35 wpm in English or 30 wpm in Hindi, failing which they will be liable to
be reverted from the post of Lower Division Clerk. In case they do not pass the prescribed typing within a
period of one year from the date of assuming the duties as Lower Division Clerk, no annual increments
shall be allowed to them until they pass the said test.

6. As regards other terms and conditions of service they will be governed by the Rules and
Regulations of the Bureau in force from time to time.

Sd/-
[Sandeep Meena)
Director (Establishment)
(Through HoD concerned)

All concerned employees given in para 1

Copy to: (i) Director (Accounts) (ii) Director (Finance)
(iii) Concerned DDG (Vigilance Sect.) (iv) Computer Updation
() Estt-IV/V Section
(vii) HoD of employees mentioned in sl. No. 3, 4, 8 & 9 are requested to send their leave

records to the new place of posting

Director (Establishment)
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