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BIS/HQ/GSD/Circular (5)/2020

BUREAU OF INDIAN STANDARDS
(General Services Department)

CIRCULAR

Subject: Establishment of Travel Desk

It is circulated for information of all officials of BIS that the competent authority has
accorded approval to appoint M/s Balmer Lawrie & Co Ltd., as Jogistic agency. In this
regard a travel desk has been in place in GSD at BIS HQs. The services provided by the
said Travel Desk will include services like VISA, Selection of Hotels, Foreign
Exchange, information on Local Travel and Air Tickets bookings which can be availed

by the touring officers. The details of Travel Desk is as under:

Contact Person: Shri Mayank Gautam
Telephone No.: 011-23608398

Email ! bisbalmer@gmail.com
Section Officer : Shri Satpal Singh

DEO (GSD) : Ms Priyanka

It may be noted that payment for hotel bookings shall be borne by the touring officers
/
out of Per Diem. ] )
/‘
Head (GSD)
Our Ref: GSD/12/11/2017
Date: 20.03.2020

Circulated to: All officers of BIS Hgs/ ROs/BOs/Labs including NITS Noida



