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BUREAU OF INDIAN STANDARDS
(Vigilance Department)

Our Ref: Vig/10:13/2020-21 08 July 2021

Subject: Submission of the documents to Prescribed Authority pertaining to
Transactions in Movable/ Immovable Property, Initial Property
Statement and Annual Inmovable Property Return (AIPR) - General
Instructions

It has come to notice that documents pertaining to Initial Property Statement,
Annual Immovable Property Return (AIPR) and for transactions related to
movable/immovable property are generally received with several deficiencies and
incomplete information leading to protracted correspondence between the principals
and Vigilance Department.

2. A set of instructions has been compiled to ensure that all employees are aware
of the extant instructions in this regard. The instructions are enclosed as Annex-I.
Extracts of the relevant rules governing the above transactions, viz., Rule 13, Rule 16
& Rule 18 of the CCS(Conduct) Rules, 1964, alongwith all formats prescribed and other
instructions, have also been given in Annex-Il for information.

3. All the BIS employees are requested to go through these instructions minutely
before sending any such documents to Vigilance Department (in case of Group 'A'
Officers) and to the respective Activity Heads/DDGs (in case of Group 'B' & 'C’
employees).

4. This issues with the approval of the Competent Authority.

Sc.F (Vigilance)
Circulated through BIS Intranet to:
i) All Deptts at HQ / NITS/ ROs/BOs/IOs/Labs.

if) All DDGs at HQ/DDGRs/HoDs — with the request to bring the above
instructions to the notice of all employees and compliance thereof.

iiij PStoDG - for kind information please
iv) PSto ADG

List of Annexures: Annex-l to Annex-XIX



Annex-I|

GENERAL INSTRUCTIONS
SUBMISSION OF THE DOCUMENTS TQO PRESCRIBED AUTHORITY
PERTAINING TO TRANSACTIONS IN MOVABLE/ IMMOVABLE PROPERTY,
INITIAL PROPERTY STATEMENT AND ANNUAL IMMOVABLE PROPERTY
RETURN (AIPR)

1. Intimation of all transactions related to immovable and movable property shall
be done on relevant forms i.e. VG-1 & VG-2 (Annex-lll & Annex-IV) which are also
available under “Circular section” under “Forms” on BIS website. Proforma VG-1 is
meant for both purposes i.e. giving prior and final intimation under Rule 18(2) of the
CCS(Conduct) Rules, 1964 for transaction in respect of immovable property; and,
Proforma VG-2 for transaction in respect of movable property under Rule 18(3) of the
CCS(Conduct) Rules, 1964 and receipt of gifts as per Rule 13.

2. All the documents should be neatly filled and self-explanatory.

3. Before sending the documents related to any new transaction, please ensure
that all previous transactions submitted by an employee are noted by the Prescribed
Authority i.e DG. BIS in case of Group A officers and Activity Head/DDGA in case of
Group ‘B’ & ‘C’ at BIS HQ and DDGRs in the Region.

4, All such documents as above to be forwarded through the respective controlling
officers.
5. All the supporting documents related to acquisition of immovable property

enclosed should be self-attested.
A) ACQUISITION/DISPOSAL OF IMMOVABLE PROPERTY

6. Prior intimation for sale and purchase of immovable property shall always be
intimated on VG-1 (Annex-Ill).

7. Details regarding the proposed finance of the property should be filled properiy.
(a) Proof of savings of applicant and spouse, if required.
(b) Loan sanction letter to be enclosed if foan is being taken.
(c) If loan assistance is being taken from some relative, then terms and
conditions of the loan may be mentioned. A letter from the person giving loan
along with his/her source of income and the PAN No or any other accepted
Govt. ID (Annex-V) must be enclosed.
(d) In case of assistance from spouse then source of income of spouse and the
copy of one year bank statement may also be enclosed.
(e) RERA Registration Number, if builder apartment, if applicable.
(f) Sale deed or letter of offer.

8. Value of the property should be mentioned inclusive of tentative registration
amount.
0. In case of joint applicants for the property, share of each applicant should be

mentioned.




10.  Final intimation under Rule 18(2) of the CCS(Conduct) Rules, 1964 for
transaction in respect of immovable property shall be furnished in Proforma VG-1, each
column duly filled in, to be submitted through Head of the Department (same Form as
that for Prior Intimation).

11. Following documentary evidences shall be furnished by the employee concerned
at the time of final intimation for acquisition/disposal of immovable property:-

i) Copy of sale deed / Registry (English / Hindi version). If in regional
language transiated attested copy in English;

ii) Bank statement showing all financial transactions including interest free
loan from family/relatives.

i) Copy of Loan sanction letter (including Gold loan) from bank/financial

institution.
iv) Bank statement of personal savings
V) It shall be ensured by the employee concerned that all transactions

including interest free loan from family and relatives are made through
digitalized mode of payment / internet banking / bank transfer / cheque.
In case of interest free loan from family members/relatives/friends, etc.,
an undertaking shall be furnished by the employee concerned, as per
the prescribed format (Annex-V) duly supported by a Govt. recognized
ID proof, such as, Aadhar, PAN, Bank Passbook, etc.

vi) As far as possible, no cash transaction, however, if required, in extreme
situation, same may be informed with due justification.

vii)  Bank statement upto the last entry (fowards payment) should invariably
be enclosed along with all the transactions. If there are too many entries,
then same may be reflected in a tabular format and enclosed with the
documents.

12.  In case of sale of property, please ensure while forwarding the documents
that property in question has already been noted by the Prescribed Authority with
regards to its acquisition either by direct purchase or through inheritance.

13.  Property by Inheritance- It is often seen that intimation regarding the inherited
properties when sold, are sent to this office while the intimation at the time of
inheritance was not given. It should be ensured to furnish the information regarding
acquisition of property by inheritance, at the time of inheritance, alongwith concerned
documents.

B) Expenditure incurred on repairs or minor constructions work in respect of
any immovable property

14. Expenditure incurred on repairs or minor constructions work in respect of any
immovable property - An intimation in the prescribed format (see Form 3 & Form 4
enclosed as Annex-V1 & Annex-VIl) shall be necessary to be given to the prescribed
authority only if the estimate exceeds the limit prescribed in Rule 18(3) of CCS
(Conduct) Rules, 1964. However, prior sanction of the prescribed authority should be
obtained in all cases regardless of amount involved, where the transaction regarding
the material purchases or contract for such repairs or minor construction, is with a
person with whom the Government servant concerned has official dealings. [ref. DOPT
OM F.No. 11013/2/2018-Estt. A-lll dated 17 December 2018 (Annex-VIil)]



C) ACQUISITION OF MOVABLE PROPERTY
12.  Allintimations to be made within one month of acquisition.
16.  Prior intimation is not required.

17.  For transaction in respect of movable property under Rule 18(3) of the
CCS(Conduct) Rules, 1964, intimation shall be furnished in prescribed Proforma VG-
2 (Annex-IV), each column duly filled in, to be submitted through Head of the
Department.

18.  Following documentary evidences shall be furnished by the employee
concerned at the time of final intimation for acquisition/disposal of movable property:-

) Bank statement showing financial transaction for purchase of
cat/jewellery/movable goods, etc.

i) Copy of Invoice/bill issued by the dealer. In case of car, cost to be shown
inclusive of registration and insurance amount

i) Registration Certificate of the vehicle.

iv) Copy of Loan sanction letter (including Gold loan) from Bank / financial
institution.

v) Bank statement showing all financial transactions including interest free
loan from family/friends/relatives.

vi) Bank statement of personal savings showing debit for the purpose.

vii) It shall be ensured by the employee concerned that all transactions
including interest free loan from family and relatives are made through
digitalized mode of payment / internet banking / bank transfer / cheque.
In case of interest free loan from family members/relatives/friends, etc.,
an undertaking shall be furnished by the employee concerned, as per
the prescribed format (Annex-V) duly supported by a Govt. recognized
ID proof, such as, Aadhar, PAN, Bank Passbook, etc.

viii)  In case of assistance from spouse, source of income of spouse may also
be enclosed

19. ACCEPTANCE OF GIFT BY GOVT SERVANT FROM NEAR RELATIVES

It is noticed that there is a rising tendency in the officers to accept gift/ioans from
their relatives/friends while going for acquisition of movable/immovable properties.
Such gifts/loans taken for any purpose must be intimated as per prevalent rules.

20.  Government servant should make a report to the Government or seek the prior
permission, as the case may be, if the value of gift exceeds the limits specified in Rule
13 of CCS (Conduct) Rules.



21. ACCEPTANCE OF LOAN BY GOVT SERVANT FROM NEAR RELATIVES

Purely temporary loan of small amounts, free of interest can be taken by a Govt
servant from personal friends and relatives. If the amount of such loan is large previous
sanction will be necessary. Refer Rule 16 of CCS (Conduct) Rules.

22.  Officers should make themselves familiar with the provision of Rule 13 of CCS
(Conduct) Rules related to GIFTS and Rule 16 related to INVESTMENTS, LENDING
AND BORROWING — Annex-ll may be seen.

INITIAL PROPERTY STATEMENT (IPS)

23.  All intimation to be done on prescribed Proformae (Total 06 forms) (Annex-IX
to Annex-XIV)

24, All forms to be filled as on the date of joining.

25.  All the details related to movable and immovable assets to be filled which the
officer is in physical possession at the time of joining the department. Property to be
inherited at the later date should not be shown. In case of any immovable property
relevant supporting document to be enclosed. Copy of bank statement, vehicle
registration, LIC, mutual funds etc may be enclosed as shown in the relevant forms.
Date of inheritance/marriage/religious function/gift to be mentioned as received on
such occasion. Documentary evidence may be enclosed if any in support of such
acquisition.

ANNUAL IMMOVABLE PROPERTY STATEMENT (AIPR)

26. To be submitted as on 15t January of each year for the property held tilt 31st
December of previous year (Annex-XV). It should reach in Vigilance Department latest
by 318! January of each year. The AIPR is to be filled online through HFMS module
compulsorily even if a hard copy has been sent. BIS HFMS Module has been made
operational and for the first time all employees, who are holding any property, need to
submit / fill up all the details of all the properties held by them, as on date, in the
online form available under the head “Property Declaration” through online HFMS
module. In case, no property is held by the employee concerned, ‘No property
Acquired’ column available on the top right hand-side is to be right clicked and
submitted.

27. In case of hard copy, all the columns to be filled properly with specific
information and no column shall be left ‘blank’. For example, if the information is ‘NIL’
for all columns, then also the word ‘NIL’ should be repeated in each and every column.
It has been observed that some officers are filling in their AIPR as ‘NIL’, ‘NONE', ‘NO
CHANGE', ‘SAME AS LAST YEAR". The officers are required to mention categorically
whatever property they are holding even if it is repetition of the last AIPR submitted or
‘NIL', whichever the case may be.

28.  Approximate present value shall be mentioned in the appropriate column, if
exact value is not known.

29.  Letter through which the property was noted by the Prescribed Authority may
be mentioned in the remarks column.



30.  Date of submitting the AIPR should be clearly mentioned on the form. Form
should be neatly filled on the proper format.

31.  PLEASE NOTE: Vigilance clearance shall not be granted to an officer if he fails
to submit his annual immovable property return of the previous year by 31%t January of
the following year, as required under Government of India decisions under Rule 18 of
the Central Civil Services (Conduct) Rues, 1964 (ref. DoPT OM No. 11012/11/20107-
Estt.A dated 27 September 2011 (Annex-XVi).

33.  In case of non-submission of AIPR, disciplinary action may be initiated against
such individuals. [DoPT OM No. 11013/12/93-Estt(A) dated 24.01.1984)]. (Annex-XIX)

34.  Guidelines on the subject of ‘Furnishing of Annual Immovable Property return
(AIPR) were issued by Vigilance Department vide note dated 06.01 2020, 16.01.2020,
04.01.21, 20.01.2021 & 29.01.2021, which may be kindly be noted for compliance.
These guidelines are avaiiable on BIS Intranet.




Annex-l

Extracts of the relevant rules governing transactions in Movable/ Inmovable
Property, Initial Property Statement and Annual Immovable Property Return

Rule 13. Gifts

(1) No Government servant shall accept, or permit any member of his family
or any other person acting on his behalf to accept, any gift.

(2) On occasions such as weddings, anniversaries, funerals or religious
functions, when the making of gift is in conformity with the prevailing religious
and social practice, a Government servant may accept gifts from his near
relatives or from his personal friends having no official dealings with him, but
shall make a report to the Government, if the value of such gift exceeds -

*[(i) rupees twenty five thousand in the case of a Government servant holding
any Group 'A' post;

(i) rupees fifteen thousand in the case of a Government servant holding any
Group 'B' post;

(iii) rupees seven thousand five hundred in the case of a Government servant
holding any Group 'C' post.]

*[Substituted vide the Central Civil Services (Conduct) Amendment Rules, 2014
- Ministry of Personnel, Public Grievances and Pensions (Department of
Personnel and Training) Nofification dated 4th March, 2014 issued from
F.No.11013/3/2013-Estt.(A)]

(3) In any other case, a Government servant shail not accept any gift without
the sanction of the Government if the value thereof exceeds-

()  rupees five thousand in the case of Government servants holding any
Group "A" or Group "B” post; and

(i) rupees two thousand in the case of Government servants holding any
Group "C" post.

(DoPT OM No. 11013/02/2019-Estt.A-ll dated 6 August 2019 w.r.t. amendment
in Sub-rule (3) of Rule 13).

Rule 16. Investments, lending and borrowing

Sub-rule (1) of the Rule 16 provides that no Government servant shall speculate
in any stock, share or other investment. It has also been explained that frequent
purchase or sale or both, of share, securities or others investments shali be
deemed to be speculation within the meaning of this sub-rule. But, the occasional
investments made through stock brokers or other persons duly authorized and
licensed or who have obtained a certificate of registration under the relevant laws
is aliowed in this rule. With a view to enable the administrative authorities to keep
a watch over such transaction, it has been decided that an intimation may be
sent in the prescribed proforma (Annex-XVIl) to the prescribed authority in
respect of all Government servants, if the total transactions in shares, securities,
debentures, mutual funds scheme, etc. exceeds six months' basic pay of



Government servant during the calendar year (to be submitted by 31st January
of subsequent calendar year).

It is also clarified that since shares, securities, debentures, etc. are treated as
movable property for the purpose of Rule 18(3) of CCS(Conduct) Rules, 1964, if
an individual transaction exceeds the amount prescribed in Rule 18(3), the
intimation to the prescribed authority would still be necessary. The intimation
prescribed in para above will be in addition to this, where cumulative
transaction(s) i.e. sale, purchase or both in shares, securities, debentures or
mutual funds, etc. in a year exceed the limits indicated para above.

(DoPT OM No. 11013/6/2018-Estt. A-1ll dated 07.02.2019 w.r.t. Revision in limit
for intimation in rfo shares, securities, debentures or mutual funds scheme, etc
in Sub-rule (1) of Rule 16). (Annex-XVIIl)

Rule 18. Movable, immovable and Valuable Property

(1) (i) Every Government servant shall on his first appointment to any service or
post submit a return of his assets and liabilities, in such form as may be
prescribed by the Government, giving the full particulars regarding -

(a) the immovable property inherited by him, or owned or acquired by him or held
by him on lease or mortgage, either in his own name or in the name of any
member of his family or in the name of any other person;

(b) shares, debentures and cash including bank deposits inherited by him or
similarly owned, acquired, or held by him;

(c) other movable property inherited by him or similarly owned, acquired or held
by him; and
(d) debts and other liabilities incurred by him directly or indirectly.

(i) Every Government servant belonging to any service or holding any post
included in Group 'A’, Group 'B' and Group 'C' shall submit an annual return in
such form as may be prescribed by the Government in this regard giving full
particulars regarding the immovable property inherited by him or owned or
acquired by him or held by him on lease or mortgage either in his own name or
in the name of any member of his family or in the name of any other person.

(2) No Government servant shall, except with the previous knowledge of the
prescribed authority, acquire or dispose of any immovable property by lease,
mortgage, purchase, sale, gift or otherwise either in his own name or in the name
of any member of his family:

Provided that the previous sanction of the prescribed authority shall be obtained
by the Government servant if any such transaction is with a person having official
dealings with him.

(3) Where a Government servant enters into a transaction in respect of movable
property either in his own name or in the name of the member of his family, he
shall, within one month from the date of such transaction, report the same to the
prescribed authority, if the value of such property exceeds two months’ basic
pay of the Government servant:



Provided that the previous sanction of the prescribed authority shall be obtained
by the Government servant if any such transaction is with a person having official
dealings with him.]

[Sub-rule (3) amended vide the Central Civil Services (Conduct) Amendment
Rules, 20171 - Notification No. G.S.R. 370 (E). 9th May, 2011, F.No.
11013/8/2009-Estt(A)]

(4) The Government or the prescribed autherity may, at any time, by general or
special order, require a Government servant to furnish, within a period specified
in the order, a full and complete statement of such movable or immovable
property held or acquired by him or on his behalf or by any member of his family
as may be specified in the order. Such statement shall, if so required by the
Government or by the prescribed authority, include the details of the means by
which, or the source from which, such property was acquired.

(DoPT OM No. 11013/7/2014-Estt.A-lll dated 05.01.2016 w.r.t. Submission of
Declaration of Immovable Property Returns in terms of Rule 18(4) of
CCS(Conduct Rules, 1964).




Annex.ll

Extracts of the relevant rules governing transactions in Movable/ Immovabie
Property, Initial Property Statement and Annual Immovable Property Return

Rule 13. Gifts

(1) No Government servant shall accept, or permit any member of his family
or any other person acting on his behalf to accept, any gift.

(2) On occasions such as weddings, anniversaries, funerals or religious
functions, when the making of gift is in conformity with the prevailing religious
and social practice, a Government servant may accept gifts from his near
relatives or from his personal friends having no officiai dealings with him, but
shall make a report to the Government, if the value of such gift exceeds -

*[(i) rupees twenty five thousand in the case of a Government servant hoiding
any Group 'A’ post:

(i) rupees fifteen thousand in the case of a Government servant holding any
Group 'B' post;

(iif) rupees seven thousand five hundred in the case of a Government servant
holding any Group 'C' post.]

*[Substituted vide the Central Civil Services (Conduct) Amendment Rules, 2014
- Ministry of Personnel, Public Grievances and Pensions (Department of
Personne! and Training) Notification dated 4th March, 2014 issued from
F.No.11013/3/2013-Estt.(A)]

(3) In any other case, a Government servant shall not accept any gift without
the sanction of the Government if the value thereof exceeds-

() rupees five thousand in the case of Government servants holding any
Group "A" or Group "B" post: and

(i) rupees two thousand in the case of Government servants holding any
Group "C" post.

(DoPT OM No. 11013/02/2019-Estt. A-ll dated 6 August 2019 w.r.t. amendment
in Sub-rule (3) of Rule 13).

Rule 16. Investments, lending and borrowing

Sub-rule (1) of the Rule 16 provides that no Government servant shall speculate
in any stock, share or other investment. It has also been explained that frequent
purchase or sale or both, of share, securities or others investments shall be
deemed to be speculation within the meaning of this sub-rule. But, the occasional
investments made through stock brokers or other persons duly authorized and
licensed or who have obtained a certificate of registration under the relevant laws
is allowed in this rule. With a view to enable the administrative authorities to keep
a watch over such transaction, it has been decided that an intimation may be



sent in the prescribed proforma to the prescribed authority in respect of all
Government servants, if the total transactions in shares, securities, debentures,
mutual funds scheme, etc. exceeds six months’ basic pay of Government
servant during the calendar year (to be submitted by 31st January of subsequent
calendar year).

It is also clarified that since shares, securities, debenfures, etc. are treated as
movable property for the purpose of Rule 18(3) of CCS(Conduct) Rules, 1964, if
an individual transaction exceeds the amount prescribed in Rule 18(3), the
intimation to the prescribed authority would still be necessary. The intimation
prescribed in para above will be in addition to this, where cumulative
transaction(s) i.e. sale, purchase or both in shares, securities, debentures or
mutual funds, etc. in a year exceed the limits indicated para above.

(DoPT OM No. 11013/6/2018-Estt. A-lll dated 07.02.2019 w.r.t. Revision in limit
for intimation in rfo shares, securities, debentures or mutual funds scheme, etc
in Sub-rule (1) of Rule 186).

Rule 18. Movable, Inmovable and Valuable Property

(1) (i) Every Government servant shall on his first appointment to any service or
post submit a return of his assets and liabilities, in such form as may be
prescribed by the Government, giving the full particulars regarding -

{a) the immovable property inherited by him, or owned or acquired by him or held
by him on lease or morigage, either in his own name or in the name of any
member of his family or in the name of any other person;

(b) shares, debentures and cash including bank deposits inherited by him or
similarly owned, acquired, or held by him;

(c) other movable property inherited by him or similarly owned, acquired or held
by him; and
(d) debts and other liabilities incurred by him directly or indirectly.

(i) Every Government servant belonging to any service or holding any post
included in Group 'A", Group 'B' and Group 'C' shall submit an annual return in
such form as may be prescribed by the Government in this regard giving full
particulars regarding the immovable property inherited by him or owned or
acquired by him or held by him on lease or morigage either in his own name or
in the name of any member of his family or in the name of any other person.

(2) No Government servant shall, except with the previous knowledge of the
prescribed authority, acquire or dispose of any immovable property by lease,
mortgage, purchase, sale, gift or otherwise either in his own name or in the name
of any member of his family:

Provided that the previous sanction of the prescribed authority shall be obtained
by the Government servant if any such transaction is with a person having official
dealings with him.



(3) Where a Government servant enters into a transaction in respect of movable
property either in his own name or in the name of the member of his family, he
shall, within one month from the date of such transaction, report the same to the
prescribed authority, if the value of such property exceeds two months’ basic
pay of the Government servant;

Provided that the previous sanction of the prescribed authority shall be obtained
by the Government servant if any such transaction is with a person having official
dealings with him.]

[Sub-rule (3) amended vide the Central Civil Services (Conduct) Amendment
Rules, 2011 - Notification Neo. G.S.R. 370 (E). 9h May, 2011, F.No.
11013/8/2009-Estt(A)}]

(4) The Government or the prescribed authority may, at any time, by general or
special order, require a Government servant to furnish, within a period specified
in the order, a full and complete statement of such movable or immovable
property held or acquired by him or on his behalf or by any member of his family
as may be specified in the order. Such statement shall, if so required by the
Government or by the prescribed authority, include the details of the means by
which, or the source from which, such property was acquired.

(DoPT OM No. 11013/7/2014-Estt. A-lll dated 05.01.2016 w.r.t. Submission of
Declaration of Immovable Property Returns in terms of Rule 18(4) of
CCS(Conduct Rules, 1964).
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FORM FOR GIVING PRIOR INTIMATION OR SEEKING PREVIOUS SANCTION UNDER RULE 18(2) OF THE
CCS (CONDUCT) RULES 1964 FOR TRANSACTION IN RESPECT OF IMMOVABLE PROPERTY

1. |™ RG]
Name Designation

2. | o9 9 99 dgH
Scale of pay and present pay

3. | Faee @1 o oF-o &l IgRf/TA-<F B gd ga

Purpose of application Sanction for transaction/priar intimation of transaction

4. | = guly aifom /Fuerd fem < ver &
Whether property is being acguired or disposed of

5. | 5uRr & acl/Rue @ e ity
Probable date of acquisition/disposal of property

6. | so/fuEm Y el

Mode of acquisition/disposal

7. | ) W= & gl faerer S TR uitereT ., TeR/ire/

I/ Toren 9 T Sl aw e R ¥

a) Full details about location, viz. Municipal No.,
Street/Village/Taluk/District and State in which situated

@) 7l B Ny i, gur @ (R qf @ o) duly e
ECrl

b) Description of the property in the case of cultivable
land, dry or irrigated land

) T qul NETed a1 ggl A E
¢) Whether freehold or leasehold
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d) Whether the applicant’s interest in the property is in
full or part (in case of partial interest, the extent

of such interest must be indicated)
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e) In case the transaction is not exclusively in the
name of the Government servant, particulars of
ownership and share of each member

8. | ®) WUl & Ha/Rwg o1 T (e & a9a 3§ 9991 TR
H1a)

Sale/purchase price of the property {market vaiue in
the case of gifts)

9. | ol & AR W, VN T Wil Q arf-ues ear/fear e
#/In case of acquisition, source or sources from which
financed/proposed to be financed

F) FIf =

a) Personal savings

@) o= A, v &
b) Other sources, giving details




10.”] Ul % FUer % 9 &, 7 SES 39 g SR
sARy/AE Sl T oY (gl @ uf e B
2 ¥/ In the case of disposal of property, was requisite
sanction/intimation obtained/given for its acquisition (a
copy of the sanctionfacknowledgement should be
attached)
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a) Name and address of the party with whom
transaction is proposed to be made/ has been made

@)wuaﬁawﬁﬂmwm%?zr%ﬁa#?m‘mﬂwﬁ
b) Is the party related to the applicant? If so, state the
relationship

n)mﬁmmwwﬁﬁmﬁwﬁmmﬁmﬁém-
ﬁ@%.mmﬁéﬂ—éﬁaﬂﬁ'am%?

c) Did the applicant have any dealings with the party in
his official capacity at any time, or is the applicant
likely to have any dealings with him in the near future?

o) oo e aars B Ty A 7 (e e qunfe wRen
a1 PR Cordl & gRT, SeER % g, aar P an dgal &
g, gof feemr < )

d) How was the transaction arranged? (Whether
through any statutory body or a private agency,
through advertisement or through friends and
relatives. Full particulars to be given)

12. | S5 BN e % Je |, @ 9 gl g, (R
q¢ % wed A ART o aEeE® & /In the case of

acquisition by gift, whether sanction is also required
under Rule 18 of the CCS (Conduct) Rules, 1964

13, | [dew fpdl o o2d @1 9uiq He= =medt 81 /Any other
relevant fact which the applicant may like to mention

simen / DECLARATION

#, - CTaRT BT BT T 99 1T Y 1RV Al € | A (1S et §, (6 g 99 W
Q, Roraer 7 SR 7F 99 F affi fear 8, SuvaR Wy & ool /e aa @ sigEt wed v |,

, hereby declare that the particulars given above are true. | request that | may be given
permission to acquire/dispose of property as described above from/to the party whose name is mentioned in item 11
ahove.

arEn/ Or
¥, TR ST e & AT/RTE B e o g | 8 S e § b Sw R M e
| ¥ hereby intimate the proposed acquisition/disposal of property by me as detailed
above. | declare that the particulars given above are true.
TRIER LER T FH A&
Signature Designation Employee Number
fewmr/argHmT et ESE]
Dept./Section Date Station

H9g "M & g1 / (Through proper channel)

T Note : 1- II & w1t T fah ST} &7 HEATIHATTAR 37T F /In the above form different portions may be used according
to requirement.

NeNots 2 - w7 AT SRy F AT B @ &, F7-37 & Hae ffr g, 7 & 9 3o K7 qd TG T g / Where

previous sanction is asked for, the application should be submitted at least 30 days before the proposed dale of the
transaction.




AwvvEN-TV

YR AFS SR
BUREAU OF INDIAN STANDARDS

oo WOy & oiF-a9
TRANSACTION IN RESPECT OF | VG
MOVABLE PROPERTY

2

el WU & oF-a g al. At T (smeron) Fram, ajgs & Fam ac(3) &
sifa o 3 arET AfM Al @9 8 waA
FORM FOR GIVING INTIMATION OR SEEKING PREVIOUS SANCTION UNDER RULE 18(3) OF THE
CCS (CONDUCT) RULES 1964 FOR TRANSACTION IN RESPECT OF MOVABLE PROPERTY

qIH
Name

LERIL]
Designation

JTFA F G A
Scale of pay and present pay

e %1 |
Purpose of application

-39 P ARY/F-IT B gEAN
Sanction for transaction/intimation of transaction

T Hufty i /e fear s et &
Whether property is being acquired or disposed of

%) dultr & spol/fAuerd ol wwrfaa fafy
a) Probable date of acquisition/disposal of property

Q) yfe 3ufer e & afsr/Faer & o1 gat @ - dF-ad B
qretige oy

b) If the property is already acquired/disposed of —
actual date of transaction

%) GuRy @1 Qe (S % R/ "pexy/ A wgad/ o/
ey Mgy Sy Srawry wory S afafadi afs)

a) Description of the property (e.g. car/ scooter/ motor
cycle/ refrigerator/ radiof radiogram/ TV/ jewellery/
loans/ insurance policies, etc.)

@) Wb, ATGe (3N dlg-] & fawg 7 giresIor wen, ol
IEF B

b) Make, model (and also registration no. in case of
vehicles), where necessary

ao/froem @1 ugfa (wde/fama, diew, R oo @
3 ¥&KN V)/Mode of acquisition/disposal
(Purchase/sale, gift, mortgage, lease or otherwise)

wuft & wa/faswy @1 qeu (el & HHd §
T 9N WE) / Sale/purchase price of the property
(market value in the case of gifts)

ol % AWl H, S 7 Wial o aref-ydy feur/fear s
2/In case of acquisition, source or sources from which
financed/proposed to be financed

EORRIECED]

a) Personal savings

®) I ©id, fJavor ¢
b) Other sources, giving details

10.

gufts & MoeF & e ®, T S9F sl g Al
argaf/aE o/t T o (srfy el B wfy der e
B )/ In the case of disposal of property, was requisite
sanctionfintimation obtained/given for its acquisition (a
copy of the sanction/acknowledgement should be
attached)




| ) v @AM T e fore @ o-ae e 9 eren ¥/a)
o &

a) Name and address of the party with whom
transaction is proposed to be made/ has been made

G) o1 v Fraes | T vmd € 7 9% 8, @) Aoen] a9
b) Is the party related to the applicant? If so, state the
relationship

) W USE BT 39 U & ARERG g A FH BT -
FEE ARG F I - 29 A w7

¢) Did the applicant have any dealings with the party in
his official capacity at any time, or is the applicant likely
to have any dealings with him in the near future?

") Uil § ARERG -2 61 Wl
d) Nature of official dealings with the party

B) - H9 rafRyd B T o 7 (a1 fhat Sente G
an ffsT esiel & g1, swdwr & g, ser A gl %
BRT, Ui faewm € )

) How was the transaction arranged? {(Whether
through any statutory body or a private agency, through
advertisements or through friends and relatives. Full
particulars to be given)

12. | el ERT 3 & A9 A, 307 1. 9. T4, (@EN) R 93
& T&q A SR A0 amavas R /i the case of acquisition

by gifts, whether sanction is also required under Rule
13 of the CCS (Conduct) Rules, 1964

13. | v e =1 921 @7 9v o= == &) JAny other
relevant fact which the applicant may like to mention

aigur / DECLARATION

T S — TR H Yl § o S T e RieRer wed § | § e el € 15 99 9a oE
ﬁ,ﬁwmwwqqﬁaﬁaﬁﬁm%mﬁaﬁmﬁrﬂmﬁwﬁmmaﬁwﬁmaﬁ

i, » hereby declare that the particulars given above are true. | request that | may be
given permission to acquire/dispose of property as described above from/to the party whose name is mentioned in
item 11 above.

31T/ Or

L — VERART I & 3oVPIer 2t e 1 g | § BIon wear § b 9O 8% Ty e we §

i hereby intimate the acquisition/disposal of property by me as detailed above. | declare
that the particulars given above are true.

TETEN g AT T
Signature Designation Emp. No.
fam/srpar i R
Dept./Section Date Station
g A9 & §IRT

Through proper channel

AT Note : 1- 3T & F1F 7 fafsrr umt 1 SHTFTHHTATTAN FFIIT Y /In the above form different portions may be used according
to requirement.
AINote' 2 - T S AT B AT w5 o @ B &7-37 & Haey ffy @, a9 & %7 30 Ry g Seges @ 80T/ Where

previous sanction is asked for, the appfication should be submitied at least 30 days before the proposed date of the
transaction.




Annex-V
UNDERTAKING

i s/o / dfo resident of
do hereby undertake that | have given an amount of Rs,
(Rupees only) as interest free loan to

my (relation) Shri/Ms s/o,d/o,w/o
presently working in Bureau of Indian Standards, (place of posting) for the
purpose of purchase of (residential plot/house/flat/vehicle,

etc. ) situated at

The above interest free loan has been given through Cash/Bank
transfer/Cheque. [ enclose herewith a copy of my bearing No.
(Aadhar Card/PAN Card/Bank statement or any Government ID Proof). it

shail be returned within a period of / by (date)

Date: Signature

! certify that an amount of Rs.
(Rupees only) has been received through Cash/Bank
transfer/Cheque as Interest Free Loan for the purpose of purchase of
(residential plot / house / flat / vehicle, etc.) situated at
. The interest free loan will be returned within a period of

/ by (date)
Date: Signature :
Station: Name :
Designation:
Employee No.

Place of Posting:



From:
To

Sir,

Aww EX-YT

FORM 3

BUREAU OF INDIAN STANDARDS

Formot Report/Application for Permission to the Prescribed
Authority for the Bullding of or Addltion to a House

“This 15 to report to you that | propose 1o build a house/to make an addition to my house.

*This is;t0 request

atidition to the house,

‘fand —

2

Location —

Survey number

that permission may be granted to me for the building of a house/the

The estimated cost of the land and material for the construction/extension is given below;

Village

District

State

Area

3. Cost

Buliding Materlals, etc.

1
2
3
4.,
5,
6
7
8
9

Bricks

Cement

Iron end Steel

Timber

Sanitary Fittings
Electrical Fittings

Any other Special Fittings
Labour Charges

Other Charges, i any

Total cost of Land and Building

1




*2. The construction will be supervised by myself,/The construction will be done by =

* do not have any official dealings with the contractor nor did } have any official dealings with
him in the past, )

" have/had official dealings with the contractor and the nature of my dealing with him is/was
as under;

3. The cost of the proposed construction will be as under:
Amount (Rs)
B Ownsavings. ...
i) Loans/Advances with full details . . . .

iii)  Other sources with details. . . .

Total

Signature................ ... . ..
Designation ................ ... .
EmployeeNo......................
Deptt. .o

STATION:. ................

DATE. ..................

(Through proper charnel)

*Strike out the portion not applicable.
**Enter the name and place of-business of the contractor.



Ay e¥-Y1IT

FORM 4

BUREAU OF INDIAN 8TANDARDS

Form of Report to the Prescribed Authority after Completion
of the Bullding/Extension of & House

From:
To
Sir,

*In my letter No. dated | had reportéd that | proposed to
bulid a house.

*Permission was granted to me in Order No, dated for the bullding
of a house,

The house has since been completed and | enclose a Valuation Report, duly certlfied by **

The cost of construction indicated In the enclosed Vaiuation Report was financed as unden

-

) Ownsavings ... .. v

)  Loans/Advances with detalls ...,

s‘gn&tm’o.n...-----..u..n.u.-.
Deﬂgﬂﬂﬂﬂl‘l SrelErssbar Attt
EmplW“No.-.‘..--.-.|‘c‘o.uu-

Depn‘.ll.l.I.!..Il.l’..‘.‘.ll..i

CSTATIONL .o vviiiveniiaens

{Through proper channel)

Note: Variations, if any, between the figures given above and f'gures given In Form 3 may be
explained sultably.

*Strike out the portions not applicable.
= A flrm of Civil Engineers or Civil Engineer of repute,



/we hareby cerily that Uwe have valued House
constructed by ShiySmt

VALUATION REPORT

und

Iiwa give balow the value at which liwe estimate the cost of the house under the foﬂowlnghondmgs

S.
6.

Fo P

Bricks

Comeant

iron and Steel
Timbaer

Sanitary Fittings
Elactrical Fittings

7. Allother Speclal Fittings

8.

Labour Charges

9. All other Charges

Total Cost of the Building:

BATEL .o vvnnen

PRI N I ]

vesw LN ]

[ Y [E R

LR ) Le e

[N ] (R}

LY Taes

LR LN LN

Cost (Rs.}

|

(Signature and Designation
of the valuation authority with Stamp)
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F. No. 11013/2/2018-EsttA-1I e
Government of India
Ministry of Personnel, Public Grievances and Pension
Department of Personnel & Training
Establishiment A-I11 Desk
Fodkeakskok

North Block, New Delhi - 110001

Dated 17 December, 2018

OFFICE MEMORANDUM

Subject: Rule 18 of the CCS (Conduct) Rules, 1964- regarding standard forms for
intimation/ permission under the rules and expenditure incurred on
repairs or minor construction work in respect of immovable property -
regarding,

The undersigned is directed to say that in accordance with the provisions of sub-
rule (2) of the Rule 18 of the CCS (Conduct} Rules, 1964, all Government servants coming
within the purview of these Rules are required to make a report to the prescribed authority
before entering into any transaction of immovable property in their own name or in the
name of a member of family. If the transaction is with a person having any official dealings
with the Government servant, the Govt. servant is required to obtain prior sanction of the
prescribed authority. Sub-rule (3}, ibid provides that all Govt. servants should give an
intimation to the prescribed authority within one month of entering into any transaction of
movable property, the value of which exceeds the monetary limits prescribed in that Rule.
In case any such transaction is with a person having official dealing with the Government
servant, prior sanction of the prescribed authority is necessary. All requests for obtaining
prior sanction and making intimation about transactions in immovable and movable
property may be made in the enclosed standard Form I and Form 1I, respectively.

2. Further, this Department’s 0.M. No. 11013/9/89-Estt.(A) dated 27/11/1990
provides, inter-alia, that where the expenditure incurred on repairs or minor constructions
work in respect of any immovable property belonging to a Government servant is
estimated to exceed Rs. 10,000/-, intimation to the prescribed authority was necessary.
These instructions have been reviewed and in supersession of the said 0.M,, it has now
been decided that in respect of the expenditure incurred on repairs and minor additions to
an immovable property by a Government servant, an intimation shall be necessary to be
given to the prescribed authority only if the estimate exceeds the limit prescribed in Rule
18(3) of CCS {Conduct) Rules, 1964. However, prior sanction of the prescribed authority
should be obtained in all cases regardless of amount involved, where the transaction
regarding the material purchases or contract for such repairs or minor construction, is with
a person with whom the Government servant concerned has official dealings.

Contd.




-2-

3. All Ministries/ Departments/Offices are requested to bring the above guidelines to
the notice of all administrative authority under their control.

4. In so far as the employees of Indian Audit and Accounts Departments are concerned,
this O.M. issues after consultation with Comptroller & Auditor General of India.

5. Hindi version will follow.
"
(Satish Kumar)
Under Secretary to the Govt. of India
To

The Secretaries of All Ministries/Departments
(as per the standard list}

Copy to:
1. President's Secretariat, New Delhi.
Vice-President's Secretariat, New Delhi.
The Prime Minister's Office, New Dethi.
Cabinet Secretariat, New Delhi.
Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.
The Comptroller and Auditor General of India, New Delhi.
The Secretary, Central Vigilance Commission
The Secretary, Union Public Service Commission, New Delhi.
The Secretary, Staff Selection Commission, New Delhi.
10. All attached offices under the Ministry of Personnel, Public Grievances and Pensions.
11. National Commission for Scheduled Castes, New Delhi.
12. National Commission for Scheduled Tribes, New Delhi,
13. National Commission for OBCs, New Delhi.
14. Secretary, National Council (JCM), 13, Feroze Shah Road, New Delhi.
15. CVOs of all Ministries/Departments,
16. ADG (M&C), Press Information Bureau, DoP&T
17. NIC, Department of Personnel & Training, North Block, New Delhi [for uploading the
same on the website of this Ministry under the under the Head Notifications—™ OMs
& Orders— Establishment— CCS (Conduct)Rules & What's New}
18. Hindi Section, DoP&T
(=
(Satish Kumar)

Under Secretary to the Govt. of India

R I I IS



[ bo) 5 forrmal Vi Fo be uded D
FORM-1 -
7" .3 QZDTMJ'JI A ﬂ‘,m Py 4 I/dl"’ ? 6 ’S/)
Form for giving prior intimation or secking previous sanction under Rule 18 (2) of the CCS
{Conduct) Rules, 1964 for transaction in respect of immovable property.

(Please read the instructions before filing up the form)

1. Name of the Government servant : _
(a) Desigpation:
(b) Service to whichbelongs:
(c) Employee No./ Code No.:__

2. Scale of Pay and present pay:

3. Purpose of applicatiom@

4. Whether property is being acquired or disposed of: o

5. Probable date of acquisition/disposal of property:

6. (a) Mode of acquisition B

(b) Mode of disposal B

7. Description of Property.

Full Description | Whether Whether applicant’s Ownership | Sale/ purchase
details of freehold or | interest  in  the of the | price of the
about Property. ¢ | leasehold. property is in full or property. % | property. #
location ® part. &
@ | ® {c) (d) (e 0
| \ _

8. In case of acquisition, SOUICe Or SOUrCES from which financed/ proposed

to be financed. &:

9 In the case of disposal of property, was requisite sanction/intimation obtained/given for
its acquisition (A copy of the sanction/acknowledgement should be attached):




2.

10. Details of the Parties with whom transaction is proposed to be made:

Name and s the party related to the Did the applicant have | How  was the
address of the | applicant? If so, state the | any official dealing with | transaction

party with relationship. the parties? € arranged? ®
whom

transaction is
proposed to be
made.

(2) (b) (©)

L

11, In case of acquisition by gift, whether sanction is also required under Rule 13 of the CCS
(Conduct) Rules, 19647 h
12. Any other relevant fact which the applicant may like to mention

DECLARATION

| (UUUUUT TR OO PO PPPPR PRV PRI hereby declare that the particulars given above are true. |

request that I may be given permission to acquire/dispose of property as described above from/to
the party whose name is mentioned in item 11 above.

OR

) AUUTUURURRUUSPRPPRRR PR PREEEEE R hereby intimate the proposed acquisition/ disposal of
property by me as detailed above. 1 declare that the particulars given above are true.

Station: Signature:
Name:
Date: Designation:




Instructions te follow while filling up the above form:

Symbols | SL. No./ | Instructions
Field no.

@ 3. Purpose of application: sanction for transaction or prior intimation
of transaction,

B 6.(a)and | Mode of acquisition/ disposal: whether Purchase/ sale/ Gift/

6.(b) Mortgage/ Lease or otherwise should be mentioned. -

5 7(a) Full details about location viz. Municipal No., Street/Village, Taluk,
District and State in which the property situated.

W 7(b) Type of Property: Housing and other buildings or Lands.

& (D Whether abif)licam’s interest in the propéi‘ty is in full or part, in case
of partial intcrest, extent of such interest must be indicated.

* 7(e) Ownership of the property, in case transaction is not exclusively in
the name of the Government servant, particulars of ownership and
share of each member may be given.

# 7(6) Sale/ purchase price of the property (Market value in the case of
gifts)

Q 8. In case of acquisition, Source or sources from which proposed to

I financed:- (a) Personal Savings or (b) other sources giving details. |
€ 10(c) Did the applicant have any dealings with the party in his official
capacity at any time, or is the applicant likely to have any dealings
with him in the near future? Write the answer in YES or NO. If yes,
full details should be given

® 10(d) How was the transaction arranged? (Whether through any statum—r?
body or a private agency through advertisement or through friends
and relatives). Full particulars to be given.

: 11 | Write the answer in YES orNO. - ]

2. In the above form, different portions may be used according lo requirement.

3 Where previous sanction is asked for, the application should be submitted at least 30 days
before the proposed date of the transaction.




Form for giving intimation or seeking previous sanction under Rule 18 (3) of the CCS
(Conduct) Rules, 1964 for transaction in respect of movable property.

(Please read the instructions before filing up the form)

1. Name of the Government Servant
(a) Designation: _
(b) Service to which belongs:
(c) Employee No./ Code No.:

2. Scale of Pay and present pay:

3. Purpose of application: @

4. Description of Movable Property

Acquisition | Date  of | Details of | Mode of Whether  the | Ownership | Sale/
or disposal | acquisition | Property | acquisition | applicant’s of the purchase
or disposal | $ or disposal | interest ir} tl}e property * price of
© property is in the
full or part. & Property
W
(a) (b) (¢) (d) (€) ® ®
5. In case of acquisition, source or sources from which financed/ proposed to be
financed £
6. In the case of disposal of property, was requisite sanction/intimation obtained/given
for its acquisiion (a copy of the sanction/acknowledgement should be
attached).
7. Details of the Parties with whom transaction is proposed to be made/ has been madeg:
Name and | [s the party related to | Did the applicant have | Nature of _ How  was
address of | the applicant? If so, any official dealing official dealing | the
the parties. | state the relationship. | \ith the parties? € with the party transa.ction®
. arranged?
(a) (b) (c) _{d) (e)
| _




-

3. in case of acquisition by gift, whether sanction is also required under Rule 13 of the
CCS {Conduct) Rules, 19647 i

9. Any other relevant fact which the applicant may like to mention

DECLARATION

| FETURTIUUTRPPUPPUOPRTPPPITPRTRRESS RS hereby declare that the particulars given above are
true. | request that 1 may be given permission to acquire/dispose of property as described above
form/to the party whose name is mentioned in item 7 above.

OR

 ERTRUTTUTUUPUUIUURRIPVPRRRIERIS PPN hereby intimate the proposed acquisition/disposal
of property by me as detailed above. 1 declare that the particulars given above are true.
Station: Signature :

Name:

Date: Designation :




23-

Instructions to follow while filling up the above form:

Symbols

no.

@

Instructions

Purpose of application: Sanction for transaction or prior intimation
of transaction.

T A©)

4(d)

(a) Movable property as per the Rule 18 of the CCS (Conduct)
Rules, 1964
(b) Make, model and also registration No. in case of vehicle

Mode of acquisition/ disposal- purchase/ sale/ gift/ mortgage/ lease
or otherwise.

4(e)

Whether applicant’s interest in the property is in full or part, In case
of partial interest, the extent of such interest must be indicated.

4(f)

Ownership of the property, in case the transaction is not exclusively
in the name of the Government servant, particulars of ownership and
share of each member may be givern.

4(g)

Sale/ purchase price of the property (Market value in the case of
gifts)
Source or sources from which financed/ proposed to financed:- (&)
Personal Savings or (b) other sources giving details.

Whether through any statutory body or a private agency through

Did the applicant have any dealings with the party in his official
capacity at any time, or is the applicant likely to have any dealings
with him in the near future? Write the answer in YES or NO. If yes,
full details should be given

advertisement or through friends and relatives. Full pasticulars 10 be
given

8

Write the answer in YES or NO.

2. In the above form, different portions may be used according to requirement.

3. Where previous sanction is asked for, the application should be submitted at least 30 days
before the proposed date of the transaction.
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pwvwEX-XVI

No. 11012/11/2007-Estt.A
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi, Dated 27" September,2011
OFFICE MEMORANDUM

OFFILE MENM AN
Subject: Guidelines reg'arding grant of ‘Vigilance Clearance’ to
members of Central Civil Services / Posts.

The undersigned is directed to say that it has been decided by the
Government that officers who have not submitted the Annual Immovable
Property Retumns by the prescribed time would be denied vigilance
ciearance and will not be considered for empanelment for senior level
posts in Government of India.

2. Accordingly, in this Department's OM No. 11012/11/2007-Estt.A dated
14.12.2007, laying down guidelines regarding grant of vigilance clearance

to members of Central Civil Services / Posts, in para 2 a new sub-para (f)
will be inserted as under:

()  Vigilance clearance shall be denied to an officer if he fails to
submit his annual immovabie property retum of the previous year
by 31% January of the following year, as required under Government
of India decisions under Rule 18 of the Central Civil Services
(Conduct) Rule, 1964.

&%Mg yadhydy) ;;

Under Secretary to the Government of India kd

All Ministries / Departments b

Copy to:

—

Prime Ministers Office (w.rt. their 1.D. No. 600/31/C/133/2011-ES2,
dated 15.03.2011)

2. Cabinet Secretariat

3. Secretary, CVC y
4. UPSC

5. C&AG

. C (DOP&T Cell) with the request to upload this O.M. on the website
of DOP&T.




MOST IMMEDIATE

No. 1101 M1 12007-Estt. (A)
Government of india
Ministry of personnel & public Grievances & Pensions
(Deparlrnent of Personnel & Training)

New Delhi,
Daied the 14" December, 2007

QFFICE MEMOBAEQUM

Subject:- Guidelines regarding grant of vigilance clearance 10 members of
the Central Civil services/Central Civil posts.

The undersigned is directed to say that the mattar reg@,rding guidelines
for giving vigilance clearance 10 members of the Central Civil services/
Central Civil posts has been reviewed by the Department of Personnel &

Training and it has pean decided ihat the following guidelines for the grant of

vigilance clearance o the Government servants belonging 10 the Central Civil
gervices/ Central Civil posts shall be applicable with immediate effect:

1. These orders ragarding accordance of vigitance clearance 10 members
of the Cenlral Civil Services/posts shall be applicable wilh respect 10 (a)
empanalment {by any deputation for which clearance is necessary, (c)
appointments to sensitive posts and assignments to training programmes
(except mandatory training). In all these cases, the vigilance status may be

placed pefore and considered by the Competent Authority before a decision is
taken. .

2. The circumstances under which vigilance clearance shall not be
withheld shall be as under:

a) Vigilance clearance shali not be withheid due 10 the filing of @
complaint, uniess it is established on the basis of al least a
preliminary inquiry or on the basis of any information that the

concerned Departiment may already have in its possessian, that
there 18, prima facie, substance 1o verifiable allegations
regarding (i) corruption (i) possassion of assets
disproportionate {0 KNown Sources of income (iil) moral turpitude
{iv) violation of the Central Civil Services (Conduol) Rules, 1964.

b) Vigilance clearance ghall not be withheld if a preliminary inquiry
mentioned in 2(a) above takes more than three months to be
completed.




8)

2~

Vigitance clearance shall not be withheld unless (i) the officer is
under suspension (i) a chargsheet has been Issued against the
officer in a disciplinary proceeding and the proceeding is
pending (ili) orders for instituting disciplinary proceeding against
the officer have been issued by the Disciplinary Authority
provided that the chargeshest is served within three months
from tha date of passing such order (iv) chargesheat has been

- filed in a Court by the Investigating Agency in a criminal case

and the case is pending (v) orders for instituting a criminal case
against the officer have been issued by the Disciplinary
Authority provided that the chargesheet is served within three
months from the date of initiating proceedings (vi) sanction for
investigation or prosecution has been granted by the Competent
Authority in a case under the PC Act or any other criminal
matter {vil) an FIR has been filed or a case registered by the
concermned Department against the officer provided that the
charge sheet is served within three months from the date of
filing/registering the FIR/casa and (viii) The officer is invoived in
a trapfraid case on charges of corruption and investigation is
pending.

Vigilance clearance shall not be withheld due to an FIR filed on
the basis of a private compiaint unless a chargesheet has bean
filed by the investigating agency provided that there are no
directions to the contrary by a competent court of law.

Vigilance clearance shall not be withheld even after sanction for
prosecution if the investigating agency has not been able to
complete its investigations and file charges within a period of
two years. However, such vigilance clearance will entitle the
officer to be considered only to be appointed to non-sensitive
posts and premature repatriation to the parent cadre in case he
is on deputation and not for any other dispensation listed in para
1 of this O.M..

In cases where complaints have been referred to the administrative

authority concerned, and no substantive respaonse has been received from
such administrative authority concerned within three months from the date on
which the reference was made, the Disciplinary Authority may provide a copy
of the complaint to the officer concerned to seek his comments. |If the
comments are found to be prima facie satisfactory by the Competent
Authority, vigilance clearance shall be accorded.

Vigilance clearance shall be decided on a case-by-case basis by the
Competent Authority keeping in view the sensitivity of the purpose, the gravity

... 3/-
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of the charges and the facts and circumstances, in the following situations:

a) where the investigating agency has found no substance in the
allegation but the Court refuses to permit closure of the FIR; and

b) where the investigating agencyfidduiry officer holds the charges as
proved but the competent administrative authority differs, or the
converse.

5. While considering cases for grant of vigilance clearance for the
purpose of empaneiment of members of the Central Civil Services/Central
Civil posts of a particular batch, the vigilance clearance/status will continue to
be ascertained from the respective Cadre Authority. In all such cases, the
comments of the Central Vigilance Commission will be obtained. However, if
no comments are received within a period of three months, it will be
presumed that there is nothing adverse against the officer on ihe records of
the body concerned.

6. Vigilance clearance will be issued in all cases with the approval of the
Head of Vigilance Division for officers upto one level below their seniority in
service. In the casse of officers of the lavel of Additional Secretary/Secrelary,
this will be issued with the approval of the Secretary. In case of doubt, orders
of the Secretary will be obtained keeping in view the purpose for which the
vigilance clearance is required by the indenting authority.

7. Vigilance clearance will not normally be granted for a period of three
years after the currency of the punishment, if & minor penaity has been
imposed on an officer. In case of imposition of a major penalty, vigilance
clearance will not normally be granted for a period of five years, after the
currency of punishment. During the period, the performance of the officer
should be closely watched.

8. Insofar as the parsonnel serving in the indian audit and accounis

Department are concermned, these instructions have been issued after
consultation with the Comptroiler and Auditor General of india.

9 All the Ministries/Departments are requested to bring the abave guidelines
for the notice of all concerned for information and compliance. _
W,
,./’?p
(P. Prabhakaran)

Deputy Secretary to the Government of India

-

:a‘ﬂ'{.i?-f,-;_i.:., Loy




Copy forwarded {0 -

1. Primea Minister's Office (with reference to their 1.D. No. G008/ 3/07-ESH, -'»-r
dated4.10.2007).

2. Cabinet Secretariat.
3. Ministries/Departments of the Government of india.
4 Sacretary, Central Vigilance Commission.
5 Central Bureau of Investigation, New Delhi
6 Union Public Service Commission, New Dalhi
7 Comptroller and Auditor General of India, New Delhi
Copy 1o
(i) PS to MOS(PP)
(iy PPSto Secretary(P)
(iiy PPSto AS(S&V)
(ivy PPSto £0O & AS

(vy PSto JS(E)
(vij PSto JS(V) (w.rt. AVD Division's O.M. No. 104/3312005-AVD-

dated 31.10.2007.

ok

(P. Prabhakaran)
Deputy Secretary o ihe Government of india
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TG (ST Fram ekey & P ¢(¥) % st v, wRnafrt, Rt enfy @ W 3 AR
A S qrorrant enfg ¥ Ry r e a wment 39 3 wemt

Form for giving intimation under Rule 18(4) of CCS (Conduct) Rules, 1964 for transactions in

shares, securities, debentures and investment in mutual fund schemes etc.

1. I SR TEH/ Name & Designation
2. A 3R ST o/ Scale of pay and present pay
q Y 0 ¥ Ty U w@w R o faa
Details of each transaction made in shares,
securities, debentures, mutual funds scheme
etc. during the calendar year —20
4. 39 W/ v faerer R @ o 39 fear mn
Particulars of the party/firm with whom transaction is made:-
a) I URT IOR® O TeY T § 2
Is party related to the applicant?
by T EEH H AWENF A W Rl F WYy
forel o i WU @7 € S Fepe wias
o ITH TS | B GO B HEAT§ 2
Did the applicant have any dealings with the party
in his official capacity at any time or is the applicant
likely to have any dealings with him in the near future.
5. fa =1 o & AT/ Source or sources from which financed:-
a) AT Se/Personal savings:
b) ¥ WAl 1 [FaRT §/0ther sources giving details
6. Y IS Waltd SHHR! [SEeh Ivor@ STASF AT T el
Any other relevant fact which applicant may like to mention
YU/ Declaration
# TEAGERT AT %A § o6 I (96RO G ¥ 1 1 hereby declare that the particulars given above
are true.
W/ Station: ... BWII&Y/Signature  ............oia.L Ll
a/Date:  .oovieii U™/ Designation .....oovvvvvnnein.,
foram/ Department ....................

FHARI F&/Employee No

..............
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F. No. 11013/6/2018-Estt.A-III
Government of India
Ministry of Personnel, Public Grievances and Pension
Department of Personnel & Training
Establishment A-III Desk
k222117

North Block, New Delhi-110001

Date: 07.02.2019

OFFICE MEMORANDUM

Subject: CCS (Conduct) Rules, 1964 - Revision in limit for intimation in

respect of transactions in sale and purchase of shares, securities, debentures
etc.

The undersigned is directed to refer to this Department’s O.M. No.
11013/6/91-Ests.(A) dated 08.04.1992 prescribing the following limit of
transactions in shares, securities, debentures or mutual funds scheme, etc for
intimation to Government in a prescribed format:

(i) Group ‘A’ and ‘B’ Officers ~ If the total transaction in shares,
securities, debentures or mutual funds scheme etc. exceeds Rs.
50,000/~ during the calendar year.

(i) Group ‘C’ and ‘D’ Officers - If the total transaction in shares,
securities, debentures or mutual funds scheme etc. exceeds Rs.
25,000/- during calendar year.

2. Sub-rule (1) of the Rule 16 provides that no Government servant shall
speculate in any stock, share or other investment. It has also been explained
that frequent purchase or sale or both, of share, securities or others
investments shall be deemed to be speculation within the meaning of this sub-
rule. But, the occasional investments made through stock brokers or other
persons duly authorized and licensed or who have obtained a certificate of
registration under the relevant laws is allowed in this rule. With a view to
enable the administrative authorities to keep a watch over such transaction, it
has been decided that an intimation may be sent in the enclosed proforma to
the prescribed authority in respect of all Government servants, if the total
transactions in shares, securities, debentures, mutual funds scheme, etc.
exceeds six months’ basic pay of Government servant during the calendar
year (to be submitted by 31st January of subsequent calendar year).

Contd..

4




-

3. It is also clarified that since shares, securities, debentures, etc. are
treated as movable property for the purpose of Rule 18(3) of CCS(Conduct)
Rules, 1964, if an individual transaction exceeds the amount prescribed in
Rule 18(3), the intimation to the prescribed authority would still be necessary.
The intimation prescribed in para 2 above will be in addition to this, where
cumulative transaction(s) i.e. sale, purchase or both in shares, securities,
debentures or mutual funds, etc. in a year exceed the limits indicated in para 2
above,

4. This Office Memorandum issues in supersession of this Department’s
O.M. No. 1 1013/6/91-Ests.(A) dated 08.04.1997.

S. In so far as the personnel serving in Indian Audit and Accounts
Department are concerned, these instructions are being issued after
consultation with the Comptroller and Auditor General of India.

6. All Ministries/ Departments are requested to bring these instructions to
the notice of all concerned authorities under their control.

7. Hindi version will follow.,
(Satish Kumar)
Under Secretary to the Govt. of India
To

The Secretaries of All Ministries/Departments
{as per the standard list)

Copy to:
President's Secretariat, New Delhj.

Vice-President's Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

Cabinet Secretariat, New Delhj.

Rajya Sabha Secretariat /Lok Sabha Secretariat, New Delhi.
The Comptroller and Auditor General of India, New Delhi.
The Secretary, Central Vigilance Commission

The Secretary, Union Public Service Commission, New Delhi.
- The Secretary, Staff Selection Commission, New Deihi.

10.All attached offices under the Ministry of Personnel, Public Grievances
and Pensions.

OO UhwN e~

Contd..
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11.National Commission for Scheduled Castes, New Delhi.

12.National Commission for Scheduled Tribes, New Delhi,

13.National Commission for OBCs, New Delhi.

14.Secretary, National Council (JCM), 13, Feroze Shah Road, New Delhi.

15.CVOs of all Ministries/Departments.

16.ADG (M&C), Press Information Bureau, DoP&T

17.NIC, Department of Personnel & Training, North Block, New Delhi [for
upleoading the same on the website of this Ministry under the Head
Notifications >> OMs & Orders >> Establishment >> CCS {Conduct)Rules

& What'’s New|
C o=

18.Hindi Section, DoP&T
(Satish Kumat)

Under Secretary to the Govt. of India
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Proforma for intimation under Rule 18{4) of CCS {(Conduct) Rules, 1964

for transactions in shares, securities, debentures, investment in mutual
fund schemes, ete.

1. Name of the Government servant ;
(a) Designation:
(b) Service to which belongs:
(c) Employee No./ Code No.:

2. Scale of Pay and present pay:

3. Details of each transaction made in shares, securities, debentures, mutual
funds scheme, etc. during the calendar year.

4. Particulars of the party/firm with whom transaction(s) is made:-

(a) Is party related to the applicant?
{b} Did the applicant have any dealings with the party in his/her official

capacity at any time or is the applicant likely to have any dealings with
him in the near future.

5. Source(s) from which financed:-

(a) Personal savings.
{(b) Other sources giving details

6. Any other relevant fact which applicant may like to mention.

Declaration

I hereby declare that the particulars given above are true.

Flace:

Signature
Date:

Designation



ANNEX-XIX

Extract

Punitive action for failure to submit Annual Inmovable Property Returns in time

In accordance with the provisions of clause (i) of Rule 18 (1) of the CCS (Conduct) Rules,
1964, every Government servant holding a Group ‘A’ or ‘B’ post is required to submit an
annual return giving full particulars regarding the immovable property inherited by him or
owned or acquired by him or held by him on lease or mortgage either in his own name or
in the name of any member of his family or in the name of any other person. It has been
prescribed in MHA OM No. 25/10/55-Estt. (A) dated 12.01.1956 that such reports shall
be submitted in the month of January, every year. The form used for this purpose has
also been prescribed under the said OM. The need for obtaining these returns regularly
and making careful scrutiny of the same was reiterated from time to time.

2. It has, however, been noticed that these returns are not submitted in time in many
cases. Ministries/Departments are, therefore, requested to ensure that these returns are
submitted by all Group ‘A’ and ‘B’ officers under their control in respect of every calendar
year by 31st January of the next year. it may be impressed upon them that failure on the
part of a Government servant to comply with the requirement of the aforesaid rule can
form good and sufficient reason for instituting disciplinary proceedings against him. Strict
action may be taken against employees who fail to submit the returns in time or furnish
wrong information.

[DOPT OM No. 11013/12/93-Estt.(A), dated 24.01.1994]
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- feim / Dated.
Office Order No. 17/14/2020

Subject: Filing of Inmovable/Movable Property Return by officers/officials

Timely filing of property return by the officials of Ministries/ Departments/ Organisations
is one of the mandatory requirement under Conduct Rules. Property returns are also a good
tool for CVOs to detect the source of funding of the assets of the officials and to find out whether
these have been acquired through legal means. Non-filing of property returns constitutes good
and sufficient reasons for instituting disciplinary action against the delinquent officials.

2. While examining the reports submitted by some of the CVOs, the Commission has
observed that in most of the organisations, many of the officers/officials are yet to file their
Annual Immovable/Movable Property Return (IPR/MPR) for the previous yeari.e, 2019, In most
organisations, the last date for filing of return is 31" January. Almost nine months have since
lapsed and the organisations are yet to secure 100% compliance in this regard.

3. The Commission has expressed its deep concern at such a prolonged delay in filing of
IPRIMPR by the officers/officials of organisations and has directed to complete the exercise
latest by 30 November, 2020 to achieve 100% compliance. Those officers/officials who do not
file their IPR/MPR by 30.11.2020, appropriate disciplinary action may be initiated against them.

4, All CVOs/Administrative authorities should ensure strict compliance to the abve

instruc!ion_s under intimation to the Commission.
pys=

(M.’A. Khan)
Officer on Special Duty

To:

1. All Secretaries of Ministries / Departments of Gol /CMDs/Chief Exeéutivesl Heads of
CPSEs /PSBs/ PSICs/ Fls / Autonamous Organisations, ete.

2. All Chief Vigilance Officers of Ministries / Departments /CPSEs /PSBs /PSICs /Fls /
Aulonomous Organisations, etc.



