URGENT

BUREAU OF INDIAN STANDARDS
(HUMAN RESOURCES DEVELOPMENT DEPARTMENT)

Our Ref: HRD/21/284(2023)/2 19.07.2023

It is requested that the details of total leave(s) availed by the following officers (list
enclosed), with effect from the date of their last promotion to the present post till 30 June 2023
may please be furnished in the format given below to HRD Department, latest

by 28 July 2023.

FORMAT

NAME & DESIGNATION EMPLOYEE No.

DATE OF PROMOTION TO THE PRESENT POST

PLACE OF POSTING

Period No. of Days of
Leave
i) Earned Leave
i) Half Pay Leave
iii) Commuted Leave
iv) Leave on medical grounds
v) Leave due to COVID with supporting documents
vi) Extraordinary leave (EOL) (with MC)
vii) Extraordinary leave (EOL) (without MC)
viii) Any other kind of leave/CCL
iX) Maternity Leave/Paternity Leave as applicable
X) Any leave in continuation of Maternity Leave
xi) Study leave/any other leave availed to improve
academic accomplishment
xii) Period of deputation/foreign service to other
organization on Non-Scientific Post
xiii) Period of deputation/foreign service to other

Signature of Departmental Head

2. In this regard, the photocopies of the Leave Account/File/Leave sanctioning memo should
not be sent. EL/HPL taken on Medical ground should be mentioned specifically against each.
Leave in continuation of Maternity Leave should be mentioned specifically.



3.The leave data provided should be verified and duly authenticated by the concerned Head of
Department or DDG as the case may be and the concerned authority should submit the following
certificate along with a copy of the leave statement duly signed by him/her.

“I certify that the leave record of Shri/Smt. / Ms. has been checked
verified and found to be in order. The details of leaves availed by Shri/Smt./ Ms.
, since his/her last promotion to 30 June 2023 have been
authenticated and are enclosed as per performa”.

4. This may be treated on TOP PRIORITY

-Sd/-
(Jitender Kumar)
Scientist-E & Head (HRD)

To all concerned as per the enclosed list through intranet
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LIST OF OFFICERS

Sl Emp. | Name Place of Posting
No. | No.

Scientist-D

1 62880 | SHRI VIJAY KUMAR SINGH JPBO-I

2 62855 | SHRI SUNDEEP KUMAR ITSD
Scientist-C

1 64165 | SHRI PRADEEP KUMAR M BNBO

2 65037 | SHRI SRINIVAS MOHAN SHANKAR TNMD

3 65438 | SHRI ASHOK KUMAR KKBO-II

4 58653 | SMT NISHA VIVEKANAND PNBO

5 65811 | SHRI SAHIL KHATRI NRL

6 65846 | SHRI MOHIT PRABHAT DHBO

7 66215 | Ms. ANKITA VIDHYARTHI NITS

9 66257 | SHRI MOHAMMAD AQIB Publication Deptt.
9 66176 | SHRI SHANMUKHA SHIVA PALLI BNBOL

10 66079 | SHRI ARKA SAHA JDBO

11 66036 | SHRI DILLIP CHATTAR HYBO




