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In supersession of all earlier orders on the subject, the comprehensive
guidelines for applying for outside posts for BIS Group A (Non-Scientific), B & C
employees including Laboratory Technical Officials as approved by DG, BIS is
enclosed for information of all concerned.
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COMPREHENSIVE GUIDELINES ON FORWARDING OF APPLICATIONS
FOR OUTSIDE POSTS FOR GROUP A (Non-Scientific), B & C
EMPLOYEES INCLUDING LABORATORY TECHNICAL OFFICIALS

1. Applying for Posts in Central Government / Autonomous Bodies or
Subordinate Offices/ State Governments / Public Sector Undertakings
owned Wholly or Partly by the Central Government or a State
Government/ Quasi- Government Organizations

1.1 Group A (Non-scientific), B & C employees including Laboratory
Technical officials could be given four opportunities in a year to apply
for outside posts in Central Government / Autonomous Bodies or
Subordinate Offices/ State Governments / Public Sector Undertakings
owned Wholly or Partly by the Central Government or a State
Government or Quasi-Government Organizations, except where
withholding of any application is considered by the Competent
Authority (DG in case of Group A (Non-Scientific), DDGA for Group B &
C employees including Laboratory Technical officials) to be justified in
the public interest.

1.2 Applications of Group A (Non-scientific), B & C employees including
Laboratory Technical officials belonging to Scheduled Castes and
Scheduled Tribes should be readily forwarded except in very rare cases
where there may be compelling grounds of public interest for
withholding such application.

1.3 Applying for outside posts during first two years of service, i.e. during
probation period, is not permissible. If a Group A (Non-scientific), B &
C employees including Laboratory Technical officials applies for outside
posts as a private person without proper channel and in the event of
being selected for outside post, he shall have to resign and shall not be
entitled for any benefits.

1.4 Applications from Group A (Non-scientific), B & C employees including
Laboratory Technical officials for employment elsewhere, submitted
otherwise than in response to advertisement or circulars inviting
applications, would not be forwarded.

1.5 Applications from Group A (Non-scientific), B & C employees including
Laboratory Technical officials who have not been granted
vigilance/ disciplinary (administrative) clearance under provision of (4)
below would not be forwarded.

1.6 Applications of Group A (Non-scientific), B & C employees including
Laboratory Technical officials for posts in autonomous bodies or Public
Sector Undertakings owned wholly or partly by the Central Government
or a State Government or Quasi-Government Organizations may be
forwarded with a clear understanding with the employee that in the
event of their selection for the post applied for, they will sever their
connections with the Bureau before joining and no lien shall be retained
in such cases.



2. Applying for Posts Advertised by Union Public Service Commission
(UPSC)/ Staff Selection Commission (SSC)/ State PSCs

2.1 Where Group A (Non-scientific), B & C employees including Laboratory
Technical officials apply directly to UPSC/SSC or State PSC, as in the
case of direct recruit, they must immediately/ but not later than 5
working days inform Establishment Department giving details of the
examination/post for which they have applied.

2.2 The number of such applications is not to be counted against the
permissible number of four opportunities in a year as covered in (1.1)
above.

2.3 In case provisions of (4) below are attracted or if withholding of
application is considered by the Competent Authority (DG in case of
Group A (Non-Scientific) and DDGA for Group B & C employees
including Laboratory Technical officials) to be justified in the public
interest, then the same would be communicated to the Commission
directly by the Bureau with a copy to the concerned employee.
Otherwise, the information of application would be noted by
Establishment Department.

3. Applying for a Post in a Private Concern

Applying for outside posts during first two years of service, i.e. during
probation period, is not permissible. If a Group A (Non-scientific), B & C
employees including Laboratory Technical officials applies for outside posts
as a private person without proper channel and in the event of being selected
for outside post, he shall have to resign and shall not be entitled for any
benefits.

4. Vigilance/ Administrative Clearance for Forwarding of Application

4.1 Application of a Group A (Non-scientific), B & C employees including
Laboratory Technical officials for appointment, whether by direct recruitment,
transfer on deputation or transfer, to any other post should not be considered
/ forwarded If-

(1) he/she is under suspension; or

(if)  disciplinary proceedings are pending against him/her and a
charge sheet has been issued; or

(ii)  sanction for prosecution, where necessary has been accorded by
the competent authority; or

(iv) ~ where a prosecution sanction is not necessary, a charge-sheet
has been filed in a Court of law against him for criminal
prosecution.

(v) where he is undergoing a penalty — no application should be
forwarded during the currency of such penalty.



4.2 When the conduct of a Group A (Non-scientific), B & C employees
including Laboratory Technical officials is under investigation (by the CBI or
by the Controlling Department) but the investigation has not reached the
stage of issue of charge-sheet or prosecution sanction or filing of charge-sheet
for criminal prosecution in a court, the application of the officer may be
forwarded together with brief comments on the nature of allegations and it
should also be made clear that in the event of actual selection of the officer,
he/she would not be released for taking up the appointment, if by that time
any of the situations in (4.1) above arises.

5. Authority to forward applications for Outside Post

DG is the Competent Authority for all Group A (Non-Scientific) employees.

However, for Group B and Group C including laboratory Technical officials,
power has been delegated to DDGA.

6. Timeline for submission of application for Outside Post

The application for outside post received from Group A (Non- Scientific),
B& C officials including Laboratory Technical officials should be submitted
through respective HoDs and should reach Establishment Department atleast
15 days before the last date of submission. Application received less than

stipulated days shall not be processed and shall be returned back to the
applicant.
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