Public Relations Department
Circular

Our Ref: PRD/Press Release 27" April 2022

Subject: Publicity through Press Releases

Press Release is an immensely useful medium to get news published free of cost. Yet,
at the same time, since it is free of cost, it must be ensured that the press release
issued is news worthy and presented in an appealing manner.

Along with the other publicity measures being taken by the ROs/BOs and other offices
of BIS, there is a need for issuing press releases as and when required, especially on
following:

Formulation of new & revised standards having significance for common
consumers, health & safety and wider industrial impact

Grant of all India First Licence

Successful Search & Seizures

Meetings of State Level Committees for Quality & Standardization

Licensee Meets and Meeting with Association of Industries

Workshop/ Seminars/ Training Programmes

Promotional/Standards promotion events

Signing of Memorandum of Understandings

International Co- operations & Meetings

Important policy decisions, mandatory certifications of certain items,
concessions to Industries, announcement of new/modified Conformity
Assessment Schemes, simplification of procedures and adoption of IT-enabled
processes, etc.

Following points must be ensured while drafting the press release:

Vi.

The language should be simple and easily comprehendible by common
people. This needs to be specially checked while writing technical terms and
content.

The date of release and “For immediate release” must be indicated on top of
the press release.

The Press Release content must have a coherent flow to it. The press release
must try to highlight the key news in the first line itself and must include
government nitrification(s)/guidelines pertaining to the news, impact of the
news on concerned stakeholder(s), relevant statistics, way forward etc.

It must be translated in Hindi and the respective regional language for wider
reach.

The press release must include the most important information in the beginning
itself as the press release issued generally gets cut short from bottom to save
space by the newspapers.

The press release should be as short and concise as possible with no such
information which is not needed or irrelevant. If required, annexures can be
enclosed for added information.



vii.  Preferably, content should be restricted to about 300 to 350 words and
accompanied by appealing high resolution photographs.
viii.  The highlights of the Press Release must be bulleted.

ix.  The headline must have BIS in it.

X.  Thefirst sentence should have Bureau of Indian Standards mentioned in it. For
example, Hyderabad branch office should write, “Hyderabad branch office of
the Bureau of Indian Standards”.

xi.  Name, designation and contact number of the Head should be mentioned at
the bottom, so that media, in case of query or clarity can contact the office
issuing the press release.

A press release of Ministry of Consumer Affairs, Food & Public Distribution covered
by PIB is shared herewith for reference
https://pib.gov.in/PressReleasePage.aspx?PRID=1815851.

Department at HQs, CL & NITS are advised to ensure that press releases for important
events as mentioned above be prepared at the earliest. The draft press release with
its Hindi translation be shared on the same day or latest by next day with PRD on
pr@bis.gov.in for issuing it to the media for coverage.

All ROs, BOs and Labs are also advised to ensure that press release for their
important events / duly approved by the respective activity head are issued on the
same day or latest by next day. The coverage of the press release may be shared with
PRD for records and information of the senior officers at Headquarter. The same may
also be informed to PRD in the monthly MCR (in the format shared by PRD).

-sd-
Smitha G.Nair
Director (Marketing & CA)

Circulated for information to all concerned through BIS intranet



STeT 9 fQHTeT
gRaT
EART TeaTdi3maEy 39 Reier 27 3 2022

v 3 Relsr & #Ate9H® @ AR-9ER

FATIRT T f:¢fesh T el & faT 9@ Rl woh 31cgd 3uant Aregs g1
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3) ASHAUNT 353NT §Y & 1Y Jo& AR ara
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i, AT TR 3R A AT @RT AT § THST F 3T aTell gledl aIfeu| deheiiehl
regl 3R gl foma THaT 50 QY &7 & S fr 3maeIFar gl
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foT 37efeeeTeh o S Hehd §
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Tt e, urer Srdierd 3R gAETRrer H Jg o Fellg & St & F 9 I8 giafead
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FAar St AR
s (AU v 3usherar ATee)

AT Scleie & AEH ¥ I I IR & fov gR=rfed



