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fAwx: (i) vauwvATy #F 3Aasa TNUIR AT F7=/ Submission of Online APARs in HEMS
(i) g T (A&F), @ '€, g Y (qﬁa?ﬁm:f\' B wied) FAARIT F Fav F RafEar
a¥ 202122 & v af¥s sEdfa Hegiwea RAE (vdeam) 6 Refdr & e gaa-der &
3ﬁ?-|?n$?f TAUHRUATE A 9¥dd @=M/Timelines for Recording of Annual Performance
Assessment Report (APAR) for the reporting year 2021-22 in respect of Group ‘A’
(A&F) , Group ‘B’, Group ‘C’ (including erstwhile Grpup ‘D’) employees.

9R93/Circular

hgew & wh gu-v (v, BT Ak 3w gg), g9 ARk 94 (qdadt 9-3r afga)
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HEA ¥ el Y| All Group-A (Admn, Finance and Other Posts), Group-B and Group-C

(including erstwhile Group-D) employees of BIS are requested to strictly follow the timelines
for recording the online APARs as given below:-

will be finally taken on record.

Sl.No. | Activity Date by  which
activity to be
completed |

1. Submission of self-appraisal to the Reporting Officer by | 15% April 2022
officer to be reported upon (where applicable)
2, Submission of report by Reporting Officer to Reviewing 30 June 2022
Officer
3. Submission of report by Reviewing Officer to APAR Cell | 31 July 2022
/Accepting Authority (wherever provided)
4, Appraisal by Accepting Authority, wherever provided 31 August 2022
D, Disclosure of APAR to the officer reported upon where 01 September 2022
there is no Accepting Authority .
Disclosure of APAR to the officer reported upon where 15 September 2022
there is Accepting Authority.
6. Receipt of representation, if any on APAR 15 days from the
date of receipt of
) _ communication
7. Forwarding of representation to the competent
authority:
Where there is no accepting authority for APAR 21 September 2022
Where there is accepting authority for APAR 06 October 2022
8. Disposal of representation by the competent authority Within one month
from the date of
receipt of
representation
9. Communication of the decision of the Competent | 15 November 2022
Authority on the representation by the APAR Cell
10. | End of the entire APAR process after which the APAR 30 November 2022




0. domva & wh W T (AL, T 9, @ W@ (et w9 afee) At
RfSaree dxaer a8 gel ot ggd & ast & wuens S o Rl of wew/fwaia & Awe A,

TATYAT RAHTT ¥ U AT ST Fehar &1 The reporting/reviewing structure of Group-A (Admn,

Finance and Other Posts), Group-B and Group-C (including erstwhile Group-D) employees of
BIS would be the same as followed in earlier years. In case of any doubt/discrepancy,
Establishment Department may please be contacted.

B mmﬁmﬁﬁ:aﬂmmwwﬁ%qﬁﬁm
mmﬁmwéwaﬂrﬂﬁ%ﬂﬂ?mﬁﬁanﬁﬁaﬁl%ﬁmwﬁ[ All concerned’s

are requested to adhered guidelines/instructions regarding timely preparation and recording
of the APARs as mentioned in the various circulars which is available on BIS intranet.

4, sq WarH WIS & Hepdled @ S AT S £1/This issues with the approval of
Competent Authority.

IR

(T, TRAeE)
fgere (FUT9eT)

gy dEfg wAaREl @Y dersva-seee & AmA ¥ gRErfed/Circulated to all concerned
employees through BIS Intranet.

Copy to: ITS Department




