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Sub:- Booking of air-tickets - reg.
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This has reference to the Circulars No. BIS/HQ/GSD/1012022 & BIS/HQ/GSD/1712022
& BIS/HQ/GSD/1812022 issued by GSD on the captioned subject. GSD has been arranging
to book air tickets (domestic and international) for all officials of BIS through M/s. Balmer &
Lawrie Co. Ltd. in line with the instructions laid down in the OM No. 1902410312021-E.lV dated
16.06.2022 of Department of Expenditure, Ministry of Finance (9opy enclosed).

2. Few of the conditions as has been modified in the OM states as under:-

a) Officials to submit request for booking flight tickets at least 21 days prior to the
intended date of travel on tour, to

b) Officials to provide the 3 hours slot (on the day of travel in the desired 3 hours of time
band vi2.00.00 to 03.00,03.00 to 06.00,06.00 to 09.00,09.00 to 12.00, 12.00 to
15.00, 15.00 to 18,00, 18.00 to 21.00, 21.001o24.00 of their proposed journey and
the tickets to be booked by M/s Balmer Lawrie (The authorised travel agent appointed
by BIS) in line with the para 3 of the above mentioned OM.

c) ln cases where the request for booking of Air Tickets is submitted less than 72 hours
of intended travel on tour, the same should be submitted with the approval of next
higher authority along with the submission of self-declared justification by the
employee.

d) Officials to avoid unnecessary cancellations. Cancellations made less than 24 hours
before intended travel should be submitted with the approval of next higher authority
along with submission of a self-declared justification by the employee.

3. Vide the said O.M, it has also been directed to ensure strict compliance of the order,
however, it has been observed that requests for booking of air tickets are not being received
in line with the circulated instructions. lt has also been observed that requests for bookinq
of air tickets for the same dav are being received, without providing proper justification for
the same.

4. Keeping in view the above, all the concerned officers and tour sanctioning authorities
are requested to comply with the guidelines circulated vide MoF OM No. 1902410312021-E lV
dated 16.06.2022

5. This issues with the approval of DG:BlS.
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. Circulated to all the officers/officials at HQ, ROs/BOs, Labs, NITS for compliance.








