Estt/ON: 01/2021
Dated: 10-08-2021

BUREAU OF INDIAN STANDARDS
(Establishment Department)

Manak Bhavan
9, Bahadur Shah Zafar Marg
New Delhi - 110002

OFFICE NOTE

In accordance with BIS (Recruitment ot Administration, Finance & Other
Posts) Regulations, 2020, it is obligatory for all the Stenographers/Junior
Secretariat Assistants to pass the Style Manual Test (SMT) before they become
eligible for consideration for promotion to the next higher post.

2. As decided by the Competent Authority, the next Style Manual Test shall be
conducted on Friday, 24 September 2021. The venue for the test shall be intimated
in due course.

3. Accordingly, the Stenographers/Junior Secretariat Assistants who have not
yet passed the Style Maual Test and are willing to appear in the test, may send
their names through their Departmental Heads to the undersigned by email
(estt@bis.gov.in), latest by 23 August 2021.

4. The test will be held in accordance with IS 12:2005 Guide for Drafting and
Presentation of Indian Standards (Fourth Revision). There will be two Question
Papers as under:

Paper I v 1000 Hrs. (Duration 90 minutes)
Paper II 1145 Hrs. (Duration 90 minutes)

5. The use of IS 12:2005 Guide for Drafting and Presentation of Indian
Standards (Fourth Revision) will be permitted in case of Paper II only. The
employees may bring their own copies of IS 12:2005.

6. The applications received after 23 August 2021 shall not be entertained.

(N. Vittoba)
Director (Establishment)
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HRAR ATH sqU
(TUT9AT faemm)
HleAsh Hael
9, AGIGT ATE ST HAT
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FRATAT_ Al

1. SR AS sqU (JAETD, fad Td 3eg gt & #cl) & fafagd, 2020 & 3R, @t
sTYfAf@/HRTs afdea gas # dge Fsd Aqud ¥ (TH U &) 9E HieA Hiaad
g, sl 3T 3Td Ug W eledld R faar frar sreem

2. WETH WISl & [AoRegaR, seren &ge dAque dee fodie 24 deEax 2021, YHaR &
AT foRdT ST | qdeT 1 TR &6 A giad fhar smea|

3. TETEN Il Hialcs AiAaTerdy Hgrish [SHeglad 378l doh Tersel Aquer Ske I =gl fohar
g 3R S 5§ wlem A 3uRRAd g Ted g d U iF [enhy yAw & AegH 4 feiw
23 3IET 2021 dh HENGEATRTT &l H|

4. AR AR & HAER RR w AR 3R geqia B AnERier (@t gAdegon smged
12:2005 & 3[R 96T &1 AT fohar Seer | fS@a g 9 99 gt St o fAefaf@d &
g 99 1 1000 5T & (31@f&r 90 fA=e)
g 9T I 1145 97 & (3@ 90 fA=e)

5. ARAT AW F A AR H M 3AN GEdfa B AR (Stur gedeqon) amsvd
12:2005 3IMSS &M TAT Fael T O 1| F AW A &1 AT AT Fehall & | FHARAT T 3R

g T ST 12:2005 &Hr gfd A9=r AT A1
6. f&eAleh 23 319 2021 & AT UIed 3HTded YAl WX faaR #7gr fomar Sieer |
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fagere (¥umaa)
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