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Ms. Poonam, Personal Assistant, DLBO-I, New Delhi has been selected for promotion to the post of
Private Secretary in the Level-7 in the Pay Matrix.
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Her promotion will take effect from 01 January 2022 OR the date she assumes the duties of the post of
Private Secretary at her present place of posting, whichever is later. Therefore, she should send her duty
assumption report on promotion accordingly to the undersigned by email at estt@bis.gov.in, through her
Departmental Head.
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Her initial pay on promotion to the post of Private Secretary will be fixed on receipt of her option in the
enclosed Proforma, which may be sent to the undersigned through her Departmental Head. Option once
exercised will be final.
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She will be required to serve anywhere in India.
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As regards other terms and conditions of service she will be governed by the Rules and
Regulations of the Bureau in force from time to time.
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