




Sl. No. Name Designation Employee No.

ANNEXURE-A
(For DDGs/CVO and above posted at BIS HQS)

Name of the Secretariat/Department/Section: 









Sl. No. Manak Bhawan Floor Timing Members Venue

1 Manak Bhawan Basement 0930 hrs to 1030 hrs
2 Manak Bhawan 1st 1031 hrs to 1300 hrs
3 Manak Bhawan 2nd 1331 hrs to 1600 hrs
4 Manak Bhawan 3rd 1601 hrs to 1645 hrs
5 Manak Bhawan 4th 1646 hrs to 1715 hrs

Sl. No. Manakalaya Floor Timing Venue
6 Manakalaya Basement & 1st 0930 hrs to 1030 hrs
7 Manakalaya 2nd 1031 hrs to 1200 hrs
8 Manakalaya 3rd 1201 hrs to 1300 hrs
9 Manakalaya 4th 1331 hrs to 1600 hrs

10 Manakalaya 5th 1601 hrs to 1715 hrs

Sl. No. Timing Members Venue

11 1000 hrs to 1600 hrs
Shri Raksh Kumar, JSA

Shri Satyender Dubey, Canteen
One member from Agency

Security Section

Schedule for enrolment for Contractual Staff in bio-metric attendance machine on date 09.11.2021

Manak Bhawan 
& Manakalaya

Reception 
(Manak Bhawan)

Reception 
(Manakalaya)

Schedule for enrolment for regular officials in bio-metric attendance machine on date 09.11.2021

Shri Harish Chander Singh, Sr. Operator
Shri Chandrakant Dwivedi, DEO

One member from Agency

Shri Shrikant Gaur, ASO
Shri Balwant Singh, DEO 
One member from Agency

ANNEXURE-E


