(FuTgar fasmr)
HATdsh Hdel
9, WETGRATE FAHY AT
a5 ey 110 002
LICLE]

Rva: SRAT Al ST & [Femaig smeifafd adretr
- iess TRl JmIfafdent 100 e gt Hete 61 arfay &

eSS TR/ (37a6M) & o=t faemefia smfafy & adem
9y T fEar &

) ARl el gRd 9g W Yeleadld HI 9rEar & fav 31T
qQETI3T & 3refrar 100 erse Gid HAeie v ari v merfafd ol aur

i) *eft orclt @ forgera forsht werre (3r3sh): IRAET A 3afer & ale
100 erse; 9fd fAete hr arfa & feer & 3merfaf™ adret)

2. 3MITel I GIeT AR, 09 e 2021 I HRA™ AW =43 HEATe,
a8 ool g ey srtedt & 3mfea R = & Ao forr = g

3. safae, @eft el o1t & aAreww @ @ged @6 @ges (36
IR, fSeglel HeRa qlem e w7gh & & 3R S alien & anffier gt &
T oo 8, 9 3 QEENT yH@ & ARIH A Geldd Y9 A 3eleh oA
AT fJamer H 19 WRadr 2021 ded § Aol cdRT estt@bis.org.in &7 FhT &l
Hfa#H AT & &1¢ wred HAdeaAT WX faar @i fomar smoem|

4. THIN 130 & AR, 50 IR qleT & FFAfed gl & fow, amr swr

(TA) FaeT el IR TR R
.

(dida #ham)
HeldTed: 3URIerd e (¥umgar)
Test : Estt [-51(6)/2021
feaATe : 20 AT 2021

Renfaa: darged geme & Arean  geareg & gt fAemer / S wateremen/ il
e | 8 S [ arET [ 39 MET Savedl ThRRmeny

Ae: ooy A @i o RE) s91 & Arewsw @ Bt IR FT FIT v g0 ggl W3S s s aRuw A gl

Est-1/Shorthand test.21



BUREAU OF INDIAN STANDARDS
(Establishment Department)

Manak Bhavan
9 B.S. Zafar Marg
New Delhi-110002

CIRCULAR

Subject : Departmental Shorthand Test of Stenographers/Personal Assistant
of BIS at the speed of 100 wpm

It is obligatory for all:

i) Stenographers to pass among other tests, the Shorthand Test at the
speed of 100 wpm to become eligible for consideration for
promotion to the post of Personal Assistant; and

i) Personal Assistant (English) appointed through Direct Recruitment
to pass Shorthand Test in Hindi at the speed of 100 wpm during the
period of probation.

2. It has been decided to conduct the next Shorthand Test at BISHQ, New Delhi
and Regional Offices on Friday, 09 April 2021.

3. Therefore, all the Personal Assistant (English) appointed through Direct
Recruitment and Stenographers, who have not yet passed the prescribed
shorthand test and who may be desirous for appearing in the test, may send their
names in the enclosed proforma, through their Departmental Heads so as to reach
to the Establishment Department latest by 19 February 2021 by e-mail at
estt@bis.org.in. The applications received after last date shall not be entertained.

4. As per SR 130, TA will be admissible to the candidates for appearing in the
said Shorthand Test for two occasions only.

Encl : As above

(Sandeep Meena)
Director (Establishment)

Our Ref : Estt-51(6)/2021
Dated: 20 Jan 2021

Circulated to: All Departments at BISHQ/ Central(Lab)/NITS/Regional/Branch/
Sub-Branch Offices/Labs of BIS through Intranet.
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Proforma for sending name for appearing in the
Departmental Shorthand Test to be held on

Friday, 09 April 2021 at BISHQ, New Delhi

Ref: Circular No.: Estt-1/51(6)/2021 dated 20 January 2021

farwa: m%ﬁﬁﬁ/ﬁsﬁ HEh T -100 ereg, 9ia AeTe & Iafa & fAema
eIfafd adver

Name of Department/Region/Branch/Sub-Branch/Labs

SL EMP.
NO. | NO.

NAME

DESIGNATION
THE EMPLOYEE

&
OF

MEDIUM OF | MOBILE NO. | SIGNATURE
SHORTHAND | OF THE
TEST EMPLOYEE

Director (Establishment)

Est-I/Shorthand test.21

Name & Signature of Departmental Head




