BIS HQ/ADMNI/Circular(20)/2021
Date: 24 March 2021

BUREAU OF INDIAN STANDARDS
Administration Department)

CIRCULAR
Subject: Printing management Instruction — reg.

All the Departments of BIS HQs have been provided one Copier machine and
individual laser printers to the employees. It has come to the notice that bulk prints are
being taken by the employees from individual printers. It is advised that print may be
taken from copier machine which is intra-linked within the department instead of
individual printer which is more economical as price of printing one paper from copier
is Rs. 0.35 in comparison of Rs. 2.23 of laser printers.

All the SO/PS of the departments are therefore advised to connect their copier
with all the PCs within the department so that effective utilization of all the copier can
be made which is more economical.

In case of any copier is not connected with the individual computer, the same
may be got connected through AMC team of ITS Department.
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(A. K. Bansal)

‘ Director (Administration)
Our Ref: ADMN/09/03/2014

Circulated to: All Departments at BIS HQs through BIS Intranet
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