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BIS HQ/ADMNI/Circular(02)/2020
Date: 13 January 2020

BUREAU OF INDIAN STANDARDS
(Administration Department)

CIRCULAR

Subject: Observance of punctuality in attending the Office - regarding

This is with reference to Administration Department's Circular No.
BIS/HQ/ADMN/Circular(09)/2018 dated 20 June 2018 regarding staggered timing for
the officials of the Bureau.

2, While reviewing the issue, the Competent Authority has taken a serious note of
non-observance of office timing by some of the employees. Competent Authority has
also decided to discontinue the provision of staggered timing in the Bureau with
immediate effect.

3. All Activity Heads, Head of departments at HQ, ROs/BOs, Labs and NITS may,
therefore, ensure that the officials working under them adhere to the office timing of
0900h to 1730h.

4, Strict compliance of the above be ensured.

3. This issues with the approval of Competent Authority. ,\ /
-
2 \
(Vinod Kumar)
Director (Administration)

Our Ref: ADMN/06/02/2014

Circulated to: All Activity Heads, Head of departments at Hqs/ROs/BOs/Labs/NITS
etc. through BIS Intranet



