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BIS HQ/ADMN/Circular(22)/2019
Date: 30 August 2019

BUREAU OF INDIAN STANDARDS
(Administration Department)

CIRCULAR
Subject: Increase of Tea allowance Amount for BIS Employees

The undersigned is pleased to inform that the Competent Authority has approved
the proposal to increase the amount of tea allowance from Rs. 150/- to Rs. 300/- per
month for BIS employees. Hence, w.e.f. 15t September 2019, the tea allowance worth of
Rs. 300/- per month will be given to all BIS employees; and the allowance shall be uniform
to all BIS offices i.e. HQ/ ROs/ BOs/ Labs/NITS.

a) The cost of tea / snacks / edible items shall be fixed by the
ROs/BOs/Labs/NITS Canteen Committee in their respective Administrative
Control.

b) In HQ, the allowance amount of Rs. 300/- will be credited into individual
RFID card of BIS employees and the amount will be debited according to
the usage. However, excess amount beyond Rs. 300/- will be borne by the
individual employee.

C) Where there is no canteen facility available, the branch Head is authorized
to spend Rs.300/- per employee per month towards providing tea/snacks
to the individual employee and the extra cost if any will be borne by the
individual employee.

(N. ¥ittoba)
Director (Administration)
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