
भारतीय मानक Þयरूो 
ͪव×त ͪवभाग 

 
हमारा संदभ[ : ͪव×त/डी.एफ./11:6/2018                               11 जून 2018 
 
ͪवषय: लेखा मैनुअल 
 
     पǐरपğ सÉंया बी आई एस/ ͪ व×त/मÉुयालय पǐरपğ (06) / 2018 Ǒदनांक 11 जून 2018 आवशयक 
काय[वाहȣ हेत ुसलÊंन है | 

                   
   हèता                              
(गरुĤीत ͧसहं) 

                                              Ǔनदेशक (ͪव×त) 
 
पǐरचाͧलत सेवा मɅ भा मा Þयरूो इंटरनेट के माÚयम से : 
 

 सभी ¢ğेीय काया[लय / शाखा काया[लय / एन आई टȣ एस / कɅ ġȣय Ĥयोगशाला के 
Ĥमुख 

 मुÉयालय के सभी ͪवभागɉ के Ĥमुख 
 भा मा Þयूरो के सभी अͬधकारȣ एंवम कम[चारȣ 

 
ĤǓतͧलͪप  :सचूनाथ[ 

 महाǓनदेशक/अपर महाǓनदेशक/मुÉय सतक[ ता अͬधकारȣ/सभी उप महाǓनदेशक  
 
 
सूचना और Ĥौɮयोͬगकȧ ͪवभाग -  भारतीय मानक Þयूरो के इंĚानेट पर डालने के ͧलए 
  



BUREAU OF INDIAN STANDARDS 
(FINANCE DEPARTMENT) 

 
 
Our Ref:  FIN/DF/11:6/2018                                                                                    11 June 2018 
 
Subject: Accounts Manual 
 
 
            The Circular No. BIS/FIN/HQ/Circular(06)/2018 dated 11  June 2018 on the captioned subject 
is enclosed for necessary action. 
 
  
                                                                                                                       (Gurpreet Singh) 
                                                                                                                     Director (Finance) 
 
 
Circulated through Intranet to: 

 Heads of ROs/BOs/ CL/NITS 
 Heads of all Departments at HQ 
 All Official of BIS 

 
Copy for Information: 

 DG/ADG/CVO/ All DDGs 
 
Copy to: ITSD for placing on BIS INTRANET   
          



                                    BIS/FIN/CIRCULAR(06)/2017-18 
 

BUREAU OF INDIAN STANDARDS 
 (FINANCE DEPARTMENT)  
 
Subject: Accounts Manual 
  
          The Accounts Manual on various functions of Accounts & Finance as under which contained the 
Rules, procedures, guidelines, past circulars and forms was circulated in 3 volumes vide Note No. 
Acct/26:13 dated 15.02.2018, 12.03.2018 & 18.04.2018 so that common procedure and interpretations 
are followed at all offices of BIS. 
 

 
VOLUME - 1 VOLUME - 2 VOLUME - 3 

1. Travelling Allowance 
2. Leave Travel 

Concession 
3. Medical Benefits 
4. Bill/Claims for supply 

of Goods and Services 

5. Bank Operations and 
Investment of Funds 

6. Trial Balance and Final 
Accounts 

7. Internal Audit & 
Statutory Audit 

8. Statutory Taxes and 
Returns 

9. Salary 
10. Pension 
11. GPF 
12. NPS 
13. Benevolent Fund 
14. Loans & Advances 
15. Budget 
16. Delegation of Financial 

powers 
 
 

All the above three volumes are now being uploaded on BIS Intranet for information and 
compliances by all concerned.   
 

For clarification, if any, reference may be made to Accounts & Finance Departments at HQ at 
acct@bis.gov.in and fin@bis.gov.in respectively.   

                             
                                                          (H.R. Ahuja) 

                                                                                                                     Deputy Director General (Finance) 
 

Our Ref:  FIN/DF/11:6/2018 
Date     :   11 June 2018 
 
Circulated through Intranet to:  

 Heads of ROs/BOs/ CL/NITS 
 Heads of all Departments at HQ 
 All Official of BIS 

 
Copy for Information: 

 DG/ADG/CVO/ All DDGs 





















































































































































































































































































































































































































































































































































































































































































































































































 

 

 

BUREAU OF INDIAN STANDARDS 

 

ACCOUNTS MANUAL  

VOLUME -3 

 

 

 

 

 
 1 .04.2018 



 



 



 

CHAPTER 9 
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¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä
BUREAU OF INDIAN STANDARDS 

ÊxÉ±ÉÎ¨¤ÉiÉ EòÌ¨ÉªÉÉå uùÉ®úÉ ÊnùB VÉÉxÉä ´ÉÉ±Éä 
|É¨ÉÉhÉ {ÉjÉ

CERTIFICATES TO BE GIVEN BY 
SUSPENDED PERSONNEL 

FI 19
MÉÞ½þ ¦ÉÉb÷É ¦ÉkÉÉ B´ÉÆ xÉMÉ®ú |ÉÊiÉ{ÉÚ®úEò ¦ÉkÉä ½äþiÉÖ |É¨ÉÉhÉ {ÉjÉ 

CERTIFICATE FOR HRA AND CCA 
Ê´ÉkÉÒªÉ Ê´ÉÊxÉªÉ¨É 53 (1) (ii) (b) Eäò iÉ½þiÉ/Under FR 53 (1) (ii) (b) 

ªÉ½þ |É¨ÉÉÊhÉiÉ ÊEòªÉÉ VÉÉiÉÉ ½èþ ÊEò ¨Éé ÊEò®úÉB Eäò +É´ÉÉºÉ ¨Éå ¨ÉEòÉxÉ ºÉÆ. ------------------------------------------------------------------, VÉÉä 

¨Éä®äú EòÉªÉÉÇ±ÉªÉ -------------------------------------------------- Eäò ÊxÉEò]õ ½èþ, VÉ½þÉÄ ºÉä ¨ÉÖZÉä ÊxÉ±É¨¤ÉxÉÉvÉÒxÉ ®úJÉÉ MÉªÉÉ ½èþ, ®ú½þ ®ú½þÉ ½ÖÄþ*/This is 

to certify that I am residing in a rented accommodation at House No. _________________________ 

_________________________________________________________, which is adjoining area of my office 

_________________________________, from where I was placed under suspension. 

Eò¨ÉÔ ºÉÆ. 
Emp. No. 

½þºiÉÉIÉ®ú 
Signature

{ÉnùxÉÉ¨É 
Designation 

xÉÉ¨É 
Name

ºlÉÉxÉ 
Place

ÊnùxÉÉÆEò 
Date

VÉÒ´ÉxÉ ÊxÉ´ÉÉÇ½þ ¦ÉkÉä ½äþiÉÖ |É¨ÉÉhÉ {ÉjÉ 
CERTIFICATE FOR SUBSISTENCE ALLOWANCE 

Ê´ÉkÉÒªÉ Ê´ÉÊxÉªÉ¨É 53 (2) Eäò iÉ½þiÉ/Under FR 53 (2) 

¨Éé, ---------------------------------------------, ----------------------------------------- EòÉªÉÉÇ±ÉªÉ ¨Éåú ---------------------------- Eäò 

{Énù {É®ú iÉèxÉÉiÉ ®ú½þiÉä ºÉ¨ÉªÉ, +Énäù¶É ºÉÆJªÉÉ ------------------------------ ÊnùxÉÉÆEò ------------20-- Eäò iÉ½þiÉ ÊxÉ±É¨¤ÉxÉÉvÉÒxÉ ®úJÉÉ MÉªÉÉ ½ÖÄþ, BiÉuùÉ®úÉ 

|É¨ÉÉÊhÉiÉ Eò®úiÉÉ ½ÖÄþ ÊEò ¨Éé ±ÉÉ¦É/¨Éä½þxÉiÉÉxÉÉ/´ÉäiÉxÉ ½äþiÉÖ ÊEòºÉÒ ¦ÉÒ ´ªÉÉ{ÉÉ®ú, ´ªÉ´ÉºÉÉªÉ ªÉÉ vÉxvÉä ¨Éå ÊxÉªÉÖCiÉ xÉ½þÓ ½Öþ+É ½ÖÄþ*/I, 

___________________________________, having been placed under suspension vide order no. 

___________________________ dated ___________20__, while holding the post of 

_______________________ at _______________________________________, do hereby certify that I 

have not been employed in any business, profession or vocation for profit/remuneration/salary. 

Eò¨ÉÔ ºÉÆ. 
Emp. No. 

½þºiÉÉIÉ®ú 
Signature

{ÉnùxÉÉ¨É 
Designation 

xÉÉ¨É 
Name

ºlÉÉxÉ 
Place

ÊnùxÉÉÆEò 
Date

ÊxÉnäù¶ÉEò (Ê´ÉkÉ)/Director (Finance) 
¦ÉÉ ¨ÉÉ ¤ªÉÚ®úÉä ¨ÉÖJªÉÉ±ÉªÉ/BIS Headquarters 
xÉ<Ç Ênù±±ÉÒ/New Delhi. 
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Annex I 

FORMAT OF DECLARATION FOR NOT HAVING PERMANENT ACCOUNT NUMBER OF LANDLOARD

Date

To 

__________________________________________ 

___________________________________________ 

___________________________________________ 

___________________________________________ 

DECLARATION 

I _____________________________________________________________________________________________ (Full Name 

and address of the declarant) aged _____________ do hereby declare that I have leased that Flat No. 

___________________________________.  From 1st March, 20____ to February, 20____ to ____________________ 

________________________________________________________________________________________ (Name of the Lessor) 

at a monthly rent of  ___________/- (  _________________________________________ only). Further I do hereby declare that 

my total income during the previous financial year did not exceed the statutory limit prescribed under the Income Tax Act, 1962 and 

have not assessed to tax and does not have a PAN Card. 

Verification 

I _____________________________________________________________________________________________ do hereby 

declare that what is stated above is true to the best of my knowledge and the belief.  

   

Date
Name of the Declarant 

Place



__________________________________________ 

___________________________________________ 

___________________________________________ 

___________________________________________ 

____________________________________________________________________________________________ (

 _____________ __________________________________

____________________ ___________ ______________ ______________

,

____________________

   



1. 

2. 

3. 





 

 
 











¦ÉÉ®úiÉÒªÉ ¨ÉÉxÉEò ¤ªÉÚ®úÉä 
BUREAU OF INDIAN STANDARDS

UÖô^õÒ ¦ÉÖxÉÉxÉä EòÒ +VÉÔ EòÉ ¡òÉ¨ÉÇ 
APPLICATION FORM FOR LEAVE 

ENCASHMENT
FI 47

xÉÉ¨É 
Name 

{ÉnùxÉÉ¨É
Designation 

Ê´É¦ÉÉMÉ/+xÉÖ¦ÉÉMÉ 
Dept./Section  

Eò¨ÉÔ ºÉÆ. 
Emp. No.

UÖô^õÒ ¦ÉÖxÉÉxÉä ½äþiÉÖ/Leave encashment for 
ÊnùxÉ

days 

Eäò ¨ÉÉ½þ ¨Éå
in the month of

´É¹ÉÇ
Year

ÊnùxÉÉÆEò 
Date

+É´ÉänùEò Eäò ½þºiÉÉIÉ®ú
Signature of applicant

 

                 Ê´É¦ÉÉMÉ ¨Éå ={ÉªÉÉäMÉ ½äþiÉÖ/For use in the                        Dept. – ºÉÆnù¦ÉÇ/Ref:
 

1. |É¨ÉÉÊhÉiÉ ÊEòªÉÉ VÉÉiÉÉ ½èþ/Certified that: 

(i)  ¸ÉÒ/¸ÉÒ¨ÉiÉÒ/EÖò0/b÷Éì0 ……………………………...........….xÉä ……………. Eèò±Éähb÷®ú ´É¹ÉÇ (´É¹ÉÉç) ¨Éå +{ÉxÉÒ UÖô^õÒ xÉ½þÓ ¦ÉÖxÉÉ<Ç ½èþ* 
      Sh/Smt/Km./Dr.: …..............…………..has not availed leave encashment for the calendar year(s)………. 

(ii) =xÉEäò JÉÉiÉä ¨Éå …………….iÉÉ®úÒJÉ EòÉä ……………ÊnùxÉ EòÒ +ÊVÉiÉ UÖô^õÒ VÉ¨ÉÉ ½èþ* 
      He/She has  ……….days earned leave at his /her credit on ………

2. Eèò±Éähb÷®ú ´É¹ÉÇ (´É¹ÉÉç) ¨Éå UÖô^õÒ ¦ÉÖxÉÉxÉä Eäò EòÉ®úhÉ =xÉ Eäò +ÌVÉiÉ UÖô^õÒ Eäò JÉÉiÉä ¨Éå ºÉä ……… ÊnùxÉ +ÌVÉiÉ UÖô^õÒ PÉ]õÉ nùÒ MÉ<Ç ½èþ* 
Earned leave for ……..days has been debited against the earned leave account on account of leave 
encashment for the calendar year(s)…………. 

3.  ................... ´É¹ÉÇ (´É¹ÉÉç) Eäò Ê±ÉB UÖô^õÒ ¦ÉÖxÉÉxÉä EòÒ º´ÉÒEÞòÊiÉ nùÒ VÉÉ ºÉEòiÉÒ ½èþ* 
      Leave encashment for the year(s) ………… may be sanctioned. 

ÊnùxÉÉÆEò 
Date

+xÉÖ¦ÉÉMÉ +ÊvÉEòÉ®úÒ/<xSÉÉVÉÇ 
Section Officer/In charge  

º´ÉÒEßòÊiÉ +ÊvÉEòÉ®úÒ Eäò +Énäù¶É 
Orders of the Sanctioning Authority 

UÖô^õÒ ¦ÉÖxÉÉxÉÉ º´ÉÒEÞòiÉ /+º´ÉÒEÞòiÉ
Leave Encashment Sanction /not Sanctioned

º´ÉÒEÞòÊiÉ +ÊvÉEòÉ®úÒ 
Sanction Authority 

YÉÉ{ÉxÉ ºÉÆJªÉÉ ………… ÊnùxÉÉÆEò ………… ÊVÉºÉEäò uùùÉ®úÉ +É´ÉänùEò EòÉä º´ÉÒEÞòÊiÉ EòÒ ºÉÖSÉxÉÉ nùÒ MÉ<Ç +Éè®úò=ºÉEòÒ |ÉÊiÉ ±ÉäJÉÉ Ê´É¦ÉÉMÉ EòÉä ¦ÉäVÉÒ MÉ<Ç * 
Memo No.  ………….dated ………. conveying the sanction issued to the applicant and copy endorsed to 
Accounts Dept. 
ÊnùxÉÉÆEò 
Date

+xÉÖ¦ÉÉMÉ +ÊvÉEòÉ®úÒ/<xSÉÉVÉÇ 
Section Officer/In charge  





Our Ref: FIN/2:24       04 -03-2015 
Ssubject : Late receiving of salary events and  
                 Leave Statements. 
 

 
 This is with reference to our earlier circular No. BIS/HQ/FIN/Circular/(05)2014 dated 
13 June 2014  in which it is mentioned that salary events  and Leave statement should 
 reach  Finance Department by 17th of every month positively.   (copy enclosed),  
 
 

          Now it has been found that such instruction has not been followed in good spirit. It is once 
again requested to kindly follow the instruction of the circular and help the finance department 
timely closer and disbursement of salary.   

 
                   All the Heads of Departments at Hqs/ROs/BOs and T&C are requested to kindly ensure 

that the leave statement and  salary event   should reach to finance department  17th of every 
month. 

 
  

(Gurpreet Singh) 
                  DD(A&F) 

 

  

 

 



 

       BIS/HQ/FIN/Circular/(05) 2014 

FINANCE DEPARTMENT 

     BIS Headquarters 

 

 It has been observed that Salary events including Leave Statements are still reaching the 

Finance Department even in the last week of the month, which is required to be taken care in the 

same month.  It results in the late processing of salary. 

 In order to timely processing and disbursement of Salary, the Competent Authority has 

decided that Salary Events including  Leave Statements, which reach the Finance Department by 17
th

  

of the month will only be taken in the salary of the month.  Events received thereafter will be taken 

into effect in the next salary. 

 All Heads of Departments at Hqs/ROs/BOs and T&C are requested to kindly ensure that the 

Salary Events including Leave Statement should reach Finance Department by 17
th
 of the month 

positively. 

 

 
        (Gurpreet Singh) 
       Deputy Director (Admn. & Fin) 
Our Ref: FIN/2:24 (salary events) 
 
Date     :  13 June 2014 
 







 

CHAPTER 10 
RETIREMENT BENEFITS 
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BUREAU OF INDIAN STANDARDS 
NEW DELHI 

PROFORMAE 

FOR 

RETIREMENT BENEFITS 

Particulars of the Retiring Employee  

DATE OF RETIREMENT  :   

NAME         :  

DESIGNATION        :     

EMPLOYEE NO.         :     

PAN No.                   :     

PLACE OF POSTING               :        



FORM1
BUREAU OF INDIAN STANDARDS

Particulars to be filled by the retiring employee

Sl.No.                                                  Particulars                                                          Details 
1. Name of the Employee 

2(a) Father Name 

2(b) Husband Name 

3(a) Date of Birth 

3(b) Date of Retirement 

4. Two specimen signature (to be furnished in two 
separate sheets (duly attested) * 

5. Two copies of Passport size joint photograph of the 
employee with his/her wife/husband (duly attested) 

6. Two slips showing the particulars of height and 
personal identification marks (duly attested) * 

7. Present Address (in Capital letters)  
8. Address after retirement (in Capital Letters) 

9. Indicate BIS Office from where monthly Pension to 
be drawn, i.e. HQ/RO/BO 

10 Mode of drawl of pension, whether through Bank or 
by cheque or by Money Order. In case of Bank 
provide following intimation: 

             Name of Bank            : 

             Bank Account No.     : 

             Bank Branch address  : 

             11 Digit IFSC Code of Bank's Branch : 

 Note :  The Account should be a joint Account 
with spouse. Bank certificate to be enclosed in this 
regard. 



As the Monthly Pension at HQ is disbursed through 
Syndicate Bank, the retiring employees at HQ may 
have their account in Syndicate Bank. 

11. Details of family  Pl. See enclosed proforma 

12. Indicate whether family Pension is admissible from 
any other source (Yes/No) 

Place..................................         

      Signature...................................................... 

 Designation................................................... 

Date....................................     Deptt/Section................................................ 

      Employee No. .............................................. 

      PAN No.         .............................................. 

      Phone No.      .............................................. 

                                                                               E-Mail      .................................................... 

Two slips each bearing the left hand thumb and finger impressions duly attested may be furnished by a 
person who is not literate enough to sign his name.  If such a Govt. servant on account of physical disability is unable 
to give left hand thumb and finger impressions, he may give the thumb and finger impressions of the right hand.  
Where a Government servant has lost both the hands, he may give his toe impressions.  Impressions should be duly 
attested*.Any subsequent change of address should be notified to the Head of Office.*Documents can be got attested 
from any officer of the rank of Section Officer and above in BIS. 

                

                                                                                                      (Form of Details of family enclosed) 



                                                                                                                                    
D E T A I L S  O F  F A M I L Y

Name of the Employee   :          ---------------------------------------------------------- 

Designation    : --------------------------------------------------------- 

Date of Birth    : --------------------------------------------------------- 

Date of appointment   : --------------------------------------------------------- 

Details of the member 
of my family* as on   : --------------------------------------------------------- 

Sl. No. Names of the members of 
family 

Date of Birth Relationship 
with the 
Employee 

Remarks 

(1) (2) (3) (4) (5) 
1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

 I hereby undertake to keep the above particulars up-to-date by notifying to the Audit 
Officer/Head of Office any addition or alteration. 

 Place.........................       Signature of Employee 
 Dated the ............... 



* Family for this purpose means 

(a) Wife, in the case of a male employee; 
(b) husband, in the case of a female employee; 
(c) sons below twenty five years of age and unmarried daughters below twenty five years of 

age, including such son or daughter adopted legally before retirement. 

NOTE : Wife and Husband shall include respectively judicially separated wife and husband. 

2



FORM 2
BUREAU OF INDIAN STANDARDS 

Specimen signatures of 

Shri___________________________________ Designation ____________________________ 

1. _________________________________ 

2. _________________________________ 

ATTESTED

Signature  _________________________ 

Office Seal 
(with name &  
designation) 

BUREAU OF INDIAN STANDARDS 

Specimen signatures of 

Shri___________________________________ Designation ____________________________ 

1. _________________________________ 

2. _________________________________ 

ATTESTED

Signature  _________________________ 

Office Seal 
(with name &  
designation) 

3



FORM 3
BUREAU OF INDIAN STANDARDS 

Joint photograph (passport size) of Shri/Smt. ________________________________________  

Designation _____________________with his/her wife/husband Shri/Smt._________________ 

ATTESTED
Signature __________________________________ 
Office Seal  
(With name & designation)  

Note: Attestation to appear partly on photograph also. 
________________________________________________________________________________________ 

 
 

BUREAU OF INDIAN STANDARDS 

Joint photograph (passport size) of Shri/Smt. ________________________________________  

Designation _____________________with his/her wife/husband Smt. ____________________ 

ATTESTED

Signature __________________________________ 
Office Seal  
(With name & designation)  

Note: Attestation to appear partly on photograph also. 
4

Passport size 
Photograph 

Passport size 
Photograph 



FORM 4

BUREAU OF INDIAN STANDARDS 

Particulars of height and personal identification marks of Shri/Smt.________________________   

Designation ______________________________ 

1. Height     : 

2. Personal Identification Marks  : 1) 

       2) 

       ATTESTED

Signature _________________________________ 

Office seal  
(with name & designation)  

________________________________________________________________________________________ 

 
BUREAU OF INDIAN STANDARDS 

Particulars of height and personal identification marks of Shri/Smt.________________________   

Designation ______________________________ 

1. Height     : 

2. Personal Identification Marks  : 1) 

       2) 

       ATTESTED

Signature _________________________________ 

Office seal  
(with name & designation)  

5



FORM 5
FORM OF APPLICATION FOR COMMUTATION OF

PENSION WITHOUT MEDICAL EXAMINATION

The Director General, 
Bureau of Indian Standards, 
Manak Bhavan, 
New Delhi 

Subject: Commutation of Pension without Medical Examination 

Sir, 
 I furnish below the relevant particulars and request that I may be permitted to commute a 
part of my pension as indicated below. 

1. Name in Block Letters  : 

2. Date of Birth    : 

3. Date of superannuation on  : 
 attaining the age of 60 years 

4. Post held at the time of  : 
 Superannuation 

5. Amount of Provisional/Final  : 
 pension sanctioned 

6. Class of pension   : Superannuation/Retirement/Invalid 

7. Amount (in whole Rupees) or  
            percentage of pension proposed to 
 be commuted (Maximum admissible 
 40% of pension). 

8. Particulars of any application  : 
 for commutation of pension made 
 previously and whether appeared  
 before any Medical Authority or not 

9. Mode of Payment   :  

      Signature ______________________________ 

      Full Postal Address _________________________ 

___________________________________________ 
Date:   

6



FORM 6

BUREAU OF INDIAN STANDARDS 

APPLICATION OF  FINAL SETTLEMENT OF GPF OF RETIRING/DECEASED
                                                            EMPLOYEES

The Director (Accounts), 
Bureau of Indian Standards, 
New Delhi 

Dear Sir, 

 I will be retiring from the service of BIS on ---------------------------------------------------------- 

I request you to settle my GPF and transfer the amount to my Bank Account, as per my details 
given below:  

           
Sl. No.                         Particulars                                Details 
1.  Name of Beneficiary 

2.  Name of the Bank 

3. Bank's Branch Address 

4. Bank Account No. 

5. 11 Digit IFSC Code of Bank's Branch  

Dated : _____________________ 
Signature __________________________ 

Name _____________________________ 

                                                                                    Department/RO/BO __________________ 

Employee No. ______________________  
PAN No.         ______________________ 

      Phone/Mobile  No.   -------------------------- 

                                                                  E-Mail  ----------------------------------------- 

7



FORM 7

UNDERTAKING

              I ......................................................................................hereby undertake that 
if excess payment is received by me on account of my retirement benefits such as 
GPF, Gratuity, Commuted value of pension and leave encashment, I shall refund such 
excess payment immediately. 

                                 Signature with date -------------------------------------------------- 
                         
                                 Name & Designation ----------------------------------------------- 

                                 Department     ------------------------------------------------------- 

                                 Employee No.      -----------------------------------------------------  

                                 Address          --------------------------------------------------------- 
                     
                                  ------------------------------------------------------------------------- 

                                 Contact No.    -------------------------------------------------------- 

                                  E-Mail    -------------------------------------------------------------              

Date: 

Place: 



                                                                                                                  FORM 8

  CHECK- LIST FOR PAYMENT OF RETIREMENT BENEFITS, NAMELY, 
PENSION, GRATUITY, COMMUTATION AND CPF/GPF

1.  Form of particulars ( duly completed) 
          
2. Application for commutation of pension without medical examination (duly 

completed). 

3. Application for settlement of CPF/GPF A/c. 

4. Undertaking (Form 7) 

5. Memo of retirement containing endorsement of “Vigilance Clearance” and “No 
dues Certificate”. 

6. Service Book and Leave Account of the employee duly completed.  Leave 
Account should also contain a list of EOL, other than on medical grounds, 
availed. 

----------------



BUREAU OF INDIAN STANDARDS
FORM OF APPLICATION FOR THE GRANT OF FAMILY PENSTION ON THE 

DEATH OF A BIS EMPLOYEE/PENSIONER

1.  Name of the applicant 
            i) Widow/Widower, 
           ii) Guardian if the deceased  
                person is survived by 
                child or children  

2.         Name and age of surviving  
 Widow/widower and children of the deceased  
 BIS Employee/pensioner  

Sl. Name of the   Relationship with the   Date of Birth 
No. member of the family  deceased person    by Christian era   
1.

2.

3.

4.
_________________________________________________________________________________

2.1 Name & designation of deceased  
Employee/Pensioner 

3.  Date of death of the  
 BIS Employee/Pensioner  

4.  If the applicant if guardian, his date of birth & relationship  
 with the deceased Employee/Pensioner   

5.  If the applicant is a widow/widower  
 the amount of service pension which she/he  
 may be in receipt on the date of death of the husband/wife  

6.     Full address of the applicant  

7.  Indicate BIS Office from where monthly family  
 Pension to be drawn, i.e. HQ/RQ/BO 



-2- 

8.  Mode of drawl of pension, whether monthly 
 Bank or by cheque or by Money Order. In case 

 of Bank provide following intimation: 
   Name of Bank   : 
  Bank Account No.  : 

   Bank Branch address  : 
    : 
   Note: Bank certificate to be enclosed is this regard. 
  As the Monthly Pension at HQ/RQ/BO is disbursed through  
  Syndicate Bank. 

9. Enclosures:  
i) Two specimen signatures of  the

applicant, duly attested (to be  
furnished in two separate sheets)

ii) Two copies of passport size 
photograph of the applicant, duly  
attested

iii) Two slips each bearing left hand  
thumb finger impression* of 
the applicant, duly attested

iv) Descriptive Roll of the applicant, 
duly attested, indicating (a) height  
and (b) personal marks, if any on the  
hand, face etc. 
(to be furnished in duplicate)

v) Certificate (s) of age (in original 
with two attested copies ) showing  
the dates of birth of the children.  
The certificate should be from the  
Municipal Authorities or from the  

   Local Panchayat or from the head  
of recognised school if the child is  
studying in such school. (This  
information should be furnished
in respect of such child or children  
the particular of whose date of birth  
are not available with the Head  
of office) 



10. Signature or left hand thumb  
impression* of the applicant  

11. Attested by: 

                  Name                                             Full address         Signature

i) _______________            _________________________          ______________ 

ii) _______________            _________________________                       ______________ 

12. Witness: 

i) ________________           _________________________                       ______________ 

ii) ________________           _________________________                       ______________ 
.

* To be furnished in case the applicant is not literate enough to sign his name.

NOTE: - Attestation should be done by two Gazetted Government servants or two or more 
persons of respectability in the town, Village or Pargana in which the applicant resides. 



Annex I

BUREAU OF INDIAN STANDARDS 

Photograph (passport size) of Smt/Shri________________________________widow/widower  

of__________________________________________________________________________

ATTESTED
 Signature _____________________         PASSPORT SIZE                   
                         PHOTOGRAPH

Office Seal 
(With name & Designation) 

Note: Attestation to appear partly on photograph 

BUREAU OF INDIAN STANDARDS

Photograph (passport size) of Smt/Shri________________________________widow/widower  

of__________________________________________________________________________ 

ATTESTED
Signature _____________________         PASSPORT SIZE                   

                        PHOTOGRAPH

Office Seal 
(With name & Designation) 

Note: Attestation to appear partly on photograph 



Annex II
BUREAU OF INDIAN STANDARDS

Specimen Signatures of Smt/Shri/Miss____________________________widow/widower/daughter of 

__________________________________________________________________________________ 

1.__________________________________

2.__________________________________

ATTESTED

 Signature ___________________________________

Office Seal                   ___________________________________ 
(with name &  
Designation) 

BUREAU OF INDIAN STANDARDS

Specimen Signatures of Smt/Shri/Miss____________________________widow/widower/daughter of 

__________________________________________________________________________________ 

1.__________________________________

2.__________________________________

ATTESTED

 Signature ___________________________________

Office Seal                   ___________________________________ 
(with name &  
Designation) 



Annex III

BUREAU OF INDIAN STANDARD

Descriptive Roll of Smt/Shri___________________________________________________________ 

Widow/widower of __________________________________________________________________ 

1. Height     :
                         2. Personal Identif :    a) 

     :    b) 

ATTESTED

Signature ___________________________________ 

Office Seal                    
 (with name &   ___________________________________ 
Designation) 

BUREAU OF INDIAN STANDARDS

Descriptive Roll of Smt/Shri___________________________________________________________ 

Widow/widower of __________________________________________________________________ 

1. Height     :

:    a) 

     :    b) 

ATTESTED

Signature ___________________________________ 

Office Seal                    
(with name & Designation)     ___________________________________  



Annex IV

U N D E R T A K I N G 

I _____________________________ Wife/Husband of Late Shri _________________________ 

hereby undertake that if any excess payment is received by me on account of Death-cum-Retirement 

Benefit such as Death Gratuity, GPF, and Leave Encashment, I shall refund such excess payment 

immediately.   

                                                                                                         (Signature and Date) 

                                                                                          Name of Family pensioner_______________

                                                                                          Name of Deceased(Employee)____________

                                                                                          (Employee No.________________________ 

                                                                                          Address______________________________ 

                                                                                          _____________________________________ 

Section Officer(Pension) 
Bureau of Indian Standards 
9, Bahadur Shah Zafar Marg 
New Delhi - 110 002 



Placed below is an assessment of Retirement Gratuity, Commuted Value of pension and monthly 
pension in respect of Shri/ Smt. xxxx xxxx who  will be retiring/has retired 
 from BIS service on

2 There is no vigilance case pending against Shri/Smt. xxxx

3 DF may kindly sanction payment of Monthly Pension, Retirement Gratuity and Commuted 
value of Pension as worked out in Form-7 (placed below)

Non Taxable Taxable

i) Retirement Gratuity 1000000 1000000 Rs 2000000.00

ii) Commuted Value of Pension Rs 3925254.00

Monthly Pension Payable
a) Original Pension Rs 99800.00
b) Monthly Residual Pension (after Commutation of

40% of Original Pension Rs. 99800 less 39920 59880.00
c) Dearness Relief @ % 5 99800 Rs 4990.00

4 Recovery 0.00

0.00

2000000.00
5 Family Pension admissible as per Rules as shown in Form-7 (Placed below)

a) At Higher Rate in case of Death of Pensioner Rs 99800.00
(w.e.f. 06.07.2017 to )

b) At Normal Rate in case of Death of Pensioner Rs 59880.00

(from 06.07.2024 onwards)
DF may Kindly accord aproval for payments of Retirment Gratuity, Commuted Value of Pension 

and Monthly Pension to Shri xxxx as mentioned at

 para 3 above and approved for family pension as mentioned at para 5 above.

Section Officer Dealing Asstt.

AD(A&F)

DF

xx/xx/xxxx

Toal Recovery

Gratuity Payable

05.07.2024

xxxx

FINANCE DEPARTMENT
(Pension Section)



Scale of the post last held 9

Basic 199600
GP 0

61
7 34

Pay From Pay Upto Pay GP Month Days
i) 01/05/2017 30/06/2017 186900 2 0 373800
ii) 01/07/2017 31/01/2018 192500 8 1540000
iii) 01/02/2018 28/02/2018 199600 1 199600
iv) 01/07/2017 05/07/2017 0 0 0 0

Total 2113400 211340 105670 DA in % 5
Details of deduction / adjustment on account of payment :
a) Amount 0
b) Amount 0
c) Amount 0
d) Amount 0
e) Amount 0
Details of Family/Nominee :- Name Relation
i)
ii)
iii)
iv)
v)
BANK DETAILS

Bank Account No.
Name of Bank
Branch and Code No. IFSC
Address
Address
Address
Address

Residence Address

SUPERANNUATION

TA Recovery
HBA INTEREST

Date of Birth

CTS
BIS Store

Age Factor
LOS

Date of entry into Government Service(dd/mm/yyyy) xx/xx/xxxx
Date of ending service (dd/mm/yyyy) xx/xx/xxxx

Scale of the post last held xxxx
Matrix Level 37400-67000 GP 8900

Date of Birth (dd/mm/yyyy) xx/xx/xxxx

Name xxxx

Father's/Husband's Name xxxx



1 Name

2 xxxx

3 Scale of the post last held 37400-67000 GP 8900

4 xx/xx/xxxx

5 xx/xx/xxxx

6 xx/xx/xxxx

7 60

34

8 (i)

(ii)

9 (i) Total length of Qualifying Service (yy,mm,dd) 34

(ii) 66

10

11
Pay From Pay Upto Pay GP Month Days

i) 01/05/2017 30/06/2017 186900 0 2 0 0
ii) 01/07/2017 31/01/2018 192500 0 8 0 1540000
iii) 01/02/2018 28/02/2018 199600 0 1 0 199600
iv) 01/07/2017 05/07/2017 0 0 0 0 0
50% of Average pay 86980 Total 1739600

12 Emoluments for Pension Last BP 199600 0 199600

13 Emoluments for family Pension 199600 99800

14 Emoluments for Retirement Gratuity DA in % 5 9980 209580

a)

b) Amount of Retirement Gratuity                                 1000000
Taxable Gratuity 1000000

Total Gratuity 2000000
15 Details of deduction / adjustment on account of payment :

a) Amount 0
b) Amount 0
c) Amount 0
d) Amount 0
e) Amount 0

Total Recovery 0
Net gratuity payable ( 2000000 - 0 ) 2000000

CTS
BIS Store

TA Recovery
HBA INTEREST

0

Pension

Amount of Service Gratuity

Non Taxable

(Subject to max. of Rs.

Total length of addl qualifying service (yy,mm,dd)

Qualifying Service in half years

Emoluments drawn during 10 month period and those 

recokoned for calculation of Average Emoluments

Date of Birth (dd/mm/yyyy)

Date of entry into Government Service(dd/mm/yyyy)

Date of ending service (dd/mm/yyyy)

Age at the time of retirement

Total length of service (yy,mm,dd)

Total length of non-qualifying service (yy,mm,dd)

BUREAU OF INDIAN STANDARDS
PENSION CALCULATION SHEET

xxxx

Designation

Pay Matrix Level - 9



16 Details of Pension :-
a) 99800
b) Class of Pension
c) xx/xx/xxxx
d) Percentage/amount of Pension commuted 40%      of 99800 39920
e) Age 61 factor 8.194
f) 3925254
g) Date from which commutation become absolute
h) Reduced monthly Pensio after commutation  ( 99800 - 39920 ) 59880
i) Dearness Relief DA in % 5 % of 99800 4990

Total Pension Payable 64870

17 Details of Family/Nominee :- Name Relation
i) 0
ii) 0
iii) 0
iv) 0
v) 0

18 Amount of Family Pension
a) At Normal Basic

Emolument 199600 0 199600
i) Actual 99800
ii) Minimum/Maximum Admissible 30% of (Basic Pay) 59880

b) At Higher Rates
i) Twice of Family Pension ( at normal rates) 119760
ii) Half of the pay last drawn 99800
iii) Pension to be drawn by the pension 99800
iv) Amount whichever is less amont (i),(ii),(iii) 99800

c) 99800
d) 59880
19 BANK DETAILS

Bank Account No.
Name of Bank
Branch and Code No. IFSC
Address
Address
Address
Address

20 REMARKS :-

0
0

Dealing Asstt. Secion Officer (Pension) AD(A&F) DF

Family Pension if death takes place before 01.03.2025
Family pension if death takes place after 01.03.2025

0
0
0
0

0 0
0 0
0 0

Restoration of commuted portion of Pension

e o
 Children  Ph.Handicapped

0 00-01-1900
0 0

Amount of Monthly Pension before commutation
SUPERANNUATION

Date of commencement of Pension (dd/mm//yyyy)

Commuted Value
Comm. value payable (Amount x Comm factor Rate(Next Birthday) x 12



1 Name

2 xxxx

3 xx/xx/xxxx
4

5
(i)
(ii) xxxx

6 xx/xx/xxxx
7 xx/xx/xxxx

8
(i)
(ii)
(iii)
(iv)

nil
9

10
11

34
12

(i) nil

(ii) nil
13

14
15 Emolument reckoning for gratuity Last BP 199600 5 DA 9980 209580
16 Last BP 199600 0 199600
17

(i) nil
(ii) 0

License fee for the allotment of BIS/Govt   accommodation
Other dues

Amount and nature of any Pension/gratuity 
received for the military service

Amount and nature of any pension/gratuity received
 for previous civil service
Class of pension applicable SUPERANNUATION

Last Pay Drawn

Details of BIS dues recoverable out of gratuity :

Any other service not treated as qualifying
Total

Past Service

Weightage in service in case of Voluntary retirement
Total length of qualifying service (for the purpose of adding towards broken periods, a month
 is reckoned as thirty days)

Total period of military service for which pension
 or gratuity was sanctioned

Date of beginning of service
Date of ending of service

Periods of non qualifying service
Interruption in service Contained under Rule 28
Extraordinary leave not Qualifying for pension
Period of suspension not treated as qualifying

Date of birth (by Christian era)
Permanent residential address 

0
Present or last appointment including name of establishment

Substantive
Officiating, if any

BUREAU OF INDIAN STANDARDS
Form 7

FORM FOR ASSESSING PENSION AND GRATUITY

(See Rules 58, 60, 61 (1) and (3) and 65(1))
(As per 7th Central Pay Commission)

xxxx

Father's/Husband's Name



18
(i) yes

(ii) yes

19

(i) 199600

(ii)
99800

59880

(iii)

Sl. No. Date of Birth
1 00-01-1900
2 00-01-1900
3 00-01-1900
4 00-01-1900
5 00-01-1900 Enclosed

20 Enclosed

21

22 Place of payment of pension, Bank, Branch

Account No.

0

0

IFSC CODE

Dealing Asstt. Secion Officer (Pension) AD(A&F) DF

0 00-01-1900
Height Details

Identification marks

0

0 00-01-1900
0 00-01-1900

0 00-01-1900
0 00-01-1900

emoluments recokonging for the
 family pension
the amount of the family pension becoming payable  to the family of the employee, if death takes 
place after retirement
Family Pension if death takes place before 05.07.2024

Family pension if death takes place after 05.07.2024

Complete and up-to date details of the
 family as given in Form 3

Name of the 
members of the family

Relationship with the 
employee

Whether nomination made for
Retirement gratuity

Family Pension

Whether Family Pension, 1964 applies to the employee, and if so-



1

2

3

xx/xx/xxxx
4

99800

1 99800

2 2000000

3 xx/xx/xxxx

4

(i) 99800

59880

5 The amount of dearness relief admissible on pension DA 5 4990

6 0

7

8

(i) 40%

(ii) 3925254

Dealing Asstt. Secion Officer (Pension) AD(A&F) DF

Details of commutation of pension

Percentage amount of monthly Pension commuted

Amount of commuted value of Pension authorized

Date of commencement of pension

Amount of family pension in the event of death after  retirment

Family Pension if death takes place before 01.03.2025

Family pension if death takes place after 01.03.2025

The BIS dues recoverable out of gratuity payable

The amount of cash deposit or the amount of gratuity held over the adjustment of un-assessed BIS dues

Amount of superannuation of retiring or invalid  or compensation or compulsory retirement pension or 
gratuity that has been admited

The date from which superannuation or retiring  or invalid or compensation or compulsory retirement 
pension or gratuity is admissible

The amount of the Family Pension, 1964, becoming payable to the entitled members of the family in the 
event of death of the employee after retirement 

SECTION II

Amount of the Pension authorized

Amount of gratuity authorized

BUREAU OF INDIAN STANDARDS
Form No. 7

PART II
SECTION I

ACCOUNT ENFACEMENT :
Total period of qualifying service which has been  accepted for the grant of superannuation or 
compulsory retirement pension and gratuity, with reasons for disallowance, if any, (other than 
disallowance indicated in Part I of the Form)

#VALUE!



 

(PPO to BIS Pensioner) 

Our Ref: Fin/10: (PPO No. ..................)                                           Dated: 03.04.2018 
 
 

XXXXXXXX 
Address : XXXXXXXXXXX 
XXXXXXXXXXXX 
 

 
Sub:- Pension Payment Order No. (PPO No.) …………….in respect of Shri/Smt. 

……….................. 
 

 As per Memorandum No. ESTT/HRD ……………… of Establishment/ Human Resource 

Department dated……………………….. you have been superannuated/vol. retired from BIS services 

with effect from ………………...............   You had applied for payment of Pensionary and 

Retirements benefits vide your application dated …………………. 
 

 2.  This is to inform you that the Competent Authority has sanctioned the payment of the 

following amounts towards  your Retirement Gratuity, Commuted Value of Pension and Provident  

Fund which have been directly credited to your Bank Account in ………………………….................... 

(Account No. ……………………………….), (IFSC Code …………………………………..).  

Particulars Amount (Rs.) Date of Payment 

 

Retirement Gratuity    ................................. 

Less Tax at Source        ................................. 

  

  

Commuted Value of Pension   

General Provident Fund    

Kindly acknowledge receipt of the same in the format enclosed (Annexure-I) 

3.  The Competent Authority has also sanctioned the following amounts as pension on your 

superannuation/ voluntary retirement: 

Particulars Amount (Rs.) 

Basic Pension  

Less: Commuted Portion (for which the Commuted Value of Pension 

has been paid in lumpsum as above) 

 

Residual Monthly Pension  



FAMILY PENSION 

At enhanced rates for the period ..................... to .......................(7/10) years  

At normal rates thereafter  

 *The Dearness relief as admissible from time to time will be paid on Basic Pension/ Family Pension. 

 

4. Further the quantum of  additional pension admissible  to the pensioner/family pensioner on 

attaining age of 80 years and above will be as under as per Rule 49:  

On attaining age of *Additional quantum of pension 

80 years 20% of basic pension 

85 years 30% of basic pension 

90 years 40% of basic pension 

95 years 50% of basic pension 

100 years 100% of basic pension 

   *The additional quantum of pension  will be automatically enhanced on attaining the prescribed age 
and the pensioner/family pensioner will not have apply separately for the same. 

 

5.  The calculation sheet of the above payments approved by the Competent Authority is enclosed 

(Annexure-I) for your information and record.  

 

6. Monthly Residual Pension alongwith applicable Dearness Relief shall be paid in your bank 

account on the last day of the month. The pension slip may be downloaded from 

www.bis.org.in. The steps as under :-

    

i. Log on to www.bis.org.in 

ii. Click on the link "Employee" then Click on "Pensioner" 

iii. After that Click on "Salary Software Management" then a new page will open with User 

name and Password. 

iv. Please enter your pension no. and Password (which is your PPO No.) in the "Password"

field.

v. Click "Login".

vi. The password can be changed by clicking the link "Change Password". After entering the 

new password, click the "Update" button to save the new password. 

vii. Click on the icon next to "Pension" on the menu bar at the left 



viii. Click on "Pension Slip" on the expanded menu 

ix. Enter space to select the "Financial Period " e.g., 2017-2018

x. Select "Month" from the dropdown list 

xi. Click "Generate" to view the pay slip (pop up should be enabled in the browser)  

 

7. The grant of pension is, however, subject to future good conduct as laid down in Rule 8 of 

Central Civil Service (Pension) Rules, 1972 which states that “Future good conduct shall be an 

implied condition for every grant of pension and its continuance under these Rules. The pension 

sanctioning authority may, by order in writing, withhold or withdraw a pension or a part 

thereof, whether permanently or for a specific period, if the pensioner is convicted of a serious 

crime or is found guilty of grave misconduct.”  

  

8. You are requested to submit to Pension Section of Finance Department “Life Certificate/Non-

employment/Re-employment Certificate” in the prescribed format (Annexure-I) every year by 30th 

of November, failing which Residual Monthly Pension will be stopped. You are also requested 

to submit “Nomination Form for payment of Pension Arrear” in the prescribed form (Annexure-II) 

towards payment of pension arrears, if any, in future.   

 

9. You are requested to quote your abovementioned Pension Payment Order Number                    

(P.P.O No. .................) while making any correspondence with BIS in this regard.      

Thanking You.  

                    Yours Faithfully, 

                
               (GURPREET SINGH) 
                  Director (Finance) 
Enclosed  : As above 
          



 

(FPPO In Case of Death of BIS Employee) 

Our Ref: Fin/10: (FPPO No .....................)                                                  Dated: ……………… 

 
XXXXXX 
Address :  XXXXXXXXXXX 
XXXXXXXXXXXXXXX 
 
Sub.: Family Pension Payment Order No. (FPPO No.) …………………………….in respect 

of Shri/Smt   …………………….… 

 

 Smt./Sh. ...................................... wife/husband of Smt./Sh. .......................... expired on dated 

................................. may please refer to his/her request dated ............................... for grant of family 

pension. 

 

2.  The Competent Authority has sanctioned the following amounts as family pension in your 

case. 

Family Pension* Amount (Rs.) 

At enhanced rates for the period   ................. to ........................(7/10)years  

At Normal Rates thereafter   

Death Cum Retirement Gratuity ......................................... 
Less Tax at Source .................................................................. 

 

 *The Dearness Relief, as admissible from time to time ,will be  paid on the Family Pension.  

3. Quantum of  additional pension admissible to on attaining age on 80 years and above will be as 
under as per Rule 49. 
On attaining age of *Additional quantum of pension 

80 years 20% of basic pension 

85 years 30% of basic pension 

90 years 40% of basic pension 

95 years 50% of basic pension 

100 years 100% of basic pension 

   *The additional quantum of pension  will be automatically enhanced on attaining the prescribed age 
and the pensioner/family pensioner will not have apply separately for the same. 

 



4. The calculation sheet of the above payments approved by the Competent Authority is enclosed 

(Annexure-I) for your information and record.  

5. Monthly Pension along with applicable Dearness Relief shall be paid in your bank account on the 

last day of the month. The pension slip may be downloaded from www.bis.org.in.The steps as 

under :- 

i. Log on to www.bis.org.in 

ii. Click on the link "Employee" then Click on "Pensioner" 

iii. After that Click on "Salary Software Management" then a new page will open with User 

name and Password. 

iv. Please enter your pension no. and Password (which is your PPO No.) in the "Password"

field.

v. Click "Login".

vi. The password can be changed by clicking the link "Change Password". After entering the 

new password, click the "Update" button to save the new password. 

vii. Click on the icon next to "Pension" on the menu bar at the left 

viii. Click on "Pension Slip" on the expanded menu 

ix. Enter space to select the "Financial Period " e.g., 2017-2018

x. Select "Month" from the dropdown list 

xi. Click "Generate" to view the pay slip (pop up should be enabled in the browser)  

6. You are requested to submit to Pension Section of Finance Department “Life Certificate/Non-

employment/Re-employment Certificate" in the prescribed format (Annexure-III) every year by 15th of 

November, failing which Monthly Family Pension will be stopped. You are also requested to submit 

“Nomination Form for payment of Pension Arrear” in the prescribed form (Annexure-IV) towards 

payment of pension arrears, if any, in future.   

7. You are requested to quote your above mentioned Family Pension Payment Order Number                    

(FPPO No. ……………….) while making any correspondence with BIS in this regard.      

Thanking You. 

          

                                                                                                                Yours Faithfully, 

          

                     (GURPREET SINGH) 
               Director (Finance)

 Enclosed  : As above                                                                                                                         



 
       

(FPPO In Case of Death of a Pensioner) 

 
     

Our Ref: Fin/10: (FPPO No ...........................)                                                  Dated: ……………… 

 

SMT.  SURSUTA 
JAGMALAN, CHHAPRAULI DEHAT 
BAGHPAT, 
UTTAR PRADESH - 250617 
 
Sub.: Family Pension Payment Order No. (FPPO No.) …………………………….in respect 

of Shri/Smt   …………………….… 

 

 Smt./Sh. ...................................... wife/husband of Smt./Sh. .......................... expired on dated 

................................. may please refer to his/her request dated ............................... for grant of family 

pension. 

 

2.  The Competent Authority has sanctioned the following amounts as family pension in your 

case. 

Family Pension* Amount (Rs.) 

At enhanced rates for the period   ................... to ........................(7/10)years  

At Normal Rates thereafter   

 *The Dearness Relief, as admissible from time to time ,will be  paid on the Family Pension.  
`

3. Quantum of  additional pension admissible to on attaining age on 80 years and above will be as 
under as per Rule 49. 
On attaining age of *Additional quantum of pension 

80 years 20% of basic pension 

85 years 30% of basic pension 

90 years 40% of basic pension 

95 years 50% of basic pension 

100 years 100% of basic pension 

   *The additional quantum of pension  will be automatically enhanced on attaining the prescribed age 
and the pensioner/family pensioner will not have apply separately for the same. 



 

4. The calculation sheet of the above payments approved by the Competent Authority is enclosed 

(Annexure-I) for your information and record.  

5. Monthly Pension along with applicable Dearness Relief shall be paid in your bank account on the 

last day of the month. The pension slip may be downloaded from www.bis.org.in.The steps as 

under :- 

i. Log on to www.bis.org.in 

ii. Click on the link "Employee" then Click on "Pensioner" 

iii. After that Click on "Salary Software Management" then a new page will open with User 

name and Password. 

iv. Please enter your pension no. and Password (which is your PPO No.) in the "Password"

field.

v. Click "Login".

vi. The password can be changed by clicking the link "Change Password". After entering the 

new password, click the "Update" button to save the new password. 

vii. Click on the icon next to "Pension" on the menu bar at the left 

viii. Click on "Pension Slip" on the expanded menu 

ix. Enter space to select the "Financial Period " e.g., 2017-2018

x. Select "Month" from the dropdown list 

xi. Click "Generate" to view the pay slip (pop up should be enabled in the browser)  

6. You are requested to submit to Pension Section of Finance Department “Life Certificate/Non-

employment/Re-employment Certificate" in the prescribed format (Annexure-III) every year by 15th of 

November, failing which Monthly Family Pension will be stopped. You are also requested to submit 

“Nomination Form for payment of Pension Arrear” in the prescribed form (Annexure-IV) towards 

payment of pension arrears, if any, in future.   

7. You are requested to quote your above mentioned Family Pension Payment Order Number                    

(FPPO No. ……………….) while making any correspondence with BIS in this regard.      

Thanking You. 

                                                    Yours Faithfully, 

          

                     (GURPREET SINGH) 
                 Director (Finance)

 Enclosed  : As above                                                                                                                         
       





vuqcaèk ^,*@

Hkkjrh; ekud C;wjks

thou çek.k&i=k / LIFE CERTIFICATE

(isa'kuHkksxh }kjk çLrqr fd;s tkus okys çek.k&i=k lky esa ,d ckj uoEcj ekg esa)

çekf.kr fd;k tkrk gS fd eSaus isa'kuHkskxh@Jh@Jhefr

(isa'kuHkksxh dk uke) dks tks isa'ku Hkqxrku la[;k

dk èkkjd gS] vkt ns[kk gS vkSj og thfor gSA

gLrk{kj

uke ,oa in çkfèkÑr inkfèkdkjh dk inuke

(jktif=kr vfèkdkjh dsUæh; ljdkj@jkT; ljdkj ,oa ch-vkbZ-,l- vfèkdkjh@
Hkkjrh; fjtoZ cSad@lkoZtfud {ks=k ds cSad ds vfèkdkjh)

irk

lhy

LFkku

fnukad

fVIi.kh % fdlh çdkj dh dfBukbZ dh fLFkfr esa] isa'kuHkksxh lacafèkr 'kk[kk ds çeq[k@eq[;ky; ds ekeysa esa funs'kd (ys[kk) ls laidZ dj ldrs gSaA

ekud % iFkçn'kZd %



vuqcaèk ^ch*
csjkstxkjh dk iqufuZ;kstu dk çek.k&i=k iQkeZ

(v ) eSa ?kks"k.kk djrk gw¡ fd eSa uoEcj 20        dks lekIr gq, o"kZ ds nkSjku dsUæ vFkok jkT; ljdkj vFkok la?k 'kkflr {ks=k ;k fdlh
LFkkuh; fufèk ds fdlh ljdkjh foHkkx@dk;kZy;] dEiuh] fuxe] Lok;Ùk'kklh fudk; vFkok lkslk;Vh esa fdlh Hkh :i esa dk;Zjr ugha gw¡A

vFkok
(c ) eSa ?kks"k.kk djrk gw¡ fd eSa uoEcj 20       dh o"kZ vFkok      eghuksa ds nkSjku tks fd mi;qZDr o"kZ esa iM+rs gSa

  dk;kZy; esa] tks      ljdkj dk ,d Hkkx gS@}kjk foÙk iksf"kr gS] fu;ksftr@iqufuZ;ksftr jgk gw¡
vkSj eq>s bl vofèk esa fuEufyf[kr ekfld njksa ij ifjyfCèk;k¡ çkIr gqbZA

(d ) osru

fo'ks"k osru

HkÙks
(egaxkbZ HkÙks] vfrfjDr egaxkbZ HkÙks lfgr)

vFkok
([k ) ekuns;

;g Hkh fd esjs iqufuZ;kstu ds vkns'kksa esa iqufuZ;ksftr dh vofèk ds nkSjku issa'ku dks jksdus ls lEcafèkr 'krZ gS@ugha gSA

eSa ?kks"k.kk djrk gw¡ fd eSaus Hkkjr esa fdlh rjg dk okf.kfT;d jkstxkj Lohdkj ugha fd;k gSA

vFkok
eSa ?kks"k.kk djrk gw¡ fd eSaus dsUæh; ljdkj dh iwoZ vuqefr ysdj Hkkjr esa okf.kfT;d jkstxkj Lohdkj fd;k gS vkSj bl lEcaèk esa ljdkj }kjk
yxk;h x;h fdlh Hkh 'krZ dk] ;fn dksbZ gks] eSaus mYya?ku ugha fd;k gSA
I declare that I have accepted commercial employment in India after obtaining previous sanction of the Central
Government and none of the conditions, if any, attached there to by Government has been violated.
fVIi.kh % ;g ?kks"k.kk lsok&fuòfÙk dh rkjh[k ls nks o"kZ dh vofèk ds lEcaèk esa dh tkuh gksrh gSA

(x ) eSa ?kks"k.kk djrk gw¡ fd eSaus Hkkjr ds ckgj fdlh Hkh ljdkj@,sls vUrjkZ"Vªh; laxBu ds vèkhu] ftldh fd Hkkjr ljdkj lnL; ugha gS] dksbZ jkstxkj
ugha fd;k gSA

vFkok
eSa ?kks"k.kk djrk gw¡ fd eSaus Hkkjr ls ckgj fdlh ljdkj@,sls vUrjkZ"Vªh; laxBu ds vèkhu] ftldh fd Hkkjr ljdkj lnL; ugha gS] dsUæh; ljdkj
dh iwoZ vuqefr ysdj jkstxkj Lohdkj fd;k gS vkSj bl lacaèk esa ljdkj }kjk yxkbZ x;h fdlh Hkh 'krZ dks rksM+k ugha x;k gSA

gLrk{kj@

isa'kuHkksxh dk uke

LFkku ih-ih-la-

irk

fnukad
iQksu uaú

 mi;qZDr (ch) vkSj (lh) esa mfYyf[kr çek.k&i=k dsoy lewg ^^,** ds lsokfuo`Ùk vfèkdkfj;ksa }kjk fd;s tkus gSaA
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CHAPTER 11 
GENERAL PROVIDENT FUND 
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CHAPTER 12 
NATIONAL PENSION SCHEME 
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NATIONAL PENSION SYSTEM (NPS) – SUBSCRIBER REGISTRATION FORM

To,
National Pension System Trust.
Dear Sir/Madam,
I hereby request that an NPS account be opened in my name as per the particulars given below:

(Refer general guidelines at instructions page)

KYC Number (if applicable) Generated from Central KYC Registry

Retirement Adviser Code (If applicable)

(Please refer to Sr. No.1 of the instructions)
 Name of Applicant in full   Shri      Smt.      Kumari   

First Name*
Middle Name
Last Name
Subscriber’s Maiden Name (if any)
Father's Name* F i r s t M i d d l e L a s t

 (Refer Sr. No. 1 of instructions)
Mother’s Name* F i r s t M i d d l e L a s t

 (Refer Sr. No. 1 of instructions)
 Father’s name will be printed on PRAN card. In case, mother’s name to be printed instead of father’s name [ Please tick ( ) ]

Date of Birth* d d / m m / y y y y  (Date of Birth should be supported by relevant documentary proof)

City of Birth*
Country of Birth*
Gender*  [ Please tick ( ) ] Male   Female  Others Nationality* In-Indian
Marital Status* Married   Unmarried  Others
Spouse Name* F i r s t M i d d l e L a s t

 (Refer Sr. No. 1 of instructions)

Residential Status* Indian

(Any one of the documents need to be provided along with the identification number)

Passport   Passport Expiry Date d d / m m / y y y y
Voter ID Card PAN Card
Driving License Driving License Expiry Date d d / m m / y y y y

Others Name of the ID I D N u m b e r Please refer Sr. No. 2 of the instructions.

UID (Aadhaar)
I hereby authorize CRA registered with Pension Fund Regulatory and Development Authority (PFRDA) to use my Aadhaar details for National Pension System (NPS) 
and authenticate my identity through the Aadhaar Authentication system (Aadhaar based e-KYC services of UIDAI) in accordance with the provisions of the Aadhaar 
(Targeted Delivery of Financial and other Subsidies, Benefits and Services) Act, 2016 and the allied rules and regulations notified thereunder. I understand that the 
Aadhaar details (physical and / or digital, as the case maybe) submitted for availing services under NPS will be maintained in NPS till the time the account is not 
inactive in NPS or the timeframe decided by PFRDA, the regulator of NPS, whichever is later. I understand that Security and confidentiality of personal identity data 
provided, for the purpose of Aadhaar based authentication is ensured by CRA registered with PFRDA till such time it is acting as CRA for my NPS account.

As per the amendments made under Prevention of Money-Laundering (Maintenance of Records) Second Amendment Rules, 2017 Aadhaar and PAN are mandatory under 
NPS. If you do not have Aadhaar and / or PAN at present, please ensure that these details are provided within six months of submission of this Subscriber Registration Form.

[ Please tick ( ), as applicable ]
#Not more than 3 months old.
Please refer Sr. No. 2 of the instructions

Passport /Driving License/UID (Aadhaar)/Voter ID card/NREGA Job 
Card/Ration Card/Others

Passport /Driving License/UID (Aadhaar)/Voter ID card/NREGA Job 
Card/Ration Card/Others

Registered Lease/Sale agreement of residence Registered Lease/Sale agreement of residence
#Latest Gas/Electricity/Telephone[Landline] Bill #Latest Gas/Electricity/Telephone[Landline] Bill

Address Type* Residential/Business Residential Business

Flat/Room/Door/Block no. Landmark
Premises/Building/Village
Road/Street/Lane
Area/Locality/Taluk
City/Town/District PIN Code
State/U.T. C o u n t r y

Tick ( ) in the box in case the address is same as above.

Address Type* Residential/Business Residential Business
Flat/Room/Door/Block no. Landmark
Premises/Building/Village
Road/Street/Lane
Area/Locality/Taluk
City/Town/District PIN Code
State/U.T. C o u n t r y
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Tel. (Off) (with STD code) + Tel. (Res): (with STD code) +

Mobile (Desirable) + 9 1  (Mobile Number is required for communication and to get SMS alerts)

Email ID

( Please refer to Sr no. 3 of the instructions )

    Occupation Details*  [ please tick( ) ]
Private Sector Public Sector Government Sector Professional
Self Employed Homemaker Student Others (Please Specify)

    Income Range (per annum)    Upto 1 lac 1 lac to 5 lac  5 lac to 10 lac  10 lac to 25 lac  25 lac and above 
    Educational Qualifications    Below SSC  SSC         HSC   Graduate  Masters  Professionals ( CA, CS, CMA, etc.)
    Please Tick If Applicable         Politically exposed person   Related to Politically exposed Person     (Please refer instruction no.3)

( Please refer to Sr no. 4 of the instructions )

(If Subscriber mentions any of the bank details, all the bank details will be mandatory except MICR Code.)
Account Type [ please tick( ) ] Savings A/c  Current A/c
Bank A/c Number

Bank Name

Branch Name

Branch Address PIN Code

State/U.T. C o u n t r y

Bank MICR Code      IFS Code

(Please refer to Sr. No . 5 of the instructions)

Name of the Nominee 
First Name Middle Name Last Name

Relationship with the Nominee Date of Birth (In case of Minor) d d / m m / y y y y
Nominee’s Guardian Details (in case of a minor)

First Name Middle Name Last Name

(Please tick ( ) as applicable)

POP-SPs rendering services under NPS and Annexure S10 is available on CRA website)

( Please refer to Sr no. 6 of the instructions )

  1.  : For Government Subscribers, the following PFs act as default PFs as per the guidelines issued by the Government:
(a) LIC Pension Fund Limited   (b) SBI Pension Funds Pvt. Limited   (c) UTI Retirement Solutions Ltd.

  2.  : Subscribers under All Citizen model have the option to choose the available PFs as per their choice in the table below.
  3. Subscribers shall have the option to choose the available PFs as per the below table in consultation with their respective Employer.
  4. NPS Lite is a group choice model where subscriber has a choice of PF and investment option as available with Aggregator.

(Please select only one)
LIC Pension Fund Limited
SBI Pension Funds Private Limited
UTI Retirement Solutions Limited
ICICI Prudential Pension Funds Management Company Limited
Kotak Mahindra Pension Fund Limited

Reliance Capital Pension Fund Limited

HDFC Pension Management Company Limited
Birla Sunlife Pension Management Limited

   *  Selection of Pension Fund is mandatory both in Active and Auto Choice’.

(Please Tick ( ) in the box given below showing your investment option).
Active Choice Auto Choice
Please note:

  2. In case you do not indicate any investment option, your funds will be invested in Auto Choice (LC 50).

be made as per Auto Choice (LC 50).

Asset Class
E

(Cannot
exceed 50%)

C
(Max up to 

100%)

G
(Max up to 

100%)

A
(Cannot

exceed 5%)
Total

 1. The total allocation across E, C , G and A   asset classes must be equal to 100%. In 
case, the allocation is left blank and/or does not equal 100%, the application shall be rejected. 
2. Asset class E-Equity and related instruments; Asset class C-Corporate debt and related 
instruments; Asset class G-Goverment Bonds and related instruments; Asset Class 
A-Alternative Investment Funds including instruments like CMBS, MBS, REITS, AIFs, Invlts etc.Specify %

Life Cycle (LC)Funds Please Tick ( ) Only One
Note: 1. LC 75- It is the Life cycle fund where the Cap to Equity investments is 75% of the total asset
 2. LC 50- It is the Life cycle fund where the Cap to Equity investments is 50% of the total asset
 3. LC 25- It is the Life cycle fund where the Cap to Equity investments is 25% of the total asset

LC 75
LC 50
LC 25
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( Please refer to Sr no. 7 of the instructions )

I have read and understood the terms and conditions of the National Pension System and hereby agree to the same along with the PFRDA Act, regulations framed thereunder 
and declare that the information and documents furnished by me are true and correct, to the best of my knowledge and belief. I undertake to inform immediately the Central 
Record Keeping Agency/National Pension System Trust, of any change in the above information furnished by me. I do not hold any pre-existing account under NPS. I 
understand that I shall be fully liable for submission of any false or incorrect information or documents. 

I further agree to be bound by the terms and conditions of provision of services by CRA, from time to time and any amendment thereof as approved by PFRDA, whether 
complete or partial without any new declaration being furnished by me. I shall be bound by the terms and conditions for the usage of I-PIN (to access CRA website and view 
details) & T-PIN.

I hereby declare that the contribution paid by me/on my behalf has been derived from legally declared and assessed sources of income.  I understand that NPS Trust has 

found violating the provisions of any law  relating to prevention of money laundering.

Date d d / m m / y y y y

Place :

(* LTI in case of male and RTI in case of females)

(Please refer to Sr no. 8 of the instructions)

US Person* Yes  No

Country/countries of tax residency

Address in the jurisdiction for Tax 
Residence

Address Line 1

City/Town/Village

State

ZIP/Post Code

TIN/ Functional equivalent Number Issuing Country

Validity of documentary evidence provided (Wherever applicable) dd / mm / yyyy dd / mm / yyyy dd / mm / yyyy

“I certify that: 
a)  It shall be my responsibility to educate myself and to comply at all times with all relevant laws relating to reporting under section 285BA of the Act read

with the Rules 114F to 114H of the Income tax Rules, 1962 thereunder and the information provided in the Form is in accordance with the aforesaid 
rules,

b) the information provided by me in the Form, its supporting Annexures as well as in the documentary evidence are, to the best of my knowledge and
belief, true, correct and complete and that I have not withheld any material information that may affect the assessment/categorization of the account as 
a Reportable account or otherwise. 

c) I permit/authorise the NPS Trust to collect, store, communicate and process information relating to the Account and all transactions therein, by the NPS
Trust and any of NPS intermediaries wherever situated including sharing, transfer and disclosure between them and to the authorities in and/or outside 

d) I undertake the responsibility to declare and disclose within 30 days from the date of change, any changes that may take place in the information

e) I also agree that in case of my failure to disclose any material fact known to me, now or in future, the NPS Trust may report to any regulator and/or any
authority designated by the Government of India (GOI) /RBI/IRDA/PFRDA for the purpose or take any other action as may be deemed appropriate by 

f) I hereby accept and acknowledge that the NPS Trust shall have the right and authority to carry out investigations from the information available in public

g) I also agree to furnish such information and/or documents as the NPS Trust may require from time to time on account of any change in law either in
India or abroad in the subject matter herein. 

h)  I shall indemnify NPS Trust for any loss that may arise to the NPS Trust on account of providing incorrect or incomplete information.

Date d d / m m / y y y y

Place :

(* LTI in case of male and RTI in case of females)

Name of subscriber
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d d / m m / y y y y Date of Retirement d d / m m / y y y y

Employee Code/ID (If applicable)

PPAN (If applicable)

Group of Employee (Tick as applicable)  Group A  Group B Group C Group D

Department

Ministry

DDO Registration Number

DTO/PAO/CDDO/DTA/PrAO Registration Number

Basic Pay

Pay Scale

It is certified that the details provided in this subscriber registration form by ___________________________________  employed with us, including 
the address and employment details provided above are as per the service record of the employee maintained by us.  Also, it is further certified that 
he/she has read entries/entries have been read over to him/her by us and got confirmed by him/her.

Signature of the Authorised person 
(In the box above)

Rubber Stamp of the DDO 
(In the box above)

Signature of the Authorised person 
(In the box above)

Rubber Stamp of the DTO/PAO/CDDO/
DTA/PrAO (In the box above)

Designation of the Authorised Person

Name of the DDO

Deptt/Ministry

Designation of the Authorised Person

Name of DTO/PAO/CDDO/DTA/PrAO

Date d d / m m / y y y y

d d / m m / y y y y Date of Retirement d d / m m / y y y y

Employee Code/ID

Corporate Regd. Number (CHO No.) Allotted by CRA

CBO No. allotted by CRA

Date d d / m m / y y y y Place

Signature of the Authorised person (In the box above)

Designation of the Authorised Person Rubber Stamp of the Corporate (In the box above)
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Receipt No. (17 digits)        POP-SP Registration Number

Document accepted for date of Birth Proof:

 Copy of PAN card submitted   YES   NO  KYC Compliance   YES   NO  

Documents Received: (Attested) True Copies

Done

I/we hereby certify/confirm that Shri/Smt/Kum ……………....................................................is an existing customer of the Bank having fully operative 
Saving Bank account no……………......................……..at……………......................……..branch and KYC norms required for opening Bank Account 
which match the requirements for opening NPS account have been fully complied with. We further confirm that the S. B. a/c of Sh/Smt/Kum
………......................……is not a ‘Basic Savings Bank Deposit Account’ 

I/we hereby certify that Aadhaar Number ………………………...of  Sh/Smt/Kum…………………………………….......has been checked and the name 
and address mentioned on the original Aadhaar card are matching with that mentioned on NPS application form.

Name:

Designation:                                                   Place:

POP-SP Seal Signature of Authorized Signatory Date d d / m m / y y y y

Received by CRA-FC Registration Number

Received at          Date d d / m m / y y y y

Acknowledgement Number (by CRA-FC)

PRAN Alloted 

Name of the Subscriber:

Contribution Amount Remitted:           `

Date of Receipt of Application and Contribution Amount: d d / m m / y y y y

Stamp and Signature of the Employer/PoP:
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and such corrections should be countersigned by the applicant. Each box, wherever provided, should contain only one character (alphabet / number / punctuation mark) leaving 
a blank box after each word.

(b)  In case, you mention the KYC number submission of proof for the same is necessary.

left blank or the application form is printed back to back
(d)  The subscriber should not sign across the photograph. The photograph should not be stapled or clipped to the form. If there is any mark on the photograph such that it hinders 

the clear visibility of the face of the subscriber, the application shall not be accepted.

(f)   Name and Address of the applicant mentioned on the form, should match with the documentary proof submitted.

S.

1 1

Personal Details
i.  This Form is applicable to Resident Indians and there is a separate Form for Non Resident Indians. 
ii. Currently, Foreign Nationals / Other Country Individuals (OCI) and Persons of Indian Origin (PIO) are not allowed to open PRAN.
iii. The applicant shall mention father’s name and mother’s name and shall select the option to be printed on PRAN Card.

Spouse Name If married, spouse name is mandatory.

Father’s Name
i.  Father’s name is mandatory.

Mother’s Name
i. Mother’s name is mandatory

Date of Birth Please ensure that the date of birth matches as indicated in the document provided in the support.

2 2, 3 & 4

Identity, 
Correspondence & 
Permanent address 

details

1 Passport issued by Government of India. 1 Passport issued by Government of India
2 Ration card with photograph. 2 Ration card with photograph and residential address
3 3

address
4 4
5 Voters Identity card with photograph and residential address. 5 Voters Identity card with photograph and residential address
6 Valid Driving license with photograph 6 Valid Driving license with photograph and residential address
7

Parliament or Member of Legislative Assembly
7 Letter from any recognized public authority at the level of 

8 PAN Card issued by Income tax department 8
Parliament or Member of Legislative Assembly

9
of India

9
India clearly showing the address

10
State Government

10
State Government

11 Identity card issued by Central/State government and its 
Departments, statuary/ Regulatory Authorities, Public Sector 
Undertakings, Scheduled commercial Banks, Public Financial 

Bodies such as ICAI, ICWAI, ICSI, Bar Council etc.

11 The identity card/document with address, issued by any of 
the following: Central/State Government and its Departments, 
Statuary/Regulatory Authorities, Public Sector Undertakings, 
Scheduled Commercial Banks, Public Financial Institutions for 
their employees.

12 Photo. Identity Card issued by Defence, Paramilitary and 
Police department’s

12 Latest Electricity/water bill in the name of the Subscriber / 
Claimant and showing the address (less than 3 months old)

13 Ex-Service Man Card issued by Ministry of Defence to their 
employees.

13 Latest Telephone bill in the name of the Subscriber / Claimant 
and showing the address (less than 3 months old)

14 Photo Credit card. 14 Latest Property/house Tax receipt (not more than one year old)
15 Existing valid registered lease agreement of the house on stamp 

paper ( in case of rented/leased accommodation)
Note:
(i) If the address on the document submitted for identity proof by the prospective customer is same as that declared by him/her in the account 

opening form, the document may be accepted as a valid proof of both identity and address.
(ii) If the address indicated on the document submitted for identity proof differs from the current address mentioned in the account opening 

form, a separate proof of address should be obtained. All future communications will be sent to correspondence address. If correspondence
& Permanent address are different, then proof for both have to be submitted.

(iii) The KYC documents may be submitted within a period of 30 days after generation of PRAN. (Only for Government Subscribers)

3 6 Politically Exposed 
Person

Politically Exposed Persons’ (PEPs) are individuals who are or have been entrusted with prominent public functions in a foreign country, for 

4 7 Subscriber’s Bank 
Details

For Tier I, bank details are optional. In case, subscriber provides bank details, it should be supported by cancelled cheque.
For activation of Tier II, bank details are mandatory. Please attach a Cancelled cheque (containing Subscriber Name, Bank Account Number 

and IFS code should be submitted.

5 8 Subscriber’s 
Nomination Details

In case of more than one nominee, percentage share value for all the nominees must be integer. Decimals/Fractional values shall not be 
accepted in the nomination(s). Sum of percentage share across all the nominees must be equal to 100. If sum of percentage is not equal to 
100, entire nomination will be rejected.

6 10
Pension Fund (PF)

Selection and 
Investment Option

For more details on ‘Investment Option’, you may visit CRA website
Subscribers from Government sector are currently not allowed to exercise the investment option. As mentioned, your contribution will be 
invested by default PFs as per the guidelines issued by the Government.

7 11 Declaration by 
Subscriber

Signature / Thumb impression should only be within the box provided in the form. Thumb impression, if used, should be attested by the 

Impression in case of females.

8 12
Declaration by 

subscriber on FATCA 
Compliance

for tax purpose in USA.

resident registration number)

Number (TIN)

Website: https://www.npscra.nsdl.co.in 
Call: 022-4090 4242
Address: Central Recordkeeping Agency (CRA) 
NSDL e-Governance Infrastructure Limited
1st Floor, Times Tower, Kamala Mills Compound, Senapati Bapat Marg, 
Lower Parel (W), Mumbai - 400013

Website: https://nps.karvy.com
Call: 1800 208 1516
Address: Central Recordkeeping Agency (CRA) 
Karvy Computershare Pvt. Ltd.
Karvy Selenium Tower B, Plot Nos. 31 & 32, Financial District, Nanakramguda, 
Serilingampally Mandal, Hyderabad - 500032



Annexure I to CSRFVer 1.1

1 of 2

TIER II DETAILS

I hereby submit the following details for activation of Tier – II account under NPS.

1. PAN card Number (Mandatory) :  

2. Subscribers Bank Details: (All bank details are mandatory except MICR Code)

else, provide the details below:  Savings A/c      Current A/c   

Bank A/c Number

Bank Name

Branch Name

Branch Address PIN CODE

State/U.T. C o u n t r y

Bank MICR Code IFS Code

Subscriber’s Nomination Details

else, provide the details below. In case you desire to nominate more than one person, please fill Annexure III.

3. Name of the Nominee: 

First Name Middle Name Last Name

4. Date of Birth (In case of Minor) d d / m m / y y y y

5. Relationship with the Nominee:

6. Nominee’s Guardian Details (in case of a minor):

First Name Middle Name Last Name

Subscriber Scheme Preference

else, provide the details below

(i) PENSION FUND SELECTION (Tier II) : Please read below conditions before opting for the choice of Pension Funds:

  * Name of the Pension Funds are given in alphabetical order.

Name of the Pension Fund (Please select only one)

Birla Sunlife Pension Management Limited

HDFC Pension Management Company Limited

ICICI Prudential Pension Funds Management Company Limited

Kotak Mahindra Pension Fund Limited

LIC Pension Fund Limited

Reliance Capital Pension Fund Limited

SBI Pension Funds Private Limited

UTI Retirement Solutions Limited

  *  Selection of Pension Fund is mandatory both in Active and Auto Choice. 

 (ii) INVESTMENT OPTION

Active Choice Auto Choice
Please note:

  2. In case you do not indicate any investment option, your funds will be invested in Auto Choice (LC 50).

and investment will be made as per Auto Choice (LC 50).

Ver 1.1
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(iii) ASSET ALLOCATION 

Asset
Class

E
(Cannot
exceed
50%)

C
(Max up 
to 100%)

G
(Max
up to 

100%)

Total

Note: 1.  The total allocation across E, C and G asset classes must be equal to 100%. In 
case, the allocation is left blank and/or does not equal 100%, the application shall 
be rejected. 

 2.  Asset class E-Equity and related instruments; Asset class C-Corporate debt and 
related instruments; Asset class G-Goverment Bonds and related instruments.Specify %

Life Cycle (LC)Funds
Only One

Note: 1. LC 75- It is the Life cycle fund where the Cap to Equity investments is 75% of the total asset
 2. LC 50- It is the Life cycle fund where the Cap to Equity investments is 50% of the total asset
 3. LC 25- It is the Life cycle fund where the Cap to Equity investments is 25% of the total asset

LC 75

LC 50

LC 25

Declaration & Authorization by subscriber

I have read and understood the terms and conditions of the National Pension System and hereby agree to the same and declare that the information and 
documents furnished by me are true and correct, to the best of my knowledge and belief. I undertake to inform immediately the National Pension System 
Trust, of any change in the above information furnished by me. I do not hold any pre-existing account under NPS. I understand that I shall be fully liable 
for submission of any false or incorrect information or documents.

I further agree to be bound by the terms and conditions of provision of services by CRA, from time to time and any amendment thereof as approved by 
PFRDA, whether complete or partial without any new declaration being furnished by me. I shall be bound by the terms and conditions for the usage of 
I-pin (to access CRA/NPSCAN and view details) & T-pin on the CRA website.

I hereby declare that the contribution paid by me/on my behalf has been derived from legally declared and assessed sources of income. I understand that 
NPS Trust has the right to peruse my financial profile or share the information, with other government authorities. I further agree that NPS Trust has the 
right to close my PRAN in case I am found violating the provisions of any law relating to prevention of money laundering.

Date:

Signature/Thumb Impression* of
Place: Subscriber in black ink

(* LTI in case of male and RTI in case of female)

To be filled by POP/POP – SP/Nodal Office

Number

Copy of PAN Card Submitted   YES     NO  

Name:

Designation:

Place:

POP-SP/ Seal Signature of Authorised Signatory Date d d / m m / y y y y
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ADDITIONAL REQUEST DETAILS

1. Name of Father (required if name exceeds 30 characters and not able to be covered on page 1 of the application form)

First Name

Middle Name

Last Name

2. Name of Mother (required if name exceeds 30 characters and not able to be covered on page 1 of the application form)

First Name

Middle Name

Last Name

3. Request for Printing Permanent Retirement Account Number (PRAN) card in Hindi (required only if applicant wants PRAN 
card in Hindi)

Please provide the following details in Devnagri script for printing the PRAN card in Hindi.  Also, please note that the manner in which the names 
are provided in this annexure will be displayed on the PRAN card. However, date of birth will be printed in English only. All the given below fields are 
mandatory.

Subscriber’s Full Name in Hindi Father/Mother’s Full Name in Hindi
(As selected in the Subscriber Registration form)

Please refer Sr. No. 1 of the instructions.

First Name

Middle Name

Last Name

Name:

Place:

Signature/Thumb Impression* of Subscriber in black ink Date: d d / m m / y y y y

(* LTI (Left Thumb Impression) in case of male and RTI (Right Thumb Impression) in case of female)
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ADDITIONAL NOMINATION FORM

INSTRUCTIONS FOR FILLING IN THE FORM

The details of nominees to whom the outstanding pension wealth of the subscriber is payable in case of the demise of the subscriber before entire 
proceeds are withdrawn is to be provided hereunder (Please refer instruction no: 5). Also, please note that in case of demise of the subscriber after opting 
for deferred withdrawal, all the outstanding pension wealth present in the NPS account of the subscriber shall be withdrawn upon receiving the request 
and paid to the nominees as mentioned in this form and the same would be treated as full and final discharge of the obligation.

I,  hereby nominate the person(s) mentioned below who is/are member(s)/ 
of my family to receive the amount in my PRAN account under National Pension System in the event of my death.

1. Name of the Nominee:

1st Nominee 2nd Nominee 3rd Nominee

First Name

Middle Name

Last Name

First Name

Middle Name

Last Name

First Name

Middle Name

Last Name

2. Present Communication address of the nominees:

 Address of 1st Nominee Address of 2nd Nominee Address of 3rd Nominee

3. Date of Birth* (Only in case of a minor):

1st Nominee d d / m m / y y y y 2nd Nominee d d / m m / y y y y 3rd Nominee d d / m m / y y y y

4. Relationship with the Nominee:

1st Nominee 2nd Nominee 3rd Nominee

5. Percentage Share:

1st Nominee % 2nd Nominee % 3rd Nominee %

6. Nominee’s Guardian Details (Only in case of a minor):

 1st Nominee’s Guardian Details 2nd Nominee’s Guardian Details 3rd Nominee’s Guardian Details

First Name

Middle Name

Last Name

First Name

Middle Name

Last Name

First Name

Middle Name

Last Name

Dated this  day of  20      at 

Signature/ Thumb Impression* of the Subscriber

*Note: Left thumb impression in case of illiterate male Subscriber and Right thumb impression in case of illiterate female subscriber must be obtained.
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TO BE FILLED/ATTESTED BY POP-SP/DDO

Certified that the above declaration and nomination details has been signed / thumb impressed before me by Sh/Smt/Ms.
 after he / she have read the entries / entries have been read over to him / her by me and got confirmed by him / her. 

Rubber Stamp of  the  POP-SP/DDO Signature of the Authorised Person

POP-SP/DDO  Registration Number Designation of the Authorised Person :
    (Allotted by CRA)                                                                                                                                           

POP-SP/DDO Office  Name  : 

Date d d / m m / y y y y

TO BE FILLED/ATTESTED BY POP/POP-SP/PAO/DTO/DTA/PrAO

Rubber Stamp of  the   POP/POP-SP/PAO/DTO/DTA/PrAO

POP/POP-SP/PAO/DTO/DTA/PrAO Registration Number

(Allotted by CRA): 

Signature of the Authorised Person



 
 
 
 

Annexure S5 
 

(To be submitted by DDO in duplicate on official stationery) 

 
To NSDL CRA                                                                                                            Date xx/xx/xxxx 
 
From: 
 
DDO Registration Number                                         CGV012721C 
DDO Name and Designation            xxxxxxxxxxxxxxxxxx 
DDO’s Contact No.             01123231696 
 
Enclosed please find 5 numbers of Subscribers registration application forms for the purpose of 
allotment of Permanent Retirement Account Number (PRAN). 
 
I the authorized signatory do hereby declare that what is stated above is correct and complete. 
 
Yours Faithfully 
 
  
 
 
 
Signature/Name of authorized signatory                     Acceptance Date and Stamp of FC branch 
Stamp of DDO 
 
 
Instructions: 
 

1. This covering letter is to be provided by the DDO along with the subscriber registration forms 
 

2. The total number of forms per covering letter should not exceed 50. If the total subscriber 
registration form exceeds 50, kindly provide different covering letters. 

 
3. Please quote the correct DDO Reg. No. allotted by CRA. The forms are liable to be rejected if 

incorrect DDO Reg. No. is mentioned. 
 

 



 
 
 

Annexure S6 
(To be submitted by DDO in duplicate on official stationery) 

 

To NSDL CRA,                                                                                                Date xx/xx/xxxx 
 
From: 
PAO Registration Number                                         2028110 
PAO Name and Designation            xxxxxxxxxxx 
PAO’s Contact No.             01123231696 
 
Enclosed please find DDO wise Subscriber registration application forms along with the covering 
letter from the respective DDOs for the purpose of allotment of Permanent Retirement Account 
Number (PRAN).  The details of the DDO are as listed below: 
 

Sr. 
No. 

DDO Registration 
Number 

DDO Office Number 
of Packets 

Total Number of 
Forms (in words) 

 
1. 

 
CGV012721C 

Bureau of Indian Standards  
Manak Bhavan, 
9 Bahadur Shah Zafar Marg, 
New Delhi – 110002 

 
 xxxx 

 
xxxx 

 
I the authorized signatory do hereby declare that what is stated above is correct and complete. 
Yours Faithfully 
 
 
Signature/Name of authorized signatory                      Acceptance Date and Stamp of FC 
branch: 
Stamp of PAO 
Instructions: 

1. This covering letter is to be provided by the PAO along with the subscriber registration forms 
2. The total number of forms per DDO  covering letter in a single packet should not exceed 50 
3. The Subscriber application forms should be arranged DDO wise along with the respective 

DDO covering letter in the same order as mentioned above. 
4. The Provisional Receipt Number will be issued DDO wise. 
5. Please quote the correct PAO Reg. No. allotted by CRA. The forms are liable to be rejected if 

incorrect PAO Reg. No. is mentioned. 



Form-ISS-1

A. General Information:

I) NAME *

II) PRAN (Permanent Retirement Account Number) *

III) Existing PRAN association (refer Instruction no. I)

a) Sector: * Central Government State Government All Citizens of India (UOS) Corporate Sector

b) DDO / CBO / POP-SP Reg. No: *

c) DDO / CBO /  POP-SP Name: *

IV) Target PRAN association (refer Instruction no. II)

a) Sector:* Central Government State Government All Citizens of India (UOS) Corporate Sector

b) DDO / CBO /  POP-SP Reg No: *

c) DDO / CBO /  POP-SP Name: *

B. Additional information for subscribers shifting to All Citizens of India - UOS

V. Subscriber Scheme Preference

a) PFM (Name in alphabetical order) Please tick only one

1 DSP BlackRock Pension Fund Managers Private Limited 5 LIC Pension Fund Limited 
2 HDFC Pension Management Company Limited 6 Reliance Capital Pension Fund Limited
3 ICICI Pension Fund Management Company Limited 7 SBI Pension Funds Private Limited
4 Kotak Mahindra Pension Fund Limited 8 UTI Retirement Solutions Limited 

b) Investment Option  (refer Instruction no. VI & VII)

Active Choice Auto Choice (For details on Auto Choice, please refer to the Offer Document)

c) Asset Allocation table (to be filled up only in case you have selected the ‘Active Choice’ investment option)

VI. KYC details (Applicable only if subscriber is shifting from Government Sector) (Refer instruction no. X)

a) KYC document accepted for identify proof : _____________________________________
b) KYC document accepted for address proof : _____________________________________
c) Document accepted for Date of birth  proof : _____________________________________

a) Date of Joining: b) Date of Retirement:
D D M M Y Y Y Y D D M M Y Y Y Y

c) Group of the Employee A B C D

C. Additional information for subscribers shifting to Central Government or State Government (to be filled by target DDO)
    (Please refer to instruction No. VIII & IX)

E
(Cannot exceed 50%)

Note:- The allocation across E, C and G asset classes must equal 100%. In case, the allocation is left blank and/or does not equal 100%, the application shall be rejected by the POP.

VII. Subscribers Employment Details to be filled and attested by DDO (All Details are Mandatory)

Total
Asset Class

% share

C G

100%

National Pension System (NPS)
Subscriber Shifting

(Please fill all the details in CAPITAL LETTERS & in BLACK INK only. All fields / sections marked in * are mandatory.)
(Please tick the respective block which is applicable to you)

Note:-
1. In case you do not indicate any investment option, your funds will be invested in Auto Choice
2. In case you have opted for Auto Choice, DO NOT fill up section (V.c) below relating to Asset Allocation. In case you do, the Asset Allocation instructions will be ignored and 
investment will be made as per Auto Choice.

(Selection of PFM is mandatory both in Active and Auto Choice. In case you do not indicate a choice of PFM, your application form 
shall be summarily rejected).
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d) Office

e) Department

f) Ministry

g) Basic Salary

h) Pay Scale

a) Bank A/c Number

b) Bank Name

c) Bank Branch

d) Bank Address

e) Pin Code

f) Bank MICR Code

g) IFS code (Wherever applicable)

a) Date of Joining* : b) Date of Retirement* :
D D M M Y Y Y Y D D M M Y Y Y Y

c) Employee ID*

d) CHO Reg No*: e) PAN : 

a) Bank A/c Number

b) Bank Name

c) Bank Branch

d) Bank Address

e) Pin Code

f) Bank MICR Code

g) IFS code (Wherever applicable)

Certified that the above declaration has been signed / thumb impressed before me by _______________________________________________________
after he / she has read the entries / entries have been read over to him / her by me and got confirmed by him / her. Also certified that the date of birth and employment
details is as per employee records available with the Department.

Signature of the Authorised Person                                                      .

Designation of the Authorised Person                Rubber Stamp of the DDO

                                                                                                                                                           Name of the DDO ______________________
Date :

                            Department / Ministry _______________________  

VIII. Subscriber's Bank Details*  (The subscribe shall provide a cancelled cheque, the details of which should match the bank details provided)

Certified that the above declaration has been signed before me by _______________________________________________________
after he / she has read the entries / entries have been read over to him / her by me and got confirmed by him / her. Also certified that the date of birth and employment details is as 
per employee records available with the Corporate.

Signature of the Authorised Person                                                      .

Designation of the Authorised Person                                Rubber Stamp of the Corporate

                                                                                                                                                              Rubber Stamp of the Corporate

D. Additional information for subscribers shifting to Corporate Sector (to be verified by the Corporate Office of the subscriber concerned)

IX. Subscribers Employment and PAN Details

X. Subscriber's Bank Details (The subscribe shall provide a cancelled cheque, the details of which should match the bank details provided)
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a) PFM (Name in alphabetical order) Please tick only one

1 DSP BlackRock Pension Fund Managers Private Limited 5 LIC Pension Fund Limited 
2 HDFC Pension Management Company Limited 6 Reliance Capital Pension Fund Limited
3 ICICI Pension Fund Management Company Limited 7 SBI Pension Funds Private Limited
4 Kotak Mahindra Pension Fund Limited 8 UTI Retirement Solutions Limited 

b) Investment Option (refer Instruction no. VI & VII)

Active Choice Auto Choice (For details on Auto Choice, please refer to the Offer Document)

c) Asset Allocation table (to be filled up only in case you have selected the ‘Active Choice’ investment option)

XII. KYC details (Applicable only if subscriber is shifting from State / Central Government Sector) (Refer instruction no. X)

a) KYC document accepted for identify proof : _____________________________________
b) KYC document accepted for address proof : _____________________________________
c) Document accepted for Date of birth  proof : _____________________________________

Date _______________                                       Signature/Left Thumb impression of Subscriber*________________________________________

Received by: PAO/POP –SP Registration Number: 

Received at: Date: ______________ Time Stamp: __________________

Details verified by: Date: ______________  Time stamp:__________________ 

Receipt Number Issued by the receiving office (only for POP-SP)

XXXXXXXXXXXXXXXXXXXXXXXX

For Officie use only (To be filled up by the officer accepting the form)

% share
G Total

XI. Subscriber Scheme Preference (Applicable only if the target Corporate has given the option of selecting scheme preference to the associated employees)

Declaration (Applies to subscribers across all sectors): 
I agree to be bound by the terms and conditions for the target sector (in which my PRAN will belong after processing of this Intersector Shifting request) and understand that 
CRA may, as approved by PFRDA, amend any of the services completely or partially without any new Declaration / Undertaking being signed. Further, I agree to pay all the 
necessary charges, as applicable, of the target sector.  

Note:- The allocation across E, C and G asset classes must equal 100%. In case, the allocation is left blank and/or does not equal 100%, the application shall be rejected by the POP.
100%

Asset Class E C

(Selection of PFM is mandatory both in Active and Auto Choice. In case you do not indicate a choice of PFM, your application form shall be summarily rejected).

Note:-
1. In case you do not indicate any investment option, your funds will be invested in Auto Choice
2. In case you have opted for Auto Choice, DO NOT fill up section (V.c) below relating to Asset Allocation. In case you do, the Asset Allocation instructions will be ignored and 
investment will be made as per Auto Choice.
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Instructions for filling the form

X. Illustrative list of documents acceptable as proof of identity and address

No. No.
i) i)
ii) ii)
iii) iii)
iv) iv)
v) v)
vi) vi)
vii) vii)
viii) viii)
ix) ix)
x) x)
xi) xi)
xii) xii)
xiii)

xiv)
Certificate of identity signed by a Member of 
Parliament or Member of Legislative Assembly 
or Municipal Councillor or a Gazetted Officer.

Property Tax Assessment Order
Passport
Voter's Identity Card
Driving License
PAN Card

Bank Account Statement / Passbook
Credit Card
Water Bill
Ration Card

Credit Card Statement^
Bank Account Statement / Passbook^
Employer Certificate^
Rent Receipt^
Ration Card

Depository Account Statement

School Leaving Certificate
Matriculation Certificate
Degree of Recognized Educational Institution

Electricity bill^
Telephone bill^
Depository Account Statement^

Proof of Identity (Copy of any one) Proof of Address (Copy of any one)

Note: 
1) Proof of Address mentioned in Sr. No. i) to vii) (^) 
should not be more than six months old on the date 
of application.

2) You are required to bring original documents & 
two self-attested photocopies (Originals will be 
returned over-the-
counter after verification)

xiii)

Certificate of address signed by a Member of 
Parliament or Member of Legislative Assembly or 
Municipal Councillor or a Gazetted Officer.

Driving License
Voter's Identity Card
Passport
Property Tax Assessment Order
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Request For Change/Correction in Subscriber Master details And/Or Reissue of I-Pin/T-Pin/PRAN Card
(To avoid mistake(s), please read the accompanying instructions carefully before filling up the form)

PRAN is mandatory. Fill only the field(s)which  is/are to be modified with the revised details.

I hereby request for the following details for the change. (Please tick )

          (A) Changes or Correction in Personal details (other than DOB)                               (D)   Reissue of  PRAN Card 
               
          (B) Changes or Correction in Nomination details                                           (E)   Changes or Correction in Date of Birth 

          (C) Reissue of I PIN and/or T PIN

Permanent Retirement Account Number *: 

I hereby submit the following details of change. (Please tick the box on left margin of appropriate row where change/correction is required and provide
the details in the corresponding rows.)

Section A: Change in Personal Details (Please refer to Sr. No.1 to 5of the instructions for supporting document) 

Change or Correction in Name (* Indicates Mandatory Field)

1. Full Name (Full expanded name: Initials are not permitted) 

Please Tick as applicable Shri Smt. Kumari 
First Name * 

Middle Name 

Last Name 

If the correction in the name to be made in Hindi, Yes (Please provide the details in the annexure  on Page No. 7)

2. Gender  : Male Female 

3. PAN (PAN should be supported by copy of PAN card) 

4. Category (Please tick ( ) any one): Government Private Sector Self Employed NRI /  Others 

5.  Father’s Full Name:

First Name * 

Middle Name 

Last Name 

In case of changes in details pertaining to the point 1 or 3 or 6, CRA shall reprint the PRAN card and shall send the same to the subscriber. This will be
charged by CRA.

6. Present Address* (NRIs may please refer to Sr. No. 5 of the instructions):

Flat/Unit No, Block no. 

Name of Premise/Building/Village 

Area/Locality/Taluka 

District/Town/City 

State / UnionTerritory 

Country 

Pin Code 



OR
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7. Permanent Address*:If same as above, Please Tick else,

Flat/Unit No, Block no. 

Name of Premise/Building/Village 

Area/Locality/Taluka

District/Town/City

State / UnionTerritory

Country 

Pin Code 

8. Phone No. 

STD Code Phone No. 

9. Mobile No. 

10. Email ID 

11. Do you want to subscribe to SMS Alerts (To be made available later, on a chargeable basis): Yes No 

12. Subscribers Bank Details:(please refer to Sr. No. 6 of instruction)

You want to change Bank details of: Tier I Tier II 

(In case you want to change bank details in both Tier I & Tier II Account, tick both check box)

Tier I Account: Savings A/c Current A/c 
Bank A/c Number 

Bank Name 

Bank Branch

Bank Address

Pin Code 

Bank MICR Code 

IFS code (Wherever applicable) 

Tier II Account:  If same as above for Tier I Yes ,
Savings A/c Current A/c 

Bank A/c Number 

Bank Name 

Bank Branch 

Bank Address

Pin Code 

Bank MICR Code 

IFS code (Wherever applicable) 
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Section B – Change in Subscriber’s Nomination Details (Please refer to Sr. No.6 and 7 of the instructions)

You want to change Nomination details of: Tier I Tier II

(In case you want to change nomination details in both Tier I & Tier II Account, tick both check box)

Tier I Account:
1. Name of the Nominee:

1st Nominee 2nd Nominee 3rd Nominee 
First Name* First Name * First Name*

Middle Name Middle Name Middle Name

Last Name Last Name Last Name

2. Date of Birth (In case of a minor): 
1st Nominee 2nd Nominee 3rd Nominee

3. Relationship with the Nominee: 
1st Nominee* 2nd Nominee* 3rd Nominee * 

4. Percentage Share:
1st Nominee* % 2nd Nominee * % 3rd Nominee* %

5. Nominee’s Guardian Details (in case of a minor): 
1st Nominee’s Guardian Details 2nd Nominee’s Guardian Details 3rd Nominee’s Guardian Details 

First Name First Name First Name

Middle Name Middle Name Middle Name

Last Name Last Name Last Name

Tier II Account: If same as above for Tier I Yes else,

1. Name of the Nominee: 
1st Nominee 2nd Nominee 3rd Nominee 

First Name* First Name * First Name*

Middle Name Middle Name Middle Name

Last Name Last Name Last Name

2. Date of Birth (In case of a minor): 
1st Nominee 2nd Nominee 3rd Nominee

3. Relationship with the Nominee: 
1st Nominee* 2nd Nominee* 3rd Nominee * 

4. Percentage Share: 
1st Nominee* % 2nd Nominee * % 3rd Nominee* %



D D M M Y Y Y Y
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5. Nominee’s Guardian Details (in case of a minor): 
1st Nominee’s Guardian Details 2nd Nominee’s Guardian Details 3rd Nominee’s Guardian Details 

First Name First Name First Name

Middle Name Middle Name Middle Name

Last Name Last Name Last Name

Section C –Request for Reissue of I-PIN/T-PIN 

          I hereby request you to reissue the following.

                    T-PIN            I-PIN

Section D– Request for Reissue of PRAN card. 
              
            Reissue of T-Pin, I-Pin and reissue of PRAN card will be chargeable by the CRA. 

Section E- Change or Correction in Date Of Birth  

Date of Birth                                                                              (* Employer certification is Mandatory & Please  refer to Sr. No.8 of the instructions. )

    I       , the applicant, do hereby 

Declare that the information provided above is true to the best of my knowledge & belief. 

Date : 
D      D    M   M     Y Y Y Y 

        

Signature/Thumb
Impression*  of the Subscriber

           * Certified that the above declaration regarding correction/change in Date of Birth has been signed before me by    ________________
after he / she has read the entries / entries have been read over to him / her by me and got confirmed by him / her.  Also certified that the date of birth  

 details is as per employee records available with the Corporate.

                    Signature of the Authorised Person                            Rubber Stamp of the Corporate 

               Designation of the Authorised Person :  ________________________    Name of the corporate:_______________________________

               
                Date :

                                           D      D    M     M    Y     Y      Y  Y 

                             
                          (* Note: Employer Certification is mandatory only if there is any correction change in Date of of Birth. ) 
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To be filled by POP-SP
Copy of PAN card submitted :   Yes                                      No

Signature of Authorized Signatory

Name : Place :

Désignation : Date :

POP-SP

[To be filled by CRA/CRA-FC ]

Received by: CRA-FC Registration Number:

Received at :________________________________ __________        Date:_ _________________

Acknowledgement Number
(To be provided by CRA-FC) 

INSTRUCTIONS FOR FILLING THE FORM 

a. This form is to be used for the purpose of change/correction in subscriber personal details, nominee details, reissue of  I-Pin /T-Pin or reissue of 
PRAN card.

b. The form is to be submitted at the POP-SP for carrying out the necessary changes. 
c. Form to be filled legibly in BLOCK LETTERS and in BLACK INK only. Please fill the form in legible handwriting so as to avoid errors in your

application processing. Please do not overwrite. Corrections should be made by cancelling and re-writing and such corrections should be counter- 
signed by the applicant. 

d. Please tick the box on the left margin of appropriate row where change/correction is required’ and provide the details in the corresponding row. 
Please strike off the remaining blank rows for which no change is requested. Each box, wherever provided, should  contain only one character 
(alphabet/number/punctuation mark) leaving a blank box after each word. 

e. Details Marked with (*) are the mandatory fields.
f. Mention 12 digits PRAN correctly.
g. All dates Should be in “DDMMYYYY” Format 
h. Application incomplete in any respect and/or not accompanied by required documents is liable to be rejected. The application is liable to be rejected if

mandatory fields are left blank. 
i. Reissue of T-Pin, I-Pin and reissue of PRAN card will be chargeable by the CRA.
j. Subscribers are advised to retain the acknowledgement slip signed/ stamped by the POP-SP where they submit the application
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Subscriber’s Personal Details

Sr.
No. Item No. Item Details Guidelines for Filling the Form

Section A – Subscriber’s Personal Details

1. 1. Full Name In case of change in name please provide the requisite proof such as marriage
certificate or Gazette copy of name change.

2. 2. Gender Please provide a copy of Gazette Notification supporting the change

3. 4. Category Fund transfers by NRIs would be subject to regulatory requirements as prescribed by
RBI from time to time and FEMA requirements.

4.          6& 7. Present Address& Permanent
Address

An NRI subscriber would need to furnish an Indian address as present address for
communication and bank details within India.
All future communications will be sent to present address.
List of documents accepted as proof of address is given below.

5.            12 Bank Details The subscribers shall provide a cancelled cheque, the details of which should match
the bank details provided.

Section B - Subscriber’s Nomination Details

6.      1 to 4 Nomination Details

1) Subscriber can nominate a maximum of three nominees.
2) Subscriber cannot fill the same nominee details more than once for same tier.
3) Percentage share value for all the nominees must be integer. Decimals/Fractional 
values shall not be accepted in the nomination(s).
4) Sum of percentage share across all the nominees must be equal to 100. If sum of
percentage is not equal to 100, entire nomination will be rejected.

7. 5. Nominee’s Guardian
Details If a nominee is a minor, then nominee’s guardian details shall be mandatory.

Section E - Subscriber’s Date of Birth Details

8. 1. Date of Birth Please ensure that this matches with the Date of Birth as indicated in the document
provided in support

GENERAL INFORMATION FOR SUBSCRIBERS
a) For any further clarification please refer to the PFRDA website www.pfrda.org.in or call on our toll free no. 1800110708
b) The Subscriber can obtain the status of his/her application from the CRA website or through the respective employer.
c) For more information 

Visit us at http://www.npscra.nsdl.co.in
Call us at  022-24994200 or e-mail us at info.cra@nsdl.co.in
Write to: Central Recordkeeping Agency, National Securities Depository Limited, 4th Floor, ‘A’ Wing, Trade World, Kamala Mills 
Compound, Senapati Bapat Marg, Lower Parel (W), Mumbai - 400 013. 

Illustrative list of documents acceptable as proof of identity and address

Sr. 
No.

Proof of Identity (Copy of any one of the given below 
documents)

Proof of Address (Copy of any one of the given below documents)

a
Passport issued by Government of India Passport issued by Government of India

b Ration card with photograph  Ration card with photograph and residential address 

c Bank Pass book or certificate with Photograph    Bank Pass book or certificate with photograph and residential address 
d Voters Identity card with photograph and residential 

address  Voters Identity card with photograph and residential address  

e Valid Driving license with photograph Valid Driving license with photograph and residential address

f PAN Card issued by Income tax department Letter from any recognized public authority at the level of Gazetted officer like District 
Magistrate, Divisional commissioner, BDO, Tehsildar, Mandal Revenue Officer, 
Judicial Magistrate etc.

g Certificate of identity with photograph signed by a 
Member of Parliament or Member of Legislative 
Assembly  

Certificate of address  with photograph signed by a Member of Parliament or Member of 
Legislative Assembly    

h Aadhar Card / letter  issued by Unique 
Identification Authority of India

Aadhar Card / letter  issued by Unique Identification Authority of India clearly showing 
the address

i Job cards issued by NREGA duly signed by an 
officer of the State Government 

Job cards issued by NREGA duly signed by an officer of the State Government 

j Photo Identity Card issued by Government, 
Defence, Paramilitary and Police Department’s

Latest Electricity/water bill in the name of the Subscriber / Claimant and showing the 
address (less than 6 months old)

k Ex-Service Man Card issued by Ministry of 
Defence to their employees

Latest Telephone bill in the name of the Subscriber / Claimant and showing the address 
(less than 6 months old)

l Photo Credit card Latest Property/house Tax  receipt  (not more than one year old)
m

Existing valid registered lease agreement of the house on stamp paper ( in case of 
rented/leased accommodation)

NOTE : You  are required to bring original documents & two self-attested photocopies(originals will be returned over-the-counter)
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PENSION FUND REGULATORY AND DEVELOPMENT AUTHORITY 
 

NOTIFICATION 
 

Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National 
Pension System) Regulations 2015 

 
New Delhi, the 11th May, 2015 

 
No.PFRDA/12/RGL/139/8  In exercise of the powers conferred by sub-section (1) of section 52 read with 
clauses (g), (h), and (i) of sub-section (2) thereof of the Pension Fund Regulatory and Development Authority 
Act, 2013 (23 of 2013), the Pension Fund Regulatory and Development Authority hereby makes the following 
regulations, namely:- 

CHAPTER I  
PRELIMINARY 

1. Short title and commencement.—(1) These regulations may be called the Pension Fund Regulatory 

and Development Authority (Exits and Withdrawals under the National Pension System) Regulations, 2015. 

"The regulations aim at providing an effective mechanism in the interest of subscribers, upon exit or 

withdrawal from the National Pension System, including the conditions, purpose, frequency and limits for 

withdrawals from individual pension account, as also the conditions, subject to which a subscriber shall exit 

from the National Pension System and purchase an annuity thereupon." 

(2)  They shall come into force on the date of their publication in the Official Gazette. 

2. Definitions.- (1) In these regulations, unless the context otherwise requires,- 

(a) “Act” means the Pension Fund Regulatory and Development Authority Act, 2013 (23 of 2013); 

(b) “accumulated pension wealth” means the monetary value of the pension investments accumulated in 

the Permanent Retirement Account of a subscriber under the National Pension System; 

(c) “aggregator”  means an intermediary registered with the Authority under sub-section (3) of section 27 

of the Act, to perform subscriber interface functions under the National Pension System-Swavalamban and 

have the functional relationship with a known  customer  base  for delivery of some socio-economic goods or 

services; 

(d) “annuity service provider” means a life insurance company registered and regulated by the Insurance 

Regulatory and Development Authority and empanelled by the Authority for providing annuity services to the 

subscribers of the National Pension System; 

(e) “citizen of India” means a person qualified to be a citizen of India under the Citizenship Act, 1955 (57 

of 1955); 

(f) “compliance officer”  means a person of responsibility from the National Pension System Trust or any 

other intermediary or entity entrusted with the responsibility of receiving, processing and settlement of 

withdrawal claims from the subscribers under the National Pension System and responsible for monitoring 

compliance, of the provisions of the Actor the rules or the regulations made or notifications, guidelines or 

instructions issued by the Authority from time to time; 
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(g) “government sector subscriber” means a subscriber enrolled in the National Pension System through 

the nodal offices of the Central Government or the State Governments and registered as such with the central 

recordkeeping agency; 

(h) “National Pension System-Lite” means a feature of optimized group model of National Pension 

System for persons belonging to unorganized sector of which the National Pension System-Swavalamban is a 

component where Government of India co-contribution is admissible; 

(i) “Permanent Retirement Account Number (PRAN)” means a unique identification number allotted to 

each subscriber by  the central recordkeeping agency; 

(j) “Swavalamban subscriber” means a subscriber who is registered as such with the central 

recordkeeping agency under the National Pension System and where Government of India co-contribution is 

admissible; 

(2)  Words and expressions used and not defined in these regulations but defined in the Act shall have the 

meanings assigned to them in the Act. 

CHAPTER II 
EXIT FROM NATIONAL PENSION SYSTEM 

For the purpose of exit from the National Pension System, the subscribers are categorized and defined as, (1) 

Government sector, (2) All citizens including corporate sector and (3) NPS- Lite and Swavalamban 

subscribers.  The exit regulations specified hereunder shall apply accordingly to the category to which the 

subscribers. 

3. Exit from National Pension System for government sector subscribers.-A government   sector 

subscriber shall exit from the National Pension System in the manners specified hereunder, namely:- 

(a) Where the subscriber who, upon attaining the age of superannuation as prescribed by the service rules 

applicable to him or her, retires, then at least forty per cent. out of the accumulated pension wealth of such 

subscriber shall be mandatorily utilized for purchase of annuity providing for a monthly or any other 

periodical pension and the balance of the accumulated pension wealth, after such utilization, shall be paid to 

the  subscriber in lump sum:   

Provided that,- 

(i)   the following shall be the default annuity contract that will be applicable and wherein the annuity contract 

shall provide for annuity for life of the subscriber and his or her spouse (if any) with provision for return of 

purchase price of the annuity and  upon   the demise of such subscriber, the annuity  be  re-issued to the family 

members in the order specified hereunder at a premium rate prevalent at the time of purchase of such  annuity 

by utilizing the purchase price required to be returned under the annuity contract (until all the family members 

in the order specified below are covered) :   

(a)  living dependent mother of the deceased subscriber;                        

(b)  living dependent father of the deceased subscriber.  
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After the coverage of all the family members specified above, the purchase price shall be returned to the 

surviving children of the subscriber and in the absence of children, the legal heirs of the subscriber, as may be 

applicable; 

the subscriber who wishes to opt out of the default option mentioned above and wishes to choose the annuity 

contract of his choice from the available annuity types or contracts with the annuity service providers, shall be 

required to specifically opt for such an option. 

(ii) where the subscriber does not desire to withdraw the balance amount, after purchase of mandatory 

annuity, such subscriber shall have the option to defer the withdrawal of the lump sum amount until he or she 

attains the age of seventy years, provided the subscriber intimates his or her intention to do so in writing in the 

specified form at least fifteen days before the attainment of age of superannuation to the National Pension 

System Trust or an intermediary or entity authorized by the Authority for this purpose; 

(iii)  where the subscriber desires to defer the purchase of annuity, he or she shall have the option to do so for 

a maximum period of three years from the date of attainment of age of superannuation, provided the 

subscriber intimates his or her intention to do so in writing in the specified form at least fifteen days before the 

attainment of age of superannuation to the National Pension System Trust or an intermediary or entity 

authorized by the Authority for this purpose. It shall be a condition precedent to opt for such deferment of 

annuity purchase that in case if the death of the subscriber occurs before such due date of purchase of an 

annuity after the deferment, the annuity shall mandatorily be purchased by the spouse (if any) providing for 

annuity for life of the spouse with provision for return of purchase price of the annuity and  upon the demise 

of such spouse be re-issued to the family members in the order of preference provided hereunder at a  

premium rate prevalent at the time of purchase of the annuity, utilizing the purchase price  required to be 

returned under the contract ( until all the members given below are covered):- 

(a)  living dependent mother of the deceased subscriber ; 

(b)  living dependent father of the deceased subscriber. 

      After the coverage of all such members, the purchase price shall be returned to the surviving children of 

the subscriber and in absence of children legal heirs of the subscribers as applicable; 

(iv) where the subscriber desires to defer the withdrawal of lump sum amount or, the purchase of annuity, the 

subscriber shall be allowed to do so, provided the subscriber agrees to bear the maintenance charges of the 

Permanent Retirement Account, including the charges payable to the central recordkeeping agency, pension 

fund, Trustee Bank or any other intermediary, as may be applicable from time to time; 

(v)  where the accumulated pension wealth in the Permanent Retirement Account of the subscriber is equal to 

or less than a sum of two lakh rupees, the subscriber shall have the option to withdraw the entire accumulated 

pension wealth without purchasing annuity and upon such exercise of this option, the right of such subscriber 

to receive any pension or other amount under the National Pension System or from the government shall 

extinguish; 

(b) where the subscriber who, before attaining the age of superannuation prescribed by the service rules 

applicable to him or her, voluntarily retires or exits, then at least eighty per cent. out of the accumulated 
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pension wealth of the subscriber shall mandatorily be utilized for purchase of annuity and the balance of the 

accumulated  pension wealth, after such utilization, shall be paid to the subscriber in lump sum: 

Provided that the annuity contract shall provide for annuity for life of the subscriber and his or her spouse (if 

any) with provision for return of purchase price of the annuity and upon the demise of such subscriber the 

annuity  be re-issued to the family members in the order  specified hereunder at a premium rate prevalent at 

the time of purchase of the annuity, utilizing the purchase price required to be returned under the annuity 

contract (until all the members given below are covered)  :-   

(i) living dependent mother of the deceased subscriber ; 

(ii) living dependent father of the deceased subscriber.  

After the coverage of all such members, the purchase price shall be returned to the surviving children of the 

subscriber and in absence of children, the legal heirs of the subscriber as may be applicable. 

    Provided that if the accumulated pension wealth of the subscriber is more than one lakh rupees but the age 

of the subscriber is less than the minimum age required for purchasing any annuity from any of the 

empanelled annuity service providers as chosen by such subscriber, such subscriber shall continue to 

subscribe to the National Pension System, until he or she attains the age of eligibility for purchase of any 

annuity: 

Provided further that if the accumulated pension wealth of the subscriber is equal to or less than one lakh 

rupees, such subscriber shall have the option to withdraw the entire accumulated pension wealth without 

purchasing any annuity and upon such exercise of this option the right of the subscriber to receive any pension 

or other amounts under the National Pension System shall extinguish and any such exercise of this option by 

the subscriber, before the regulations are notified, shall be deemed to have been made in accordance with this 

regulation; 

(c) where the  subscriber who, before attaining the age of superannuation, dies, then at least eighty 

percent out of the accumulated pension wealth of the subscriber shall be mandatorily utilized for purchase of 

annuity and balance pension wealth shall be paid as lump sum to the nominee or nominees or legal heirs, as 

the case may be, of  such subscriber: 

Provided that,- 

   (i) The annuity contract shall provide for annuity for life of the spouse of the subscriber (if any) with 

provision for return of purchase price of the annuity and upon the demise of such spouse be re-issued to the 

family members in the order   specified hereunder at the premium rate prevalent at the time of purchase of the 

annuity, utilizing the purchase price  required to be returned under the contract (until all the members given 

below are covered):-   

(a). living dependent mother of the deceased subscriber ; 

(b) living dependent father of the deceased subscriber . 

After the coverage of all such members, the purchase price shall be returned to the surviving children of the 

subscriber and in absence of children, the legal heirs of the subscriber as applicable. 
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(ii) Provided further that if the accumulated pension wealth in the permanent retirement account of the 

subscriber at the time of his death is equal to or less than two lakh rupees, the nominee or legal heirs as the 

case may be, shall have the option to withdraw the entire accumulated pension wealth without requiring to 

purchase any annuity and upon such exercise of this option the right of the family members to receive any 

pension or other amounts under the National Pension System shall extinguish; 

4. Exit from National Pension System by citizens, including corporate sector subscribers.- Any subscriber, 

including a corporate sector subscriber, registered under the National Pension System, shall exit from the 

National Pension System in the manner specified hereunder, namely:- 

       (a)  where a subscriber attains the age of sixty years or superannuates in accordance with  the service rules 

applicable to such subscriber, at least forty percent out of the accumulated pension wealth of such subscriber 

shall be mandatorily utilized for purchase of annuity providing for a monthly or any other periodical pension 

and the balance of the accumulated pension wealth, after such utilization, shall be paid to the subscriber in  

lump sum. In case, the accumulated pension wealth of the subscriber is equal to or less than a sum of two lakh 

rupees, the subscriber shall have the option to withdraw the entire accumulated pension wealth without 

purchasing any annuity: 

Provided that,- 

(i) the subscriber can continue to subscribe to the National Pension System beyond the age of sixty years 

or the age of superannuation, so specified, by intimating in writing, the age, not exceeding seventy years, until 

which he would like to contribute to his individual pension account. 

Such intimation shall be given to the National Pension System Trust or any intermediary or entity authorized 

by the Authority for this purpose.  Notwithstanding such intimation,  the subscriber may exit at any point of 

time, from the National Pension System by submitting a request in writing to the National Pension System 

Trust or any intermediary or entity authorized by the Authority for this purpose ; 

(ii)   the subscriber shall have the option to defer the withdrawal of lump sum amount until he or she 

attains the age of seventy years, provided the subscriber intimates his or her intention to do so in writing in the 

specified form at least fifteen days before the attainment of age of sixty years or, the age of superannuation, as 

the case may be, to the National Pension System Trust or any intermediary or entity authorized by the 

Authority for this purpose; 

(iii)  the subscriber shall have the option to defer the purchase of annuity for a maximum period of three 

years, from the date of attainment of sixty years of age or the age of superannuation, as the case may be, 

provided the subscriber intimates his or her intention to do so in writing in the specified form at least fifteen 

days before the attainment of age of sixty years or the age of superannuation, as the case may be, to the 

National Pension System Trust or any intermediary or other entity authorized by the Authority for this 

purpose; 
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  (iv) the subscriber shall be allowed to continue to subscribe, defer the withdrawal of lump sum amount or the 

purchase of annuity, as the case may be, provided the subscriber agrees to bear the maintenance charges of the 

Permanent Retirement Account, including the charges payable to  the central recordkeeping agency, pension 

fund, Trustee Bank or any other intermediary, as may be applicable from time to time; 

(b) where the subscriber who, before attaining the age of sixty years or the age of superannuation as 

prescribed by service rules, voluntarily opts to exit from the national pension system, the option so exercised 

shall be allowed only upon such subscriber having subscribed to the national pension system for at least a 

minimum period of ten years.  In case of such subscriber, at least eighty percent out of the accumulated 

pension wealth shall be mandatorily utilized for purchase of annuity and the balance of the accumulated 

pension wealth, after such utilization, shall be paid to the subscriber in lump sum:  

           Provided that if the accumulated pension wealth of the subscriber is more than one lakh rupees but the 

age of the subscriber is less than the minimum age required for purchasing any annuity from any of the 

empanelled annuity service providers as chosen by such subscriber, such subscriber shall continue to 

subscribe to the National Pension System, until he or she attains the age of eligibility for purchase of any 

annuity: 

Provided further that if the accumulated pension wealth in the Permanent Retirement Account of the 

subscriber is equal to or less than one lakh rupees, such subscriber shall have the option to withdraw the entire 

accumulated pension wealth without purchasing any annuity; 

(c)  where the subscriber who, before attaining the age of sixty years or the age of superannuation as 

prescribed by the respective service rules applicable to him or her, dies, then the entire accumulated pension 

wealth of the subscriber shall be paid to the nominee or nominees or legal heirs, as the case may be, of such 

subscriber: 

           Provided that,- 

(i) the nominee or family members of the deceased subscriber shall have the option to purchase any of 

the annuities being offered upon exit, if they so desire, while applying for withdrawal of benefits on account 

of deceased subscribers’ Permanent Retirement Account; 

 (ii) in case, the nomination is not registered by the deceased subscriber before his death, the accumulated 

pension wealth shall be paid to the family members on the basis of the legal heir certificate issued by the 

Revenue authorities of the State concerned or the succession certificate issued by a court of competent 

jurisdiction. 

5. Exit from National Pension System by NPS-Lite and Swavalamban subscribers.-Any subscriber registered 

under National Pension System as NPS-Lite or Swavalamban subscriber, can exit from the National Pension 

System, in the manner specified hereunder, namely:- 

(a)   Upon a subscriber, attaining the age of sixty years, at least forty percent of the accumulated pension 

wealth of such subscriber shall be mandatorily utilized for purchase of annuity providing for a monthly or any 

other periodical pension and the balance of the accumulated pension wealth, after such utilization, shall be 

paid to the subscriber in lump sum: 
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Provided that,- 

      (i) for a Swavalamban subscriber the annuity purchased by utilizing the mandatory minimum of forty 

percent. of the accumulated pension wealth of the subscriber shall yield at least a monthly annuity or pension 

of one thousand rupees, failing which the entire accumulated pension wealth shall be annuitised in such a 

manner so as to yield at least a monthly annuity or pension of one thousand rupees and balance if any 

thereafter shall be paid in lump sum to the subscriber.   However there shall be no implicit or explicit 

guarantee that the annuity purchased even with entire accumulated pension wealth would yield a monthly 

annuity or pension of one thousand rupees; 

     (ii)   if the accumulated pension wealth of the subscriber is equal to or less than a sum of one lakh rupees, 

such subscriber shall have the option to withdraw the entire accumulated pension wealth without purchasing 

any annuity and upon such exercise of this option, the right of the subscriber to receive any pension under the 

National Pension System shall extinguish and any such exercise of this option by the subscriber, before the 

regulations are notified, shall be deemed to have been made in accordance with this regulation; 

 (b)   at any time, before attaining  the age of sixty years, subject however that at least eighty percent out of the 

accumulated pension wealth shall be mandatorily utilized for purchase of annuity and the balance of the 

accumulated pension wealth, after such utilization shall be paid to the subscriber in lump sum: 

Provided that for a Swavalamban subscriber the annuity purchased by utilizing the mandatory minimum of 

forty percent. Out of the accumulated pension wealth shall yield at least a monthly annuity or pension of one 

thousand rupees per month, failing which the entire accumulated pension wealth shall be annuitised in such a 

manner so as to yield at least a monthly annuity or pension of one thousand rupees and balance if any 

thereafter shall be paid as lump sum to the subscriber. However there shall be no implicit or explicit guarantee 

that the annuity purchased even with entire accumulated pension wealth would yield a monthly annuity or 

pension of one thousand rupees: 

  Provided that subject to the provisions of  this clause, where the accumulated pension wealth 

does not exceed  one lakh rupees, the whole of the pension wealth shall be paid to the subscriber, without any 

annuitisation if the subscriber has continued in the scheme for a minimum period of twenty-five years; 

  Provided further that the migration of Swavalamban subscriber or subscribers to any other 

pension scheme of Government of India and as approved by the Authority shall not be deemed as an exit and 

withdrawal for the purposes of these regulations. 

(c) where a subscriber who, before attaining the age of sixty years, dies, the entire accumulated pension 

wealth of the subscriber shall be paid to the nominee, or the legal heir of such subscriber and there shall not be 

any condition of mandatory purchase of annuity and provision of a monthly or periodical pension and there 

shall not be any requirement of the annuitisation of the accumulated pension wealth of such deceased 
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subscriber. The nominee or family members of the deceased subscriber shall have the option to purchase any 

of the annuities being offered upon exit, if they so desire: 

Provided that, where a nomination is not registered by the subscriber before his death, the accumulated 

pension wealth of such subscriber shall be paid to the family members on the basis of the legal heir certificate 

issued by the Revenue authorities of the State concerned or the succession certificate issued by a court of 

competent jurisdiction. 

6.  Conditions to apply for exit and withdrawal.-  A subscriber registered under the National Pension System 

shall not exit therefrom, and no withdrawal from the accumulated pension wealth in the Tier-1 of the 

Permanent Retirement Account of such subscriber shall be permitted, except as specified hereunder, namely:- 

  (a)  no pension or accumulated pension wealth in Tier-I account of the Permanent Retirement Account of the 

subscriber under the National Pension System on account of past or present services, shall be liable to seizure, 

attachment or sequestration by process of any court at the instance of a creditor, for any demand against the 

subscriber, or in the satisfaction of a decree or order of any such Court except where the National Pension 

System Trust or its authorised representative  has accorded prior sanction for assignment of the pension 

wealth accumulated in the pension account of the subscriber, which shall be restricted to such limit as 

prescribed in Regulation 8; 

         (b)       any assignment, pledge, contract, order, sale or security of any kind made by any subscriber of  

the National Pension System, with respect to any benefit receivable by him or her under the  National Pension 

System, or in respect of any money payable at or on account of any such benefit to such subscriber under the 

National Pension System, or for giving or assigning any future interest therein shall be null and void except 

where the National Pension System Trust or its authorized representative  has accorded prior permission for 

such assignment of the pension wealth accumulated in the pension account of the subscriber and which shall 

be restricted to such limit as prescribed in Regulation 8 to which the assignment was agreed or approved by 

the National Pension System Trust or its authorised representative; 

       (c)   the President  of India or the Governor of a State, as the case may be, if so provided in the service 

rules, governing the employment of the subscriber, reserves the right of withholding the part of pension 

wealth, accumulated through co-contributions made by the Central Government or the State Government, as 

employer to the Tier-I account of the National Pension System account of the subscriber and the investment 

income accruing thereon, for the purpose of recovery of the whole or part of any pecuniary loss caused to the  

Central Government or the State Government, provided such loss is established, in any departmental or 

judicial proceedings, initiated against such subscriber by the employer concerned.. 

Such right of withholding shall have to be exercised prior to the date of superannuation of the subscriber, 

pursuant to a notice to be given to the National Pension System Trust or an entity to whom such authorization 

has been given, and seeking to withhold the said pension wealth of such subscriber. Upon such right of 

withholding being validly exercised:- 
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      (i)      the pension wealth which are payable under the National Pension System shall not be paid to such 

subscriber until the conclusion of the departmental or judicial proceedings, as the case may be and subject to 

the final orders, passed in such proceedings.; 

     (ii)   the amount withheld as specified in sub-clause (i) shall remain subscribed to the scheme in the mode 

and manner in which it was held prior to resorting to such action by the concerned Government and the final 

settlement of the withheld amount shall be made by the National Pension System Trust, or any intermediary or 

other entity, authorized for this  purpose by the Authority, normally within ninety days of the receipt of an 

appropriate  order from the concerned Government; 

      (iii) the amount withheld becomes payable to the subscriber on the final settlement, as certified by the 

concerned Government department which has sought withholding of such benefits, and shall be paid to the 

subscriber as soon as possible and in no case beyond ninety days of receipt of the final order by the National 

Pension System Trust or any other entity or person, authorized for the purpose by the Authority; 

    (e) If the subscriber or the family members of the deceased subscriber, upon his death, avails the option of 

additional relief on death or disability provided by the Government, the Government shall have right to adjust 

or seek transfer of the entire accumulated pension wealth of the subscriber to itself.   The subscriber or family 

members of the subscriber availing such benefit shall specifically and unconditionally agree and undertake to 

transfer the entire accumulated pension wealth to the Government, in lieu of enjoying or obtaining such 

additional reliefs like family pension or disability pension or any other pensionary benefit from such 

Government authority; 

     (g) all benefits receivable, including the purchase of annuity as specified under these regulations, shall be 

arranged to be paid by the National Pension System Trust or the central recordkeeping agency or any other 

entity authorized for the purpose by the Authority after processing the withdrawal applications in accordance 

with the provisions of these regulations, or any guidelines, order or notification, as may be issued by the 

Authority, from time to time; 

 (h) for a subscriber, exiting from Tier-I account under the National Pension System, the amounts lying in the 

Tier-II account  shall also be monetized and closed simultaneously upon payment of the eligible benefit; 

CHAPTER III 
WITHDRAWALS, PURPOSE, FREQUENCY AND LIMITS UNDER NATIONAL PENSION SYSTEM 
 

7. Conditions of withdrawals under National Pension System.- The National Pension System Trust or  the 

central recordkeeping agency acting on behalf of the National Pension System Trust or any other entity 

authorized by the Authority for the purpose , may on receipt of an application for withdrawal from a 

subscriber in the specified form and subject to fulfillment of conditions so specified may allow withdrawal 

from the National Pension System in the mode and manner permitted under these regulations, guidelines, 

circulars, orders or notifications issued by the Authority from time to time: 

Provided that the subscriber shall be required to submit the application form for withdrawal, specified for the 

purpose, along with documents, so specified and comply with the requirements contained in the operational 
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guidelines issued by the Authority with respect to the permissible withdrawals under the National Pension 

System. 

8.  The following withdrawals shall be permitted under National Pension System.- (1) A partial withdrawal of 

accumulated pension wealth of the subscriber, not exceeding twenty-five per cent. of the contributions made 

by the subscriber and excluding contribution made by employer, if any, at any time before exit from National 

Pension System subject to the terms and conditions, purpose, frequency and limits specified below:- 

             (A)  Purpose: A subscriber on the date of submission of the withdrawal form, shall be permitted to 

withdraw not exceeding twenty-five percent of the contributions made by such subscriber to his individual 

pension account,   for any of the following purposes only:- 

(a)  for Higher education of his or her children including a legally adopted child 

 (b) for the marriage of his or her children, including a legally adopted child; 

(c)  for the purchase or construction of  a residential house or flat in his or her own name or in a joint name 

with his or her legally wedded spouse. 

In case, the subscriber already owns either individually or in the joint name a residential house or flat,other 

than ancestral property, no withdrawal under these regulations shall be permitted;                                                       

    (d)   for treatment of specified illnesses:  if the subscriber, his legally wedded spouse, children, including a 

legally adopted child or dependent parents suffer from any specified illness, which shall comprise of 

hospitalization and treatment in respect of the following diseases: 

(i)      Cancer; 
(ii)     Kidney Failure (End Stage Renal Failure); 
(iii)    Primary Pulmonary Arterial Hypertension; 
(iv)    Multiple Sclerosis; 
(v)     Major Organ Transplant; 
(vi)    Coronary Artery Bypass Graft; 
(vii)   Aorta Graft Surgery; 
(viii)  Heart Valve Surgery; 
(ix)     Stroke; 
(x)      Myocardial Infarction  
(xi)     Coma; 
(xii)    Total blindness; 
(xiii)   Paralysis; 
(xiv)   Accident of serious/ life threatening nature. 
(xv)  any other critical illness of a life threatening nature as stipulated in the circulars, guidelines or 

notifications issued by the Authority from time to time. 
 
(B) Limits: the permitted withdrawal shall be allowed only if the following eligibility criteria and limit for 

availing the benefit are complied with by the subscriber:- 

 (a)   the subscriber shall have been in the National Pension System at least for a period of  last ten years from 

the date of  his or her joining; 
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(b)   the subscriber shall be permitted to withdraw accumulations not exceeding twenty-five per cent of the 

contributions made by him or her and standing to his or her credit in his or her individual pension account, as 

on the date of application for withdrawal; 

(C )  Frequency:  the subscriber shall be allowed to withdraw only a maximum of three times during the entire 
tenure of subscription under the National Pension System and not less than a period of five years shall have 
elapsed from the last date of each of such withdrawal. The mandatory requirement of five years having 
elapsed between two withdrawals shall not apply in case of “treatment for specified illnesses or in case of 
withdrawal arising out of exit from National Pension System due to the death of the subscriber. The request 
for withdrawal in the specified form, shall be submitted by the subscriber, along with relevant documents to 
the central recordkeeping agency or the National Pension System Trust, as may be specified, for processing of 
such withdrawal claim. Provided that where a subscriber is suffering from any illness, specified in sub-clause 
(d), the request for withdrawal may be submitted, through any family member of such subscriber. 

(2) A subscriber having a valid and active Tier-II account of the Permanent Retirement Account can withdraw 
the accumulated wealth either in full or part, at any time by applying for such withdrawal, on such application 
form and in such mode and  manner, as may be specified by the Authority in this behalf.  There shall be no 
limit on such withdrawals till the account has sufficient amount of accumulated pension wealth to take care of 
the applicable charges and the withdrawal amount: 

Provided that the Tier-II account shall stand automatically closed at the time of exit of the subscriber from the 

National Pension System, even if an application so specified for the purpose has not been received from the 

subscriber, and the accumulated wealth in such account shall be transferred to the bank account provided by 

the subscriber, while submitting his application for exit from the National Pension System. 

9. Withdrawal process.- (1) The National Pension System Trust or any other intermediary or entity authorized 

by the Authority for the said purpose shall be responsible for processing and authorizing approving the 

withdrawal  and exit claims lodged by the subscriber  in accordance with the provisions of the Act, these 

regulations, directions, guidelines issued by the Authority and the Pension Fund Regulatory and Development 

Authority (National Pension System Trust) Regulations, 2015, where applicable.  The National Pension 

System Trust shall frame suitable operational processes or guidelines for facilitating withdrawals and Exit of 

subscribers from National Pension System. 

 
CHAPTER IV 
ANNUITY PURCHASE AND ANNUITY SERVICE PROVIDERS 
 
10.   Conditions of annuity purchase upon exit.- (1) The subscriber, at the time of exit, shall mandatorily 

purchase an annuity providing for a monthly or periodical annuity or pension as specified in these regulations. 

Such annuity shall be purchased from an annuity service provider who is empanelled by the Authority.    

(2)   The exercise of option of the annuity and the type thereof shall be made by the subscriber at the time of 

exit from the National Pension System, unless otherwise specified by the Authority through circulars, 

notifications or guidelines issued by it from time to time.   

(3)   Once an annuity is purchased, the option of cancellation and reinvestment with another annuity service 

provider or in another annuity scheme shall not be allowed unless the same is within the time limit specified 
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by the annuity service provider, for the free look period as provided in the terms of the annuity contract or as 

specifically provided by the Insurance Regulatory and Development Authority. 

   (4)   The subscriber shall have an option to choose from various types of annuities, provided by the annuity 

service provider and the annuity so chosen shall be provided by the empanelled annuity service provider. 

   (5) There shall be a default annuity service provider and a default annuity scheme for the benefit of 

subscribers exiting from the National Pension System.  The information on the default annuity service 

provider and default annuity scheme applicable shall be such as may be specified by the Authority and placed 

on its website, apart from communicating to the subscriber through circulars, guidelines or notification issued 

by it.  Such default annuity scheme shall not be available or applicable in the case of Government subscribers 

covered under regulation 3. 

  11. Empanelment of annuity service providers.- (1) On and from the commencement of these regulations, an 

applicant, meeting the eligibility criteria as specified in these regulations for grant of an empanelment 

certificate to act as an empanelled annuity service provider, shall make an application in the specified form 

accompanied by  a empanelment fee referred to in sub-regulation (2) and such documents in support thereon, 

as may be specified by the Authority.  

(2) One time empanelment fee of rupees one lakh, shall be submitted  along with the application, to the 

Authority. The empanelment fee shall be realized by the Authority within fifteen days from the date of 

sending intimation of grant of certificate of empanelment under regulation 17: 

Provided that every empanelled annuity service provider shall, at the time of renewal of empanelment 

certificate pay such renewal fees, if any, as may be specified by the Authority, from time to time through a 

circular, order or notification issued by it. 

(3) An application, not complete in all respects and not conforming to the instructions specified in the 

application form and these regulations shall be rejected.  Provided that, before rejecting any such application, 

the applicant shall be given a reasonable opportunity to withdraw or complete the application in all respects 

and rectify the errors, if any. The Authority may seek such additional information for disposal of the 

application from the Applicant as may be deemed relevant. 

(4) An annuity service provider empanelled by the Interim Pension Fund Regulatory and Development 

Authority prior to the commencement of these regulations , may continue to act as such, for a period of ninety 

days from the notification of these regulations or, if it makes an application for grant of empanelment till the 

disposal of its application by the Authority. 

12.  Eligibility criteria for grant of certificate.- (1) The following shall be the eligibility criteria for any 

applicant to act as an empanelled annuity service provider:- 

(a) any Life Insurance Company registered and regulated by the Insurance Regulatory and Development 

Authority and dealing with annuity products in the domestic market for the last three years; 

(b) the applicant having a minimum net worth of rupees two hundred and fifty crores; 
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(c) the applicant shall have competency in design, development and offering of annuity products, which is 

demonstrable by the details of the annuity products filed with the Insurance Regulatory and Development 

Authority; 

(d) not barred from dealing with or selling annuity products in the market by the Insurance Regulatory and 

Development Authority; 

(e) any other criteria as may be specified by the Authority from time to time through resolutions, notifications, 

circulars, guidelines, norms or memoranda. 

 (2) The Authority reserves the right to waive or modify some or all of the above criteria for reasons to be 

recorded in writing. 

13.   Disclosure of information.- (1) The Authority, having regard to the interest of the subscribers may, have 

the right to disclose to the public, of the information on the application made by the applicant. 

      (2)  Any material change in the information furnished to the Authority while making the application for 

empanelment or subsequently shall be intimated to the Authority by the annuity service provider promptly but 

not later than thirty days of the occurrence of such change. 

14. Furnishing of information and clarification.- (1) The Authority may require the applicant to furnish any 

further information or clarification, for the purpose of disposal of the application for empanelment, and, 

thereafter, in regard to any other matter as may be deemed necessary by the Authority.  The applicant or its 

principal officer shall, if so required, appear before the Authority for a personal representation in connection 

with the application; 

  (2)  The applicant shall furnish such information and clarification to the satisfaction of the Authority, within 

the time specified in this regard by the Authority. 

15. Verification of information.- (1) While considering the application and the information furnished by the 

applicant and its eligibility, the Authority may, if it so desires, verify the information in any manner, as it 

deems necessary, including by physical verification of documents, office space, and inspection of the 

availability of office space, infrastructure, and technological support which the applicant is required to have. 

(2) For the purpose of verification of information, the Authority may appoint any person including any of its 

officers or an auditor or an external agency. 

 16. Consideration of application.- (1) For considering the eligibility of the applicant and grant of certificate of 

empanelment to such applicant,  the Authority shall take into account all matters which it deems relevant to 

the activities in the pension sector and the National Pension System, including but not limited to the 

following:- 

(a) whether the applicant or any of its associates have in the past been refused grant of empanelment 

certificate by any of the financial sector regulators in India including the Reserve Bank of India, the Securities 
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and Exchange Board of India, the Insurance Regulatory and Development Authority and the Authority and if 

so, the ground for such refusal; 

(b) whether the applicant has in the past five years been imposed with penalties by any of the financial 

regulators such as the Reserve Bank of India, the Securities and Exchange Board of India, the Insurance 

Regulatory and Development Authority and the Authority or by a court of law or tribunal, on matters 

concerning violation of provisions of the laws, the regulations made or directions, guidelines and circulars 

issued by the respective regulator and if so, the ground for such refusal; 

(c) whether the applicant satisfies the eligibility criteria and other requirements as specified in these 

regulations; 

(d) whether the grant of a certificate to the applicant is in the interest of the subscribers and or the  orderly 

development of pension sector or of the National Pension System. 

(2) While considering the application, the Authority may invite the applicant to make a presentation to the 

Authority on such a date, time and place determined by the Authority. The purpose of such presentations shall 

be to allow the applicants to present its proposal to the Authority and to explain the key strengths in its 

proposal. 

(3)  Any application for grant of certificate of empanelment,-  

(a) which is not complete in all respects and does not conform to the requirements in the and the 

requirements specified in these regulations; 

(b) which does not contain such additional information as required by the Authority; 

(c) which is incorrect, false or misleading in nature; 

(d) where the applicant is not in compliance with the eligibility requirements as set out under these 

regulations; 

(e) which in the opinion of the Authority is not in the interest of subscribers and or the objective of 

orderly development of the pension sector or the National Pension System; 

(f) where the applicant is not a ‘fit and proper person’; 

shall be rejected by the Authority for reasons to be recorded by it in writing. 

(4)  Before rejecting an application, the applicant shall be given an opportunity in writing to make good the 

deficiencies within the time specified by the Authority, for the purpose:  

Provided that where an application is rejected for the reason that it contains false or misleading information, 

no such opportunity may be given and the applicant shall not make any application for grant of certificate 

under these regulations or any other regulations for a period of one year from the date of such rejection. 

(5)  An application for grant of certificate of empanelment, under these regulations, which is complete in all 

respects, shall be disposed of by the Authority, within a period of sixty days from the date of receipt of such 

request. 
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17. Procedure for grant of certificate of empanelment.- (1) The Authority on being satisfied that the applicant 

is eligible, shall grant a certificate of empanelment in the form specified in Annexure III and send an 

intimation to the applicant in this regard:  

Provided that where a pending proceeding before the Authority or any court or tribunal may result in the 

suspension or cancellation of the certificate, the Authority may give a conditional certificate of empanelment. 

 (2)    Within thirty working days of the date of receipt of certificate of empanelment, the annuity service 

provider shall enter into an agreement with the National Pension System Trust or the central recordkeeping 

agency for the purpose of operationalization of the process for purchase of annuities by the subscribers of the 

National Pension System. 

18.  Conditions of certificate of Empanelment.—Any certificate of empanelment granted by the Authority 

to an annuity service provider shall be subject to the following conditions, namely,- 

(a) where the annuity service provider proposes to change its status or constitution, it shall intimate to the 

Authority of such information along with the approval obtained from the Insurance Regulatory and 

Development Authority, for continuing to act as an annuity service provider; 

(b) it shall pay the applicable fees in accordance with these regulations; 

(c) it shall abide by the provisions of the Act, the rules and the regulations made or any direction, 

guidelines or circulars as may be issued by the Authority thereunder; 

(d) it shall abide by the provisions of the Insurance Act, 1938, Insurance Regulatory and Development 

Authority Act, 1999 and the rules and regulations framed thereunder. 

(e) it shall meet the eligibility criteria and other requirements specified in these regulations throughout 

the tenure of the certificate of empanelment:  

Provided that the Authority may impose such other and further conditions as it may deem fit in the interest of 

subscribers or for orderly development of the National Pension System or the Pension sector. 

19. Effect of refusal to grant certificate of empanelment or expiry of certificate of empanelment.—(1) Where 

an existing annuity service provider has failed to apply for renewal of empanelment of certificate and upon 

expiry of certificate of empanelment or has been refused grant of certificate of empanelment under these 

regulations, or has surrendered its certificate, or  has been directed to be wound up by an order of a court, such 

annuity service provider shall,- 

(a) forthwith cease to act as an annuity service provider for subscribers  of National pension System; 

(b) make provisions as regards liability incurred or assumed by the annuity service provider, if any; 

(c) take such other action, within the time limit and in the manner, as may be required under the relevant 

regulations or as may be directed by the Authority. 

(2) While refusing grant of certificate of empanelment under these regulations to an annuity service 

provider, the Authority may impose such conditions upon the annuity service provider as it deems fit for 

protection of interest of the subscribers and such conditions shall be complied with. 
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20. Period of validity of certificate of empanelment.- (1) Subject to compliance with the provisions of the Act, 

these regulations, the certificate granted to an annuity service provider shall be valid unless surrendered by it 

or suspended or cancelled in accordance with these regulations. 

(2)  An Annuity Service Provider who has been granted a certificate of empanelment, to keep such 

empanelment in force, shall pay a fee of rupees twenty-five thousand within ninety days before the expiry of 

five years from the date of first empanelment or date of the payment of fee last accepted by the Authority, by 

way of making an application in the specified form to the Authority. 

21.  Exemptions in certain cases from eligibility criteria.- (1) If any of the applicants does not fulfill any of the 

eligibility criteria as specified for the annuity service provider, it may request the Authority through an 

application seeking exemption from such criteria. 

(2)  The Authority, if in its opinion feels, that the non-fulfillment of the eligibility conditions of which 

relaxation is sought would not prejudicially affect the interest of the subscribers, and such relaxation would 

not hamper orderly development of the pension sector and more specifically the National Pension System, it 

may grant exemption from some of the criteria to such entity for reasons to be recorded in writing. The 

Authority may in such circumstances impose such additional conditions as it may deem fit for grant of 

empanelment. . 

22.  Duties and responsibilities of empanelled annuity service providers.- (1) The main functions of a 

empanelled annuity service provider is,- 

(a) to provide different kinds of immediate annuities to the subscribers at the time of exit from the National 

Pension System; 

(b) to provide minimum immediate annuity variants options as required by the Authority and to be able to 

provide any new variant as required by the Authority from time to time in the interest of subscribers in 

conformity with the Insurance Act, 1938 (4 of 1938) and the Insurance Regulatory and Development 

Authority Act, 1999 (41 of 1999), and the rules, regulations and guidelines made thereunder; 

(c)to provide monthly or any other periodical annuity payment to the subscriber for the annuity contract 

purchased by the subscriber under the National Pension System; 

 (d) the annuity service provider shall be responsible for handling the grievances and issues related to or 

arising out of the entering into the annuity contract with the subscribers under the National Pension System. 

(2) The initial customer interaction for the National Pension System, shall be,- 

(a) addressing queries of potential subscribers regarding purchase of annuities; 

(b) providing and displaying of Insurance Regulatory and Development Authority approved information 

on annuities and application form or offer document or other publicity material pertaining to immediate 

annuities available including the annuity calculators.    
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(3) Subscriber registration for purchase of annuity,- 

(a) to make available the necessary infrastructure required for receipt and acceptance of applications with 

the specified premiums and issuance of annuity contracts in line with the approvals granted by the Insurance 

Regulatory and Development Authority; 

(b) facilitate or provide infrastructure required for online purchase of annuity products by the subscribers 

through the central record keeping agency registered and regulated by the Authority, including the necessary 

software support.  The annuity service provider shall provide the necessary application forms, literature on the 

available annuities and other facilities available to the subscribers through the central recordkeeping agency 

system or any other mode specified for the purpose; 

(c) issuance of the annuity contract as per the choice of the subscriber provided in the annuity application 

in line with these regulations and guidelines specified by the Insurance Regulatory and Development 

Authority; 

(d) the annuity service provider shall be responsible for delivering the monthly, quarterly or annual 

pension or annuity as chosen by the subscriber under the National Pension System in the annuity application 

form and the annuity contract entered by such subscriber.   However, in case of government sector 

subscribers, the annuity payable shall be on monthly basis only; 

(e) the annuity service provider shall be responsible for collection, verification and subsequent actions for 

issuance of annuity contracts against purchases by subscribers under the National Pension System from the 

central recordkeeping agency or its representative or other entity which is authorized by the Authority for the 

purpose; 

(f) the annuity service provider shall provide the information on annuity purchases made by the 

subscribers under the National Pension System to the National Pension System Trust and the central 

recordkeeping agency in the form, format and interval to be specified by the National Pension System Trust.    

(4)    The handling of subscriber requests such as receiving, processing and effecting  requests from the 

subscribers for change in address, nomination or any other activity in connection with the annuity contract 

entered into  by the annuity service provider.  

(5)  The annuity service provider shall be responsible for receiving from, and resolving the, grievances of 

subscribers under the National Pension System who had purchased the annuity from it and follow them up till 

their redressal in accordance with the grievance redressal guidelines or regulations for insurers issued by the 

Insurance Regulatory and Development Authority.   

(6) Any complaint from a subscriber relating to the services provided shall be dealt by the annuity service 

provider and settled in accordance with the provisions of the Insurance Regulatory and Development 

Authority, Act 1999 (41 of 1999), and the rules and regulations made thereunder, by the annuity service 

provider under intimation to the National Pension System Trust. This shall be without prejudice to the powers 

of the Authority to cancel or suspend the empanelment of the annuity service provider or take such other 

measures as deemed necessary in the subscriber’s interest. 

23.   Fees and charges to be charged from the subscribers.- There shall not be any additional fees or charges 

other than the premium as approved by the Insurance Regulatory and Development Authority for the product 
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but excluding any taxes imposed by the Government. There shall not be any additional intermediation expense 

or charge for the product issued to the subscribers.   

24. Appointment of compliance officer.- (1) Each annuity service provider shall appoint a compliance officer 

who shall  be responsible for monitoring compliance of duties of annuity service provider as provided under 

these regulations and any other rules, regulations, guidelines issued by the Insurance Regulatory and 

Development Authority and for redressal of grievances reported by the subscribers who have purchased the 

annuities from the annuity service provider upon exit from the National Pension System.  The name and 

details of such compliance officer shall be intimated to the Authority within thirty days of such appointment. 

(2) The compliance officer shall be responsible for activities related to the coordination with other entities in 

the National Pension System like the National Pension System Trust, the central recordkeeping agency, 

Trustee Bank or any other specific entity connected with annuity purchases or any activity related to it.    

25.  Code of conduct.-The empanelled annuity service provider shall at all times observe the code of conduct 

for insurers or any other similar rules, guidelines or regulations specified by the Insurance Regulatory and 

Development Authority for fair dealing in activities related to the annuity purchase by subscribers. 

26. Power of the Authority to take up any of the matters associated with Insurance Regulatory and 

Development Authority.-In order to remove any difficulties in the annuity purchase, grievances arising out of 

annuity purchase or any other matter associated with annuity purchase by subscribers under the National 

Pension System, the Authority may take up the matter directly with the Insurance Regulatory and 

Development Authority. 

27. Confidentiality.- The empanelled annuity service provider shall maintain absolute confidentiality with 

respect to all records, data and information received by it under the National Pension System including 

information received from a subscriber. The annuity service provider shall not, without the prior permission of 

the Authority, produce  or share such data or information as evidence, or for any other purpose, except as 

required by the due process of law. 

28.  Cancellation of empanelment.-The Authority may cancel the empanelment of an annuity service provider, 

after giving a reasonable opportunity of hearing and for reasons to be recorded in writing. 

CHAPTER V   
INSPECTION AND AUDIT 

29.  Inspection and audit.-(1) The powers of the Authority with respect to audit and inspection of 

intermediaries entrusted with the functions of managing the withdrawals from the National Pension System 

shall be in accordance with the regulations governing the specific intermediaries under the National Pension 

System. 

 
 
 



¹Hkkx IIIμ[k.M 4º       Hkkjr dk jkti=k % vlk/kj.k 

CHAPTER VI 
INQUIRY 

30.    Conduct of inquiry.- (1) The inquiry proceedings and action in case of default shall be in accordance 

with the regulations governing the specific intermediaries like the National Pension System Trust, the central 

recordkeeping agency or any other intermediary. 

(2) Where the default involves, the National Pension System Trust, the central recordkeeping agency and or 

any other intermediary, a common inquiry may be held for the purpose. 

CHAPTER VII 

MISCELLANEOUS 

31.   Prevention of fraud or mismanagement.-The National Pension System Trust or the central recordkeeping 

agency or the annuity service provider or any other intermediary or entity entrusted with the functions of 

managing the withdrawals from the National Pension System by the Authority shall take all possible steps to 

prevent fraud or mismanagement of the withdrawals of the subscribers upon exit from the National Pension 

System. 

32.   Nomination.-Notwithstanding anything contained in these regulations or in any other law for the time 
being in force, a subscriber, at the time of joining the National Pension System is required to make a 
nomination, in the specified form, conferring on one or more persons the right to receive the amount that may 
stand to his or her credit in the accumulated wealth or fund in the event of his or her death, before that amount 
becomes payable or having become payable has not been paid.   The nominee or nominees, as the case may 
be, shall be entitled, on the death of the subscriber, to receive, to the exclusion of all other persons, all such 
moneys which have so remained unpaid: 

Provided that,- 

(i) if the nominee predeceases the subscriber, the nomination shall so far as it relates to the right 
conferred upon the said nominee, become void and of no effect; 

(ii) where a provision has been duly made in the nomination, in accordance with these regulations, 
conferring upon some other person the right to receive all such moneys, which have so remained 
unpaid, in the event of the nominee predeceasing the subscriber, such right shall, upon the nominee 
being deceased , pass to such other persons standing as nominees; 

(iii) a subscriber may in his nomination distribute the amount that may stand to his credit in the fund 
amongst his nominees at his own discretion; 

(iv) if a subscriber has a family at the time of making a nomination, the nomination shall be in favour of 
one or more persons belonging to his family. Any nomination made by such subscriber in favour of 
a person not belonging to his family shall be invalid; 

(v) a fresh nomination shall be made by the subscriber on his marriage and any nomination made before 
such marriage shall be deemed to be invalid; 

(vi) if at the time of making a nomination the subscriber has no family, the nomination may be in favour 
of any person or persons but if the subscriber subsequently acquires a family, such nomination shall 
forthwith be deemed to be invalid and the subscriber shall make a fresh nomination in favour of one 
or more persons belonging to his family; 
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(vii) where the nomination is wholly or partly in favour of a minor, the subscriber may, for the purposes 
of this Scheme, appoint a major person of his family, to be the guardian of the minor nominee in the 
event of the subscriber predeceasing the nominee and the guardian so appointed; 

(viii) where there is no major person in the family, the subscriber may, at his discretion, appoint any other 
person to be a guardian of the minor nominee; 

(ix) a nomination made under the National Pension System may at any time be modified by a subscriber 
after giving a written notice of his intention of doing so in the form specified.  A nomination or its 
modification so made shall take effect to the extent that it is valid on the date on which it is received 
by the intermediary under the National Pension System; 

(x) if a subscriber proves that his spouse has ceased, under the personal law governing him or her, or the 
customary law of the community to which the spouses belong, to be entitled to maintenance he or 
she shall no longer be deemed to be a part of the subscriber’s family for the purpose of this Scheme, 
unless the subscriber subsequently intimates by express notice in writing to the designated 
intermediary for the purpose that he or she shall continue to be so regarded; and  

(xi) if a subscriber by notice in writing to the designated intermediary for the purpose expresses her 
desire to exclude her husband from the family, the husband and his dependent parents shall no 
longer be deemed to be a part of the subscriber’s family for the purpose of this Scheme, unless the 
subscriber subsequently cancels in writing any such notice. 

Explanation I -- For the purposes of this chapter,- 

(a) the expression “family”, 

(i)  in relation to a male subscriber, means his legally wedded wife, his children, whether married or 
unmarried, his dependent parents and his deceased son’s widow and children; 

 (ii) in relation to a female subscriber, means her legally wedded husband, her children, whether married or 
unmarried, her dependent parents, her husband’s dependent parents and her deceased son’s widow and 
children; 

Explanation II -- In either of the above two cases, if the child of a subscriber [or as the case may be, the child 
of a deceased son of the subscriber] has been adopted by another person and if, under the personal law of the 
adopter, adoption is legally recognized, such a child shall be considered as excluded from the family of the 
subscriber. 

33. Submission of withdrawal application.-A subscriber seeking withdrawal from Tier-I account of the 
National Pension System shall submit his withdrawal application along with the requirements mentioned 
thereon to the central recordkeeping agency as per the operational withdrawal and exit guidelines issued by 
the Authority from time to time.  
 
34. Requirement of submission of documents.-A subscriber seeking withdrawal from Tier-I account of 
the National Pension System shall submit all the documents as specified on the withdrawal application form.  
The withdrawal application forms applicable to various categories of the subscribers shall be as per the forms 

provided by the Authority from time to time  

 
35. Providing bank account details.-A subscriber seeking withdrawal from Tier-I account of the National 
Pension System shall provide the Bank details mandatorily apart from Aadhar card or PAN card issued by 
Income-Tax Department, whichever is available  in the section provided in the withdrawal form in order to 
provide credit of the National Pension System claim amount directly in to their Bank accounts. 
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36. Mode of payments under National Pension System.-All payments pertaining to withdrawals under 
National Pension System shall be made through electronic transfer only and the withdrawal amount shall be 
directly credited to the subscriber or claimant’s bank account as furnished in the withdrawal form. 

37. Stoppage of last three months deductions by employer.-Contributions deductions under the National 
Pension System made by the employers from the salary of such subscriber shall be stopped at least three 
months prior to the date of superannuation, , as may be applicable, to ensure that the exit and withdrawal of 
the subscriber is smooth and effective.  The employer shall settle directly the said last three months 
contributions at their end with the concerned employee.   . 

38. Reports and disclosures.-The annuity service provider, the National Pension System Trust or the 
central recordkeeping agency shall submit such information and reports as required by the Authority in the 
mode, manner and frequency as specified by the Authority from time to time. 
    
39. Power of the Authority to issue directions and clarifications.-The Authority shall have power to issue 
necessary directions, restricting the provisions relating to withdrawals and exit, as the case may be, under 
these regulations, so as to comply with any requirements to move from any other pension or superannuation 
schemes not covered under the Act, to the National Pension System. The Authority may issue clarifications 
and guidelines in order to remove any difficulties in the application or interpretation of these regulations. 
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PENSION FUND REGULATORY AND DEVELOPMENT AUTHORITY

NOTIFICATION

New Delhi, the 10th August, 2017 

Pension Fund Regulatory and Development Authority (Exits and Withdrawals under the National Pension 
System) (First Amendment) Regulations, 2017 

No. PFRDA/12/RGL/139/8.—In exercise of the powers conferred by sub-section(1) of Section 52 read 
with sub-clause(g), (h), and (i) of sub-section 2 of Section 52 of the Pension Fund Regulatory and Development 
Authority Act, 2013 (Act No.23 of 2013), the Pension Fund Regulatory and Development Authority hereby makes 
the following regulations to amend the Pension Fund Regulatory and Development Authority(Exits and 
Withdrawals under the National Pension System) Regulations, 2015 namely,- 

1. These regulations may be called the Pension Fund Regulatory and Development Authority (Exits 
and Withdrawals under the National Pension System) (First Amendment) Regulations, 2017. 

2. These shall come into force on the date of their publication in the official gazette. 

3. In the Pension Fund Regulatory and Development Authority(Exits and Withdrawals under the 
National Pension System) Regulations, 2015:- 

(I) In regulation 2, in sub-regulation (1), the following new clauses shall be added after sub-clause (j)- 

 (k) “Exit ” for the purpose of this regulation shall mean closure of individual pension account of the 
subscriber under National Pension System, upon and on the date of happening of any of the following 
events, as may be applicable: 

(i) a subscriber having superannuated/retired from employment, as per the terms of such employment; 

(ii) a subscriber having attained the age of sixty years, and where so specifically permitted has not 
exercised a choice in writing to continue to remain subscribed to such system, till such further 
period as is permissible, with or without making contributions; 

(iii)  death of the subscriber before attaining the age of superannuation, or the age of sixty years, or in 
cases where an option has been exercised by subscriber to continue to remain subscribed to a 
certain permissible time period, death before expiry of such period ; 

(iv)  voluntary closure of the account by the subscriber, in cases where so permitted and on the date on 
which such closure is effected in the system; 

Provided that a subscriber shall be deemed to have exited from National Pension System, in accordance 
with sub-clause (i) to (iv) notwithstanding that no claims have been received by or on behalf of the 
subscriber or  such claims having being received are pending settlement. 

Provided further that where a subscriber ceases to be in employment other than retirement or 
superannuation, it shall not be treated as exit and he shall have the option to continue his individual 
pension account, if available under new employment or as voluntarily available to citizens, unless the 
subscriber prefers a claim as provided under these regulations for withdrawal of benefits. 

 (l) The expression “defer” or “deferment” wherever used in these regulations shall mean the 
postponement or deferment of claims for receiving benefits admissible to a subscriber upon exit from 
National Pension System. 

(II) Regulation 3 shall be substituted as follows – 

3. Exit from National Pension System for government sector subscribers.-A  subscriber under the 
government sector  shall  exit  from  the  National  Pension  System  in any of the  manners  specified 
hereunder, namely:- 

(a) Where the subscriber who, upon attaining the age of superannuation as prescribed by the service 
rules applicable to him or her, retires, then at least forty per cent. out of the accumulated pension wealth 
of such subscriber shall be mandatorily utilized for purchase of annuity providing for a monthly or any 
other periodical pension and the balance of the accumulated pension wealth, after such utilization, shall 
be paid to the subscriber in lump sum or he shall have a choice to collect such remaining pension wealth 



¹Hkkx IIIμ[k.M 4º          Hkkjr dk jkti=k % vlk/kj.k 11 

in accordance with the other options specified by the Authority from time to time, in the interest of the 
subscribers: 

Provided that,- 

(i) the following shall be the default annuity contract that will be applicable and wherein the 
annuity contract shall provide for annuity for life of the subscriber and his or her spouse 

 (if any) with provision for return of purchase price of the annuity and upon the demise of such 
subscriber, the annuity be re-issued to the family members in the order specified hereunder, at a 
premium rate prevalent at the time of purchase of such annuity by utilizing the purchase price 
required to be returned under the annuity contract ( until all the family members in the order 
specified below are covered) : 

(a) living dependent mother of the deceased subscriber; 

(b) living dependent father of the deceased subscriber. 

After the coverage of all the family members specified above, the purchase price shall be 
returned to the surviving children of the subscriber and in the absence of children, the legal 
heirs of the subscriber, as may be applicable; In the absence of or non-availability of such a 
default annuity for any reason, the subscriber shall be required to exercise the option for 
purchase of such annuity of his choice, within the then annuity types or contracts made 
available by the annuity service providers empanelled by the Authority. 

Further, a subscriber who wishes to opt out of the default option mentioned above and wishes 
to choose the annuity contract of his choice from the available annuity types or contracts with 
the annuity service providers, shall be required to specifically opt for such an option. 

(ii) where the subscriber does not desire to withdraw the balance amount, after purchase of 
mandatory annuity, such subscriber shall have the option to defer the withdrawal of the lump sum 
amount until he or she attains the age of seventy years, provided the subscriber intimates his or her 
intention to do so in writing, not less than fifteen days prior to his attaining the age of 
superannuation, to the Central recordkeeping agency or National Pension System Trust or any other 
approved intermediary or entity authorized by the Authority, in the specified form or in any other 
manner specified by the Authority; 

 (iii) where the subscriber desires to defer the purchase of annuity, he or she shall have the option to 
do so for a maximum period of three years from the date of attainment of age of superannuation, 
provided the subscriber intimates his or her intention to do so in writing in the specified form or in 
any other manner approved  by the Authority, at least fifteen days prior to the attainment of age of 
superannuation,  to the Central recordkeeping agency or National Pension System Trust or an 
intermediary or entity authorized by the Authority for this purpose. It shall be a condition precedent 
to opt for such deferment of annuity purchase, that in case if the death of the subscriber occurs 
before such due date of purchase of an annuity after the deferment, the annuity shall mandatorily be 
purchased by the spouse(if any) providing for annuity for life of the spouse with provision for return 
of purchase price of the annuity and upon the demise of such spouse, be re-issued to the family 
members in the order of preference provided hereunder, at a premium rate prevalent at the time of 
purchase of the annuity, utilizing the purchase price required to be returned under the contract ( until 
all the members given below are covered):- 

(a) living dependent mother of the deceased subscriber ; 

 (b) living dependent father of the deceased subscriber. 

After the coverage of all such members, the purchase price shall be returned to the surviving children of 
the subscriber and in absence of children to the  legal heirs of the subscriber as applicable; 

(iv) where the subscriber desires to defer the withdrawal of benefits available under National 
Pension System, the expenses, maintenance charges and fee payable under the National Pension 
System in respect of the individual pension account/ Permanent Retirement Account, shall continue 
to remain applicable;. 
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(v) where the accumulated pension wealth in the Permanent Retirement Account of the subscriber 
is equal to or less than a sum of two lakh rupees, or a limit as specified by the Authority, basing on 
the instructions issued by the appropriate regulator on the minimum value of annuities to be made 
available by the life insurers, the subscriber shall have the option to withdraw the entire accumulated 
pension wealth without purchasing annuity and upon such exercise of this option, the right of such 
subscriber to receive any pension or other amount under the National Pension System or from the 
government or employer, shall extinguish; 

(vi) where the subscriber desires to continue in the National Pension System and contribute to his 
retirement account beyond the age of sixty years or the age of superannuation, he or she shall have 
the option to do so by giving in writing or in such form as may be specified, and up to which he 
would like to contribute to his individual pension account but not exceeding seventy years of age. 
Such option shall be exercised at least fifteen days prior to the age of attaining sixty years or age or 
superannuation, as the case may be, to the central recordkeeping agency or the National Pension 
System Trust or any other intermediary or entity authorized by the Authority for the purpose.  Upon 
exercise of the option, the other options of deferment of benefits shall not be available to such a 
subscriber. 

Notwithstanding exercise of such option, the subscriber may exit at any point of time from National 
Pension System, by submitting a request to central recordkeeping agency or the National Pension 
System Trust or any intermediary or entity authorized by the Authority for the purpose ; 

(b) where the subscriber who, before attaining the age of superannuation prescribed by the service 
rules applicable to him or her, voluntarily retires or exits, then at least eighty per cent. out of the 
accumulated pension wealth of the subscriber shall mandatorily be utilized for purchase of annuity and 
the balance of the accumulated pension wealth, after such utilization, shall be paid to the subscriber in 
lump sum or he shall have a choice to collect such remaining pension wealth in accordance with the other 
options specified by the Authority from time to time, in the interest of the subscribers: 

Provided that such annuity contract shall provide for annuity for life of the subscriber and his or her 
spouse (if any) with provision for return of purchase price of the annuity and upon the demise of 
such subscriber the annuity be re-issued to the family members in the order specified hereunder at a 
premium rate prevalent at the time of purchase of the annuity, utilizing the purchase price required 
to be returned under the annuity contract (until all the members given below are covered) :- 

(i) living dependent mother of the deceased subscriber ; 

(ii) living dependent father of the deceased subscriber. 

After the coverage of all such members, the purchase price shall be returned to the surviving children of 
the subscriber and in the case of absence of children, to the other legal heirs of the subscriber, as may be 
applicable; In the absence of or non-availability of such a default annuity for any reason, the subscriber 
shall be required to exercise the option for purchase of such annuity of his choice, within the then annuity 
types or contracts made available by the annuity service providers empanelled by the Authority. 

Further, a subscriber who wishes to opt out of the option mentioned above and wishes to choose 
the annuity contract of his choice, from the available annuity types or contracts with the annuity service 
providers , shall be required to specifically opt for such an option. 

Provided that if the accumulated pension wealth of the subscriber is more than one lakh rupees or a limit 
to be specified by the Authority for the purpose but the age of the subscriber is less than the minimum age 
required for purchasing any annuity from any of the empanelled annuity service providers as chosen by 
such subscriber, such subscriber shall continue to be subscribed to the National Pension System, until he 
or she attains the age of eligibility for purchase of any annuity: 

Provided further that if the accumulated pension wealth of the subscriber is equal to or less than one lakh 
rupees or a limit to be specified by the Authority basing on the instructions issued by the appropriate 
regulator on the minimum value of annuities to be made available by the life insurers, such subscriber 
shall have the option to withdraw the entire accumulated pension wealth without purchasing any annuity 
and upon such exercise of this option the right of the subscriber to receive any pension or other amounts 
under the National Pension System shall extinguish and any such exercise of this option by the subscriber, 
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before the notification of this provision, , shall be deemed to have been made in accordance with this 
regulation; 

(c) where the subscriber who, before attaining the age of superannuation, dies, then at least eighty percent out 
of the accumulated pension wealth of the subscriber shall be mandatorily utilized for purchase of annuity 
and balance pension wealth shall be paid as lump sum or in another manner from among the options made 
available by the Authority from time to time to the nominee or nominees or legal heirs, as the case may 
be, of such subscriber: 

Provided that,- 

(i) such annuity contract shall provide for annuity for life of the spouse of the subscriber (if any) 
with provision for return of purchase price of the annuity and upon the demise of such  

spouse be re-issued to the family members in the order specified hereunder at the premium  

rate prevalent at the time of purchase of the annuity, utilizing the purchase price required to be 
returned under the contract (until all the members given below are covered):- 

(a). living dependent mother of the deceased subscriber ; 

(b) living dependent father of the deceased subscriber . 

After the coverage of all such members, the purchase price shall be returned to the surviving children of 
the subscriber and in absence of children, the legal heirs of the subscriber as applicable. In the absence of 
or non-availability of such a default annuity for any reason, the subscriber shall be required to exercise 
the option for purchase of such annuity of his choice, within the then annuity types or contracts made 
available by the annuity service providers empanelled by the Authority. 

(ii) Provided further that if the accumulated pension wealth in the permanent retirement account of 
the subscriber at the time of his death is equal to or less than two lakh rupees or a limit to be 
specified by the Authority, basing on the instructions issued by the appropriate regulator on the 
minimum value of annuities to be made available by the life insurers, the nominee or legal heirs as 
the case may be, shall have the option to withdraw the entire accumulated pension wealth without 
requiring to purchase any annuity and upon such exercise of this option the right of the family 
members to receive any pension or other amounts under the National Pension System shall 
extinguish; 

(III)  (i) Proviso (i) to Sub-clause (a) of Regulation 4 shall be substituted as follows – 

Provided that,- 

(i) where the subscriber desires to continue in the National Pension System and contribute to his 
retirement account beyond the age of sixty years or the age of superannuation, he or she shall have the 
option to do so by giving in writing or in such form as may be specified of the age not exceeding seventy 
years and up to which he would like to contribute to his individual pension account. Such option shall be 
exercised at least fifteen days prior to attaining the age of sixty years or age of superannuation, as the 
case may be, to the central recordkeeping agency or the National Pension System Trust or any other 
intermediary or entity authorized by the Authority for the purpose.  Upon exercise of the option, the 
other options of deferment of benefits shall not be available to such a subscriber. 

Notwithstanding exercise of such option, the subscriber may exit at any point of time from the National 
Pension System, by submitting a request to National Pension System Trust or any intermediary or entity 
authorized by the Authority for the purpose; 

(ii) Proviso to sub-clause (b) of Regulation 4 shall be substituted as follows: 

Provided further that if the accumulated pension wealth in the individual pension account of the 
subscriber is equal to or less than one lakh rupees, or a limit to be specified by the Authority, basing on 
the instructions issued by the appropriate regulator on the minimum value of annuities to be made 
available by the life insurers, such subscriber shall have the option to withdraw the entire accumulated 
pension wealth without requiring to purchase any annuity; 
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(iii) proviso (ii) to sub-clause (c) of clause (ii) of Regulation 4 shall be substituted as follows: 

(ii) in case, the nomination is not registered by the deceased subscriber before his death, the 
accumulated pension wealth shall be paid to the family members on the basis of the legal heir 
certificate issued by the competent authorities of the State concerned or the succession certificate 
issued by a court of competent jurisdiction. 

(IV) Sub-clause (b) of Regulation 5 shall be substituted as follows: 

(b) at any time, before attaining the age of sixty years, subject however that at least eighty percent out of the 
accumulated pension wealth shall be mandatorily utilized for purchase of annuity and the balance of the 
accumulated pension wealth, after such utilization shall be paid to the subscriber in lump sum or he shall have 
a choice to collect such remaining pension wealth in accordance with the other options specified by the 
Authority from time to time, in the interest of the subscribers; 

Provided that for a Swavalamban subscriber, the annuity purchased by utilizing the mandatory 
minimum of eighty percent out of the accumulated pension wealth ought to yield at least a monthly 
annuity or pension of one thousand rupees per month, failing which the entire accumulated pension 
wealth shall be annuitised in such a manner so as to yield at least a monthly annuity or pension of 
one thousand rupees and balance if any thereafter shall be paid as lump sum to the subscriber. 
However there shall be no implicit or explicit guarantee that the annuity purchased even with entire 
accumulated pension wealth would yield a monthly annuity or pension of one thousand rupees; 

Provided that subject to the provisions of this clause, where the accumulated pension wealth does 
not exceed one lakh rupees or a limit to be specified by the Authority basing on the instructions 
issued by the appropriate regulator on the minimum value of annuities to be made available by the 
life insurers, the whole of the pension wealth up to the limit so specified shall be paid to the 
subscribers who have not availed any Swavalamban co-contribution, without any requirement of 
annuitisation and further this provision shall be applicable to a subscriber who has availed a 
Swavalamban co-contribution only if such subscriber has continued in the scheme for a minimum 
period of twenty-five years; 

Provided further that the migration of Swavalamban subscriber or subscribers to any other pension 
scheme of Government of India and as approved by the Authority shall not be deemed as an exit and 
withdrawal for the purposes of these regulations. 

(V) Regulation 6 shall be  substituted with the following : 

6. Conditions to apply for exit and withdrawal.- A subscriber registered under the National Pension 
System shall not exit there from, and no withdrawal from the accumulated pension wealth in the Tier-1 of the 
Permanent Retirement Account of such subscriber shall be permitted, except in the manner so specified under 
regulations 3,4, 5 and 8 and further as mentioned in these provisions, namely:- 

(ii)  Sub-regulation(e) shall be substituted with the following: 

(e)If the subscriber or the family members of the deceased subscriber, upon his death, avails the option of 
additional relief on death or disability provided by the Government or employer, the Government or 
employer shall have the right to adjust or seek transfer of the entire accumulated pension wealth of the 
subscriber to itself. The subscriber or family members of the subscriber availing such benefit shall 
specifically and unconditionally agree and undertake to transfer the entire accumulated pension wealth to 
the Government or employer, in lieu of enjoying or obtaining such additional reliefs like family pension 
or disability pension or any other pensionary benefit from such Government or employer. With the 
release of such family pension to the eligible family members of the deceased subscriber, the right to 
claim any benefits under the National Pension System, by any person shall extinguish thereupon 
including the rights of the nominee as recorded for the purpose of receiving benefits under National 
Pension System. 

(iii) Sub-regulation(h) shall be substituted with the following: 

(h) Upon exit of a subscriber from tier-I of the National Pension System, the tier-II account of the subscriber 
shall also be simultaneously closed and amounts under the said account shall be paid to the subscriber or his 
nominees or legal heirs as the case may be. 
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(ii) Under Regulation 6, new sub-regulation(i) after sub-regulation (h) shall be added as follows: 

(i) With respect to subscribers who have not submitted the withdrawal application as is required under 
regulation 7 and within one month from the date of attainment of the age of sixty years or the age of normal 
superannuation as the case may be, for withdrawal of benefits upon exit from national pension system, the 
accumulated pension wealth in the account of such subscriber (both under tier I and tier II) would be monetized 
and kept separately as per the guidelines or directions issued by the Authority for the said purpose. The income 
earned from such safe keeping of the monetized accumulated pension wealth of the subscriber shall form part of 
the benefits that the subscriber is entitled under the National Pension System. This provision shall apply in respect 
of   such subscribers who have deferred the withdrawal of benefits or have partly withdrawn the benefits and have 
not taken the steps to completely withdraw the benefits as is required under the regulations and or in the 
guidelines or directions issued by the Authority for the purpose. 

(iii) Under Regulation 6 new sub-regulation (j) after sub-regulation (i) shall be added as follows: 

(j) With respect to settlement of claims arising out of the accumulated pension corpus of deceased 
subscribers, where no valid nomination as specified in these regulations exist on the date of death, the Authority 
may issue suitable directions in the interest of subscribers for settlement of such claims in favour of the family 
members of the deceased subscriber, up to a specified limit, by requiring such heirs to submit such documents as 
may be specified. 

(V) Regulation 7 shall be substituted as follows: -  

7. Conditions of withdrawals under National Pension System.- a subscriber shall submit the withdrawal 
application along with the required documents, for the purpose of withdrawing the benefits upon exit as provided 
in these regulations, on or before the expected date of exit from the National Pension System to the National 
Pension System Trust or the central recordkeeping agency, acting on behalf of it or any other entity authorized by 
the Authority. central recordkeeping agency or National Pension System Trust may on receipt of such an 
application for exit or withdrawal from a subscriber in the specified form and subject to fulfillment of conditions 
so specified, may allow exit or withdrawals from the National Pension System in the mode and manner permitted 
under these regulations and guidelines, circulars, orders or notifications issued by the Authority for the purpose: 

(VI)  Regulation 8 shall be substituted as follows:-– 

8. The following withdrawals shall be permitted under National Pension System.- (1) A partial withdrawal of 
accumulated pension wealth of the subscriber, not exceeding twenty-five per cent. of the contributions made by 
the subscriber and excluding contributions made by employer, if any, at any time before exit from National 
Pension System subject to the terms and conditions, purpose, frequency and limits specified below:- 

(A) Purpose: A subscriber on the date of submission of the withdrawal form, shall be permitted to withdraw not 
exceeding twenty-five percent. of the contributions made by such subscriber to his individual pension account, for 
any of the following purposes only:- 

(a) for Higher education of his or her children including a legally adopted child; 

(b) for the marriage of his or her children, including a legally adopted child; 

(c) for the purchase or construction of a residential house or flat in his or her own name or in a joint name 
with his or her legally wedded spouse.  In case, the subscriber already owns either individually or in the 
joint name a residential house or flat, other than ancestral property, no withdrawal under these regulations 
shall be permitted; 

(d) for treatment of specified illnesses: if the subscriber, his legally wedded spouse, children, including a 
legally adopted child or dependent parents suffer from any specified illness, which shall comprise of 
hospitalization and treatment in respect of the following diseases: 

(i) Cancer; 

(ii) Kidney Failure (End Stage Renal Failure); 

(iii) Primary Pulmonary Arterial Hypertension; 

(iv) Multiple Sclerosis; 

(v) Major Organ Transplant; 
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(vi) Coronary Artery Bypass Graft; 

(vii) Aorta Graft Surgery; 

(viii) Heart Valve Surgery; 

(ix) Stroke; 

(x) Myocardial Infarction 

(xi) Coma; 

(xii) Total blindness; 

(xiii) Paralysis; 

(xiv) Accident of serious/ life threatening nature. 

(xv) any other critical illness of a life threatening nature as stipulated in the circulars, guidelines 
or notifications issued by the Authority from time to time. 

(B) Limits: the permitted withdrawal shall be allowed only if the following eligibility criteria and limit foravailing 
the benefit are complied with by the subscriber:- 

(a) the subscriber shall have been in the National Pension System at least for a period of three years from 
the date of his or her joining; 

(b) the subscriber shall be permitted to withdraw accumulations not exceeding twenty-five per cent of the 
contributions made by him or her and standing to his or her credit in his or her individual pension 
account, as on the date of application for withdrawal; 

(C) Frequency: the subscriber shall be allowed to withdraw only a maximum of three times during the entire 
tenure of subscription under the National Pension System. The request for withdrawal shall be submitted by the 
subscriber, along with relevant documents to the central recordkeeping agency or the National Pension System 
Trust, as may be specified, for processing of such withdrawal claim through their nodal office.  Provided that 
where a subscriber is suffering from any illness, specified in sub-clause (d), the request for withdrawal may be 
submitted, through any family member of such subscriber. 

(2) A subscriber having a valid and active Tier-II account of the Permanent Retirement Account can withdraw the 
accumulated wealth either in full or part, at any time by applying for such withdrawal, on such application form 
and in such mode and manner, as may be specified by the Authority in this behalf. There shall be no limit on such 
withdrawals till the account has sufficient amount of accumulated pension wealth to take care of the applicable 
charges and the withdrawal amount.  

Provided that the Tier-II account shall stand automatically closed at the time of exit of the subscriber from the 
National Pension System, even if an application so specified for the purpose has not been received from the 
subscriber, and the accumulated wealth in such account shall be transferred to the bank account provided by the 
subscriber, while submitting his application for exit from the National Pension System. 

(VII)  Regulation 9 shall be substituted as follows:-– 

9. Withdrawal process.- (1) The National Pension System Trust or any other intermediary or entity 
authorized by the Authority for the said purpose shall be responsible for processing, authorizing and 
approving the withdrawal and exit claims lodged by the subscriber in accordance with the provisions of 
the Act, regulations, directions, guidelines issued by the Authority and the Pension Fund Regulatory and 
Development Authority (National Pension System Trust) Regulations, 2015, where applicable. The 
National Pension System Trust shall frame and issue suitable operational processes including online 
processes or guidelines including the exit or withdrawal forms for facilitating withdrawals and Exit of 
subscribers from National Pension System after taking due approval from the Authority. 

(VIII)  Sub -regulation (1) of Regulation10 shall be substituted as follows:-– 

10. Conditions of annuity purchase upon exit.- (1) The subscriber, at the time of exit, shall mandatorily 
purchase an annuity providing for a monthly or periodical annuity or pension as specified in these regulations, 
excepting those cases where exempted or provided otherwise and to the extent so exempted. Such annuity shall be 
purchased from an annuity service provider who is empanelled by the Authority. 
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(IX) In regulation 32, in the proviso, the following a new sub-clause (xii) shall be added after sub-clause (xi) - 

(xii). In respect of subscribers covered under sub-clause(c) of Regulation 3 and sub-clause(c) of 
Regulation 4, where no valid nomination exists in accordance with these regulations, at the time of exit of 
such subscriber on account of death, the nomination, if any existing in the records of such subscriber with 
his or her employer for the purpose of receiving other admissible terminal benefits shall be treated as 
nomination exercised for the purposes of receiving benefits under the National Pension System. The 
employer shall send a confirmation of such nomination in its records, to the National Pension System 
Trust or the central recordkeeping agency, while forwarding the claim for processing. 

(X)  Regulations 33 and 34 shall be omitted 

(XI)  Regulation 35 shall be substituted as follows:- 

35. Providing bank account details.- A subscriber seeking benefits upon exit or withdrawals as permitted 
under these regulations shall provide the Bank details mandatorily apart from details or copy of Aadhar card 
issued by Unique Identification Authority of India or details of or copy of Permanent Account Number (PAN) 
card issued by Income-Tax Department, in order to have the facility of credit of the eligible benefits directly in to 
the subscriber’s or claimants Bank account as applicable. 

(XII)  Regulation 37 shall be substituted as follows: – 

37. Stoppage of last month’s deductions by employer.-The monthly contribution consisting of  both the 
employer and employee, as may be applicable and that is required to be deducted for crediting to the subscribers 
account under the National Pension System by the employers from the salary of such subscriber shall be stopped 
at least one month prior to the date of superannuation. The employer shall pay such eligible contributions directly 
to the employee subscriber along with the monthly salary or remuneration that such subscriber is eligible to 
receive from the employer. 

(XIII)  Regulation 39 shall be substituted as follows: – 

39. Power of the Authority to issue directions and clarifications.-(1)The Authority shall have the power to 
issue necessary directions, restricting the provisions relating to withdrawals and exit, as the case may be, under 
these regulations for complying with any requirements to move from any other pension or superannuation 
schemes or funds to the National Pension System. 

(2) The Authority shall also have the power to issue clarifications and guidelines in order to remove any 
difficulties in the application or interpretation of these regulations or any provision thereof. 

HEMANT G. CONTRACTOR, Chairperson 

[ADVT.-III/4/Exty./179/17] 

Footnote: 

The Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National Pension 
System) Regulations, 2015 were published in the Gazette of India on 11th May, 2015 vide No. PFRDA/12/ 
RGL/139/8.
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PENSION FUND REGULATORY AND DEVELOPMENT AUTHORITY

NOTIFICATION

New Delhi, the 6th October, 2017 

Pension Fund Regulatory and Development Authority (Exits and Withdrawals under the National Pension 
System) (Second Amendment) Regulations, 2017 

No. PFRDA/12/RGL/139/8.—In exercise of the powers conferred by sub-section (1) of Section 52 read 
with sub-clause (g), (h), and (i) of sub-section (2) of Section 52 of the Pension Fund Regulatory and Development 
Authority Act, 2013 (Act No. 23 of 2013), the Pension Fund Regulatory and Development Authority hereby 
makes the following regulations to amend the Pension Fund Regulatory and Development Authority (Exits and 
Withdrawals under the National Pension System) Regulations, 2015 namely,—

1. These regulations may be called the Pension Fund Regulatory and Development Authority (Exits and 
Withdrawals under the National Pension System) (Second Amendment) Regulations, 2017. 

2. These shall come into force on the date of their publication in the official gazette. 

3. In the Pension Fund Regulatory and Development Authority(Exits and Withdrawals under the National 
Pension System) Regulations, 2015:—

(I) In regulation 2, in sub-regulation (1), in sub-clause (k),  

(i) sub-clause (ii) shall be substituted as follows :—

a subscriber having attained the age of sixty years, and where so specifically permitted has not 
exercised a choice in writing to continue to remain subscribed to such system, till such further 
period as is permissible, with or without making contributions or in respect of a subscriber who has 
joined National Pension System after attaining the age of sixty years (but before attaining sixty five 
years of age) upon attaining the maximum age permitted to be subscribed to such scheme or any 
date prior thereto, based on the specific request for closure received from subscriber; 

(ii)  sub-clause (iii) shall be substituted as follows :—

death of the subscriber before attaining the age of superannuation, or the age of sixty years, or in 
cases where an option has been exercised by subscriber to continue to remain subscribed to a 
certain permissible time period, death before expiry of such period or death of a subscriber who 
has joined National Pension System after attaining the age of sixty years (but before attaining sixty 
five years of age) at any time prior to attaining the maximum age permitted to be subscribed to 
such scheme; 

(II) In Regulation 4,  after sub-regulation (c), new sub-regulation (d) shall be added as follows:  

(d) Exit from National Pension System by subscribers, joining such pension system on or after attaining 
the age of sixty years (but before attaining sixty five years of age):  

(i) In case of a  subscriber, joining National Pension System under all citizens model or in corporate 
model, on or after attaining the age of sixty years, (but before attaining sixty five years of age) 
and after having subscribed to such pension system for atleast a period of three years, from the 
date of such joining, on exit,  at least forty percent out of the accumulated pension wealth of such 
subscriber shall be mandatorily utilized for purchase of annuity providing for a monthly or any 
other periodical pension and the balance of the accumulated pension wealth, after such 
utilization, shall be paid to the subscriber in  lump sum. In case, the accumulated pension wealth 
of the subscriber is equal to or less than a sum of two lakh rupees or a limit to be specified by the 
Authority, basing on the instructions issued by the appropriate regulator on the minimum value
of annuities to be made available by the life insurers, the subscriber shall have the option to 
withdraw the entire accumulated pension wealth without there being any requirement of 
purchasing an annuity 
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(ii) where a subscriber under sub-clause (i) who, before completion of three years in such pension 
system, voluntarily opts to exit from the National Pension System, at least eighty percent out of 
the accumulated pension wealth shall be mandatorily utilized for purchase of annuity and the 
balance of the accumulated pension wealth, after such utilization, shall be paid to the subscriber 
in lump sum.  

Provided further that if the accumulated pension wealth in the individual pension account of the 
subscriber is equal to or less than a sum of Rupees one lakh , or a limit to be specified by the 
Authority, basing on the instructions issued by the appropriate regulator on the minimum value 
of annuities to be made available by the life insurers, such subscriber shall have the option to 
withdraw the entire accumulated pension wealth without there being any requirement of 
purchase of  an annuity. 

(iii)  where a subscriber under sub-clause (i)  dies, while being subscribed to National Pension 
System, the entire accumulated pension wealth of the subscriber shall be paid to the nominee or 
nominees or legal heirs, as the case may be, of such subscriber, in accordance with the provisions 
of these regulation. 

HEMANT G., Contractor, Chairperson 

[ADVT-III/4/Exty./259/17] 

Footnote: 

1. The Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National 
Pension System) Regulations, 2015 were published in the Gazette of India on 11th May, 2015 vide No. 
PFRDA/12/ RGL/139/8. 

2. The Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National 
Pension System) (First Amendment) Regulations, 2017 were published in the Gazette of India on 10th

August, 2017 vide No. PFRDA/12/RGL/139/8 
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PENSION FUND REGULATORY AND DEVELOPMENT AUTHORITY 

NOTIFICATION 

New Delhi, the 2nd February, 2018 

Pension Fund Regulatory and Development Authority (Exits and Withdrawals under the National Pension 
System) (Third Amendment) Regulations, 2018 

No. PFRDA/12/RGL/139/8.— In exercise of the powers conferred by sub-section(1) of Section 52 read with 
sub-clause(g), (h), and (i) of sub-section 2 of Section 52 of the Pension Fund Regulatory and Development Authority 
Act, 2013 (Act No.23 of 2013), the Pension Fund Regulatory and Development Authority hereby makes the following 
regulations to amend the Pension Fund Regulatory and Development Authority(Exits and Withdrawals under the 
National Pension System) Regulations, 2015 namely,- 

1. These regulations may be called the Pension Fund Regulatory and Development Authority (Exits and 
Withdrawals under the National Pension System) (Third Amendment) Regulations, 2018. 

2. These shall come into force on the date of their publication in the official gazette. 

3. In the Pension Fund Regulatory and Development Authority(Exits and Withdrawals under the National Pension 
System) Regulations, 2015:- 

( I ) . In regulation 3, in sub-regulation (a), new sub-regulation (vii) shall be added as follows: 

(vii) provided that if the employer certifies that the subscriber has been discharged from the services of the 
concerned office on account of invalidation or disability, the exit shall be determined as specified under sub-
regulation(a). 

( II ) . In regulation 4, in sub-regulation (a), new sub-regulation (v) shall be added as follows: 

(v) provided that a subscriber is physically incapacitated or has suffered a bodily disability leading to his 
incapability to continue with his individual pension account under National Pension System, the exit in such cases 
shall be determined  as per the provisions of sub regulation (a) subject to the subscriber submitting a disability 
certificate from a Government surgeon or Doctor (treating such disability or invalidation of subscriber) stating the 
nature and extent of disability and also certifying that: 

a. the affected subscriber shall not be in a position  to perform his regular duties and there is a 
real possibility of the affected subscriber, being not able to work for the remaining period of 
his life.; and  

b. Percentage of disability is more than seventy five percent. in the opinion of such Government 
surgeon or doctor (treating such disability or invalidation of subscriber). 

( III )  In regulation 5, in sub-regulation (a), new sub-clause (iii) shall be added as follows: 

(iii) provided that a subscriber who is physically incapacitated or has suffered a bodily disability leading to his 
incapability to continue with his individual pension account under National Pension System, the exit in such 
cases shall be determined as per the provisions of sub-regulation (a) subject to the subscriber submitting a 
disability certificate from a Government surgeon or doctor (treating such disability or invalidation of subscriber) 
stating the nature and extent of disability and also certifying that: 

a. the affected subscriber shall not be in a position  to perform his regular duties and there is a 
real possibility of the affected subscriber, being not able to work for the remaining period of 
his life.; and   

b. Percentage of disability is more than seventy-five percent. in the opinion of such Government 
surgeon or doctor (treating such disability or invalidation of subscriber). 

( IV ). In regulation 8, in sub-regulation (1) (A), a new sub-clause (e) shall be added as follows: 

 (e ) to meet medical and incidental expenses arising out of the disability or incapacitation suffered by the 
subscriber. 

HEMANT G. CONTRACTOR, Chairperson 

 [ADVT-III/4/Exty./1414/17] 
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Footnote: 

1. The Principal Regulations ,The Pension Fund Regulatory and Development Authority (Exits and Withdrawals 
Under the National Pension System) Regulations, 2015 were published in the Gazette of India on 11th May, 
2015 vide No. PFRDA/12/ RGL/139/8. 

2. The Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National Pension 
System) (First Amendment) Regulations, 2017 were published in the Gazette of India on 10th August 2017 vide 
No. PFRDA/12/RGL/139/8 

3. The Pension Fund Regulatory and Development Authority (Exits and Withdrawals Under the National Pension 
System) (Second Amendment) Regulations, 2017 were published in the Gazette of India on 06th October 2017 
vide No. PFRDA/12/RGL/139/8 
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CHAPTER 14 
LOAN AND ADVANCES 
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BUREAU OF INDIAN STANDARDS
(FINANCE DEPARTMENT) 

GRANT OF ADVANCE FOR PURCHASE OF LAND/PLOT OR
PART/FULL CONSTRUCTION/ENLARGEMENT OF A HOUSE 

APPLICATION FORM 
(To be filled by the applicant) 

GENERAL: 

1. Name (In block letters)                     _____________________________________                                 

2. Designation & Emp. No.                   _____________________________________ 

3. Confirmed or not                               _____________________________________ 

4. Date of Birth                                      ______________________________________ 

5. Date of joining BIS                            ______________________________________ 

6. Date of Retirement                            ______________________________________ 

7. Present Pay in Pay Matrix                ______________________________________ 
Attach current pay slip 

8. Amount of Advance/Withdrawal from 
Provident Fund or any other advance 
from Govt. source taken for purchase   ___________________________________  
of land/flat/construction                    

9. PARTICULARS RELATING TO ADVANCE: 

9.1 If advance is needed for purchase of 
a plot and/or for construction of a new 
house, please give the following information 

A         Plot: 

Location
With
address

Rural/
Urban

Is    it
clearly
demarca-
ted and
developed

Approx.
Area
(in sq.m.)

a)   Cost

b)Amount   
actually
paid

If not
purchased
when 
proposed
to be 
acquired

Unexpired
portion of
lease if
not
freehold

(1) (2) (3) (4) (5) (6) (7)



B Construction: 

Floor-wise area to 
be constructed
(in sq. mtrs)

Estimated cost Amount of advance 
required (for land/ 
construction/both)

No. of instalments 
for repayment

(8) (9) (10) (11)

G. Floor

Ist Floor

2nd Floor

9.2 If advance is required for enlarging the existing house: 

Location
With
address

Plinth
Area
(in sq.
mt.)

Plinth 
area
proposed
for
enlarge-
ment
(in sq.
mt.)

Cost of
Cons-
truc-
tion/
Acqui-
sition
of 
existing
house

Cost of
propo-
sed
en-
large-
ment

Total
Plinth
Area
(2+3)

Total
Cost
(4+5)

Amount
of
advance
required

No. of
Instalments
for
re-payment

(1) (2) (3) (4) (5) (6)  (7) (8) (9)

Note:
1) If the enlargement is proposed on any floor other than ground floor, a certificate from 
an approved Engineer to the effect that foundations of the existing structure can safely take 
the load of the proposed enlargement, should be enclosed. 
2) Funds for additional construction/renovation 
resources and this does not in any way affect his repaying capacity. 
3) Two years should have elapsed after completion of the house for which the loan was 
granted, for which an attested copy of the completion certificate from the local body should 
be produced. 



9.3 If advance is required for purchasing a ready built house/flat: 

Location
with
address

Plinth
Area
(in sq 
mtrs)

When
Cons-
tructed

Price
settled

The 
Agency
from
whom
to be
pur-
chased

Amount
a)  Al-

ready
paid

b) To be
paid

Amount
of 
advance
required

No. of
Instal-
ments
for
re-
payment

(1) (2) (3) (4) (5) (6) (7) (8)

10. MISCELLANEOUS 

10.1 If you or any dependant member of your family already own(s) house: 

Location with
address

Plinth area
(floor-wise)

Present fair
Market value

Reason for acquiring
another house or
enlarging the
existing house

(1) (2) (3) (4)

Note: The applicant/ his wife/husband or minor child should not already own a house in the 
town/urban agglomeration where the house is proposed to be constructed/ acquired with 
the advance.  If the official is owning a house as member of HUF in the town where  the 
house  is proposed  to be constructed /acquired, the amount of advance should be restricted 
to 60% of his eligibility. 

11. The relevant documents as prescribed are enclosed. 



DECLARATION :-

1. I solemnly declare that the information furnished by me in reply to the various items 
indicated above is true to the best of my knowledge and belief. 

2. I have read the rules regulating the grant of advances to BIS employees for purchase of 
land and purchase/construction of buildings, etc., and agree to abide by the terms and 
conditions stipulated therein. 

3. I certify that: 
(i) My wife/husband is not a Central Govt. servant/my wife/husband who is a Central 

Govt. servant, has not applied for and/or obtained an advance under these rules. 
(ii)     Neither I not my wife/husband/minor child has applied for and/or obtained any loan   

or advance for acquisition of a house in the past from any Govt. source (e.g. Ministry 
of Rehabilitation or under any Central or State House Scheme). 

(iii) The construction of the house for which the advance has been applied for, has not yet 
been commenced. 

Department/office in which employed 



BUREAU OF INDIAN STANDARDS

FORM NO. 4

(Declaration for recovery of principal and/or interest of House Building Advance 
from Death-cum-Retirement Gratuity, GPF, Benevolent Fund.) 

To,

 The Director General,  
 Bureau of Indian Standards, 
 New Delhi-110 002.

Sir,

 I,______________________________________son/daughter/wife of Shri____________ 
_______________________________authorize you to recover the balance of the House 
Building Advance sanctioned to me with interest remaining unpaid at the time of my retirement 
or death or due to any other contingency, from Death-cum-Retirement Gratuity, BIS 
Contribution to Provident Fund and Benevolent Fund. 

                                            Yours Faithfully 

        (Signature) 

       Name : 

       Designation: 

       Address: 
Date: 

Place:             



(Letter to be accompanied with application in case the property (free or lease hold) is in joint 
names.) 

To,

 The Director General, 
 Bureau of Indian Standards, 
 New Delhi-110 002.

Sir,

 I _________________________________________________________husband/wife of 
Shri_____________________________________________________am aware that my 
wife/husband ______________________________________employed as __________________ 
In your Institution has applied for house building loan for construction of house on the 
property_____________________________________________________________________. 

 My wife/husband and I own the above property jointly.  I undertake to mortgage in 
favour of the Institution my share of the property jointly with my wife/husband as a security for 
repayment of the advance. 

         Yours faithfully, 

                                      (Signature) 

 Name ______________________ 

Address_____________________ 
          _____________________ 
Date : ______________ 
             

BUREAU OF INDIAN STANDARDS

FORM NO. 5



FINANCE DEPARTMENT

CHECK LIST AND CALCULATION SHEET FOR HOUSE BUILDING ADVANCE

1. Name                                  :   _____________________________________                              

1.1 Designation & Emp. No.                  :  _____________________________________ 

2. Date of Birth                                     :  ______________________________________ 

3 Date of joining BIS                           :______________________________________ 

4. Date of Retirement                            ______________________________________ 

5. Purpose of Advance              : to construct new house /to purchase a ready                               
        built house/flat & re-payment 

6. Whether application is complete 
             in all respects and documents       :   Yes/No 
             as desired in BIS/ON:53/98  

are enclosed 

7. Does the applicant / his spouse / 
his minor children own a house.       :    Yes/No 

 If yes, whether the house is located 
in the same town/UA. 

8. Whether the estimated cost of 
 construction excluding the cost 
            of land is within the ceiling              :   Yes/No 
            (i.e. 139 times the basic salary  
            limited to Rs. 1 crore) 

9. No. of complete months left till        :   Year              Month              Day 
            retirement for recovery of loan 
            { in case of construction, recovery 
            will commence after completion         ---------------------------------------------- 
            or 18 months whichever is 
            earlier, Max. installment                       Total            Installments 
            Principal 180 and interest 60) 

10. Pay in the Pay Matrix     :   Rs. 
            long term basis and scale of pay 

11. Present Gross emolument and HRA :   (Included HRA) 



12. Present regular deductions from pay: 

a) GPF subscription       =    
b)   GPF Refunds   =                          
c) Income tax  

          (including S.C.)      =                               
d) LIC                     =                       
e) Computer Advance          =                      
f)         NPS 
g) Others                         =                    

 Total deductions                   :             ------------------------------------- 

=====================

13. Net  emoluments                                     : 

14. REPAYING CAPACITY                     : 

14.1 a) In the case of official retiring 
after 20 Years

: 40% of Pay-in-pay matrix

b) In the case of official retiring 
after 10 years but not later  
than 20 years

: Upto 40% of  Pay in pay Matrix

c) In the case of official retiring  
within 10 years

: Upto 50% of  Pay in pay Matrix

14.2 Monthly Repaying Capacity                : 

14.3 Total Repaying Capacity till  
Retirement (from 14.1 x estimated      : 
Number of installments) 

14.4 ADJUSTMENT FROM DCR-GRATUITY 

14.5 a) In the case of official retiring 
after 20 Years

: 40% of Pay-in-pay matrix

b) In the case of official retiring 
after 10 years but not later  
than 20 years

: 65% of Gratuity may also be 
adjusted

c) In the case of official retiring  
within 10 years

: 75% of Gratuity may also be 
adjusted

14.6 Gross Repaying Capacity                    : 
            (14.3 +  14.4) 



14.7 Deduct estimated interest for            :    L                       x  R       (      x 0.75 + 1)
 the proposed loan of                                                       1200 x  2 

14.7 Advance admissible 14.5 14.6           : 

15. LIMITS APPLICABLE TO THE ADVANCE: 

a) Approved estimated cost of  
 construction flat (this is subject to 

 the following limits)                   : 

139 times of basic pay upper limit 
 1 crore 
 Less:  Amount of withdrawal from 
            PF for this purpose 

b) Advance applied for                               : 

c) 34 months basic salary (subject to 
 maximum of Rs. 25 lakhs)                    : 

d) Recommendations based on 14.7          : 

16. Amount of loan that can be sanctioned 
 (Least of 15 a,b,c,d)                              :    (As per calculation) 

17. REPAYMENT OF PRINCIPAL 

17.1 No. of monthly installments                    : 
(limited to 180) 

17.2 Amount of monthly installment             :                        x  180  = 

18. REPAYMENT OF INTEREST 

18.1 Total estimated interest                          : 
(based on 14.6 or enclosure) 

18.2 No. of installments                                    : 
(9-17.1 limited to 60 installments) 

18.3 Amount of installments                            : 

18.4 Amount to  be recovered from 
DCR Gratuity                                           : 



19. Whether Vigilance clearance obtained  :    Yes / No 

 An amount of  Rs.                              is recommended for sanction. If approved, the 
amount be payable as per rules and subject to clearance of documents by the counsel. 

        SO(Budget) 

AD(A&F) 

DF

DDGF



            / /  /  (01) /2018 
 

   

(  ) 
  
Sub: House Building Advance Rules (HBA) - 2017 

1. All officials of BIS may please refer to the following Office Memorandum(s) issued by  

Government of India, Ministry of Housing & Urban Affairs, Housing-III Section, Nirman 

Bhawan, New Delhi regarding HBA: 

a. Office Memorandum No. I.17011/11(4)/2016-H-III dated 09.11.2017 regarding 

revised House Building Advance Rules (HBA) -2017, in supersession of existing 

rules on House Building Advance Rules. (copy enclosed)  

b. Office Memorandum No. I.17011/11(4)/2016-H-III dated 31.01.2018 regarding 

migration of already taken Home Loans from Banks/ Financial Institutions (copy 

enclosed) and  

c. Office Memorandum No. I.17011/11(4)/2016-H-III dated 31.01.2018 regarding 

discontinue of benefit of interest rate promoting small family norms in case of 

HBA (copy enclosed)   
 

2. As the above OM(s) are applicable in BIS therefore all sanctioning  authorities may 

please comply with the same. 
 

3.  As per Delegation of Power, the power to sanction HBA rests with DDGF at HQ and 

with DDGRs for ROs/BOs. As per Finance Department’s circular No. BIS/FIN/HQ/CIRCULAR 

(09)/2015 dated 11th June 2015, disbursement of Conveyance/Computer/HBA/Festival 

Advance of BIS will be made by HQ through Direct Bank Transfer to the Bank Accounts of 

the concerned employee(s) after it has been sanctioned by DDGRs concerned and file sent to 

HQ. (copy enclosed)  

 
4. DDGRs are requested for following in this record: 

(i) Eligibility criteria, Repayment capacity and other Terms & Conditions 

mentioned in the said abovementioned Office Memorandum(s) of GOI may be 

complied with while sanctioning HBA. 

(ii) Before sanction of HBA, all relevant property papers may be got vetted by a 

local legal expert. 



(iii) After sanctioning by HBA, the entire file be sent to Finance Department HQ 

disbursement of loan and recovery to be made thereon. Sanction file 

containing the original documents of propoerty, guaranties etc., will remain 

with Finance Department till the final settlement of the HBA 

 

This issues with approval of DDGF. 

      

                                                                  

   

 ( ) 
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       BIS/FIN/HQ/CIRCULAR(09)/2017 
 

BUREAU OF INDIAN STANDARDS 
(FINANCE DEPARTMENT – HQ) 

 
 
Subject: Certificate regarding Property Maintenance & Insurance Papers by all officials who 
have takenHouse Building Advance from BIS 
 
 This has reference to the Terms & Conditions relating to House Building Advance, 
wherein it is mentioned that Property/Flat must be maintained in good condition and all 
Statutory Dues (i.e. Municipal and other Local Taxes) are being paid regularly. 
 
 Moreover, “Insurance” with a “Nationalized General Insurance Company” for a sum 
not less than the amount of advance against damage by fire, flood and lighting, shall be kept in 
force till the advance is fully repaid with interest. 
  
 As per the guidelines on House Building Advance, delay in insurance upto a period of 2 
years can be condoned by the Competent Authority.  In case of delay over 2 years, the matter is 
referred to Ministry of Urban Development for condonation of delay in obtaining insurance 
with proper justification and further processing of the application for interest subsidy in such 
cases.  It has been noted by Finance Department that there have been delay in obtaining 
insurance/renewing the policy timely, which results in difficulty in processing request for 
interest subsidy.  The Competent Authority has directed that delays in obtaining 
insurance/renewing should be avoided. 
 
 Therefore, all the concerned officials who have taken House Building Advance from BIS 
are required to submit a copy of the Insurance Policy to Finance Department along with the 
renewal document to Finance Department.  You are also require to submit the Maintenance 
Certificate in the Proforma attached. 
 
 In order to streamline and update the records in all loan files upto the financial year 
2017-2018, all concerned officials are requested to submit the aforesaid certificate,  copy of 
Insurance Policy and Receipt of Statutory Dues (Municipal & other Taxes) Receipt by 15th 
September 2017 to Finance Department positively. 
  
 This issues with the approval of DDGF. 
 

(Gurpreet Singh) 
                                                                                                                      Director (Finance) 

 
Our Ref: FIN/2:24(HBA) 
Date     : 09th August 2017 



   
PROFORMA 

(TO BE SUBMITTED BY ALL LOAN HOLDERS) 

 

 I ________________________ Daughter/Son of _____________________________ 

residence of ____________________________________________________ certify that the 

Flat/Property for which the loan has been sanctioned by BIS, is being kept in good conditions, 

free from all encumbrances.     

 I also certify that Municipal and other local taxes have also been paid timely and no 

such payment is due from me.   

 I also certify that Insurance of the Property (for the sum not less than the advance) 

against damage by fire, flood and lighting etc., has been obtained and the same is in force.   

 Photocopies of the Tax Receipt and Insurance Policy are attached.  

 

Loan Holder’s 

                    Name  :_____________________________ 

Designation :_________________________ 

      Employee No. :_______________________ 

 

 

Encl:  i) Photocopy of Receipt of tax 

 ii) Photocopy of Insurance Policy 

 

Place:  

Date:
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BIS/FIN/CIRCULAR(11)/2016-17 

 
BUREAU OF INDIAN STANDARDS 

(FINANCE DEPARTMENT) 
 

 
Subject: Recommendations of 7th CPC – interest bearing / interest free advances 
 
 According to the Ministry of Finance, Department of Expenditure Gazette Resolution No. 1-2/2016-IC 
dated 25.07.2016, the following recommendations of 7th Central Pay Commission.  regarding Advances have 
been adopted by the Government: 
 

Advances: 
 

a. Abolition of all non-interest bearing Advances except Advance for TA, Transfer TA, LTC and Medical 
Treatment; 

b. Regarding interest-bearing Advances: only Personal Computer Advance and House Building Advance (HBA) 
have been retained.  HBA ceiling has been increased to Rs. 25 lakhs from the present Rs. 7.5 lakhs.  

As it is applicable in BIS, therefore, this is to inform all employees of BIS that non-interest bearing Advances such 
as Festival Advance and Flood Advance will not be sanctioned in future by HQ/ROs/BOs.   Further interest-bearing 
advance like Conveyance Advance (Cycle/Scooter/Car) will also not be sanctioned in future.  
 
 Accordingly, Heads of all ROs/BOs are advised not to sanction above mentioned non-interest bearing Advances.  
As regards, interest-bearing Advances only Personal Computer Advance and House Building Advance only may be 
sanctioned, falling within the powers delegated to them vide BIS/DGO(444)/2016 dated 25.04.2016 
 
 

                                                                                                                              (Gurpreet Singh) 
                                                                                                                             Director (Finance) 

 
Our Ref: FIN/2:24/2016-17 
Date     : 31 August 2016 
 
Circulated through Intranet to: 
· Heads of ROs/BOs/ CL/NITS 
· Heads of all Departments at HQ 
· All Official of BIS 
 
Copy for Information: 
· DG/ADG/CVO/ All DDGs 
 
Copy to: ITSD for placing on BIS INTRANET      
 
               
                                                                                                
h/df/circular2016/advances 
 
 
 



 

CHAPTER 15 
BUDGET 

 

 
 

 



 



 



 



 



 



 



 



 



 



---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % OF 
BUDGET 

ESTIMATES 

PROPOSED 
BUDGET 

ESTIMATES

BUDGET 
ESTIMATES 

Next FY AS % 
OF RBE 

Current FY

Previous FY Current FY
Upto _______ 

(Month of 
Current FY )

Current FY Current FY Next FY Next FY

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
2 3 4 5 6 7 8 9

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

INCOME 

1 INCOME FROM SERVICES

 140(a) Product Certification 

 140(b) CRS

            180 Hall Marking of Gold Jewellary

            170 System Certification

TOTAL  (1)

2
INCOME FROM SALE OF  PUBLICATIONS 
AND RETROCESSIONS ETC.   

3 INCOME FROM  FEE/ SUBSCRIPTION 

            131 Income from Training Activities

            133 Library Membership Fee

TOTAL  (3)

4 138(b)
INCOME FOR TESTING OF BIS 
LABORATORIES (NOTIONAL)

5             130 OTHER INCOME 

6             110 INCOME FROM INVESTMENTS

=========================================================================================
       
T

=========================================================================================

PART - 1    REVENUE  BUDGET

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  ________________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 



---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % OF 
BUDGET 

ESTIMATES 

PROPOSED 
BUDGET 

ESTIMATES

BUDGET 
ESTIMATES 

Next FY AS % 
OF RBE 

Current FY

Previous FY Current FY
Upto _______ 

(Month of 
Current FY )

Current FY Current FY Next FY Next FY

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
2 3 4 5 6 7 8 9

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

PART - 1    REVENUE  BUDGET

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  ________________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 

REVENUE EXPENDITURE

A ESTABLISHMENT EXPENSES

1 Pay & Allowances

 201-202 Officers & Staff 

2 RETIREMENTS  BENEFITS

            205 Contribution to GPF towards deficit

            206 Yearly Contribution to Pension /Grauity 
Liability Fund Account

            207 Contribution to New Pension Scheme

TOTAL(2)

3 OTHER STAFF BENEFITS

            211 CGHS  & Other Medical Benefits - employees

            212 Medical Benefits - Pensioners

            213 Staff Welfare

            214 Leave Travel Concession

TOTAL(3)
=========================================================================================

TOTAL 'A' (1+2+3)
=========================================================================================

B OTHER ADMINISTRATIVE EXPENSES

1 TRAVELLING EXPENSES

 221-223 Officers & Staff

            224 Committee Members

            225 Overseas

TOTAL(1)

2
SUBSCRIPTION TO INTER-NATIONAL 
ORGANIZATION

            227 International Standard Organization (ISO)

            228 
International Electrotechnical Commission 
(IEC)

TOTAL(2)



---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % OF 
BUDGET 

ESTIMATES 

PROPOSED 
BUDGET 

ESTIMATES

BUDGET 
ESTIMATES 

Next FY AS % 
OF RBE 

Current FY

Previous FY Current FY
Upto _______ 

(Month of 
Current FY )

Current FY Current FY Next FY Next FY

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
2 3 4 5 6 7 8 9

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

PART - 1    REVENUE  BUDGET

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  ________________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 

3 PRINTING

            246 Standards

            247 Bulletin 

TOTAL(3)

4 TESTING

            231 Testing Fees

            232 Laboratory Consumables & Repair & 
maintanance of Lab. Equipmant

 233-234 Market samples

            235 Inspection Charges to Outside 
Agencies

            236 Stipend - Lab-Apprentices

            237 Hiring of Taxies for  Inspection Work

            238 Testing of Public Samples

TOTAL(4)

5             240 PUBLICITY

6 OFFICE  EXPENSES

            251 Stationery

            252 Postage

            253 Telephone & Telex

            254 Recruitment

            255 Refreshment & Entertainment

            256 Liveries

            257 Freight & Cartage

            258 Insurance & Bank Charges

            259 Electricity & Water Charges

            260 Rent & Taxes

            261 Miscellanceous

            262 Taxi Hire Charges

TOTAL(6)

7 REPAIRS & MAINTENANCE

            281 Furniture & Office Equipment

            282 Vehicles 

            283 Building

TOTAL(7)

8 OTHER  EXPENSES

 291(a)  Conference/ Seminar 

 291(b)  Training Programme in NITS 

            292 Quality System Charges

            293 IT Services



---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % OF 
BUDGET 

ESTIMATES 

PROPOSED 
BUDGET 

ESTIMATES

BUDGET 
ESTIMATES 

Next FY AS % 
OF RBE 

Current FY

Previous FY Current FY
Upto _______ 

(Month of 
Current FY )

Current FY Current FY Next FY Next FY

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
2 3 4 5 6 7 8 9

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

PART - 1    REVENUE  BUDGET

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  ________________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 

            294 Library Subscription & Expenses

            295  Audit Fee and Other Releated Charges 

            296 Legal Charges

            297 Staff Training

 298(a)  Enforcement Reward Scheme 

 298(b)  Enforcement Outsourcing Expenses 

            299 Hindi Promotional Activity

            300 Interest Subsidy on HBL

            301  Bad Debts Written Off 

            302  Losses Written Off 

            303  Input Tax Credit Expenditure(GST) 

 304-305  Labour Hiring Charges 

            306  Exchange Rate Varation 

 330(a)  Consumer Awarness Programme 

 330(b)  Jewellers Awarness Program 

            331  R&D Project 

            331  Hiring of Technical Manpower 

            332  Hiring of Consultants 

TOTAL(8)
=======================================================================================================

TOTAL 'B' (1 TO 10)
=======================================================================================================
 

C DEPRICIATION

D TOTAL EXPENDITURE (A+B+C)

E TOTAL INCOME
=======================================================================================================

F
BALANCE BEING SURPLUS CARRIED 
OVER TO PENSION/GRATUITY LIABILITY 
FUND

G BALANCE BEING SURPLUS CARRIED 
OVER TO CAPITAL/ CORPUS FUND

=======================================================================================================



-------------------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % OF 
BUDGET 

ESTIMATES

PROPOSED 
BUDGET 

ESTIMATES

BUDGET 
ESTIMATES 

NEXT FY AS % 
OF RBE 

Current FY
Previous FY Current FY Upto _______ Current FY Current FY Next FY Next FY

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
2 3 4 5 6 7 8 9

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

CAPITAL EXPENDITURE `

A
 NEW OFFICE PREMISES AND 
CONSTRUCTION/ ADDITON TO BUILDING 

 Acquisition of New Premises(Land/Building)        

 Construction of New Premises        

 Renovation/ Modernisation of Exisitng Building        

 Solar Power Project at BIS         

=========================================================================================================

Total (A)        

=========================================================================================================

B  LIBRARY BOOKS        

C
 FURNITURE, OFFICE EQUIPMENTS, 
COMPUTERS AND SOFTWARE 

As required by HQ        

RO/BOs/NITS/Labs        

Computerisation Project (CDAC)        

=========================================================================================================
Total (C)        

=========================================================================================================

D  LABORATORY EQUIPMENTS        

=========================================================================================================

TOTAL         

=========================================================================================================

PART - 2    CAPITAL  BUDGET

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  _______________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 



---------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------- ----------------------------------

ACTUALS
 BUDGET 

ESTIMATES
ACTUALS 

PROPOSED 
REVISED 

ESTIMATES

RBE AS % 
OF BE 

PROPOSED 
BUDGET 

ESTIMATES

BE Next FY AS 
% OF RBE 
Current FY

Previous FY Current FY Upto _______ Current FY Current FY Next FY Next FY
---------------------------------------------------------------------------------------------- ------------------------------------------------------------------------------- ---------------------------------

2 3 4 5 6 7 8 9
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

CAPITAL EXPENDITURE `

A  CONVEYANCE ADVANCE        

B  HOUSE BUILDING ADVANCE        

C  COMPUTER ADVANCE        

================================================================================================

TOTAL        

================================================================================================

PART - 3  LOAN TO EMPLOYEE

REVISED ESTIMATES  FOR  ______________ AND BUDGET ESTIMATES FOR  ______________

( RS. IN LAKHS )

Code HEAD OF ACCOUNTS

1 



BUDGET 
ESTIMATES 

PROPOSED 
REVISED 

ESTIMATES

PROPOSED 
BUDGET 

ESTIMATES

Current Year Current Year Next year

1 2 4 5 6

RBE
Current Year

BE
Next Year

-                           -              

Registration (CRS) -                           -              

Hall Marking of Jewellary -                           -              

System Certification -                           -              
-                           -              

RBE
Current Year

BE
Next Year

a)  Restrocession from ISO& IEC on sale of their 
Publications in India

0.00 0.00 

b)  Income from Sale of Indian Standards including sale on 
Electronic Media 0.00 0.00 

c) Margin on Sale of Publication of Overseas bodies 0.00 0.00 
0.00 0.00 

. RBE
Current Year

BE
Next Year

a) Training Fees at NITS 0.00 0.00 

b) Library Membership 0.00 0.00 

0.00 0.00 

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - INCOME

( RS. IN LAKHS )

Sl. 
No.

HEAD OF 
ACCOUNTS

EXPLAINATORY DETAILS

0.00

3
INCOME 

1
INCOME FROM 
SERVICES

The income from services includes Income from Product Certification, Hall Marking of Gold 
Jewellary and System Certification which have been taken as per the projections provided by 
DDG(Certification), DDG(Hallmarking) and DDG(System Certification)  respectively. 

0.00 0.00 0.00

2

INCOME FROM 
SALE OF   
PUBICATION AND 
RETROCESSIONS 
ETC.

The income under this head includes the receipts from sale of Indian Standards (Hard Copy). 
proceeds towards sale of BIS publications on electronic media, margin on sale of publications of 
overseas bodies and retrocession from ISO/IEC on sale of their publications in India.      

0.00 0.00

Product Certification  
(Actual Product Certification Income earned till November, 2017 is ` 376.11 
Cr. Considering the average monthly income,  expected RBE Current Year be ` 
574.40 Cr. and  BE Next Year to be   ` 631.84 Cr. The increase is due to revision 
of Marking Fees and increase in licenses)

3
INCOME FROM 
FEE / 
SUBSCRIPTION

RBE Current Year : The income under this group includes (a) Training Fee towards Industrial 
Programmes ( i.e., ` 256.89 Lakh)  and Training Fee towards Programme orgainsed for BIS 
Officials at NITS ( i.e., ` 67.49 Lakh).  With the Implementation of GST(post July, 2017), the 
Training Fees towards programme orgainsed for BIS Officials at NITS are liable to GST.  
Therefore one side appears as an Income (Income from Training Activities in the books of NITS 
i.e., ` 21.50 Lakh ) and on another side as Expenditure (Staff Training in the Books in the books 
of ROs/ BOs/ Labs/ HQ  i.e., ` 21.50 Lakh).   and (b) Library Membership fees at HQ/ ROs 

BE Next Year : The income under this group includes Training Fee towards Industrial 
Programmes ( i.e.,  ` 282.58 Lakh)  and Training Fee towards Programme orgainsed for BIS 
Officials at NITS ( i.e., ` 74.23 Lakh) are liable to GST.  Therefore one side appears as an Income 
(Income from Training Activities in the books of NITS and on another side as Expenditure 
(Staff Training in the Books in the books of ROs/ BOs/ Labs/ HQ)   and Library Membership 
fees at HQ/ ROs 

0.00 0.00 0.00 



BUDGET 
ESTIMATES 

PROPOSED 
REVISED 

ESTIMATES

PROPOSED 
BUDGET 

ESTIMATES

Current Year Current Year Next year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - INCOME

( RS. IN LAKHS )

Sl. 
No.

HEAD OF 
ACCOUNTS

EXPLAINATORY DETAILS

3

4

INCOME FOR 
TESTING OF BIS 
LABORATORIES 
(NOTIONAL)

0.00 0.00 0.00 

The income under this head includes the following:

Actual upto 
xx/xx/xxxx

RBE
Current Year

BE
Next Year

Interest from Conveyance, Computer& House Building 
Advance

0.00 0.00 0.00 

CGHS Contribution 0.00 0.00 0.00 

Licence Fee Staff Quarters 0.00 0.00 0.00 

Other Miscellaneous Income at HQ 0.00 0.00 0.00 

Miscellaneous Income at RO/BOs 0.00 0.00 0.00 
Miscellaneours Income at Laboratories from Sale of Scrap 0.00 0.00 0.00 

Interest on Saving Account 0.00 0.00 0.00 

Subscription for Standrds India Journal 0.00 0.00 0.00 

0.00 0.00 0.00 

6
INCOME 
FROM 
INVESTMENT

0.00 0.00 0.00 

0.00 0.00 

In the financial year 2016-17, Interest Income earned (on accurial basis) by BIS on its 
investments, amounted to `. 150.69 Cr.  Out of this `  21.76 Cr. was credited to Income & 
Expenditure A/c and the remaining interest income of ` 128.93 Cr. was credited to Pension & 
Gratuity Liability Fund A/c, in the ratio of investments belonging to Pension & Gratuity 
Liability Fund & Gneral Investments of BIS belong to Capital Fund. 

Out of the total interest income to be earned on Investment of Pension Fund and Capital Fund 
during the year Current Year and Next Year, the  estimated income likely to be transfered in 
Income and Expenditure Account of Current Year and Next Year is expected to be ` 1300.00 
Lakh  and ` 1500.00 Lakh respectlively. The RBE Current Year has been reduced due to reduced 
interest rates  and ratio between Interest on Pension and Capital Fund has changed as on 
01.04.2017.

With the implementation of GST, the Testing of Samples conducted by various BIS Labortaries 
for the Region/Branch Offices  are liabile to GST. Accoridingly, it is being recorded as Income in 
the books of accounts of the Labortaries and ROs/BOs have to record it as an expenditure.  
Therefore, one side it appears an Income (in the books of labortaries) and on another side it 
appears as  expenditure (in the books of Region/Branch Office )

5 OTHER INCOME 0.00 



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6
A
1

1.1 Officers & Staff

0.00 0.00 0.00

2

2.1
Contributin to GPF 
towards deficit

0.00 0.00 0.00

2.2
Yearly Contribution to 
Pension/Gratuity 
Liability Fund Account

0.00 0.00 0.00

2.3
Contribution to New 
Pension Scheme

0.00 0.00 0.00

3

ESTABLISHMENT EXPENSES

Considering the fact that the Actuary Valuation is being done on year to year basis 
and moreover, the actuary has not specified and yearly contribution. The RBE 
Cuurent Year and BE Next Year is kept as ZERO.

The New Pension Scheme of GOI is applicable to all recruites in BIS from 
01.04.2004.  As per the Scheme, the contribution @ 10% of the Salary is made by 
BIS.  The RBE Cuurent Year is based on actuals upto November, 2017. The 
increase in BE Next Year is due to  increase in the Salary Budget and new 
recruitments of Group A and Group C employees. 

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

OTHER STAFF BENEFITS

RETIREMENTS  BENEFITS

As per the Accounting Policy of BIS, the surplus/deficit in the GPF Account of 
employees are treated as Income/Expense of the Bureau.  In 2016-17 there was a 
surplus of ` 61.80  lakhs in GPFAccount. Deficit is expected in Cuurent Year and 
Next Year due to fall in interest rates and payment on GPF subrcription being 
7.8%. Accoridngly a provision of ` 10.00 Lakhs be made for RBE Cuurent Year and 
BE Next Year.

PAY AND ALLOWANCE
 The detailed statement of Pay & Allowances are enclosed as per Annexure - B.   
The decrease in RBE Cuurent Year is due to non-recuritment. The increase in BE 
Next Year is mainly due to recruitments of Sc-B, DD(Hindi), AD(A&F), AD(PR), 
LDC, Jr. Steno, Senior Techniciants and Assistants



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

3.1
CGHS & Other Medical 
Benefits (Employees)

0.00 0.00 0.00

3.2
Medical Benefits 
(Pensioners)

0.00 0.00 0.00

3.3 Staff Welfare 0.00 0.00 0.00

3.4
Leave Travel 
Concession

0.00 0.00 0.00

B

1

1.1 Officers & Staff
0.00 0.00 0.00

1.2 Committee Members

0.00 0.00 0.00

The expenses has been estimated as per Requirement for the year Cuurent Year 
and Next Year   At the end of the year outstanding bills are also accounted on 
accrual basis .

RE Cuurent Year :As per the revised  requirements  given by Standards 
Formulation                          
BE Next Year : Considering the fact that such expenses will be incurred from the 
BIS Funds the likely expenditure in this budget head is likely to be increase

The expenses has been estimated as per Requirement for the year Cuurent Year 
and Next Year   At the end of the year outstanding bills are also accounted on 
accrual basis .

RE Cuurent Year :As per the revised  requirements  given by RO/BO/HQ 
(Accounts Department)                                         

The expenditure under the group includes payment for Holiday Homes, BIS 
Contribution to Benevolent Fund, Newspaper reimbursement, Gift& Refreshment 
to Retired employees, Refreshment Coupens, Towel/Duster to employees, Diwali 
Gift etc. 

The expenses has been estimated as per Requirement for the year Cuurent Year 
and Next Year   At the end of the year outstanding bills are also accounted on 
accrual basis .

OTHER ADMINISTRATIVE EXPENSES

TRAVELLING EXPENSES



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

1.3 Overseas 0.00 0.00 0.00

2

2.1
International Standard 
Organization (ISO)

0.00 0.00 0.00

2.2
International 
Electrotechnical 
Commission (IEC)

0.00 0.00 0.00

3

3.1 Standard 0.00 0.00 0.00

3.2 Bulletin 0.00 0.00 0.00

4

4.1 Testing Fees 0.00 0.00 0.00

 As per  requirement indicated by IRD/CMD-I. Subcription to IEC  is being 
paid/provided at the end of the  financial year. The amount of payment depends 
upon the conversion rate between Indian Rupee and Swiss Frank.  The RBE 
Cuurent Year and BE Next Year  have been kept keeping in view the expected 

l ti i h tPRINTING

The provision has been made as per the demands of Printing & Publication Deptt. 
for printing of Standards 

RE Cuurent Year :As per the revised  requirements  given by Standards 
Formulation                          
BE Next Year : Considering the fact that such expenses will be incurred from the 
BIS Funds, the likely expenditure in this budget head is likely to be increase.

SUBSCRIPTION TO INTER-NATIONAL ORGANIZATION

 As per  requirement indicated by International Relation Department.  Subcription 
to ISO  is being paid/ provided at the end of the financial year. The amount of 
payment depends upon the conversion rate between Indian Rupee and Swiss 
Frank.  The RBE Cuurent Year and BE Next Year  have been kept keeping in view 
the expected escalation in exchange rate 

As per the demand given by NITS and PP&C Department, the budget reflects the 
amount towards printing of Standards India Bulletin and printing of Annual 
Report of BIS.  

TESTING
RBE Cuurent Year and BE Next Year : The estimates as proposed by LPPD and 
various ROs/Bos. The increase in RBE Cuurent Year and BE Next Year is due to 
increase in testing in BIS Owned Labs and impact of GST as mentioned in Para 4 
of Explanatory Details of Income



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

4.2

Laboratory 
consumables & Repair 
& Maintance of Lab. 
Equipment

0.00 0.00 0.00

4.3 Market samples 0.00 0.00 0.00

4.4
Inspection Charges To 
Outside Agencies

0.00 0.00 0.00

4.5
Stipend-Lab-
Apprentices

0.00 0.00 0.00 

4.6
Hiring of Taxi Charges 
for Inspection Work

0.00 0.00 0.00 

BE 
Cuurent 

Year

RBE 
Cuurent 

Year

BE 
Next 
Year

As per  requirement given by Labortaries. This budget is towards the cost of  
AMC for Repairs & Maintenace of Lab Equipments and cost of  chemicals. Bills, 
which are being submitted at the end of F.Y. are booked in closing of the accounts 
on accurial basis as the flow of sample to BIS owned labs has increase there will be 
increase in RBE Cuurent Year and BE Next Year.

As per requirement given by ROs/BOs and HQ 

As per requirement given by CMD (HQ ) in respect of all Ros/Bos/HQ.  The 
allocation will be made by CMD.  The BE Next Year has not been kept as the new 
contracts with OSAs have not yet been made in 2013-14, which will be made after 
the review of the Scheme/Terms & Conditions and its computerized monitoring.

Considering the fact that the recruitment of TA and Lab assistances have been 
made in the year Cuurent Year and Next Year, there will not be any requirement 
under this head 

As per requirement given by ROs/BOs and HQ 

0 00PUBLICITY5

The expenditure relates to Advertisement of BIS and Hallmarking in print media, 
audio spots, TV spots , outdoor publicity, Metro Rail, Exhibitions, Magzines, 
Banners, Backdrops , Airport Trollies  etc.,   BIS Advertisement for consumers in 
Hindi & Regional Languages on All India Basis, This also includes expenditure 
towards Social media etc.,  The breakup under this head is as follows:

0 00 0 00



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3
a) Publicity of BIS and its activites, ISI Mark, 
and Hallmarking 

1800.00 1800.00 1800.00 

b) SP&CAD (for World Standards Day and 
Indian Standard Day)

70.00 70.00 70.00 

c) Management System Deptt (for RGNQA) 130.00 130.00 130.00 

2000.00 2000.00 2000.00 

6

6.1 Stationery 0.00 0.00 0.00

6.2 Postage 0.00 0.00 0.00

6.3 Telephone & Fax 0.00 0.00 0.00

6.4 Recruitment 0.00 0.00 0.00

6.5
Refreshment & 
Entertainment

0.00 0.00 0.00

6.6 Liveries 0.00 0.00 0.00

0.00PUBLICITY5

OFFICE  EXPENSES

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD

0.00 0.00

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD

RBE Cuurent Year :As per the  requirements  given by HRD/ Establishment 
Departments.  The reciept in recruitment will reduce the expenditure under this 
head
BE Next Year : As per the  requirements  given by HRD/ Establishment 
Departments.  The reciept in recruitment will reduce the expenditure under this 
head
RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
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( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

6.7 Freight & Cartage 0.00 0.00 0.00

6.8
Insurance &
Bank Charges

0.00 0.00 0.00

6.9
Electricity & 
Water Charges

0.00 0.00 0.00

6.10 Rent & Taxes 0.00 0.00 0.00

6.11 Miscellanceous 0.00 0.00 0.00

6.12 Taxi Hire Charges 0.00 0.00 0.00

7

7.1
Furniture & 
Office Equipment

0.00 0.00 0.00

RBE Cuurent Year : As per the requirement given by ROs/ BOs/NITS/Labs/HQ
BE Next Year : As per the requirement given by ROs/ Bos//NITS/Labs/HQ

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD

REPAIRS & MAINTENANCE

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt. 
Further considering the fact that sample for testing will be send by ROs/Bos to 
Labs. Hence freight expenses under this head is likely to increase in RBE Cuurent 
Year
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Admin Deptt

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Deptt
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts Deptt

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- PMW Deptt
BE Next Year : As per the requirement given by ROs/ BOs/HQ- PMW Deptt

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- PMW Deptt, 
As per WRO,  a payment of ` 183.00 is paid on account of Hou'ble Court Order in 
case of Goodwill Theatre. Moreover, BMC has enhnaces the property tax for the 
year Cuurent Year
BE Next Year : As per the requirement given by ROs/ BOs/HQ- PMW Deptt



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year
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3

7.2 Vehicles 0.00 0.00 0.00

7.3 Building 0.00 0.00 0.00

8

BE 
Cuurent 

Year

RBE 
Cuurent 

Year

BE 
Next 
Year

a) ROs/ BOs/ Lab requirements                                   87.00 51.04 51.04 
b) Vigilenece Awareness Programmes 8.00 8.00 8.00
c) ISO Meeting 50.00 42.00 102.00 
d) Parliamentary Standing Commttee Meetings 50.00 50.00 50.00 

195.00 151.04 211.04 

8.2
Training Programme in 
NITS

0.00 0.00 0.00

8.1 0.00 0.00 0.00

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD

RBE Cuurent Year : As per the requirement given by NITS
BE Next Year : As per the requirement given by NITS

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- GSD and 
PMWD
BE Next Year : As per the requirement given by ROs/ BOs/HQ- GSD and PMWD

OTHER  EXPENSES

RBE Cuurent Year : As per the revised requirements given by ROs/BOs/Various 
Department at HQ

BE Next Year :  As per the requirements given by ROs/BOs/Various Department at 
HQ

The budget is based on requirements shown by various departments as under :Conference, 
Consultancy and 
Training Programme
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3

8.3
Quality System 
Charges

0.00 0.00 0.00

8.4 IT Services 0.00 0.00 0.00

8.5
Library Subscription 
& Expenses

0.00 0.00 0.00

8.6
Audit Fee and Other 
Releated Charges

0.00 0.00 0.00

8.7 Legal Charges 0.00 0.00 0.00
RBE Cuurent Year :As per the revised  requirements given by ROs/BOs/ HQ-Legal 
Deptt.  The increase is due to revison of the experts fees. 
BE Next Year: As per the requirement given by ROs/BOs/HQ-Legal Deptt..   

RBE Cuurent Year : As per the requirement given by MSCD
BE Next Year : As per the requirement given by MSCD

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Sales 
Department, Admin and ITSD. Library Department has also demanded an 
estimated expenditure of ` 0.50 Lakhs for AMC of LIBERTY3 Software
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Sales Department, 
Admin and ITSD

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Library 
Department
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Library 
Department

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 
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PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

8.8 Staff Training 0.00 0.00 0.00

8.9
Enforcement Reward 
Scheme

0.00 0.00 0.00

8.10
Enforcement 
Outsourcing Expenses

0.00 0.00 0.00

8.11
Hindi Promotional 
Activity

0.00 0.00 0.00

8.12
Interest Subsidy on 
HBL

0.00 0.00 0.00

RBE Cuurent Year : As per the requirement given by ROs/ BOs/Various 
Department at HQ  and impact of GST for training of BIS Staff and Officials  as 
mentioned in Para 3 of Explanatory Details of Income
BE Next Year : As per the requirement given by ROs/ BOs/Various Department at 
HQ. This is also inculdes `  74. 23 Lakh towards training by NITS to BIS Staff and 
Officals on notional basis liabile to GST.

RBE Cuurent Year :As per the revised  requirements given by RO/BO/Consumer 
Awareness Department at HQ
BE Next Year : As per the requirement given by the RO/BO/Consumer Awareness 
Department at HQ.   

RBE Cuurent Year :As per the revised  requirements given by RO/BO/Consumer 
Awareness Department at HQ
BE Next Year : As per the requirement given by the RO/BO/Consumer Awareness 
Department at HQ.   

p q g y
Department  at HQ
BE Next Year : As per the requirement given by the RO/BO/Hindi Department at 
HQ.   

Considering the fact that such expenses was incurred for the cases where BIS had 
given assurance to pay subsidy on account of agreement with HDFC. Since, all 
cases covered under the agreement has been paid, there is no need to keep any 
provision in the RBE Cuurent Year and BE Next Year



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

8.13 Bad Debts Written Off 0.00 0.00 0.00

8.14 Losses Written Off 0.00 0.00 0.00

8.15
Input Tax Credit 
Expenditure(GST)

0.00 0.00 0.00

RBE 
Cuurent 

Year

BE 
Next 
Year

a)  Labour Charges – Housekeeping and Security

                           Head Quarters 110.00 130.00 

                           ROs/ BOs / CL 532.02 616.00 

b)  Labour Charges – Skilled and unskilled 
manpower

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. With the implementatin of GST (post July,2017), wherein input tax 
credit which is used for taxable and exempted supplies, need to reveresed. 
Accordinlgy a provision for the same is being made. 
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 

RE Cuurent Year :As per the revised  requirements of  RO/BO/HQ-Admn. Deptt. 
BE Next Year : As per the requirement of the RO/BO/HQ-Admn. Deptt.   

Labour Hiring Charges8.16 0.00 0.00 0.00



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

                           Head Quarters 385.00 450.00 

                           ROs/ BOs / CL 226.28 322.00 

1253.30 1518.00 

8.17 Exchange Rate Varation 0.00 0.00 0.00

8.18
Consumer Awarness 
Programme

0.00 0.00 0.00

8.19
Jewellers Awarness 
Program

0.00 0.00 0.00

8.20 R&D Project 0.00 0.00 0.00

RBE Cuurent Year :As per the revised  requirements given by RO/BO/Consumer 
Awareness Department at HQ
BE Next Year : As per the requirement given by the RO/BO/Consumer Awareness 
Department at HQ.   

RBE Cuurent Year :As per the revised  requirements given by 
RO/BO/Hallmarking Department at at HQ
BE Next Year : As per the revised  requirements given by RO/BO/Hallmarking 
Department at at HQ

RBE Cuurent Year : As per the requirement given by Standardisation Department 
at HQ. 
BE Next Year : As per the requirement given by Standardisation Department at 

RBE Cuurent Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 
BE Next Year : As per the requirement given by ROs/ BOs/HQ- Accounts 
Department. 

The increase is due to increase in minimum wages in various states and increase 
in number of manpower



BUDGET 
ESTIMATES 

PROPOSED REVISED 
ESTIMATES

PROPOSED BUDGET 
ESTIMATES

Current Year Current Year Next Year

1 2 4 5 6

ANNEXURE  A 
EXPLANATORY DETAILS FOR PART 1 - EXPENDITURE

( RS. IN LAKHS )

Sl. No.
HEAD OF 

ACCOUNTS
EXPLAINATORY DETAILS

3

8.21
Hiring of Technical 
Manpower

0.00 0.00 0.00

8.22 Hiring of Consultant 0.00 0.00 0.00

C Depreciation 400.00 400.00 400.00
This is based on the depreciation  calculated on the opening w.d.v. of all Fixed 
Assets and the Capital Expenditure of Cuurent Year (RBE) and Next Year(BE). The 
Actual deprecialtion is provided in books of accounts at the end of the year.

The RBE Cuurent Year and BENext Year have been increased as the montly 
payment of hired technical manpower has been increased from ` 25,000 to ` 35,000

RBE Cuurent Year : As per the requirement given by Human Resource 
Department at HQ 
BE Next Year : As per the requirement given by Human Resource Department at 



1                       1-A 2                       3                       4                       4-A 5                  6                        7               8                9                10                    11                      12                         

(10 month) (2 month)  Total 2,3 and 4 

Particulars
 Salary from 
Mar xxxx to 
Nov, xxxx 

 Salary from 
the month of 

Dec, xxxx 

 Salary from 
Mar xxxx to 

Dec xxxx 

 Salary from 
Jan and Feb, 

xxxx 

 Increment in 
Janaury and 

February 

 L/E 
(April xxxx 
& Sep  
xxxx) 

 Terminal 
Leave 
Encashment 

Bonus
 New 

Recruitme
nt 

 MACP 
Effect 

Sub Total
 Promotion 

Effect 
Total

Pay Officer - - - - - - - - - - - - - -

All. Officer - - - - - - - - - - - - - -

Pay Staff - - - - - - - - - - - - - -

All. Staff - - - - - - - - - - - - - -

Total -                    -                  -                    -                    -                    -                     -              -                     -            -             -             -                   -                     -                        

Col.  1

Col.   1A

Col. 2

Col. 3

Col. 4

Col. 5

Col. 6

Col.7

Col.8 No Recruitment is proposed to be made in the remaining part of the year

Col. 9

Col. 11

Annex III

 PAY AND ALLOWANCES
Revised Budget estimates for the Current Year  

Actual salary paid from March xxxx to Nov xxxx  (9 Months)

Actual salary paid for December,xxxx

Actual salary paid from Mar xxxx to Dec xxxx  (10 Months)

Terminal Leave Benefits  (  42 Officer@ Rs. 16,00,000.00  and  45 Staff @ Rs. 6,50,000.00)

MACP to Group  B and C estimated @ 1% of Col 4-A

 Provision for the Bonus for the year 2015-16 and 2016-17 @7000/- per employee per year. However, the payment shall be made by BIS after the issuance of Memorandum by MoF in respect of Statutory and 
Autonomous Bodies  

Promotional effect taken for Group A, Group B and C @ 1% of Col 4 -A                                                                                                

Pay and Allowance for the month of January and February is taken on the basis of Pay and Allowance for the month of  December,xxxx

Actual Leave Encashment paid in the month of April and September, xxxx

As per 7th CPC, Increment of 3% will be made in the month of July and January. Accordingly, an increment of 3% is being made in the salary of Janaury, 2018 for 4% of Total Employees



                             1 2               3                        4                        5                    6               7               8               9               10               11                12             13             14                15                    16          17                       18          19                20          21                

Particulars  March 

 2% DA on Pay 
of January, 2018 
to March, 2018  April to June 

 L/E of 15 
Days payable 

in April  July 
 Increment 

in July 
 August 
and Sept 

 L/E of 15 
Days 

payable in 
Sept 

 2% DA on 
Pay of July 

to 
November 

 October to 
January 

 Increment 
in Janaury  February 

 Total
(2 to 13) 

 Terminal 
Leave 

Encashment  Bonus  New  Rectt 
 MACP 
Effect  Sub Total 

 
Promoti
on Effect  Total 

Salary from MSalary from the mo Salary from Mar xx Salary from Jan and Feb, xxxx
 L/E 
(April xxxx 

Pay Officer -            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         -               

All. Officer -            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         -               

Pay Staff -            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         -               

All. Staff -            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         -               

-            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         

-            -                     -                     -                 -            -            -            -            -              -              -            -            -               -                   -         -                      -         -               -         -               

PAY AND ALLOWANCES
Revised Budget estimates for the Current Year 



Sl. No. No. of Months
No of 
Vacancy Cadre/ Non Cadre PAY Pay Allow

Pay DA HRA TA Total Pay of Off. All of All.

1 xx xxx Sc-B -               -               -             -             -                      -                       -                       

2 xx xxx DD(Hindi) -               -               -             -             -                      -                       -                       

3 xx xxx AD(A&F) -               -               -             -             -                      -                       -                       

5 xx xxx AD(PR) -               -               -             -             -                      -                       -                       

-                       -                       

Sl. No. No. of Months No of PAY
Vacancy Name Pay DA HRA TA Total Pay of Off. All of All.

1 xx xxx LDC -               -               -             -             -                      -                       -                       

2 xx xxx Jr. Steno -               -               -             -             -                      -                       -                       

3 xx xxx Senior Tech. -               -               -             -             -                      -                       -                       

5 xx xxx Asst & Steno -               -               -             -             -                      -                       -                       

xxx -                       -                       

-                                                        

-                                                        

Allowances

Allowances

ESTIMATED PAY AND ALLOWANCES FOR THE CURRENT YEAR AND NEXT YEAR TO THE PROPOSED NEW RECRUITMENT
As per list given by HRD and Estt

-                                                        



 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

1          INCOME FROM SERVICES   -                               -                               -                         -                               -                               -                         

2         
 INCOME FROM ROYALTY, PUBLICATION 
ETC.  

-                               -                               -                         -                               -                               -                         

3          LIBRARY MEMBERSHIP FEE  -                               -                               -                         -                               -                               -                         

4          INCOME FROM TRAINING ACTIVITIES -                               -                               -                         -                               -                               -                         

5         
 INCOME FROM INVESTMENT/ 
RENT/INTEREST ON SAVING A/C 

-                               -                               -                         -                               -                               -                         

7          OTHER INCOME 

 Subscription to Standard India -                               -                               -                         -                               -                               -                         

 Misc Income from ROs and BO/HQs -                               -                               -                         -                               -                               -                         

 Intt. from Conveyance/Computer & House Building 
Advance 

-                               -                               -                         -                               -                               -                         

 CGHS contribution -                               -                               -                         -                               -                               -                         

 Licence Fee - staff quarters -                               -                               -                         -                               -                               -                         

 Income at Laboratories -                               -                               -                         -                               -                               -                         

 Testing in BIS Labs (Notinional) 

 NOTIONAL INCOME OF BIS- OWN LAB -                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

S.No  BUDGETED HEADS  BASIS 

 CERTIFICATION AND CONSUMER AWARENESS 
PROGRAMME 

 STANDARD FORMULATION 

TOTAL INCOME



 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

S.No  BUDGETED HEADS  BASIS 

 CERTIFICATION AND CONSUMER AWARENESS 
PROGRAMME 

 STANDARD FORMULATION 

A ESTABLISHMENT EXPENSES

Pay & Allowances

Officers & Staff Pay Ratio -                               -                               -                         -                               -                               -                         

RETIREMENTS  BENEFITS

Contribution to GPF towards deficit -                               -                               -                         -                               -                               -                         

Yearly Contribution to Pension /Grauity Liability 
Fund Account 

-                               -                               -                         -                               -                               -                         

Contribution to New Pension Scheme -                               -                               -                         -                               -                               -                         

OTHER STAFF BENEFITS

CGHS  & Other Medical Benefits - employees -                               -                               -                         -                               -                               -                         

Medical Benefits - Pensioners -                               -                               -                         -                               -                               -                         

Staff Welfare -                               -                               -                         -                               -                               -                         

Leave Travel Concession -                               -                               -                         -                               -                               -                         

TRAVELLING EXPENSES

Officers & Staff -                               -                               -                         -                               -                               -                         

Committee Members -                               -                               -                         -                               -                               -                         

Overseas -                               -                               -                         -                               -                               -                         

SUBSCRIPTION TO INTER-NATIONAL 
ORGANIZATION

International Standard Organization (ISO) -                               -                               -                         -                               -                               -                         

Pay Ratio

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

Actual



 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

S.No  BUDGETED HEADS  BASIS 

 CERTIFICATION AND CONSUMER AWARENESS 
PROGRAMME 

 STANDARD FORMULATION 

International Electrotechnical Commission (IEC) -                               -                               -                         -                               -                               -                         

PRINTING

Standards -                               -                               -                         -                               -                               -                         

Bulletin -                               -                               -                         -                               -                               -                         

TESTING

Testing Fees -                               -                               -                         -                               -                               -                         

Laboratory Consumables & Repair & maintanance 
of Lab. Equipmant

-                               -                               -                         -                               -                               -                         

Market samples -                               -                               -                         -                               -                               -                         

Inspection Charges to Outside 
Agencies

-                               -                               -                         -                               -                               -                         

Stipend - Lab-Apprentices -                               -                               -                         -                               -                               -                         

Hiring of Taxies for  Inspection Work -                               -                               -                         -                               -                               -                         

Testing of Public Samples -                               -                               -                         -                               -                               -                         

PUBLICITY Actual -                               -                               -                         -                               -                               -                         

OFFICE  EXPENSES

Stationery -                               -                               -                         -                               -                               -                         

Postage -                               -                               -                         -                               -                               -                         

Telephone & Telex -                               -                               -                         -                               -                               -                         

Recruitment -                               -                               -                         -                               -                               -                         

Refreshment & Entertainment -                               -                               -                         -                               -                               -                         

Liveries -                               -                               -                         -                               -                               -                         

Actual

Actual

Pay Ratio

Actual



 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

S.No  BUDGETED HEADS  BASIS 

 CERTIFICATION AND CONSUMER AWARENESS 
PROGRAMME 

 STANDARD FORMULATION 

Freight & Cartage Actual -                               -                               -                         -                               -                               -                         

Insurance & Bank Charges -                               -                               -                         -                               -                               -                         

Electricity & Water Charges -                               -                               -                         -                               -                               -                         

Rent & Taxes -                               -                               -                         -                               -                               -                         

Miscellanceous -                               -                               -                         -                               -                               -                         

Taxi Hire Charges -                               -                               -                         -                               -                               -                         

REPAIRS & MAINTENANCE

Furniture & Office Equipment -                               -                               -                         -                               -                               -                         

Building -                               -                               -                         -                               -                               -                         

Vehicles -                               -                               -                         -                               -                               -                         

OTHER  EXPENSES

Conference/Seminar Pay Ratio -                               -                               -                         -                               -                               -                         

 Training Ptogramme in NITS -                               -                               -                         -                               -                               -                         

Quality System Charges -                               -                               -                         -                               -                               -                         

IT Service Expenses -                               -                               -                         -                               -                               -                         

Library Subscription & Expenses -                               -                               -                         -                               -                               -                         

 Audit Fee and Other Releated Charges -                               -                               -                         -                               -                               -                         

Pay Ratio

 Pay Ratio 

Actual



 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

S.No  BUDGETED HEADS  BASIS 

 CERTIFICATION AND CONSUMER AWARENESS 
PROGRAMME 

 STANDARD FORMULATION 

Legal Charges -                               -                               -                         -                               -                               -                         

Staff Training -                               -                               -                         -                               -                               -                         

 Enforcement Reward Scheme -                               -                               -                         -                               -                               -                         

 Enforcement Outsourcing Expenses -                               -                               -                         -                               -                               -                         

Hindi Promotional Activity -                               -                               -                         -                               -                               -                         

Interest Subsidy on HBL -                               -                               -                         -                               -                               -                         

 Bad Debts Written Off -                               -                               -                         -                               -                               -                         

 Losses Written Off -                               -                               -                         -                               -                               -                         

 CENVAT Credit Expenses -                               -                               -                         -                               -                               -                         

 Labour Expenses -                               -                               -                         -                               -                               -                         

 Exchange Rate Varation -                               -                               -                         -                               -                               -                         

 Consumer Awarness Programme Actual

 Jewellers Awarness Program Actual

 R&D Project Actual

 Hiring of Technical Manpower Actual

 Hiring of Consultants Actual

Depreciation Pay Ratio -                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

TOTAL EXPENDITURE

 BALANCE BEING SURPLUS CARRIED  OVER TO 
CAPITAL FUND 

Pay Ratio



1          INCOME FROM SERVICES   

2         
 INCOME FROM ROYALTY, PUBLICATION 
ETC.  

3          LIBRARY MEMBERSHIP FEE  

4          INCOME FROM TRAINING ACTIVITIES 

5         
 INCOME FROM INVESTMENT/ 
RENT/INTEREST ON SAVING A/C 

7          OTHER INCOME 

 Subscription to Standard India 

 Misc Income from ROs and BO/HQs 

 Intt. from Conveyance/Computer & House Building 
Advance 

 CGHS contribution 

 Licence Fee - staff quarters 

 Income at Laboratories 

 Testing in BIS Labs (Notinional) 

 NOTIONAL INCOME OF BIS- OWN LAB 

S.No  BUDGETED HEADS  BASIS 

TOTAL INCOME

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

 HALLMARKING  TESTING 



S.No  BUDGETED HEADS  BASIS 

A ESTABLISHMENT EXPENSES

Pay & Allowances

Officers & Staff Pay Ratio

RETIREMENTS  BENEFITS

Contribution to GPF towards deficit

Yearly Contribution to Pension /Grauity Liability 
Fund Account 

Contribution to New Pension Scheme

OTHER STAFF BENEFITS

CGHS  & Other Medical Benefits - employees

Medical Benefits - Pensioners

Staff Welfare

Leave Travel Concession

TRAVELLING EXPENSES

Officers & Staff

Committee Members

Overseas

SUBSCRIPTION TO INTER-NATIONAL 
ORGANIZATION

International Standard Organization (ISO)

Pay Ratio

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 HALLMARKING  TESTING 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

International Electrotechnical Commission (IEC)

PRINTING

Standards

Bulletin 

TESTING

Testing Fees

Laboratory Consumables & Repair & maintanance 
of Lab. Equipmant

Market samples

Inspection Charges to Outside 
Agencies

Stipend - Lab-Apprentices

Hiring of Taxies for  Inspection Work

Testing of Public Samples

PUBLICITY Actual

OFFICE  EXPENSES

Stationery

Postage

Telephone & Telex

Recruitment

Refreshment & Entertainment

Liveries

Actual

Actual

Pay Ratio

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 HALLMARKING  TESTING 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Freight & Cartage Actual

Insurance & Bank Charges

Electricity & Water Charges

Rent & Taxes

Miscellanceous

Taxi Hire Charges

REPAIRS & MAINTENANCE

Furniture & Office Equipment

Building

Vehicles 

OTHER  EXPENSES

Conference/Seminar Pay Ratio

 Training Ptogramme in NITS 

Quality System Charges

IT Service Expenses

Library Subscription & Expenses

 Audit Fee and Other Releated Charges 

Pay Ratio

 Pay Ratio 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 HALLMARKING  TESTING 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Legal Charges

Staff Training

 Enforcement Reward Scheme 

 Enforcement Outsourcing Expenses 

Hindi Promotional Activity

Interest Subsidy on HBL

 Bad Debts Written Off 

 Losses Written Off 

 CENVAT Credit Expenses 

 Labour Expenses 

 Exchange Rate Varation 

 Consumer Awarness Programme Actual

 Jewellers Awarness Program Actual

 R&D Project Actual

 Hiring of Technical Manpower Actual

 Hiring of Consultants Actual

Depreciation Pay Ratio

TOTAL EXPENDITURE

 BALANCE BEING SURPLUS CARRIED  OVER TO 
CAPITAL FUND 

Pay Ratio

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 HALLMARKING  TESTING 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



1          INCOME FROM SERVICES   

2         
 INCOME FROM ROYALTY, PUBLICATION 
ETC.  

3          LIBRARY MEMBERSHIP FEE  

4          INCOME FROM TRAINING ACTIVITIES 

5         
 INCOME FROM INVESTMENT/ 
RENT/INTEREST ON SAVING A/C 

7          OTHER INCOME 

 Subscription to Standard India 

 Misc Income from ROs and BO/HQs 

 Intt. from Conveyance/Computer & House Building 
Advance 

 CGHS contribution 

 Licence Fee - staff quarters 

 Income at Laboratories 

 Testing in BIS Labs (Notinional) 

 NOTIONAL INCOME OF BIS- OWN LAB 

S.No  BUDGETED HEADS  BASIS 

TOTAL INCOME

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

 MANAGEMENT SYSTEM CERTIFICATION  NITS 



S.No  BUDGETED HEADS  BASIS 

A ESTABLISHMENT EXPENSES

Pay & Allowances

Officers & Staff Pay Ratio

RETIREMENTS  BENEFITS

Contribution to GPF towards deficit

Yearly Contribution to Pension /Grauity Liability 
Fund Account 

Contribution to New Pension Scheme

OTHER STAFF BENEFITS

CGHS  & Other Medical Benefits - employees

Medical Benefits - Pensioners

Staff Welfare

Leave Travel Concession

TRAVELLING EXPENSES

Officers & Staff

Committee Members

Overseas

SUBSCRIPTION TO INTER-NATIONAL 
ORGANIZATION

International Standard Organization (ISO)

Pay Ratio

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 MANAGEMENT SYSTEM CERTIFICATION  NITS 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

International Electrotechnical Commission (IEC)

PRINTING

Standards

Bulletin 

TESTING

Testing Fees

Laboratory Consumables & Repair & maintanance 
of Lab. Equipmant

Market samples

Inspection Charges to Outside 
Agencies

Stipend - Lab-Apprentices

Hiring of Taxies for  Inspection Work

Testing of Public Samples

PUBLICITY Actual

OFFICE  EXPENSES

Stationery

Postage

Telephone & Telex

Recruitment

Refreshment & Entertainment

Liveries

Actual

Actual

Pay Ratio

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 MANAGEMENT SYSTEM CERTIFICATION  NITS 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Freight & Cartage Actual

Insurance & Bank Charges

Electricity & Water Charges

Rent & Taxes

Miscellanceous

Taxi Hire Charges

REPAIRS & MAINTENANCE

Furniture & Office Equipment

Building

Vehicles 

OTHER  EXPENSES

Conference/Seminar Pay Ratio

 Training Ptogramme in NITS 

Quality System Charges

IT Service Expenses

Library Subscription & Expenses

 Audit Fee and Other Releated Charges 

Pay Ratio

 Pay Ratio 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 MANAGEMENT SYSTEM CERTIFICATION  NITS 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Legal Charges

Staff Training

 Enforcement Reward Scheme 

 Enforcement Outsourcing Expenses 

Hindi Promotional Activity

Interest Subsidy on HBL

 Bad Debts Written Off 

 Losses Written Off 

 CENVAT Credit Expenses 

 Labour Expenses 

 Exchange Rate Varation 

 Consumer Awarness Programme Actual

 Jewellers Awarness Program Actual

 R&D Project Actual

 Hiring of Technical Manpower Actual

 Hiring of Consultants Actual

Depreciation Pay Ratio

TOTAL EXPENDITURE

 BALANCE BEING SURPLUS CARRIED  OVER TO 
CAPITAL FUND 

Pay Ratio

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 MANAGEMENT SYSTEM CERTIFICATION  NITS 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



1          INCOME FROM SERVICES   

2         
 INCOME FROM ROYALTY, PUBLICATION 
ETC.  

3          LIBRARY MEMBERSHIP FEE  

4          INCOME FROM TRAINING ACTIVITIES 

5         
 INCOME FROM INVESTMENT/ 
RENT/INTEREST ON SAVING A/C 

7          OTHER INCOME 

 Subscription to Standard India 

 Misc Income from ROs and BO/HQs 

 Intt. from Conveyance/Computer & House Building 
Advance 

 CGHS contribution 

 Licence Fee - staff quarters 

 Income at Laboratories 

 Testing in BIS Labs (Notinional) 

 NOTIONAL INCOME OF BIS- OWN LAB 

S.No  BUDGETED HEADS  BASIS 

TOTAL INCOME

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

 TOTAL ALL ACTIVITIES 
 CORPORATE INCLUDING, ADMININSTRATION,  

FINANCE & OTHER COMMON SERVICE 



S.No  BUDGETED HEADS  BASIS 

A ESTABLISHMENT EXPENSES

Pay & Allowances

Officers & Staff Pay Ratio

RETIREMENTS  BENEFITS

Contribution to GPF towards deficit

Yearly Contribution to Pension /Grauity Liability 
Fund Account 

Contribution to New Pension Scheme

OTHER STAFF BENEFITS

CGHS  & Other Medical Benefits - employees

Medical Benefits - Pensioners

Staff Welfare

Leave Travel Concession

TRAVELLING EXPENSES

Officers & Staff

Committee Members

Overseas

SUBSCRIPTION TO INTER-NATIONAL 
ORGANIZATION

International Standard Organization (ISO)

Pay Ratio

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

 Pay Ratio (excluding 
Laboratories and  NITS 
which are actual) 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 TOTAL ALL ACTIVITIES 
 CORPORATE INCLUDING, ADMININSTRATION,  

FINANCE & OTHER COMMON SERVICE 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

International Electrotechnical Commission (IEC)

PRINTING

Standards

Bulletin 

TESTING

Testing Fees

Laboratory Consumables & Repair & maintanance 
of Lab. Equipmant

Market samples

Inspection Charges to Outside 
Agencies

Stipend - Lab-Apprentices

Hiring of Taxies for  Inspection Work

Testing of Public Samples

PUBLICITY Actual

OFFICE  EXPENSES

Stationery

Postage

Telephone & Telex

Recruitment

Refreshment & Entertainment

Liveries

Actual

Actual

Pay Ratio

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 TOTAL ALL ACTIVITIES 
 CORPORATE INCLUDING, ADMININSTRATION,  

FINANCE & OTHER COMMON SERVICE 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Freight & Cartage Actual

Insurance & Bank Charges

Electricity & Water Charges

Rent & Taxes

Miscellanceous

Taxi Hire Charges

REPAIRS & MAINTENANCE

Furniture & Office Equipment

Building

Vehicles 

OTHER  EXPENSES

Conference/Seminar Pay Ratio

 Training Ptogramme in NITS 

Quality System Charges

IT Service Expenses

Library Subscription & Expenses

 Audit Fee and Other Releated Charges 

Pay Ratio

 Pay Ratio 

Actual

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 TOTAL ALL ACTIVITIES 
 CORPORATE INCLUDING, ADMININSTRATION,  

FINANCE & OTHER COMMON SERVICE 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



S.No  BUDGETED HEADS  BASIS 

Legal Charges

Staff Training

 Enforcement Reward Scheme 

 Enforcement Outsourcing Expenses 

Hindi Promotional Activity

Interest Subsidy on HBL

 Bad Debts Written Off 

 Losses Written Off 

 CENVAT Credit Expenses 

 Labour Expenses 

 Exchange Rate Varation 

 Consumer Awarness Programme Actual

 Jewellers Awarness Program Actual

 R&D Project Actual

 Hiring of Technical Manpower Actual

 Hiring of Consultants Actual

Depreciation Pay Ratio

TOTAL EXPENDITURE

 BALANCE BEING SURPLUS CARRIED  OVER TO 
CAPITAL FUND 

Pay Ratio

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 

 ACTUALS 
xx/xx/xxxx 

 REVISED 
ESTIMATES

(RBE) 

 BUDGET 
ESTIMATES

(BE) 
Current Year Current Year Next Year Current Year Current Year Next Year

 TOTAL ALL ACTIVITIES 
 CORPORATE INCLUDING, ADMININSTRATION,  

FINANCE & OTHER COMMON SERVICE 

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         

-                               -                               -                         -                               -                               -                         



Sl.No. Head  CODE  Budget 
Released Till 

Date 

 Budget 
Utilized by 
_____(Date) 

 Budget 
Required for 

the remaining 
period 

 Total Budget 
required for 

the year 
_________ 

BE ________ Justification for the RBE 
_________________

Justification for the BE 
________________

(1) (2) (3) (4) (5) (6) (7) = (5)+(6) (8) (9) (10)
 REVENUE EXPENDITURE 

 A  ESTABLISHMENT EXPENSES 
 Pay & Allowances - Officers & Pensioners  201-

202 

 RETIREMENT BENEFITS 
 Contribution to GPF towards deficit      205 
 Yearly contribution to Pension/Gratuity 
Liability Fund A/c 

     206 

 Contribution to National Pension Scheme      207 

 OTHER STAFF BENEFITS 
 CGHS & Other Medical Benefits - 
employees 

     211 

 Medical Benefits - Pensioners      212 
 Staff Welfare      213 
 Leave Travel Concession      214 

 Sub-Total (A) 

 B  OTHER ADMINISTRATIVE EXPENSES 

 TRAVELLING EXPENSES: 
 Officers & Staff  221-

223 
 Committee Members      224 
 Overseas Travel      225 

 Sub-Total 

 SUBSCRIPTION TO INTERNATIONAL 
ORGANIZATION 

 International Standard Organization (ISO)      227 

Proposal for the RBE _____________________ and BE ______________________ 

Name of the Department at HQ/ ROs/BOs/NITS/Laboratories



Sl.No. Head  CODE  Budget 
Released Till 

Date 

 Budget 
Utilized by 
_____(Date) 

 Budget 
Required for 

the remaining 
period 

 Total Budget 
required for 

the year 
_________ 

BE ________ Justification for the RBE 
_________________

Justification for the BE 
________________

Proposal for the RBE _____________________ and BE ______________________ 

Name of the Department at HQ/ ROs/BOs/NITS/Laboratories

 International Electrotechnical Commission 
(IEC) 

     228 

 Sub-Total 

 PRINITING 
 Standards      246 
 Bulletin      247 

 Sub-Total 

 TESTING 
 Testing Fees      231 
 Laboratory Consumables & Repair & 
Maintenace of Lab equipment 

     232 

 Market Samples  233-
234 

 Inspection charges to Outside agencies      235 
 Stipend - Lab apprentices      236 
 Hiring of Taxies for Inspection work      237 
 Testing of Public Samples      238 

 Sub-Total 

 PUBLICITY      240 

 OFFICE EXPENSES 
 Stationery      251 
 Postage      252 
 Telephone & Telex      253 
 Recruitment      254 
 Refreshment & Entertainment      255 
 Liveries      256 
 Freight & Cartage      257 
 Insurance & Bank Charges      258 
 Electricity & Water Charges      259 
 Rent & Taxes      260 



Sl.No. Head  CODE  Budget 
Released Till 

Date 

 Budget 
Utilized by 
_____(Date) 

 Budget 
Required for 

the remaining 
period 

 Total Budget 
required for 

the year 
_________ 

BE ________ Justification for the RBE 
_________________

Justification for the BE 
________________

Proposal for the RBE _____________________ and BE ______________________ 

Name of the Department at HQ/ ROs/BOs/NITS/Laboratories

 Miscellanceous      261 
 Taxi Hire Charges      262 
 Sub-Total 

 REPAIR & MAINTENANCE 
 Furniture & Office Equipment      281 
 Vechiles      282 
 Building      283 
 Sub-Total 

 OTHER EXPENSES 
 Conference, Consultancy & Training Prog      291 

 Quality System Charges      292 
 Electonic Data Processing      293 
 Library Subscription & Expenses      294 
 Audit Fee and Other Releated Charges      295 
 Legal Charges      296 
 Staff Training      297 
 Enforcement Outsourcing Expenses      298 
 Hindi Promotional Activity      299 
 Interest Subsidy on HBL      300 
 Bad Debts Written Off      301 
 Losses Written Off      302 
 CENVAT Credit Expenses      303 
 Labour Charges (Security & 
Housekeeping)  

     304 

 Labour Charges - Skilled Manpower and 
Unskilled Manpower 

     305 

 Sub-Total 

 Sub-Total (B) 

 TOTAL REVENUE EXPENDITURE (A+B) 



Sl.No. Head  CODE  Budget 
Released Till 

Date 

 Budget 
Utilized by 
_____(Date) 

 Budget 
Required for 

the remaining 
period 

 Total Budget 
required for 

the year 
_________ 

BE ________ Justification for the RBE 
_________________

Justification for the BE 
________________

Proposal for the RBE _____________________ and BE ______________________ 

Name of the Department at HQ/ ROs/BOs/NITS/Laboratories

 CAPITAL EXPENDITURE 

 A  NEW OFFICE PREMISES AND 
CONSTRUCTION/ ADDITON TO 
BUILDING 
 Acquisition of New      705 

 Construction of New Premises      705 
 Renovation/ Modernisation of Exisitng      706 

 Solar Power Project at BIS       705 

 B  LIBRARY BOOKS      712 
 C  Furniture, Office Equipments, Computers 

& Softwares 
     701 

 D  LABORATORY EQUIPMENTS  708-
709 







BUREAU OF INDIAN STANDARDS
Accounts Department 

Ref: Accts/4:1       23rd December 2013 

Sub: Allocation of Budget and Expenditure Control 

1. Attention is invited to this office circular No. Acct/7:103 dated 5.12.2006 in which 
heads of all Departments at HQ/ROs/BOs were requested that whenever any 
proposal for an expenditure is submitted to Competent Authority for approval, it  
should be mentioned in the proposal whether      (i) Budget Allocation for such 
expenditure is available with the Department/ROs/BOs and (ii) Budget Head 
against which such Expenditure is being sanctioned.

2. It has been observed that the aforesaid guidelines are not being followed.  Heads 
of all Departments at HQ/ROs/BOs/CL/NITS are, therefore, requested that these 
guidelines may please be observed whenever any proposal for sanction of an 
expenditure is made.  All sanctioning authorities may also see that the above 
particulars (i) and (ii)  are given in the proposals.   All proposals shall be prepared 
on Green Note-sheet. 

3. In order to have a better financial control, it has been decided that henceforth all 
the Sanctioning Authorities empowered to accord Administrative & Financial 
sanction for expenditure against the  Allocated  Budget may ensure that an  
Expenditure Control Register is maintained in their Department/RO/BO/CL/NITS  
in the enclosed format.  This  Register will help to control the expenditure within 
the budget allocated.   

4. Further, a  Sanction Order shall also be issued  by  the concerned 
Department/RO/BO.  This Sanction Order shall be sent to the Accounts 
Department/Section of HQ/RO/BO alongwith the concerned file at the time of 
payment (format enclosed). 

This issues with the approval of DDGF. 

        (Vinod Kumar) 
                 Director(Finance) 

Circulated to all Departmental Heads at HQ including Central Lab and 
NITS/Regional Offices/Branch Offices of BIS 



File No. ____________ 

BUREAU OF INDIAN STANDARDS
______________Department/RO/BO 

Ref No. :           Date __________ 

OFFICE ORDER 

Sanction of *________________________is hereby conveyed for payment of Rs. 
__________(Rupees____________________) to M/s. __________________towards 
**_______________________________.  The expenditure is debitable under the 
expenditure head ***______________ and it is certified that  the budget provision 
given to this office  is available for this purpose. 

Financial Concurrence has been obtained vide Dy. No. __________dated 
___________ of the Department/RO/BO. 

Signature of SO/HOD

Accounts Department/Section

*  write designation of the Sanctioning authority  

** mention the purpose here 

***mention name of expenditure head  



EXPENDITURE CONTROL REGISTER

NAME OF DEPARTMENT:   __________________________ 

CODE NO. OF THE DEPARTMENT   __________________________  

EXPENDITURE HEAD:    __________________________ 

CODE OF THE EXPENDITURE HEAD:  __________________________ 

BUDGET ALLOCATED:    __________________________ 

Sl. No. Sanction 
Order No. & 
Date

Expenditure
involved  in 
the
sanction

Cumulative
Expenditure

Balance
Available

Signature
of SO/HOD 

     SO HOD 

       

       

       

       

       

       

       

       

       

       

       



 

CHAPTER 16 
DELEGATION OF POWERS
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GENERAL CONDITIONS WHICH ARE REQUIRED TO BE OBSERVED BY ALL THE DELEGATED 
AUTHORITIES WHILE EXERCISING THE DELEGATION OF POWERS 

1. In order to ensure effective control and efficient utilization of the funds , the following instructions shall be strictly followed: 

a) The expenditure shall be sanctioned  adhering to Rules, Regulations & procedures including General Financial 
 Rules,2017; 

b) While sanctioning the expenditure the Rule 21 of GFR i.e. Standards of Financial Propriety shall be complied with 

c) While sanctioning the expenditure , the Guidelines issued by HQs, on any subject shall be complied with; 

2. Procedure for procurement of Goods/Services: 

a) For purchase of  Goods costing above `  25,000/- and upto   `  2,50,000/- on each occasion, a Local Purchase Committee is 
to be constituted as per rule 155 of GFR 2017.  Such Committee shall be constituted by DDG concerned at 
HQ/Region/NITS and by Heads  at BOs & Labs.  Such Committee shall consist of atleast one officer from Finance.   

b) The Committee(s)  involved in opening of tenders  and procurement of Goods/Services above `  2,50,000 at HQ/ROs/BOs/ 
Labs/ NITS may be constituted by Concerned Activity Head at HQ/ DDG:Labs for Labs Offices /DDGRs for ROs/BOs and 
DDG:TI for NITS. The Committee shall consist of 4 members including Chairman. The DD(A&F)/AD(A&F)Finance 
Department at HQ shall be one  of the members of the Committee at HQ. The DD(A&F)/AD(A&F) at ROs/Labs/NITS  shall 
be one  of the members of the Committee at ROs/BOs./Labs/NITS.  

c) It shall be ensured by all the delegated officers at ROs/BOs/HQ  that supply orders shall not split under any circumstances 
with the objective of circumventing the limit given in GFR. 
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3. The expenditure  sanctioned in  a year  in each Budgeted Account Head by all the delegated officers at ROs/BOs/HQ shall not 
exceed the Budget allocated by Finance Department under the respective Budget Heads.    In order to monitor the total amount of
sanctions accorded till date vis-à-vis the allocated Budget, the Sanction Register as per   Circular No. Accts/4:1 dated 23.12.2013 
shall be maintained by all the concerned departments at  HQ/ ROs/BOs/Labs/NITS. 

4. After the Administrative and Financial  sanction by the delegated authority, the payment may be  released by the officials as under:

i) SO looking after Accounts at HQ/ROs/BOs/Labs/NITS                   upto `     50,000 
ii) AD(A&F)/ DD (A&F) looking after Accounts at HQ/ROs/BOs/Labs/NITS                upto  `  2,00,000 
iii) DF/DAC/DDGF/DDGRs/ Heads of Branches at ROs/ Heads of BOs/Heads of Labs/ DDG(TI)/Head:NITS          Full Powers 

The following shall be ensured by the above official(s) before release of payment that: 

a) the payment is as per the terms and conditions of the Contract/Purchase Order and   

b) there is compliance to all statutory provisions with regard to deduction of income-tax at source (TDS), Service Tax,  VAT etc. 
 in the bills. 

5. All payments may be made by ECS only. Cash/Cheque payments may be  avoided as far as possible. The instructions issued by 
HQ from time to time regarding payment to employees/suppliers shall be followed. 



BIS/DGO(447)/ 7 DT.  04 5 7 

A. DELEGATION OF POWERS UNDER VARIOUS BUDGET HEADS COVERED  UNDER 
 SERIAL NUMBER 7 OF THE SCHEDULE APPENDED TO THE BIS(POWERS & DUTIES 
 OF DIRECTOR GENERAL) REGULATIONS, 1987 FOR SANCTION OF RECURRING 
 EXPENDITURE 

S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNT HEADS RELATING TO COMMON ACTIVITIES- DELEGATION THEREIN 

1. Pay & Allowances and 
Pension

DDGF/DF/DAC Full Powers As per the scale  of pay attached to the 
posts given in First Schedule of BIS 
(Terms and Conditions of Service of 
Employees) Regulations.

The Pay and Allowances shall be 
drawn based on monthly leave 
statement by all ROs/BOs/ Labs/NITS/ 
Departments at HQ

2. Contribution to GPF 
towards deficit

DDGF Full Powers As  per the Accounting Policy of BIS 
that Surplus/ Deficit in GPF Accounts  
will belong to BIS

3. Yearly Contribution to 
Pension & Gratuity Liability 
Fund Account

DDGF Full Powers As per the Actuarial Valuation  
conducted and approval thereof  by 
DG.

4. Contribution to NPS DDGF/ DF/ DAC Full Powers As per NPS guidelines of Govt./PFRDA
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
5. CGHS & Other Medical 

Benefits- Employees 

a) Indoor Treatment

b)Outdoor 
    Treatment

c) Payment of Annual 
Contribution to CGHS

All DDGs and above / Heads of 
BOs/Labs/NITS

Reimbursement of medical claim (as per 
GOI Guidelines on CGHS/CSMA) can be 
made by DD(A&F)/ AD (A&F)/ SO  
looking after Accounts at HQ/ ROs/BOs/ 
Labs/NITS

DDGF

Full Powers

Full Powers

Full Powers

The Administrative approval may be
given by the Delegated Authority. The
AD(A&F)/ SO (Admn. & Fin.) attached 
to concerned Delegated Authority to 
first examine the case and make its 
recommendation to Delegated 
Authority as per CGHS/CSMA Rules.

After the administrative approval for 
indoor treatment, the payment of 
Advance and settlement of Claims (as 
per GOI Guidelines on CGHS/CSMA) 
can be made by DD(A&F)/ AD (A&F)/ 
SO  looking after Accounts at HQ/ 
ROs/BOs/ Labs/NITS 

As per the rate of Annual Contribution 
fixed by CGHS.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
6. Medical Benefits-

Pensioners
a) Indoor Treatment

b)Outdoor 
    Treatment

DDGF/ DAC/DF

All DDGRs/DDG(Labs)/DDG:TI/Heads of 
BO(s)

Reimbursement of medical claims (as per 
GOI Guidelines on CGHS/CSMA) can be 
made by DD(A&F)/ AD (A&F)/ SO  
looking after Accounts at HQ/ ROs/BOs/ 
Labs/NITS

Full Powers

Full Powers

The Administrative approval may be
given by the Delegated Authority. The
AD(A&F)/ SO (Admn. & Fin.) attached 
to concerned Delegated Authority to 
first examine the case and make its 
recommendation to Delegated 
Authority as per CGHS/CSMA Rules.

After the administrative approval for 
indoor treatment, the payment of 
Advance and settlement of Claims (as 
per GOI Guidelines on CGHS/CSMA) 
can be made by DD(A&F)/ AD (A&F)/ 
SO  looking after Accounts at HQ/ 
ROs/BOs/ Labs/NITS

7. Interest Subsidy on HBL DDGF/ DF/ DAC Full Powers As per the  policy issued by Finance 
Deptt.

8(A) Staff Welfare
(Newspaper 
reimbursement and  
payment of Official 
Newspaper) 

Heads of BOs/Labs/NITS/
Head: GSD

Full Powers
As per guidelines issued by DDGA vide 
Circular No. BIS 
HQ/Admn/Circular/(15)/2014 dated 
19.06.2014.
Newspaper reimbursement as per 
policy can be paid by  DD(A&F)/ 
AD(A&F)/ SO  looking after Accounts at 
HQ/ ROs/BOs/ Labs/NITS
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
8(B) Staff Welfare: Official 

Events                       
(Special occasions like 

Celebration, Retirement 

Payment and Medicine 
purchase etc. )

DDGA

DDGRs/ DDG(Labs)/DDG(TI)

Heads of BOs/Labs/NITS

Head:GSD

Upto ` 1.00 lakh on 
each occasion 
Upto ` 0.50 lakh on 
each occasion 
Upto ` 0.10 lakh on 
each occasion 

Upto ` 0.10 lakh on 
each occasion 

As per guidelines issued by DDGA.

Retirement Gift  as per the policy can 
be paid by DD(A&F)/AD(A&F)/SO  
looking after Accounts at HQ/ 
ROs/BOs/ Labs/NITS

8(C ) Staff Welfare:
Creation of Holiday Home DDGA/DDGRs           Full Powers As per the guidelines approved by DG 

and issued by DDGA.  These 
guidelines shall inter alia include the 
number of suites,  financial ceiling etc. 
for each holiday home.

8(D) BIS Contribution towards 
Benevolent  Fund

DDGF/DF/DAC Full Powers BIS Contribution shall be as per  BIS 
(Terms and Conditions of Service of 
Employees) Regulations, 2007.

8(E) Staff Welfare 
(Canteen coupons, 
Canteen item etc.)

DDGA

DDGRs

DDG(Labs)/DDG(TI)

Head(CL)

Heads of BOs

Head GSD

Heads of Labs/NITS

Upto ` 5.00 lakh per 
month

Upto ` 5.00 lakh per 
annum
Upto ` 0.25 lakh per 
annum 
Upto ` 2.00 lakh per 
annum 
Upto ` 1.00 lakh per 
annum 

Upto ` 1.00 lakh per 
month
Upto ` 0.10 lakh per 
annum 

As per guidelines issued by DDGA.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

9. Leave Travel Concession DD(A&F)/AD(A&F)/SO  looking after 
Accounts at HQ/ ROs/BOs/ Labs/NITS

Full Powers The payment of Advance and 
settlement of Claims as per GOI 
Guidelines.  Application for LTC 
Advance/ Claim  shall be forwarded 
through the Controlling Officer.

10. TA Overseas Concerned DDGs/ Heads of ROs/BOs/ 
Departments Heads at HQ/ Heads of
Labs/ Head NITS 

Full Powers As per foreign visits  approved by DG 
on files of Standardization and 
Certification Department. The Tour 
programme thereafter may be 
sanctioned by concerned Delegated 
Authority.

The  final TA Claim shall be 
countersigned by the concerned 
Delegated Authority after verifying the 
details of journey performed and 
submission of report.

The payment of Advance and 
settlement of Claims as per BIS (Terms 
and Conditions of  Employees) 
Regulations, 2007 can be made by DF/ 
DAC/ DD(A&F)/ AD (A&F) at HQ 
Finance & Accounts Department.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

11.
TA/DA Officers & Staff Tour Programme shall be approved as 

per the procedure given in 
BIS/ON:6(2015) dated 16.03.2015 issued 
by HRD.

The  final TA Claim shall be 
countersigned by the Controlling 
Officer(s) after verifying the details of 
journey performed and the  task 
accomplished.

The payment of Advance and 
settlement of Claims as per BIS (Terms 
and Conditions of  Employees ) 
Regulations, 2007 can be made by 
DD(A&F)/ AD (A&F)/ SO  looking after 
Accounts at HQ/ ROs/BOs/ Labs/NITS 

12. Staff Training 
All  DDGs & above(excluding DDG:TI)

DDG:TI

Heads of BOs/Heads:Labs

Head:NITS

Upto ` 0.25 lakh on 
each occasion 

Upto ` 0.50 lakh on 
each occasion 

Upto ` 0.10 lakh on 
each occasion 

Upto ` 0.25 lakh on 
each occasion 

As per guidelines approved by DG and 
circulated  by DDG:TI. These 
guidelines may inter alia include criteria 
for selecting officials for the training, 
the areas under which training to be 
imparted etc.

The expenditure under this head can 
be only incurred on employees posted 
in the concerned office. 

The sponsoring an employee for 
undergoing a specialized course of 
training in India shall be covered under 
this Budget Head.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
13. a) Conferences/ Seminars 

b)  Training Programme 
Expenses at NITS only

DDG(Stand)/ DDG(HP)/DDG(Labs)

DDGRs

Heads of BOs/Heads:Labs

Heads of Technical Departments at HQ

CVO

DDG(TI)

H(NITS)

Upto ` 1.00 lakh on 
each occasion 

Upto ` 0.50 lakh on 
each occasion 

Upto ` 0.25 lakh each 
occasion 

Upto ` 0.10 lakh each 
occasion 

Upto ` 1.00 lakh 
per.annum for 
Vigilance Awareness 
Week at HQ

Upto ` 5.00 lakh on 
each occasion 

Upto ` 2.50 lakh on 
each occasion 

As per guidelines approved by DG and 
circulated  by DDG(Stand).  The 
guidelines shall inter alia include 
financial ceilings of memento to be 
presented etc.

For celebration of Vigilance Awareness 
Week at all Ros/Bos, the consolidated 
approval thereof shall be taken by 
Vigilance Deptt. at HQ from DG:BIS 
and conveyed to Ros/Bos.  

As per guidelines issued by DDG(TI) 
with the approval of  DG.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
14. Hindi Promotional Activities DDGA/ DDGRs/ DDG(Labs)/ DDG(TI)

Head (Hindi)/ Heads of BOs/Labs/NITS

Upto ` 1.00 lakh each 
occasion 

Upto ` 0.25 lakh each 
occasion 

As per guidelines approved by DG and 
circulated  by DDGA.  The guidelines 
may include the facilities to be 
arranged in the review by parliamentary 
and other committees, the limits 
regarding mementos/gifts to 
parliamentary committee members etc.

15. Legal Charges ADG

DDGRs/ DDG(Labs)/DDG(TI)

DRL

Heads of BOs/ HNITS/Heads:Labs

Upto ` 1.00 lakh on 
each occasion 

Upto ` 0.50 lakh on 
each occasion 

Upto ` 0.50 lakh on 
each occasion 

Upto ` 0.25 lakh on 
each occasion 

As per guidelines approved by DG and 
circulated  by DRL.

These guidelines may inter alia include 
procedure for appointment of legal 
counsel, fee structure of legal counsels 
in various courts monitoring 
mechanism of legal cases etc. 

16. Library Subscription & 
Expenses

DDGA

DDGRs/ DDG (Stands)/ DDG(Labs)/
DDG(TI)/DLS

Heads of BOs/Labs/NITS

Upto ` 0.25 lakh on 
each occasion

Upto ` 0.10 lakh on 
each occasion 

Upto `` 0.05 lakh on 
each occasion 

As per guidelines approved by DG and 
circulated  by DDGA.

These guidelines may include the 
journals to be subscribed for, etc.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
17. IT Services Expenses- 

a(i) Annual Maintenance 
Contracts & other revenue 
expenditure relating to IT

a(ii) In respect of payments 
to BSNL and MTNL for 
leased line charges

a(iii) In respect of AMCs of 
servers, engagement of 
manpower on contract from 
NIC, NICSI etc.

b) Procurement of Software 
for the concerned activity

DDGA/DDGF

DDGRs/ DDG(Labs)/DDG(TI)

Head:GSD/ Heads of BOs/Labs/NITS

All other DDGs at HQ

HITS

HITS

All DDGs  and above

Upto `` 7.00 lakh  per 
annum

Upto `` 2.00 lakh  per 
annum  

Upto `` 1.00 lakh  per 
annum  

Upto ` 0.50 lakh  per 
annum

Full Powers

Upto `` 10.00 lakh per 
annum

Upto `` 1.00 lakh per 
annum

As per guidelines approved by DG and 
circulated  by DDGA.
These guidelines may inter alia include 
the procedure for purchase of cartridge, 
AMCs guidelines, leased-line VIPIN, 
Antivirus Internet Security etc.

Normally software which is required by all 
offices of BIS shall not be developed by the 
Regions.  ITSD shall be approached for  
development of such software.   Region 
specific software can be developed/totally 
new concept can be tried for later 
replication  in all offices of BIS for which 
this delegated powers may be used.  
However, before getting such a software 
developed locally, the ITSD may be kept 
informed.
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S.No. 
Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
18. Stationery DDGA

DDGRs/ DDG(Labs)/ DDG(TI)

All other DDGs

Heads of BOs/HNITS

Head (CL)

Heads of Labs

Head GSD- HQ

All HODs

Upto ` 5.00 lakh per 
month

Upto `1.00 lakh per 
month

Upto ` 0.50 lakh per 
annum

Upto ` 0.50 lakh per 
month

Upto ` 0.50 lakh per 
month

Upto ` 0.25 lakh per 
month

Upto ` 1.00 lakh per 
month

Upto `` 0.02 lakh per 
month

As per guidelines approved by DG and 
circulated by DDGA.  These guidelines 
may inter alia include procedure of 
Rate Contract, extent of stock to be 
kept, uniformity in various stationery 
items including Cartridges for printers 
etc.

The Office order issued by 
Administration Department vide 
BIS/DGO(418)2014 dt. 28.11.2014 may 
also be referred to in this regard.

19. Postage DDGA

DDGRs/ DDG(Labs)/ DDG(TI)

Heads of BOs/Labs/NITS/ 
Head:GSD

Full Powers

Upto ` 1.00 lakh per 
month 
Upto `` 0.50 lakh per 
month

As per guidelines approved by DG and 
circulated  by DDGA These guidelines 
may inter alia include the modes of 
sending communication to be used in 
various types of information to 
outsiders.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
20. Telephone & Telex DDGA

DDGRs/ DDG(TI)/ DDG(Labs)/

Head:GSD HQ

Head (CL)

Heads of BOs/Labs

HNITS

Upto ` 4.00 lakh per 
month

Upto ` 1.00 lakh per  
month

Upto ` 2.00 lakh per  
month

Upto `` 0.50 lakh per 
month

Upto `` 0.25 lakh per 
month

Upto `` 0.50 lakh per 
month

As per guidelines approved by DG and 
circulated  by DDGA, These guidelines 
may inter alia include EPBX, Intercom, 
mobile, residence phone, internet/Tata 
Photon/ Broadband, fax, new 
connection etc. 

21. Repair & Maintenance: 
Furniture & Office 
Equipments 

DDGA/DDGRs/ DDG(Labs)

DDG(TI)

Heads of BOs/Labs/ Head:GSD HQ

HNITS

Upto ` 1.00 lakh per 
month
Upto ` 2.00 lakh per 
month

Upto ` 0.25 lakh per  
month

Upto ` 1.00 lakh per 
month

As per guidelines approved by DG and 
circulated  by DDGA.  These guidelines 
may inter alia include expected life 
span of the equipment, whether to 
replace it or go for  repair, the 
periodicity of change of sofa 
covers/mattress sizes of sofa sets etc. 
provided to DDGs, manner of AMC etc. 

22. Operation & Maintenance 
of owned Vehicles 

DDGA

DDGRs/DDG:TI

Heads of BOs/NITS

Head:GSD:HQ

Full Powers

Upto ` 1.00 lakh per 
annum per vehicle 

Upto ` 0.50 lakh per 
annum per vehicle
Upto ` 1.00 lakh per 
month

As per guidelines approved by DG and 
circulated  by DDGA. These guidelines 
may inter alia include keeping of 
maintenance records of vehicles, petrol 
consumptions records, approval of 
major repairs, vehicle running records, 
empanelment of vendors.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
23. Hiring of Vehicles for 

Senior Officers & for 
Administrative  Work

DDGA

DDGRs/DDG:TI

Heads of BOs/NITS

Head:GSD

Heads of Labs

Full Powers

Upto ` 0.50 lakh per 
month
Upto ` 0.20 lakh per 
month

Upto ` 1.00 lakh per 
month

Upto ` 0.10 lakh per 
month

The official vehicle provided to DDGs at 
HQ and ROs shall be as per the 
guidelines approved by DG and 
circulated by DDGA.

Approval of DG shall be obtained for 
the tender and award of contract in 
respect of hiring of vehicles at HQ.  
DDGA will have full powers for sanction 
of monthly bills only.

24. (a)Freight & Cartage

(b)Freight & Cartage-
shifting of  office

DDGA/ DDGRs/ DDG:TI

DDG(Labs)

Heads of BOs/NITS/ Head:GSD/
Head:Sales 

Heads of Labs

DDGRs
Heads of BOs

Upto ` 0.50 lakh each 
occasion
Upto ` 1.00 lakh each 
occasion
Upto ` 0.25 lakh each 
occasion 
Upto ` 0.50 lakh each 
occasion 

Upto ` 2.50 lakh 
Upto `1.00 lakh  

25. Liveries DDGA/DDGRs/ DDG(Labs)/DDG:TI/
Heads of BOs/Labs/NITS/ Head:GSD/ 
DD(A&F) Regions

Full powers As per GOI norms

26. Insurance charges  DDGA/DDGRs/DDG(Labs)/ DDG:TI

Heads of BOs/Labs/ Head:GSD

HNITS

Upto ` 1.00 lakh  each 
occasion 
Upto ` 0.15 lakh  each 
occasion  
Upto ` 0.50 lakh  each 
occasion  

As per guidelines approved by DG and 
circulated  by DDGA. These guidelines 
may inter alia include items to be 
covered, scope & extent of insurance, 
the agency from whom the insurance is 
to be taken etc.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
27. Bank Charges DF/DAC/ Heads of ROs/BOs/CL/NITS Full Powers This being a statutory charge by 

bank(s) as per RBI guidelines, the 
same may be taken in the  books of 
accounts after due verification  by the 
authorities indicated. 

28. Refreshment & 
Entertainment 

a) Refreshment  entitlements  for 
official meetings : 

DG

ADG/CVO/All DDGs 

Heads of all BOs/Labs/ Head:NITS

Heads of all departments at HQ 

b) For other official  
    Meetings/Programmes :

ADG/CVO/All DDGs 

Heads of BOs/NITS/ Heads of Labs/
Heads of  departments at HQ 

Upto ` 5000/- per
month

Upto ` 2500/- per
month

Upto ` 1000/- per
month

Upto `  1000/- per 
month

Upto ` 0.10 lakh on 
each occasion. 

Upto ` 0.05 lakh on 
each occasion 

All requirements shall be met by the 
respective canteens and the records 
shall be maintained by the respective 
canteen to observe the limits.

As per guidelines approved by DG and 
circulated  by DDGA. These guidelines 
may inter alia include fixation of rates 
for High Tea, Lunch,  Meeting Lunch, 
for official meetings,  Menu for official 
meetings. 

All requirements shall be met by the 
respective canteens.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
29. Labour Expenses

a)Security(unskilled on 
Man Power Basis

b) House Keeping 
(Unskilled)
i) Contract Basis

ii) Man Power Basis

c)Others-skilled & unskilled 
Manpower

DDGA/DDGRs/ DDG(Labs)/DDG:TI/ 
Heads of BOs/Labs/Head:NITS

DDGA/DDGRs/ DDG (Labs) /DDG:TI/
Heads of BOs/Labs/HNITS

DDGA/DDGRs/ DDG (Labs) /DDG:TI/
Heads of BOs/Labs/HNITS

DDGA/DDGRs/ DDG (Labs) /DDG:TI/
Heads of BOs/Labs/HNITS

Full Powers

Full Powers

Full Powers

Full Powers

As per guidelines approved by DG and 
issued by DDGA from time to time.  
The guidelines may include the number 
of persons to be deployed at each 
office  of BIS, the procedure of 
selection of agency etc.

As per guidelines approved by DG and 
issued by DDGA.  The guidelines may 
include the criteria of keeping workers 
based on area, number of toilets, 
number of items to be cleaned, 
periodicity etc.

To fill the vacancies of certain 
categories of staff like LDC, Junior 
Stenos, Multi Tasking Workers, Testing 
Personnel temporarily on contract basis 
subject to the ceiling based on the final 
allocation of staff by Establishment 
Department to respective 
HQs/ROs/BOs/Labs/NITS.

Engaging manpower in addition to the 
sanctioned strength shall be got 
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approved from DG-BIS.
S.No. Budgeted Head of 

Expenditure
Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

30. Miscellaneous ADG/CVO /DDG:Labs/DDG:Central 
Region/All DDGs at HQ(excluding DDGA)

DDGA

DDGRs(excluding DDG:Central Region)

HGSD

Heads of BOs/ NITS/ CL

Heads of BOs which are within premises 
of Region/HQ

Heads of Laboratories(excluding CL)

Head of all Departments at HQ

Upto ` 0.25 Lakh per 
annum

Upto ` 1.00 lakh per 
month

Upto ` 2.50 lakh per 
annum

Upto ``  0.20 lakh per 
month 
 
 
Upto ` 1.00 Lakh per 
annum

Upto ` 0.25 lakh per 
annum

Upto ` 0.25 Lakh per 
annum

Upto ` 0.20 lakh per 
annum

The expenditure which cannot be 
classified in any other expenditure 
head can be sanctioned under this 
head.  However, the need and 
justification for the same shall be 
recorded by the officer sanctioning the  
expenditure.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO CERTIFICATION ACTIVITY ONLY - DELEGATION THEREIN 

31. Market Samples DDGRs

Heads of BOs 

Upto ` 2.00 lakh on 
each occasion 

Upto ` 1.00 lakh on 
each occasion 

As per guidelines approved by DG and 
issued  by DDG(Certification). These 
guidelines may inter-alia include the 
type of sample to be procured, number 
of samples to be procured, the system 
of recording samples and sending the 
samples for testing etc. 

For sanction of advance, circular 
issued by Accounts Department vide 
BIS/HQ/Accounts/ Circular(04)/2017 
dated 16.01.2017 may be referred to.

32. Inspection Charges to 
Outside Agencies 

DDG (Certification) 

DDGRs

Heads of BOs 

Upto ` 2.00 lakh on 
each occasion 

Upto ` 1.00 lakh on 
each occasion  

Upto ` 0.50 lakh on 
each occasion

As per guidelines approved by DG and 
circulated  by DDG (Certification).  
These guidelines may inter-alia include 
the procedure for recognition of OSAs, 
terms & conditions of appointment of  
OSAs, the type of inspection to be 
conducted, rates of payment the flow 
chart  of doing an inspection and report 
thereof. 

33. Hiring of Taxies for 
Inspection Work

DDGRs/DDG(Labs)

Heads of BOs /Heads of Labs

Upto ` 1.00 lakh per 
month
Upto ` 0.50 lakh per 
month

As per guidelines and hiring 
procedures approved by DG and 
circulated  by DDGA. 
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO CONSUMER AWARENESS ACTIVITY ONLY - DELEGATION THEREIN 

34. Consumer Awareness 
Programmes

DDG-incharge of CAD

DDGRs

Heads of BOs/ Head(CAD)

Upto ` 2.00 lakh on 
each occasion

Upto ` 1.00 lakh on 
each occasion

Upto ` 0.50 lakh on 
each occasion

As per guidelines approved by DG and 
circulated by DDG:incharge of CAD.
The Budget head shall cover all types 
of meetings under the Consumer 
Awareness Programme.

35. Printing of Standards DDG(Incharge) of Printing Activity

Officer-incharge Printing activity 

Upto ` 20.00 lakh on 
each occasion

Upto ` 0.50 lakh on 
each occasion 

As per guidelines approved by DG and 
issued  by DDG(incharge).  These 
guidelines may inter-alia include the 
standards to be got printed from 
outside(off-set printing), the standards 
not to be printed, printing lot-size 
maximum  stock to be kept and  
reorder levels.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
36. Publicity ADG(Activity Head)

DDGRs 
(Heads of the Regional Offices)

Heads of BOs
(Heads of the Branches)

Upto ` 7.50 lakh on 
each occasion

Upto ` 5.00 lakh on 
each occasion 

Upto ` 1.00 lakh on 
each occasion 

As per guidelines approved by DG and 
circulated by DDG (incharge). These 
guidelines may inter alia include 
procedure for selection of agency, 
budget allocation for publicity of ISI 
Mark,  Hall Mark, BIS Standard, etc, 
means of publicity i.e. 
TV/Radio/Website etc., Information, 
Education & Communication of 
consumers/manufacturers, their  
feedback etc.

Rajiv Gandhi National Quality Award is 
a sub-head under Publicity.  
DDG(incharge) may sanction the 
expenditure  as per the extent of 
delegation given for Publicity.

World Standards Day is a sub-head 
under Publicity. The delegated 
authorities and extent of delegation 
shall be similar to the Publicity.

37. Outsourcing of 
Enforcement Activity 

DDG(incharge of Enforcement)

DDGRs

Heads of BOs

Upto ` 0.50 lakh  on 
each occasion 
Upto ` 0.50 lakh on 
each occasion 
Upto ` 0.25 lakh  on  
each occasion 

As per guidelines approved by DG and 
circulated by DDG (incharge)

38. Enforcement Reward 
Scheme

DDG(incharge of Enforcement) Full Powers As per the scheme approved by DG 
and circulated by DDG(incharge of 
Enforcement).
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO STANDARDIZATION ACTIVITY ONLY- DELEGATION THEREIN 

39. TA/DA to:

a)Technical      Committee 
Members

b) Bureau/EC & Advisory  
Committee Members

Heads of Technical Department(s) in 
respect of  Committee Member(s) 
nominated in the Committee by the 
Competent Authority and also entitled to 
TA/DA from BIS 

DDGA

Full Powers

Full Powers

The payment of Advance and 
settlement of Claims as per FR relating 
to TA-Non Officials can be made by 
DD(A&F)/ AD (A&F)/ SO  looking after 
Accounts at HQ/ ROs/BOs/ Labs/NITS 

40. Research Projects DDG (Standards) Upto ` 1.00 lakh on 
each occasion 

As per guidelines approved by DG and 
issued  by DDG (Standards)

41. International Standard 
Organization (ISO) 
Payments

DG:BIS Full Powers As per guidelines approved by DG and 
issued  by IRD

42. International 
Electrotechnical 
Commission (IEC) 
Payments

DG:BIS Full Powers As per guidelines approved by DG and 
issued  by IRD

43. Printing of  Bulletin DDG (incharge)

Officer incharge of P&FL

Upto ` 2.00 lakh on 
each occasion 

Upto ` 0.50 lakh on 
each occasion

As per guidelines approved by DG and 
issued  by  DDG(Incharge)
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO  QMS ACTIVITY ONLY - DELEGATION THEREIN 

44. Quality System Charges DDG in charge of MSCD

DDGRs/Heads of the Branches at RO

Upto ` 1.00 lakh on  
each occasion 

Upto ` 0.25 lakh on 
each occasion

As per guidelines approved by DG and 
issued by DDG in charge of MSCD.
The guidelines may include fee to be 
paid to accrediting agency, fee of 
subcontractor`
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO TESTING & CALIBRATION ACTIVITY ONLY - DELEGATION THEREIN 

45. a) Testing Charges DDG (Labs)

DDGRs/ DDG(Certification)

Heads of Labs

HCMD(FMCS)

Heads of BOs

Upto ` 10.00 lakh on 
each occasion 

Upto ` 5.00 lakh on 
each occasion 

Upto ` 5.00 lakh on 
each occasion 

Upto ` 2.00 lakh on 
each occasion 

Upto ` 2.00 lakh on 
each occasion 

As per guidelines approved by DG and 
issued  by DDG (Labs) in respect of  
Recognition of Labs and Testing 
Charges for each product. These 
guidelines may inter-alia include the 
policy for sending the samples to OSL, 
Capacity of BIS Labs, System for 
monitoring the test reports etc.

(I) The Powers for sanction and 
payment of testing charges  Bills shall 
be exercised by the officials as under:

a)  DDG:Labs/Head:Labs for  all 
samples sent to OSLs by  the 
laboratories

b) DDGRs/Head:BOs for all  samples
sent by BOs  directly to OSLs.

c) The power delegated to 
DDG(Certification) and HCMD is for 
FMCS Samples only.
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b) NABL Audit & related 
expenses

Heads of BOs

DDG(Labs)/Head(Labs)

--

Upto `` 4.00 lakh per 
annum each Lab

(II) Head of BOs shall exercise the 
power and sanction of testing 
charges for applicant and 
licensee(Resumption of marking 
sample only) sample sent directly to 
OSLs for which samples testing 
charges are deposited in advance 
by the applicant and 
licensee(Resumption of Marking 
sample only)
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
46. a) Laboratory 

Consumables 

b) Repair & 
Maintenance of 
Lab. Equipment  

DDG (Labs)

Heads of Labs

DDG (Labs)

Heads of Labs

Upto ` 2.00 lakh each 
occasion 

Upto ` 1.00 lakh each
occasion 

Upto ` 2.00 lakh each
occasion 

Upto ` 1.00 lakh each
occasion 

As per guidelines approved by DG and 
issued  by DDG(Labs) regarding  
consumption of Laboratory 
Consumables. These guidelines may 
inter-alia include the quantity of 
consumables to be procured at each 
occasion, the stock to be maintained,  
the system for purchase etc. 

For Repair and Maintenance of Lab 
Equipment  it may include, the 
estimated life of the equipment, 
whether go for repair or for new one,  
the use of equipment in testing, the 
policy for obsolete and outdated 
equipment etc.

47. Stipend- Lab Apprentices DDG(Labs)/Heads of Labs Full Powers As per guidelines approved by DG and 
circulated  by DDG:(Labs). These 
guidelines may inter alia include the 
requirement of Lab Apprentices and 
cost benefit analysis thereof.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
BUDGET ACCOUNTS HEADS  RELATING TO PMW ACTIVITY ONLY - DELEGATION THEREIN 

48. Rent & Statutory Taxes DDGRs/ DDG(Labs)/ DDG(TI)

DDG-PMW

Heads of BOs

HNITS/Head Labs

Rent- ` 50.00 lakh  per 
annum
Statutory Taxes- Full 
Powers
Rent- Nil
Statutory Taxes- Full 
Powers
Rent- ` 25.00 lakh  per 
annum
Statutory Taxes- Full 
Powers 
Statutory Taxes- Full 
Powers

As per guidelines approved by DG and 
circulated  by DDG-PMW. These 
guidelines may inter alia include the 
area of the building to be hired,  the 
market rent etc.

49. Electricity & Water 
Charges

DDG-PMW/ Head PMW

DDGRs/DDG(Labs)/DDG:TI /Heads of 
BOs/ Labs/NITS

Full Powers

Full powers

As per guidelines approved by DG and 
circulated  by DDG(PMWD). These 
guidelines may inter alia include  
sanction load, guidelines for use of 
electricity, use of ACs/Heaters Solar 
energy, Rain  Harvesting, concessions 
on bills etc.                                               

50. a) Rep & Maintenance: 
Building

DDG:PMW/ DDGRs/ DDG(Labs)

DDGTI

Head PMWD

Heads of BOs/Labs

HNITS

Upto ` 2.00 lakh per 
month
Upto ` 2.00 lakh  
per month   
Upto ` 1.00 lakh per 
month
Upto ` 0.50 lakh   per 
month
Upto  ` 1.00 lakh per 
month

As per guidelines approved by DG and 
circulated by PMWD. These guidelines 
may inter alia include norms/periodicity  
of white washing of owned building,  
norm of Purchase of cleaning material 
and consumables, norm of purchase of 
electrical material, norms for keeping of 
electrician, plumbers, etc.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

b) Repair & Maintenance 
Building-Annual 
Maintenance Contract

DDG:PMW

DDGRs/DDGTI/DDGL/Head PMWD

Heads of BOs/Heads of Labs/
HNITS

Upto ` 10.00 lakh per 
work/service

Upto ` 5.00 lakh per 
work/service

Upto ` 2.50 lakh per 
work/service

51. Recruitment DDGA Upto ` 100.00 lakh The expenditure shall include payment 
to Agency, Advertisement cost and 
TA/DA of candidates.

The  vacancies to be advertised shall 
be as per regulations.

Recruiting agency shall be appointed  
with the approval of  DG.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

BUDGET ACCOUNTS HEADS  RELATING TO ACCOUNTS & FINANCE  ACTIVITY ONLY - DELEGATION THEREIN

52. Audit Fee and Other 
Consultancy Charges

a) Payment to C&AG  
Office

b) Appointment of Internal 
Auditor of BIS

c) Appointment of 
Chartered Accountant 
Firm for outsourcing of 
Accounts Work 

d) Appointment of Fund 
Manager for Investment 
of BIS Funds

e) Appointment of 
Consultant for Income-
Tax, Service Tax etc. 
cases  and other Audits/ 
Consultancies/ 
Certificates etc.

DDGF/ DF/ DAC

DG:BIS

DDGRs/ DDG(Labs)/ DDG(TI)/DDGF

Heads of BOs/Labs/NITS 

DG:BIS

DDGF/DDGRs/ DDG(TI)/ DDG(Labs)

DF/DAC/ Heads of BOs/
Labs/NITS 

Full powers 

Full Powers 

Upto ` 2.50 lakh per 
annum

Upto ` 1.80 lakh per 
annum

Full Powers

Upto ` 0.25 lakh on  
each occasion  

Upto ` 0.10 lakh on 
each occassion

As per guidelines issued by  Accounts 
Deptt. for outsourcing of Accounting 
Functions.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 

53. Bad Debts and Losses 
written off
a) Losses not due to theft, 
fraud or negligence 

b) Other Cases i.e. 
Outstanding Dues 

ADG

All DDGs at HQ and Region

All Heads of BOs including Head of Marks 
Department at Regions/ Director (Sales)/ 
Heads of Labs/ Head: NITS

ADG/All DDGs  at HQ and Region

All Heads of BOs including Head of Marks 
Department at Regions/ Director (Sales)/ 
Heads of Labs/ Head: NITS

Upto ` 0.04 lakh for 
each case.

Upto ` 0.02 Lakh for 
each case.

Upto ` 0.01 lakh for 
each case

Upto ` 0.02 Lakh  for
each case.

Upto ` 0.01 Lakh  for 
each case

The write off shall be reported to EC.

The efforts made for recovery and the 
reasons for write off shall be part of the 
proposal(s).  The write off shall be 
reported to EC.

54. Write Off Capital 
Investments i.e. Fixed 
Assets

DDG(Labs)

DDGA

DDGRs/ DDG(NITS)/ Heads of Labs

Heads of BOs/NITS

Upto ` 25.00 lakh on  
each occasion 

Upto ` 10.00 lakh on  
each occasion 

Upto ` 5.00 lakh on  
each occasion 

Upto ` 1.00 lakh on 
each occasion 

As per GFR and approval of the 
concerned Condemnation Committee.  
The Condemnation Committee shall be 
constituted with the approval of the 
authority competent to purchase the item.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial Approval 
is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5) 
55. Exchange Rate Variation DDGF /DF/ DAC Full Powers Actual

56. CENVAT Credit Expenses DDGF DF/ DAC Full Powers As per Service Tax Rules 

DELEGATION TO DY. DIRECTOR(ADMINISTRATION & FINANCE) & SCIENTIFIC CADRE  OFFICERS LOOKING AFTER 
ADMINISTRATION AND FINANCE FUNCTIONS  IN THE REGIONAL OFFICES:- 

Dy. Director(Administration & Finance) in regional offices of BIS (excluding CRO)  are delegated with Administrative &  
Financial  Powers  upto ` 1000/- in each case to sanction petty expenditure relating to day to day Administration  & 
Finance Activities under the respective budget heads.

Scientific Cadre Officer who is not below the rank of Dy. Director and  looking after the work of Administration & Finance 
in Regional Offices  can exercise Administrative & Financial Powers upto ` 1000/- in each case [equal to Dy. Director 
(Administration & Finance)] to sanction petty expenditure relating to day to day Administration & Finance Activities under 
respective budget head.

Heads of BOs which are within the premises of Region/HQ can  accord administrative and financial sanction for the 
expenditure related to their Departments to the extent power is delegated to Heads of BO in the Delegation of Power.
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B.  DELEGATION OF POWERS UNDER VARIOUS BUDGET HEADS COVERED UNDER  SERIAL 
 NUMBER(S) 7 & 8 OF SCHEDULE TO THE BIS (POWERS & DUTIES OF  DIRECTOR 
 GENERAL), REGULATION, 1987  FOR SANCTION OF  NON  RECURRING(i.e.  CAPITAL) 
 EXPENDITURE

S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

1. New Office Premises  and 
construction/addition to 
Building

EC Full Powers As per guidelines approved by EC. 

Each proposal of new premises/ 
construction/ addition to existing 
building shall be approved by DG

2. Library Books DDGA

DDGRs/DDG(Labs)/DDG:TI

DDG(Standardization) 

Heads of BOs/Labs/NITS/All 
HODs/DLS

Upto ` 1.00 lakh on 
each occasion 
Upto ` 0.25 lakh on 
each occasion 

Upto ` 0.50 lakh   on 
each occasion 
Upto ` 0.10 lakh   on 
each occasion

As per guidelines approved by DG and 
circulated  by DDGA.

The guidelines may include the budget 
allocated to each RO/BO, types of 
books to be purchased, procedures for 
purchase of books, procedure of 
running of Library, procedure of issue 
of books to members etc.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

3. Furniture & Office 
Equipments &  Computer 

DDGA/DDGRs/DDG(Labs)/DDG:TI

Heads of BOs/Labs/NITS/ Head: 
GSD

Upto ` 5.00 lakh on 
each occasion 

Upto ` 2.50 lakh   on 
each occasion

As per guidelines approved by DG and 
circulated  by DDGA.

These guidelines may inter alia 
includes the requirements/norms, types 
of furniture, its requirement,  the brand 
if any, minimum periodicity of disposal, 
condemnation guidelines etc.

In case Furniture/Office Equipment/ 
Computer etc. are proposed to be 
purchased as a replacement to the 
existing items to be condemned, 
simultaneous action for the 
condemnation of the existing items 
shall be  initiated  by the concerned 
officials as per procedure given in 
GFR.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

4. Laboratory Equipments-
Purchase thereof

1)    As per the guidelines for Purchase 
of Laboratory Equipment 
issued by DDG (Lab) after 

2) LEPAC-I: A Laboratory 
Equipment Purchase  Advisory 
Committee-I (LEPAC-I)  may be 
constituted by  DG:BIS. The 
existing LEPAC will henceforth 
be named as LEPAC-I   This 
Committee shall periodically 
consider the proposals for the 
requirement of Laboratory 
Equipment for the various 
Laboratories the estimated cost 
of which is more than ``  25.00
lakh in each case.  

3) LEPAC-II: A Laboratory 
Equipment Purchase Advisory 
Committee-II(LEPAC-II) may be 
constituted by 
DDG(Laboratories).  This 
Committee shall periodically 
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

Head of Laboratory
Administrative 
approval:

In case of Central 
Laboratory, Regional  
Labs and Bangalore  
Lab:- upto  ``  15.00
lakh in each case

consider the proposals for the 
requirement of Laboratory 
Equipment for the various 
Laboratories, the estimated cost 
of which is more than `` 5.00 
lakh and upto `` 25.00 lakh in 
case of Patna & Guwahati Lab. 
and more than `` 10.00 lakh and 
upto `` 25.00 lakh in case of all 
other labs.

4) All general conditions relating to  
procurement of goods/services 
attached in this Delegation 
Order of DG:BIS shall be 
followed.

The head of Central Laboratory, 
Regional Labs and Bangalore Lab  
may accord  administrative approval for 
Purchase of Laboratory Equipments 
upto  estimated cost of  `` 15.00 lakh 
in each case.  However, cases beyond 
` 10.00 lakh will be first considered by 
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

Head of Laboratory

In case of Patna &  
Guwahati Labs:- upto  
`` 5.00 lakh in each  
case

Financial Approval:

In case of Central 
Lab,     Regional 
Labs. &     Bangalore 
Lab:- upto 
``  25.00 lakh in each  
case

LEPAC-II.   Administrative approval of  
DDG(Lab) will be required to be taken 
beyond    `` 15.00 lakh and upto  ``
25.00 lakh of estimated cost in each 
case.

Head of Laboratory in Patna & 
Guwahati may accord administrative 
approval for purchase of laboratory 
equipments upto `` 5.00 lakh in each 
case.

Administrative approval of DDG(Labs) 
will be required to be taken beyond ``
5.00 lakh and upto  `` 25.00 lakh in 
each case.

Before the financial approval, the 
financial concurrence shall be taken as
under:
In case of Central Laboratory: The 
DDA&F/ADA&F in Central Laboratory 
to examine the purchase file(s) for 
financial concurrence upto  ``   25.00 
lakh in each case.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

In case of Patna &  
Guwahati Lab:- upto  
`` 10.00 lakh in each  
case

In case of Regional Labs & 
Bangalore Lab.:  The DDA&F/ ADA&F  
working under DDGRs to examine the 
purchase file(s) for financial 
concurrence upto  ` 25.00 lakh in each 
case.

The Section Officer(Accounts)/ 
ADA&F/DDA&F of the concerned 
Branch Office where the laboratory is 
situated to examine the purchase file(s) 
for financial concurrence  upto  ``
10.00 lakh in each case. For more than  
`` 10.00 lakh and upto  `` 25.00 lakh, 
the DDA&F/ADA&F in the respective 
region working under DDGRs to 
examine the Purchase file(s) for 
financial concurrence.  The 

laboratory shall send the file(s) 
to DDA&F/ADA&F of the regions.
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S.No. Budgeted Head of 
Expenditure

Authority to whom Power for 
Administrative and Financial 
Approval is delegated 

Extent of Delegation Conditions under which  Powers to 
be exercised

(1) (2) (3) (4) (5)

DDG(Labs)

DDG(Labs)

Administrative 
approval:

upto ``  25.00 lakh
in each case

Financial Approval:

upto ``  50.00 lakh
in each case

DDG(Labs) may accord administrative 
approval for Purchase of Laboratory 
Equipments with estimated cost upto  
`` 25.00 lakh in each case.  
Administrative approval of DG will be 
required to be taken beyond ``25.00 
lakh of estimated cost in each case 
after LEAPC-I recommendations.

Before the Financial Approval, the 
financial concurrence of the Finance 
Department at HQ to be taken for 
proposals exceeding  `` 25.00 lakh in 
each case.
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C.  DELEGATION OF POWERS UNDER OTHER SERIAL NUMBERS OF SCHEDULE  
 APPENDED TO BIS (POWERS AND DUTIES OF DIRECTOR GENERAL)  REGULATIONS 
 1987  RELATING TO FINANCE & ACCOUNTS MATTERS

Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)
9. To sanction 

permanent 
advances.(i.e. 
Imprest)

All DDGs Upto ` 15000 on each 
occasion

Subject to following the guidelines/norms 
issued by HQs from time to time and report 
to EC.

10. To sanction 
municipal or 
cantonment taxes.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.48

11. To sanction the 
renting of ordinary 
office 
accommodation.

DG:BIS Full Powers

12. To sanction 
expenditure for 
repairs and 
alterations to hired 
and requisitioned 
buildings. 

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.50
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Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)

13. To sanction 
expenditure on 
original petty works 
and special and 
ordinary repairs to 
the building owned 
by the Bureau.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.50

14. To sanction advance 
of pay to an officer 
under transfer.

DDGF/DF/DAC Full Powers

17. To write off 
irrecoverable losses 
of stores, or of 
public money 
(including loss of 
stamps), etc, 
provided that (i) the 
loss does not 
disclose a defect in 
rules or procedure 
the amendment of 
which requires the 
orders of higher 
authority and (ii) 

Delegation under this serial  remains  the same  as per the Delegation at Serial  A.53.
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Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)
there has not been 
any serious 
negligence on the 
part of any 
employee of the 
Bureau which may 
call for disciplinary 
action by a higher 
authority.

19. To sanction tours 
and to counter-sign 
TA bills of 
employees including 
his own.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.11

26 To allow travel by air 
to employees.

DG:BIS Full Powers In respect of employees who are not 
entitled to travel by air

28. To nominate 
delegations to 
international 
meetings after 
consulting the 
concerned Division 
Council/Sectional 
Committee of the 

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.10
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Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)
Bureau and other 
interests concerned 
with the subject 
matter under 
discussion.

29. To sanction 
expenditure on 
entertainment and 
light refreshments.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.28

30. To sanction 
expenditure on 
grants-in-aid for
welfare of 
employees in 
accordance with 
Central Government 
practice.

DG:BIS Full Powers As per GOI Norms.  The expenditure shall 
Serial A.8)

31. To sanction grants-
in-aid for research 
and testing.

DG:BIS Full Powers The expenditure shall be debited under the 
Serial A.40)

32. To sanction TA and 
DA to Bureau and 
committee members 
as admissible under 

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.39
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Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)
the regulations.

33. To decide the scope 
and extent of 
insurance of 
Bureau's property 
and sanction 
expenditure.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.26.

34. To sponsor an 
employee for 
undergoing a 
specialized course 
of training in India 
and to sanction 
expenditure therefor.

Delegation under this serial  remains  the same  as per the Delegation at Serial   A.12.

36. To sanction 
payment of 
honorarium/fee to 
outside experts for 
special service or 
advice.

DG:BIS

All DDGs & above

Full Powers

Upto ` 10000/- each 
occasion

Subject to following guidelines/norms 
issued by HQ from time to time.  The 

Fee & other Consultancy Charges 
Serial A.52)

37. To sanction 
demurrage/wharfage 
charges.

All DDGs relating to their 
functional area

Upto ` 5000 in each 
case

As per GOI Norms and subject to report to 
EC where expenditure exceeds ` 1000/- in 
each case.
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Sl No. Description of 
Power 

Authority to whom Power 
for Administrative and 
Financial approval is
delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5)
39. To sanction loans 

and advances to 
employees in 
accordance with the 
Central Government 
orders

House Building 
Advance

Car Advance

Scooter 
Advance/Festival 
Advance/Other 
Advances

DDGF/DDGRs

DDGF/DDGRs

DDGF/DF/DAC/Heads of 
BOs/Heads of Labs/HNITS

Full powers 

Full powers 

Full Powers

As per GOI Norms. The DD(A&F)/ 
AD(A&F)/ SOs concerned to take all follow-
up action as per the House Building
Advance Rules of GOI.

The HBA of Lab Officials shall be 
sanctioned by respective DDGRs.

As per GOI Norms. The DD(A&F)/ 
AD(A&F)/ SOs concerned to take all follow-
up action as per the Conveyance  Advance 
Rules of GOI The Car Advance of Lab 
Officials shall be sanctioned by respective 
DDGRs.

As per GOI Norms. The DD(A&F)/ 
AD(A&F)/ SOs concerned to take all follow-
up action as per the Conveyance  Advance 
Rules of GOI. 
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D. DELEGATION OF OTHER POWERS RELATING TO FINANCE & ACCOUNTS 
 MATTERS WHICH ARE NOT COVERED UNDER SCHEDULE APPENDED TO BIS 
 (POWERS & DUTIES OF DG), REGULATIONS, 1987 BUT ARE COVERED UNDER 
 OTHER RULES APPLICABLE IN GOVT. OF INDIA
Sl No. Description of 

Power 
Authority to whom Power for 
Administrative and Financial 
approval is delegated

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5) 

1. To sanction 
Advance/withdrawal/
Final Settlement of 
General Provident 
Fund

DDGF/DF/DAC/DDA&F:HQ Full Powers As per GOI Norms

2. To condone the 
delay in Insurance of 
House property

DDGF/DDGRs Full Powers in case of 
delay upto 3 months

3. Opening and 
operation of bank 
accounts 

DDGF/DDGRs/DF/DAC/Heads 
of BOs/HNITS/Head:CL

Subject to guidelines issued by HQ

4. To invest funds for 
the Bureau 

DDGF Full Powers As per the Investment Policy and procedure 
approved by FC/EC
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Sl No. Description of 
Power 

Authority to whom Power for 
Administrative and Financial 
approval is delegated 

Extent of Delegation Conditions under which powers to be 
exercised.

(1) (2) (3) (4) (5) 

5. To invest funds for 
the General

Provident Fund

Committee of Administrators 
nominated by DG

Full Powers As per GOI Norms

6. To condone delay in 
submission of 
Medical claims

DDGF/DDGRs Full Powers in case of 
delay upto 6 months

As per GOI Norms

7. Allocation and 
Transfer of Budget 
among 
ROs/BOs/CL/NITS/
Departments:HQ 

DDGF Full Powers For Allocation and Transfer of  Budget among  
ROs/BOs/CL/NITS/ Departments:HQ within 
the total budget approved by EC under each 
Budget head excluding Re-appropriation.



BUREAU OF INDIAN STANDARDS 
(Finance Department) 

Ref: FIN/7:113  Date: 19-07-2017 

Subject: Amendment No.1 to the Delegation of Powers given in BIS/DGO(447)/2017 
   dated 04.05.2017. 

Following Amendment to the Delegation of Powers given in the   BIS/DGO(447)/2017 dated 
04.05.2017 has been approved by DG:BIS by revising the delegation with immediate effect: 

Sl. No. of 
Delegation 

Budget Head Existing 
Delegation

Extent Revised  
Delegation 

Extent Conditions under which Powers to be 
exercised 

A-5 CGHS & Other Medical 
Benefits- Employees 

a) Indoor Treatment

b)  Permission for 
tests and specialized 
OPD treatment under 
CSMA Rules in 
recognized hospital  

c)Outdoor 
Treatment

d) Payment of Annual 
Contribution to CGHS

All DDGs and 
above/ Heads 
of
BOs/Labs/NITS

                         
--

Reimbursement 
of medical claim 
(as per GOI 
Guidelines on 
CGHS/CSMA) 
can be made by 
DD(A&F)/ AD 
(A&F)/ SO  
looking after 
Accounts at 
HQ/ ROs/BOs/ 
Labs/NITS

DDGF

Full
Powers

--

Full
Powers

All DDGs and 
above/CVO/
Heads of 
BOs/Labs/NITS

All DDGs and 
above/CVO/
Heads of 
BOs/Labs/NITS

Reimbursement 
of medical claim 
(as per GOI 
Guidelines on 
CGHS/CSMA) 
can be made by 
DD(A&F)/ AD 
(A&F)/ SO  
looking after 
Accounts at HQ/ 
ROs/BOs/ 
Labs/NITS
subject to the 
limits given at 
para 4 of 
General
Conditions
DDGF

Full
Powers

Full
Powers

Full
Powers

The Administrative approval may be 
given by the Delegated Authority. 
The AD(A&F)/ SO (Admn. & Fin.) 
attached to concerned Delegated 
Authority to first examine the case 
and make its recommendation to 
Delegated Authority as per 
CGHS/CSMA Rules.

After the administrative approval for 
indoor treatment, the payment of 
Advance and settlement of Claims 
(as per GOI Guidelines on 
CGHS/CSMA) can be made by 
DD(A&F)/ AD (A&F)/ SO  looking 
after Accounts at HQ/ ROs/BOs/ 
Labs/NITS(subject to the limits given 
at Para 4 of General Conditions)

As per the Rate of Annual 
Contribution fixed by CGHS

There is no change in the other delegations and conditions as given in BIS/DGO(447)/2017 dated 
04.05.2017. 
          Sd/- 

        (Vinod Kumar) 
      Director(Accounts) 

Circulated to all Departments and officials at HQs/Regional and Branch Offices/NITS/Labs 
through BIS:Intranet 



BUREAU OF INDIAN STANDARDS 
(Finance Department) 

Ref: FIN/7:113  Date: 25-07-2017 

Subject: Amendment No.2 to the Delegation of Powers given in    
    BIS/DGO(447)/2017dated 04.05.2017. 

Following Amendment to the Delegation of Powers given in the   BIS/DGO(447)/2017 
dated 04.05.2017 has been approved by DG:BIS by revising the delegation with 
immediate effect: 

Sl. No. of 
Delegation 

Description 
of Power

Existing 
Delegation

Extent Revised  
Delegation

Extent Conditions 
under which 
Powers to 

be exercised 

D-3 Opening & 
Operation of 
Bank 
Accounts

DDGF/DDGRs/
DF/DAC/Heads 
of BOs/HNITS/ 
Head:CL

Full
Powers

DDGF/DDGRs/
DF/DAC/Heads 
of BOs/HNITS/ 
Head:CL/
Head: Northern 
Regional Office  
Lab, Mohali 

Full
Powers

Subject to 
guidelines 
issued by 
HQ.

With the above amended delegation by DG:BIS, the Head of NRO Laboratory, Mohali 
is also authorised to open and operate the bank account. 

               sd/- 
                 (Vinod Kumar) 

     Director(Accounts) 

Circulated to all Departments and officials at HQs/Regional and Branch 
Offices/NITS/Labs through BIS:Intranet 



BUREAU OF INDIAN STANDARDS 
(Finance Department) 

Ref: FIN/7:113  Date: 14-03-2018 

Subject: Amendment No.3 to the Delegation of Powers given in BIS/DGO(447)/2017 
   dated 04.05.2017. 

Following Amendment to the Delegation of Powers given in the  BIS/DGO(447)/2017 dated 04.05.2017 
has been approved by DG:BIS by revising the delegation: 

Sl. No. of 
Delegation 

Budget Head Existing Delegation Revised  Delegation 

A-16 Library 
Subscription 
Expenses

DDGA
Upto 0.25 lakh on each occasion

DDGA 
Upto 0.50 lakh on each occasion

A-52(C ) Appointment of 
Chartered 
Accountant 
Firm/Cost
Accountant 
Firms for 
outsourcing of 
Accounts Work

DDGRs/DDG(Labs)/DDG(TI)/DDGF
Upto Rs. 2.50 lakh per annum

Head of BOs/Labs/NITS
Upto Rs. 1.80 lakh per annum

DDGRs/DDG(Labs)/DDG(TI)/DDGF 
Upto Rs. 3.50 lakh per annum

Head of BOs/Labs/NITS 
Upto Rs. 2.50 lakh per annum

There is no change in the other delegations and conditions as given in BIS/DGO(447)/2017 dated 
04.05.2017. 

           sd/- 
        (Vinod Kumar) 
      Director(Accounts) 

Circulated to all Departments and officials at HQs/Regional and Branch Offices/NITS/Labs 
through BIS:Intranet 



BUREAU OF INDIAN STANDARDS 

DDGF SECRETARIAT 

 

Our Ref:DDGF/G-21        21 Jan 2015 

 

Subject: Delegation of Financial Powers by DG:BIS 

 

It had been observed in the past that some of the proposals for enhancement of the financial 

powers were sent to DG:BIS by the ROs/BOs/Departments at HQs.  The matters relating to 

Delegation of Financial Powers by DG are being dealt by Accounts & Finance Departments at 

HQs and the proposals for its review and revision are put up to DG:BIS after the examination 

and analysis with respect to the trend of the past expenditure in the relevant Budget Head, the 

availability of the total budget and the functional needs of the concerned RO/BO/Deptt. at HQ.   

 

In view of the above, the proposal by any RO/BO/Department at HQs for the revision of the 

delegation of Financial Powers under any of the Budget Head may be sent to Accounts 

Department, HQs. 

 

 

(H R Ahuja) 

            DDGF 

 

 

Circulated to:   1.  All Activity Heads 

   2.  Heads of all ROs/BOs/NITS/T&Cs 

   3.  Heads of all Departments at HQs 

 

Copy to:   

   ADG/CVO for kind information 

     

 

 

ITS for placing on intranet 

 


