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Commenting on ISO Ballots 
 

 
 

1. For Committee Members 
 

i) Visit to www.bis.gov.in and click on BIS login. 

 

 
ii) Click on “OK” on the open tab for logging in. 

 

http://www.bis.gov.in/


 

  Enter your user I’d  

  Enter your Password  

iii) Enter your User I’d 
 

 

iv) Enter your Password 
 



 

Click Here 

Click Here 

v) Click on “Internation Relation (IR) Portal”. 
 

 

vi) Internation Relation Portal will open on your screen and click on “My Roles” 
 



 

Click on the corresponding roles to interchange your roles in 

the Technical Committee 

vii) Click on “My role” to check your national, international roles and working area. 
 

 



 

First click on ‘e-Ballots’ and then click on Ballots to see the different 

Ballots categories and no. of ballots uploaded and their status i.e., Open 

(ballots open for commenting), Voted (Ballots on which you have given 

your comments/inputs and voted on ISO portal) and Missed (Ballots on 

which you have not given your comments/inputs). 

Click on the arrow in front of ‘All Ballot Instances’ to open all 
the uploaded ballots 

viii) For Commenting on ISO ballots, click on ‘e-Ballots’ and then click on Ballots 
 

 

ix) Click on “all ballot instances” to see all the uploaded ballots together. 
 



 

Click on the eye to open the ballots 

x) List of the ballots will open in the portal, choose your ballot on which you want to 

give your input. 
 

 



 

First click on Responses by Committee members and then click on “Add comments on 
the document”. 

xi) After opening the ballot, read the ballot details i.e. ballot title, ballot reference 

number, start date, comment end date and uploaded document etc. 
 

 

xii) For reading the document online and providing your comments, click on Response (s) 

by committee members and then click on add comments on the document. 
 



 

Click Here to select the document 

Select the document 

xiii) Select your document from the drop-down menu and read the document 

thoroughly. For providing the comments, click on the “Add comments” to give your 

comment in the prescribed format (Giving comments on the document is not 

mandatory). 
 

 



 

Provide your comments in the prescribed format and 

save your comment. A member can give multiple 
comments by clicking again on “+” sign. 

 

 
 

A member can read the document online or can download or print the 

document for reading 

You can click on “+” sign to 

add the comment on the 

document 



 

Click on the “Ǫuestion” tab to open the questions. Then click on drop 

down menu given in the right side to open the options. You have to click 

on your answer and submit it by clicking on “Submit”. 

xiv) After giving the comments (if required), a member shall give the answer to the 

questions given in “Question Tab”. (Giving answer to the questions are mandatory for 

each committee members). 

 
Note - Questions may be different for different ISO ballots. In case of any confusion, kindly contact 

your member secretary for resolving the confusion. 

 



 

After submitting your comments, it will be automatically collated clause 

wise in the prescribed format as shown here 

 
 

After Submitting your answers, this tab will open which shows your 

answers to the question. You can also preview your answer but cannot 

change it. 



 

After forwarding of ballot from member secretary to chairperson, the 

chairperson has to click on the ‘bell’ icon and then click on the 

respective notification for opening the ballot 

Chairperson can check the status of the ballot by clicking on “Forward 

and History” 

2. For Chairperson 
 

i) After receival of comments and answers from the committee members, the 

member secretary after giving his input and editing the comments, if 

necessary, will forward the ballot to the chairperson for his actions i.e., 

approval or rejection. 
 

 



 

Chairperson can give his final decision on the ballot by clicking on 

the “Question” tab and give his final answers. 

Click on “Save” option to submit your final decision 

ii) Chairperson can give his final decision on the ballot by clicking on the 

“Question” tab and give his final answers. 
 

 



 

 

 

 

 

 

 

 

 
 

  After submitting the final decision, click on forward  

Click on the drop-down menu and select the member 

secretary of the committee 

iii) After taking the final decision, the chairperson shall forward the ballot to 

the member secretary after according his approval or disapproval. 
 

 

 



 

After Submitting the final approval, click on “Send” to 

forward the ballot to the member secretary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Click on the drop-down menu of approval tab and 

select the decision i.e. approve or reject 



 

Click on “Pen” icon to edit the comments and can also click on “approve or reject” for 

the comments and then can submit his approval or rejection on comments 

 

 
 

NOTE – If any comments will be received on the ballots, the chairperson can go 

to “Responses forwarded by member secretary” tab and edit the comments and 

can also give his approval or rejection on the comments. 
 

Click on the “Forward and History” tab to see the status 

of the ballot 


